Required Documents for demand attestation;
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Main Documents - Al catic)
® Demand Letter - oclb ol
® [Employment Agreement (each category) - (b e 228 ) Jee e
® Power of Attorney - e dSy
® Agency Agreement - O h G Alee st Al
® Guarantee Letter - O La

All the documents should be attested from chamber of commerce as well as be stamped and signed from the company in every
page.
Al 0 (e dadial) JS b gig atd pa Ay lail) Ad ) (pe ABaan Cilaiieall gran (39S () quag



DEMAND LETTER

Name of Manpower Agency:
Address:
License No.

| Date | | & |
Dear Sir /Madam b Gdad

We request you to select and recruit the following suitable personnel
for our company from Nepal as per the details given below

Our block visa below :
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1. VisaNo. .cooeeeeen. Issue date ........ Expiry date:........ oL/ 7] 435 e pana
........ iV g laal) g L. il 8 /)
. . Number of workers Salary Salary Food
SN | Profession Adgall .
Male Female Total (SR) (in words ) Allowance
Free Food or SR.300/500
Free Food or SR.300/500
Free Food or SR.300/500
The following Terms & conditions shall be included in the contract
Sadal) s apaall dBad) B AL alSal) g da g ) et g

1) Period of Employment: Two years(renewable) 2227l ALE U ¢ 38l Baa /)
2) Place of employment: (type name of the company and address) KSA. ASladl & (A8 ) sie s Anall sl ST) D30 gasall A jal) ASLedl) (A Jaall S /Y
3) Air Ticket: Air ticket will be provided by company for joining the | ;i alleS) vie by g ilad s S5 Gl § A8 il dlyes Aglay 8 30 gandl gailaiS a5 SN /¥
Company for the first time (KTM-KSA) and & returning home after . 3 ,all
contract completion. ) ) ) Jalall (5l ) (e Lganad 20 Y 5 AalEY) o gas; 4S50 Jani /£
4) x?rall(ecrzéggfarl; borne by Company itself and will not be deducted in (& 503 Ghacle £A) £ sl 3ol T ¢l b clela A el el /o
d ) ) ) e Jand) el e Y (oY 0 a5y Gauiing ¢ il e 301/
5) Worklr)g H.our_s._8 hrs per d_ay, 6 days per week (48 hrs per week) 3 ) ) ALl il el 3 5 o 1 L st Lgine s ol 5 il /Y
6) Over time :Minimum 1.5 times of the salary per hour e | 032 38 2 U8 cye AaldY) md , Jalall g 355 /A

7) Probation Period: 90 days from date of entry into KSA A i At e
8) Resident Permit: Resident Permit will be provided by the company free e °"j“ G Jaball 25,0 Gt /9
of cost : Janll Aoy il 8 (mysail (e dsiiand] e Laia¥) Cilinalil 3 Jalall ) i o 3L /) »
9) Medical Insurance : Provided by the company I o .5}‘:5”3
10) Insurance from GOSI (In case of on-duty casualties) : Provided RS 8 e Sl el jeSlls elall and s Sl alal) e /)

11) Accommodation, Water, Electricity & Gas : Provided by the company a1y

12) Transportation:

13) Uniform, and Safety Materials : Provided by the company
14) Annual paid Leave : minimum 21 days per year

15) Trip Allowance (for Heavy Driver)

16) Other Terms & Conditions : as per Saudi Labor Law

free of cost.

a. Transportation (Bus): Provided by the company
(to and from the work site)
b. Transportation vehicle : Provided by company
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Name:

Designation:

Signature:

Official Stamp:




POWER OF ATTORNEY ale JiS i

Date | |

| g |

Power of Attorney

Thatwe, ...company name and city... ......Kingdom of Saudi Arabia,
a company duly organized and existing under and by virtue of the
laws of Kingdom of Saudi Arabia with Registration. No. ...CR... Do
hereby appointed ...manpower office in Nepal..... Kathmandu,
Nepal, a recruitment Agency approved by the Government of Nepal,
Ministry of Labour, Employment and Social Security with
Registration No... ... Licence no.... to be our true Lawful attorney
and Agent in Nepal in respect of handling all the affairs with the
protector of emigrants, Government of Nepal and sign all required
documents by the said officers in connection with the recruitment
of..... Persons against visas as per attached list for Employment with

us to arrange all matters related to Emigration, etc.

This power of attorney is made in relation to our demand letter dated

Our block visa below:
1/ Visa No. .... Issue date : ...... Expiry date:.....
2/ Visa No:....... Issue date Expiry date:.....

In witness whereof, we have executed this power of attorney on this
day.... In the presence of the subscribing witnesses.
for and on behalf of

Name :
MD/CEO/HR

Issue Date:
Expiry Date:
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| Date | [ |

EMPLOYMENT CONTRACT 5 < Nic
(for Nepalese people) (il ALl
Visa No: ........ Issue Date: .......... Expiry Date........... sl de pana

............... Weleiil b Ut A Bl
This agreement is made and entered into ...type date...
M/S ............ type name of the company ............. typepostal S M asall 8 2l Ja JR0 s aall 138 o)l 3
address, type name of the city, Kingdom of Saudi Arabia, (herein o gaad) Ay el ASLel (... Lnde ) R 158 o

called the company as First party) through our lawful attorney
present in Nepal and
Mr :

Nationality : Nepali
Passport No

Place of issue :

Date of issue :

In his capacity as the Second Party hereby agreed the following
terms and conditions.
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1- The SECOND PARTY agreed to work with the first party as : type job title with the
basic salary of Saudi Riyal SR.

(inwords ........ocoevninnnnn. ) and free food or minimum SR. 300/500 for food per month.

2-  Period of Employment : Two years ( Renewable)

3-  Place of employment: type the name of company and address in KSA

4-  Air Ticket by company: for joining the company for the first time (KTM-KSA) and
returning after contract completion.

5-  Visa charge is borne by Company itself and will not be deducted in workers' salary

6- Working Hours: 8 Hrs per day , 6 days per week (48 hrs per week)

7-  Over time : Minimum 1.5 times of the salary per hour .

8- Probation Period: 90 days from date of entry into KSA.

9- Resident permit: Resident permit will be provided by the company free of the cost.

10- Accommodation, Water,Electricity & Gas: Provided by the company free of cost.

11- Medical Insurance: Provided by the company.

12- Insurance from GOSI (In case of on-duty casualties): Provided

13- Transportation :

a. Transportation: provided by the company from residence to work place & from work
place to residence.
b. Transportation vehicle: Provided by the company.

14- Uniform , and Safety Materials : Provided by the Company

15- Annual paid Leave:Minimum 21 days per year.

16- Trip allowance (for heavy driver)

17- In case of death of the applicant during the contract period, the First Party shall agree to
repatriate the remains of the deceased at the expense of the company. Both in the case of
death and injury, compensation shall be paid according to the Labor Law of the host
country.

18- In case of the labour who works as driver, the employer (Company) will be responsible for
any accident or traffic penalty or any kind of penalty until the worker gets license.
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Signature: Designation

Sponsor 1D No.:
Stamp
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| Date |

Our block Visa below
Visa NO:...cocvevnee Issue date:......c....... Expiry Date:...............

Inter party Recruitment Agreement

This agreement is made and entered into by and between M/s

O s Allas ki)
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............. /w\wM\pg&&.\,m@u\@:

...... Company name..... G0Bnnnnaenens i gl L o) ASLaally Adf g0 g v B o la Ja Jany (5
Registration No..CR................ duly registered under the laws of Kingdom Lah Sl 138 (B 4] JLdiall gueernnninenes ddagy
of Saudi Arabia and represented by Mr...owner's name............business L M) Gihally ey

address at ...Postal address....., Name of the City, in his capacity as

...designation.... hereinafter referred to as the FIRST PARTY and
M/s...... Manpower office name............ s
klf:zr:ﬁe :rio.dlil Nr?e. .i.s.t.é}é.d.’toK(?(E,h:nanr?wl;lnNg\?vaelr from Nepal and existin QRS o () e /A0 As
pany duly reg ploy manp patar ng b A all Gl gl g ) gualB LB g Adanasa g g
under the laws of Nepgl, represented by Mr. ...owner...... in his capacity 7 "7 7" L Fula) sl Jlasi A sian
as...designation... herein after referred to as the SECOND PARTY. . "7 Jsundl LS g S8 5L At
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TERMS & CONDITIONSASaY! 5 1 g il

1. The SECOND PARTY will make all the arrangement to supply
manpower from Nepal, as per the request and specifications of First Party.

2. The FIRST PARTY will recruit workers from Nepal through the
SECOND PARTY for his company.

3. The FIRST PARTY will agree to appoint the SECOND PARTY  asiits
legal representative in Nepal for the purpose of supplying manpower
(Nepali workers) for his company and will provide all the required
documents such as Power of Attorney, Demand Letter and
Employment Contract for the selected workers.

4. The SECOND PARTYwill be completely responsible to bring selected
manpower from Nepal to Kingdom of Saudi Arabia and will guarantee
for three months. During this period if any one of the deployed workers
found to be medically unfit, refused to work and got homesick, Second
Party will bear all expenses for repatriating the said workers back to
his/her home county and make replacement free of charges

5. The FIRST PARTYshall make arrangements to make visa for all the
selected workers

6.  The FIRST PARTYshall provide free accommodation & transportation
for the selected workers here in the Kingdom of Saudi Arabia as per
prevailing Labour Law of the Kingdom of Saudi Arabia & its own rules.

7. The FIRST PARTY will provide all the facilities incorporated in the
Demand Letter to all the selected workers as per the prevailing Labour
Law of the Kingdom of Saudi Arabia.

8. In caseof death of the applicant during the contract period, the First Party
shall agree to repatriate the remains of the deceased at the expense of the
company. Both in the case of death and injury, compensation shall be paid
according to the Labour Law of the host country.

9. This Agreement takes effect upon signing thereof by the both parties
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concerned.
First Party Second Party
Name: Name:
Designation : Designation :
Signature : Signature :
Mobile No.: Mobile No.:
Stamp: Stamp:



Date | [ |
The Director General aladl yaal)
Department of Foreign Employment AN il gl g Jaad) B0 5 g
Kathmandu, Nepal Jl ¢ sailais

Subject:LETTER OF GUARANTEE CJ] aa ‘%] }ad

Dear sir,

We, ...company name..... Registration  No...cCr.. .
P.0.Box: ......., ..City.. Kingdom of Saudi Arabia | _ ) ) . )
hereby guarantee that all (No of workers ) | ¢ ¥ Gsdiasmnnnenn 080 g o i A5 G
....... Nepalese workers as per our Demand Letter | oodad 13 @ sars dun sadl A pal) ASkedlls (oo &30 e,

(Date.....).... (No & category) recruited through our
agent M/s (Licensed No...... ), Post.Box No. ........
Kathmandu, Nepal will be working in our company in
(Name of city)....... in the Kingdom of Saudi
Arabia only throughout their contract period.

Our Block Visa below:
1. VisaNo:...oooovviiiniiinieen,
2. IssuCi....ciiiiiiiiiiiiiie,
3. Expirydate:...................
We further guarantee that these workers will not
be sent to work in any other establishment or any
third country during the period of contract.

Thank you for your kind co-operation.

Name :
General Manager :
Company :
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