
kl/lzi6–^ 

k|1fkgkq ;+zf]wg ;DaGwL dfu{ lgb]{zg, @)^( 

 

eG;f/ cfw'lgsLs/0fsf] ;fwgsf] ?kdf cflzs'8f k|0ffnL /x]sf] s'/f ljlbt} 5 . cflzs'8f k|0ffnLsf ljleGg 

df]8\o'nx?dWo] j|f]s/ df]8\o'n -:jo+ 3f]if0ff_ cfw'gLsLs/0fsf] klxnf] sfo{;"rL  xf] . eG;f/df k|1fkgkq 

Ph]G6n] 3f]if0ff ul/;s]kl5 w]/} ;+zf]wg x'g] u/]sf], ;+zf]wgsf] sf/0f pNn]v ug]{ gul/Psf], sf/0f pNn]v 

ePklg ;d'lrt gb]lvPsf], sltko k|1fkgkqx? Cancel/Delete x'g] u/]sf], cfoftstf{ jf Ph]G6n] eG;f/df 

dfnj:t'sf] 3f]if0ff ul/;s]kl5 ;f]sf] ;+zf]wg, sxfF, s:n], sltj]nf ;+zf]wg ug]{ / ;f] sf] plrt Joj:yfkg 

s;/L ug]{ ;DaGwdf eG;f/ sfo{ljlw, @)^& sf] kl/R5]b !& sf] !&=! nfO{ :ki6 / Jojl:yt ug{ cfjZostf 

b]lvPsf]n] of] dfu{ lgb]{zg hf/L ul/Psf] 5 . 

kl/R5]b–! 

!= of] dfu{ lgb]{zgsf] gfd k|1fkgkq ;+zf]wg ;DaGwL dfu{ lgb]{zg, @)^( /x]sf] 5 . 

@= of] dfu{ lgb]{zg ljefun] tf]s]sf] ldltb]lv nfu" x'g]5 . 

#= o; dfu{ lgb]{zgdf pNn]lvt ljifox? eG;f/ P]g / eG;f/ lgodfjnL;Fu jflemPdf :jtM lg:s[o 

x'g]5g\ . 

$= cflzs'8f k|0ffnL eGgfn] eG;f/ sfof{nodf dfnj:t' 3f]if0ff ubf{ k|of]u ug]{ ;ˆ6j]o/nfO{ j'lemG5 . 

%= æj|f]s/Æ df]8\o'n eGgfn] cflzs'8f k|0ffnLsf] Pp6f df]8\o'n h;df eG;f/ Ph]G6, lgof{tstf{ tyf 

cfoftstf{n] :jo+ 3f]if0ff ug]{ ub{5g\ . 

^= æ5gf}6 dfu{Æ eGgfn] eG;f/df dfnj:t' 3f]if0ff ul/;s]kl5 hf]lvdsf] cfwf/df dfnj:t' hfFrkf; x'g] 

dfu{ (LANE) j'lemG5 . 

&= æPl;;d]G6Æ eGgfn] cflzs'8f k|0ffnLjf6 dx;'n lgwf{/0f u/L k|1fkgkqnfO{ Pl;;d]G6 gDj/ lbg] / 

hfFrkf; ug]{ k|lqmof j'‰g' kb{5 . 

 

kl/R5]b–@ 

*= eG;f/df dfnj:t' 3f]if0ff ul/;s]kl5 -k|1fkgkq cflzs'8f k|0ffnLdf btf{ ul/;s]kl5_ ;Rofpg tyf 

;+zf]wg ug{ jf Cancel or Delete ug{ of] dfu{ lgb]{zgsf k|lqmof cjnDjg u/]/ jfx]s kfOg]5}g . 

(= k|1fkgkqx?nfO{ ;Rofpg], ;+zf]wg ug]{ jf Cancel or Delete ug]{ cfwf/df lgDgfg';f/ r/0fdf 

juL{s/0f ul/Psf] 5M 

-s_ hfFrkf;sf nflu btf{ dfq ePsf k|1fkgkq -5gf}6 dfu{ lgwf{/0f ug{ jfFsL /x]sf_ 

-v_ 5gf}6L dfu{ lgwf{/0f ul/Psf k|1fkgkq -hfFrkf; ug{ jfFsL_ 

-u_ Pl;d]G6 eO{ hfFrkf; x'g jfFsL k|1fkgkq -k|1fkgkqdf ;xL ug{ jfFsL_ 

-3_ hfFrkf; eO ;s]sf k|1fkgkq -hfFrkf; eO{ dfnj:t' jflxl/O ;s]sf] cj:yf_ . 

 

kl/R5]b–# 



!)= eG;f/df dfnj:t' 3f]if0ff ul/;s]kl5 -k|1fkgkq cflzs'8f k|0ffnLdf btf{ ul/;s]kl5_ ;Rofpg tyf 

;+zf]wg ug{ b]xfo adf]lhdsf] k|lqmof cjnDjg ug'{kg]{5 . 

-s_ hfFrkf;sf nflu btf{ dfq ePsf k|1fkgkq -5gf}6 dfu{lgwf{/0f ug{ jfFsL/x]sf_ cg';"rL–! 
jdf]lhdsf] Lodge Data Change Request Form e/]/ Ph]G6n] Duty Officer ;dIf j'emfPkl5 

Duty Officer n] ;+nUg k|df0f jdf]lhd k|1fkgkq ;+zf]wg ug]{ tyf cfb]z lbg ;Sg]5 . Duty 

Officer n] ;f] ;+zf]wgsf k|df0fx? ;+sng u/L /fVg' kg]{5 . 

-v_ 5gf}6 dfu{ lgwf{/0f ul/Psf k|1fkgkq -hfFrkf; ug{ jfFsL_ cg;"rL ! adf]lhdsf] Lodged 

Data Change Request Form e/]/ Ph]G6n] Duty Officer ;dIf j'emfPkl5 Duty Officer n] 

;+nUg k|df0f jdf]lhd k|1fkgkq ;+zf]wg ug]{ tyf cfb]z lbg ;Sg] 5 . Duty  Officer n] ;f] 

;+zf]wg sf k|df0fx? ;+sng u/L /fVg' kg]{5 . 

-u_ Green Lane jf6 Pl;;d]G6 eO{ hfFrkf; x'g jfFsL k|1fkgkq -k|1fkgkqdf ;xL ug{ jfFsL_ 

cg';"rL ! jdf]lhdsf] Lodged Data Change Request Form e/]/ Ph]G6n] Duty officer ;dIf 

j'emfPkl5 Duty Officer n] ;+nUg k|df0f jdf]lhd k|1fkgkq ;+zf]wg ug{ sfof{no k|d'v 

;dIf k]z ug'{kg]{5 . k|d'vn] ;+nUg k|df0fsf cfwf/df k|1fkgkq ;+zf]wgsf nflu ljefudf 

n]vL k7fpg' kg]{5 . ;f] ;+zf]wgsf] lhDd]jf/L ljefusf] IT zfvfsf]x'g]5 . IT zfvfn] ;f] 

k|df0fx? ;+sng u/L /fVg' kg]{5 . Green LANE jfx]s cGo Lane jf6 Pl;d]G6 ePsf 

k|1fkgkqx? ;+zf]wg ug{ ;lsg]5}g . 

-3_ hfFrkf; eO ;s]sf k|1fkgkq -hfFrkf; eO dfnj:t' jflxl/O;s]sf] cj:yf_ sf] 

k|1fkgkqsf] ;+zf]wg ug{ ;lsg]5}g .  



kl/R5]b–$ 

!!= eG;f/df dfnj:t' 3f]if0ff ul/;s]kl5 -k|1fkgkq cflzs'8f k|0ffnLdf btf{ ul/;s]kl5_ Cancel tyf 

Delete  ug{ b]xfo adf]lhdsf] k|lqmof cjnDjg ug'{kg]{5 . 

-s_ hfFrkf;sf nflu btf{ dfq ePsf k|1fkgkqx? -5gf}6 dfu{ lgwf{/0f ug{ jfFsL/x]sf_ cg';"rL–

@ jdf]lhdsf] Lodged Data Change Requet Form for Cancel/Delete e/]/ Ph]G6n] Duty 

Officer ;Ifd j'emfP kl5 Duty Officer n] ;+nUg k|df0f jdf]lhd k|1fkgkq Cancel/Delete ug{ 

sfof{no k|d'v ;dIf k]z     ug'{kg]{5 . sfof{no k|d'vn] ;+nUg k|df0fsf cfwf/df k|1fkgkq 

Cancel/Delete nflu cfb]z lbg'kg]{5 . Duty Office n] ;f] k|df0fx? ;+sng u/L /fVg' kg]{5 . 

-v_ 5gf}6 dfu{ lgwf{/0f ul/Psf k|1fkkq -hfFrkf; ug{jfFsL_ cg';"rL@ jdf]lhdsf] Lodged Data 

Change Request form for Cancel/Delete e/]/ Ph]G6n] Duty officer ;dIf j'emfP kl5 Duty 

Officer n] ;+nUg k|df0f jdf]lhd k|1fkgkq Cancel/Delete ug{ sfof{no k|d'v ;dIf k]z 

ug'{kg]{5 . k|d'vn] ;+nUg k|df0fsf cfwf/df k|1fkgkq Cancel/Delete nflu cfb]z lbg' kg]{5 

. Duty Officer n] ;f] k|df0fx? ;+sng u/L /fVg' kg]{5 . 

-u_ Green LANE jf6 Pl;;d]G6 eO hfFrkf; x'g jfFsL k|1fkgkq -k|1fkgkqdf ;xL ug{ jfFsL_ 

cg';"rL @ jdf]lhdsf] Lodged Data Change Request form Cancel/Delete e/]/ Ph]G6n] 

Duty Officer ;dIf j'emfPkl5 Duty Officer n] ;+nUg k|df0f jdf]lhd k|1fkgkq 

Cancel/Delete ug{ sfof{no k|d'v ;dIf k]z ug'{kg]{5 . k|d'vn] ;+nUg k|df0fsf cfwf/df 

k|1fkgkq Cancel/Delete sf nflu ljefudf n]vL k7fpg' kg]{5 . ;f] Cancel/Delete sf] 

lhDd]jf/L ljefusf] IT zfvfsf] x'g]5 . IT zfvfn] ;f] k|df0fx? ;+sng u/L /fVg' kg]{5 . 

Green LANE jfx]s cGo Lane jf6 Pl;d]G6 ePsf k|1fkgkqx? Cancel/Delete ug{            

;lsg]5}g . 

-3_ hfFrkf; eO ;s]sf k|1fkgkq -hfFrkf; eO dfnj:t' jflxl/O;s]sf] cj:yf_ sf] 

k|1fkgkqsf]  Cancel/Delete  ug{ ;lsg]5}g . 

!@= hfFrkf;sf nflu btf{ dfq ePsf k|1fkgkqx? -5gf}6 dfu{ lgwf{/0f ug{ jfFsL /x]sf_ / 5gf}6 dfu{ 

lgwf{/0f ul/Psf k|1fkgkqx? -hfFrkf; ug{ jfFsL_ sf b/jGbL / d"NofÍg kl/jt{gsf nflu Duty 

Officer n] Lodged Data Change Request Form e/L ug{ ;Sg]5 eg] b/jGbL / d"NofÍg kl/jt{g ubf{ 

/fh:j 36\g] ePdf Lodged Data Change request Form sfof{no k|d'vjf6 :jLs[t u/fO /fVg' kg]{5 

. 

!#= dfgjLo q'6Lsf sf/0f x'g uPsf e"nx? ;+zf]wg ug{ klg pNn]lvt k|lqmofx? g} cjnDjg ug'{kg]{5 . 

!$= :yfoL n]vf g= kl/jt{g, /fh:j 36\g] / Cancel/Delete ug'{kg]{ cj:yfdf hfFrkf;sf nflu btf{ dfq 

eP k|1fkgkqx? -5gf}6 dfu{ lgwf{/0f ug{ jfFsL /x]sf_ / 5gf}6 dfu{ lgwf{/0f ul/Psf k|1fkgkqx? -

hfFrkf; ug{ jfFsL_ ePklg sfof{no k|d'vjf6 Lodged Data  Change Requet Form :jLs[t u/fO 

/fVg' kg]{5 . 

!%= k|1fkgkq btf{ eO;s]kl5 ;+zf]wg ug{ g;lsg] dxnx? h:t} k|1fkgkq g+=, Ph]G6, 3f]if0ffsf] df]8]n 

(eg. IM4, IM5, IM9) ;+zf]wg ug{ g;lsg] dxnx? ;+zf]wgsf] nflu LDCR Form :jLsf/ ug'{ x'Fb}g . 

!^= Pl;;d]G6 eO;s]sf k|1fkgkqx? b/jGbL / d"NofÍg  kl/jt{gsf nflu ;+zf]wg ug'{kg]{ / yk /fh:j 

c;'n ug'{kg]{ cj:yfdf ;+zf]wg gu/L csf]{ k|1fkgkq e/L ;f]jf6 5'6 c;'n ug'{kg]{5 . 

!&= btf{ ePsf k|1fkgkqx?sf] lgof{tstf{, cfoftstf{, eG;f/ Ph]G6, dfnj:t'sf] gfd, xfdf]{gfOH8 sf]8, 

eG;f/ d"No, nfUg] s/x?, kl/df0f, k|lqmofut sf]8, Pl;;d]G6 g+=, /l;b g+=;d]tsf] ljj/0f 



k|1fkgkqsf] l;nl;n]jf/ g+= sf] b}lgs lk|G6 u/L dfl;s lstfj jgfO{ sfof{no k|d'vjf6 k|df0fLt 

u/fO /fVg'kg]{5 . 

!*= btf{ ePsf k|1fkgkqx? -Pl;;d]G6 gePsf / ePsf ;d]t_ ! dlxgf;Dddf klg hfFrkf; gePsf 

sfof{no k|d'vn] cfjZos sf/jfxL u/L 6'Ëf] nufpg' kg]{5 . 

!(= eG;f/ P]g, eG;f/ lgodfjnL / eG;f/ sfo{ljlwdf :ki6 pNn]v ul/Psf ljifox? sfof{Gjog ubf{ 

;f]xL sfg"gx? kfngf u./]/ dfq ug'{kg]{5 . 

@)= Lodged Data Change Request Form sf] dfl;s ljj/0f ljefusf] OG6]lnh]G; zfvfdf k|To]s 

dlxgfsf] & ut]leq k7fpg' kg]{5 / ljefujf6 k|To]s $.$ dlxgfsf] sDtLdf ! k6s LDCR Audit 

(LDCR k/LIf0f_ ug{ ;Sg]5 . 

@!= of] sfo{ljlwdf pNn]v ePsf k|lqmof k'/f gu/L s'g} k|1fkgkq ;+zf]wg / Cancel/Delete u/]sf] 

kfOPdf k|rlnt sfg"g adf]lhd sf/jfxL x'g]5 . 

 


