Online Pre-enrollment Application Form Fill Up Procedure for ePassport:

Steps:

Step 1. Open the Department of Passports web portal https://nepalpassport.gov.np

Step 2. Scroll down and click on “Apply for Passport” under Let’s Explore e-Services. This will open the
Pre-enrollment Home Page.

Lels Explore e-Services

Apply for Passport Search Lost Documents Online Payment
@ Find, download, fill out and print passport Q Locate a passport acceptance facility near @ Welcome to Department of Passports
— forms you — payment porta

- -> ->

Step 3. Click on “Apply for Passport Jg&Tsilen! olfer 37desT” button.
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Government of Nepal
Ministry of Foreign Affairs Services
Department of Passports

Pre-enrollment for e-Passport
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https://nepalpassport.gov.np/

Step 4. Please choose your application type.
Department of Passports

Type of Application

Please choose your application type

Home Services

First Issuance Renewal
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Passport First lssuance Passport Renewal

Replacement (Lost/Stolen) Replacement (Damaged)
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Passport Replacement (Lost/Stolen) Replacement (Damaged)

Step 5. Read the “Before Pre-enrollment” instructions, choose a passport type — Ordinary 34 pages for
normal passport and Ordinary 66 pages for business passport. For other passport types, click on “Other

Passport Types” and choose appropriate type.

% Government of Nepal
Ministry of Foreign Affairs
Department of Passports
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READ BEFORE PRE-ENROLLMENT
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Submisslon of the pre-enroliment application for a Passport is the first step and the process ends with

providing blometric details (photograph, finger print etc).
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filled-in application can be edited and appointment date can also be rescheduled within 15 days
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A printed copy of the pre-enrolled form must be submitted along with other documents. If it is lost. the

applicant needs to log in and take another printout
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The appointment will be canceled if Government announces public holiday on the scheduled date and the
applicant either needs to set another appointment within 15 working days or go to the enrollment station

within the period

Please choose from the following available Passport types
Ordinary 34 pages Ordinary 66 pages

> Other Passport Types
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Home Services

External Links

Passport Fees
Photo Requirements
Required Documents

Forms




Step 6. Agree “Data Privacy Consent” to proceed further.

Data Privacy Consent
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I acknowledge that | have read and agreed to the presented
Terms and Conditions.
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Step 7. Select the Appointment Country, Province, District and Location respectively as applicable
according to the place where the application will be submitted and enrollment will be done. Check for
available dates and choose appropriate date. Fill in the CAPTCHA correctly and click “Next” to start the
Pre-Enrollment.

- Government of Mepsl
Ministry of Forsign Affairs Home Services
Department of Passports —

Appointment Cauntry Appaintment Location

Other - NE, Ottawa -

Please choose the nearest enrollment center to your location
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Step 8. Fill up Demographic Information, Citizenship Information, Applicant’s Contact Details and
Contact Details in Case of Emergency and click on “Next”. Kindly note that National Identity Number
(NID) is mandatory for applicants applying from within Nepal. In addition, applicants do not need to
enter hyphen (-) or slash (/) in case of citizenship number.

Note: In case of Place of Birth in abroad country, applicants must choose “Other(Countries)” in “Place of
Birth” field and choose desired country in “Birth Country” field.

APPLICATION FORM
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Step 9. Upload citizenship front, back for First issuance (New); citizenship front, back and Passport front,
back for Renewal/ Lost/ Damaged application type. (Kindly note the document size should be less than
300 kb and should be in .jpeg or .png format).

E-Service File Attachment Prerequisites

Supported file types : IPEG, PNG




Step 10. Review Application Summary and edit the details if necessary. Fill up the CAPTCHA correctly at
bottom of the page and click on “save”.

APPLICATION SUMMARY
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Last Name / Surname First Name Gender
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Step 11. Copy the reference number for future reference and click on Finish. The reference number will
be used to check the e-Passport Application Status from Nepal e-Passport mobile app.

Your request has been saved, use the Request Number here-

below to follow-up your request

e76ca9bf-3d74-427a-928b-bed3fcc49d02 l:

To proceed with your payment click here




Step 12. Download application file and print downloaded form.

APPLICATION FOLLOW UP

Request Number

Passport First lssuance
Request History

31/10/2022 Request has been successtully submitted

Appointmer

Date

October 31,2022

Please print the form or take a screen shot of the downloaded form with barcode before going to the enroliment center

Payment Download PDF
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Step 13. Go for enrollment at the designated office on the appointed date with all necessary documents
along with printed bar-coded e-Passport application form.



