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T3 9
BRITGTRI RIaud I drRifdfa

(Office Management and Procedure)

9.9 FAAT gFeq=HT q¥=q (Introduction to office management)

TSP HATATTHT FTAFFITEH TP AT HIATAT ATAYAF 875, | FTATAAR] ToaTeAd
T {3y IS F FAT FILIA A | FRATGT FILITIAA T TSTH]
FTIGEATEA T ATNT ATAITE I AIAG, ST TAT AT FHTITewdTs Aaieed
EIHT IR T 1T T | FATAT FAEATIAATS (A1 eI g8 % Biidh Hieh
FIHT TRATT THT S | el AALATTAGGHR TRATIT T T&Ad TRUH B -

George R. Terry & AT TS, AT 9 ¥ fafqe I@maveng samaas fafie
ILYT B T UcdTied T BIHbT TA] FAAT FaEaTadrs AT TWEr S
(Office Management can be defined as the task of planning, coordination, motivating
the efforts of others towards the specific objective in the office) |

William H. Leffingwell and Adwin M. Robinson & & STAEATIAATs HIATATRI Elff
FH SET T T T ATATF G ARIATAR AR BIHT FFIET T bell ¥ [
?@ BT ehT P (Office management, as a function, is that branch of the art and science
of management which is concerned with the efficient performance of office work

whenever and wherever that work is to be done) |

J.C. Denyer & FHATAT ALATIAATS HIATATRT (AT IJged THaeqdr a1 giee
FTATAT F=ATeAd AFedT (gt ¥ (T T S &aar afesrird TEr &7 (Office
management is directing and controlling of an office in order to achieve its specific

purpose in the most economical way) |

q ATETIAIAGEE i [aiq= EHT FATAT ATEITIAATS AT T G | T
qRATITE® ¥k Yk ®IHT TRTH] qU qTIH Fehl TR T Teb FHRbT &l TS, |
YSETHT HATAT AL (AFfearad faua FHas :

(F)  F FATATHT LR FAGETET TH ATG9TH AR TR=ATAT
(@) BT GoATATHT AT Iod BIATUTATRT [T T ATeqva
(A)  BTAFTTEHRT ATNT ATIIAD BT ATATALIRT (AT

(&) ItEd, TRITT T TAT FARIART HAATIH

FEATAT GTAT TAT JAGT, FET o q



(@)  HEAGHIEHHET AT ifcer, oA1ieer, difger qar AAET Frasr gie=ra-
(=) FATFITEAD] ATTGH, TISRIT AT FRETT
(@) ATTSTRT AT Ao HAH, ggead, e 7 rmaaser fearedraesedt

T
(W) R =feares saeerg wiearel gearad
(W) FTATAT F=aATdqET FeAr T o anfe |

q.R FHAT TFEqUFH! Hgwa (Importance of office management)
FTATATRT ATSTAT [AHOT, TGIMSA, FHART I ¥ a=ATed, I8ad ¥ HI=0, Is9r

HAEITANTIART [ ATRATIHT ATHHATS SEUERIRERS ] BTlae T AT AALITIThI

[HTTEReT HEwd g

(@) TATATART AT BT T TR T

(@) FEATATH FREGFIEAH T T 98I HaRT T

(1) FEATATH! FaT a7 IR [=d TR (R ¥ a8 T9
() GHTEHNT T A FREAYUTATR] (b T daaea T

(@) SUIHR FEA, Aifdd AT TaH P ATATEROTE! AT T
(F)  FARAAT TIT (A0 SFIRATR I T

(@  AlAeE T AT FEEIT T ITART T

() HHER q9T FHERT IR=TaT T Taeamad T4

() FTSATCHE AT T FRGHET Al JcATeATa=h! =¥ @rsir@r I

() SIA FMIHAH IoAqH ITAN T JoaTaehed qre=ra T afa |

9.3 FAAT FIeAqTHT &3 (Scope of office management)

TR AAATIR FATAH] TS, AT ¥ ARAARATHT FFwIHT T FIAEHT
FTATAT ATEITIAFT &Te® T S | AT H& &Te® [MEAaAiTd Whl S :

(F) FA@T F@EqH! T (Office layout planning)

TR ¥ TATed] ®GHT HATATR] oared= T, Irad Yeblel, erardml, aXahrs,
q HEAAE GlauTewdl Itad FART g T FATAT FEAH! A JAR FATAT

ZEARITIAHT TETIS, |

] FEATAT GTAT TIT AG@T, FET 0



(@) FEETRT =T (Office structure)

FTATATR] FTHE! [AEIATRLO T, SFATATIH, A FHAWT T FHGRB! ATSAT TATSH,
HIATAR HTATATF [ATH~ HETTET, 9@l T Fidewdl Faedl T T AEIATdR FHH!

(1) FATAT ITHLUT T ®iF=T (Office equipment and furniture)
FTATATH] FTITHTEA T =T (g T T ITFURT GeaT, BAE, GXE T TSR
AT FTICIAHT ATTIAFATATIRBT BI=eh] JUIHT AT FTATAT AAITIAS T |

(&) FA@T AT Haedraq (Office communication management)

FTATATR] AT AT AET FodR FATATHT AN [T TR qree, == fafg ar
IfRaT AT TAIEER & TEE® HATAd AL [HaArs I |

() Afwer@ =gaeam= (Record management)

~

FATAAR] FAGHTEAHT FHHAT AU fafa Miafatuesdr arafead dewaqul Afaerae
T T FHH Hedqu AT e AlhUH! AT [aasid TTe | TFH AN RIS
T, grefaag T, fasia afiyerg Tetermade fafueasd saa=amas T4 |

() AEE A AqGEA¥q (Human resource management)

FTATAAR] FALATITHATA TSINSH AXAATATAR AT T T& SAALNGT I T, IAeeeTs
FrH! e fom, arfeafas oo, e greafed THeRmadaet #1H qeT ST THIE |

(B) FEET JUTET T FEAHAT 0T (Determination office system and

procedures)
FTATATR] FTAFTATET T ATIITE T AT TAT FTATATAETRT BIATUTATR] (TR I,
fafs=T qEehT TR TaH FHARIEG! ATIRR TAT HAART TANTH TH T TATREEdT
FeRITer T T FTATd SERATIA IS, |

() gferamta faemoT quTtEt (Procedural control system)

FATAIRT FTHET Miv=d fafy ¥ gfear gwsm | FEEa®r ®7 HTH TR A T
gfsRaT 9T I, U FIAH RIS, AMIF TAT A= ATaTh TEIART T T (Haeadr
TART TARTITHR (A0 JUTed] TG T T bl Gl FAad SFaearaaed 19
RIS |

FEATAT GTAT TAT JAGT, FET o 3



.¥ FwEea fasam@ (Office layout)
(@) Fred famamest 9 =T (Introduction to office layout)

FATAT @A WEAH A T IIGE AR FALATIIAT  HIATATD] TS
FEEAATARHT [l faamT, AeTeman av oaredl FAEE Harsd &1 Faad e
a1 ®qv@r (Office layout) & | T9 FHHHAT FEATAT T=aTAA TH AT IAdH ATHI,
JIER, HiA=R AT I, TATIAT (Install), TSTEE TIAT LTI FHTRIT FTAEE
g, | fafT= aeaTIAtaesd @ [ATadrs wid Hid TAT TS TR ST
ST TR & -

Alfred H. Littlefield & I TATTHT (41~ ATHATEE HTUR e T BTAT qRATS
T Alehee, T P (Office layout may be defined as the arrangement of equipment
within the available floor space) |

Geroge R. Terry T AN FTATATHT AT ITA TFHAT T ifder GATITEEhT
FIA ¥ ATHYF GASTTA] ATTHAH HBAHIAAAT AR AT AR e Fim AT
FATAT a8l RHR A€, (Office layout deals with the arrangement of all physical
components within the available floor space to provide maximum effectiveness and the

coordination of these components into an efficient and attractive way) |

FEATATIATAZET ] TRATHT T STRATHRT ATIRHT FIATATRT AN ITAST TITTHT TSR
FAATATAR ST (1A FHATNEE T T HIAFFTET T ATH TAT JTHLITh] LTI

T fafg Frated o= & 9= < &9 |

(@) FEia fama@ast 32 (Objective of office layout)
FATAT faATHHT IgeTeE (FATER B

() FEAYATE (g T GTehATR! TATIHIAT A= T

(M) IqAed TR AlTFTH ITART T

(3)  FHHAIEED! FTAT AGT ATIA Alaq

(%) T FHIAATATAROIHT (AT T

(I)  FHSRIETE HIHAT Ffee fa

(&) qafeaer o e g 9

(W) HREATHS IJUTAEED] AqAFT T

L3 FEATAT THTAT TAT AGT, FET %0



(TW)  HHIEAAT TETIT
@ AT BEAH e

() UTEF TIT FATTEETH Tgo Feol qATS
(1) TTEF TAT ARTAHEEHT FATAAIIT THT TATE T AT |

() T famama®T It (Steps in office layout)
FATAT [TATHH FRMEE (TR S

(37) FITAT TATEAIHT @HT qITC T (Preparation of office blueprint)

AT FATAT FALATTRA HTATAT TITIAT TR b &@l (Blueprint) TATSAIE |
TN TIETA FA JTAH FRATIAR BN (w3, | TXAT L@ITTHAT JTeAed FIARET TAT
feére®d! aamEe, M=ed, eTaHE g 31 A 3fEds |

(3m fafsw= werfusiges wxwE T (Discussion with various authorities)

TIET TATSARY(S, FATATRT [aiT Taeqad T FHANTET FARA qdT qRTHT
IS | I9 HHAT AREEaRIT FFed ¥ J9=ad, qaA| qaT dEr a6l T4,
ATk T T BRIER T @bl GiE=T, Fraeiiqer HRIAR T a7 JTEhdT Tl
FHEead ETewd! e, (sl FHEaaaded quaar SHERT Jre T |

(3) ATETF ITHIUEE a7 Glaargesh! =i aarsa (Listing of necessary equipment
and facilities)
IS, | &7 T FEL TATIAT TIT oA T Aol SRl aid amdidgsd T9e, |

(%) TAETHTATY EATHRT aigwie T (Allocation of space in blueprint)

fafae JaTferET el T qEedd SR 9T AladreEal gHl qaR IRaEd
FATATH! [aATHHRT AT ATACTF TIAD] [HATT TIe | ATAITF TIAB] TAATHT HH
& U= AUHT qrRAeTehe ATAAF T8 | TG o qATT qUATS, HTaTerd AT EATThT
fafa=T oTraT qoT Hieert ATRT TAT9 e T ATE9F RIFeR TaH 971 ITFEE TETTE |

(I) AFHEH TR (Getting approval)
FEATT [T AT AR Tedad(g Adars HAAIH Aqd a1 S TaIddres
THE I T YT GRTEHT AT T IRATSded ATART RIS, |

FEATAT GTAT TAT JAGT, FET o 4



(&) fra® AT F9TGA T FAFAGE T (Preparation and implementation of final
plan)

IRIFAS ATSTHTRT ATAGTILAT ATEATIR HTATAT AATI A ATTH ATSTAT TATR T |
ATH ATSTATHT T TIT FHARGER] H1d TRAATAR (bl AaedT, FARAGTHATH
JHE T FHAY, (MIAHE FIRIEHT L & TN g5 | TIHAT Rid=x TaH F
JIFREE, AATAHAT F¥eh, ATI AT AR, entry TAT exit (a3, &TAT T Tehide TehreT
AT fae@ wehTeTeRr fa=g, WM, q@Td, Frgex, UTHIRl 929 ¥ feasellel aRel fhids,
qEE%E, ATAERTAATEA HIGA B 313 ANE FIE® T EGHT TETI TS, |

.4 @y wEfafa (Office procedure)
(@) FEd FEfafast 9= (Introduction to office procedure)

F I FRAT AT FATATS T FTT FATE BT oA I [arq= fparpardes =g
AT T ITRATHT TR TIE | AT FoaTdTd] [AATTATHT A aTel, THET,
AT HieATE T [HIH FATAT AlcAdt AT TG | T THETEE [didqdes THTET
TR FHTATAH FTAATS T TG T AAEIT HrATAIR ATLTF 573 |

FFEITIAAE |.C. Denyer &1 ATAR & H1Y, HAL, Hied, Fel T HEAA Tq Aol TRITET
FHEIead =g fRaTEATTdrs FEAET HAEg 918, (The sequence of steps or

operations in which they are performed and is concerned with what is done, how it is

done, when it is done, where it is done and who does it) |

William H. Leffingwell and Adwin M. Robinson ® &TAT &RTAdATs HRAATASR
wT fefe fHataa a1 dEiRed S8 T S&T THiaer HrHee FHE IiRAT T qiREdre
FSATAT T (RO TRUHT FAR0EG FTATFTEH FhdT TR IR Tt B (Office
routines are series of steps in the performance of work, each step in the series being

performed in same order and in the same way every time) |

A1 qITToTEShT AT BTATATRT FHAGEET T qqeted e iy srgfwar §
FTATAT FATATT & T T gvg | Bl GAT AT FATATR] AT TAT Ig9F BT T
0T fAgRe ARTET FTIGEEART S, GRaT, AV a7 ®YEATS A HraTed
Frafafy wiwg | FrEfafET T TETET FH FF TRITHNT a7 FHATI B T
T T FEAT FEGFITE &I TR T FTeh AT, TTAAT THIH G geeeRIae] ARaaiad
T&T THTALT TTRUHT e | T&AT brdiare fafaa qar sifarad fHem, Afdtedta, samaeTiedr,
T TG ®TH] THA AT TRUH 57 |

% FIIITT GATAT TAT AG@T, FET 90



(@) FEiea FEfafast 7gea (Importance of office procedure)

AT FATalT FRATATH FH A, I, TUMCHE TaH THTEHN] TH] TFITET
T H2d &, | FATAIHT HATAT TAT T80 TRl FIHew Hiv=d SR, Fhar agr

JUTAT AqAFTT T Th@IdTHT AT A5 BAGFET T FTqT HraTdd Hraraid
HEW@IU G | FATAT Frafatad! Hewd MATar WH g

FTATAIHT FFaAfegq A, FAT AT (HIHBT AT T RIS
FTAUIRHATATS T=ATAd, MR T el HHAT A T
SATAGTAT, AT AT SHTeh! RITAAT A

AT AAITH edemd! MaRT T7

FRAFFTETAT FATAFIAT TS

FATAIR AT, IATEA AT FAF! [URAY AIEIE a1 T

FATITET AT UTEch TSTIAR] AIAHATE TRERTAT TAT FTET FEAH T
FRAFFTET ANTTHT IATHIT T

THTAHNT ANAH T [T [T AIAHSATE STALMHTR] STHAT [ T ATa |

(M) FEiEd FwHfafa as@T & eaW fiqud 9878 (Considerations for

formulation of office procedure)

JUF FATAIA TH F ToaATAAHR (g AT AAT g g | AT A FUE®
F FG T T GEHT I FHTEAT Ed 993 | T 99 [quuEEars Wl

EATATIAIGE e [alde &7l AT Hrafarty [MaRe Taf erd faqud 9e7 g&qd e
B | P FEtaty faRT Tl fEtatad e e fas

()
()

A& fRATheTd TFITET T ATa9Td =R qfe=rd T

HEid Iede =R I aT JATSIA qiee T

AT gcde =R0Tel FHars Thd RIS &1 FHAR=d T

FH AN T AHIH O HIH AT &THT e g T 7 H (Fargd
FNTSH GIRAT FHFFH ~ATH & T ARRIAAT AATIH AT T

FTHAT Had T f@drg qgd T @=fad Aqad @ gaedn Hars+

[T q8 ¥ TR0 FHAFH FH gAaT

FIATTT TGATAT TAT AGT, FET 9o ©



@  ATatgd QAR T AAEIE TH ichd T=ebal @Aaq
() FTATETIATE T TUMATHT FATARIT T HTATAITHT AT F(b 9 TS |

STIATTHITTHET FTATATT TS[HT AT THTT FehicTehl 7 HTATAT AT AT ATAFIA L]
Frifaigess, fata= grfatae ITEH0r T grats ITANT T Fichel AT, Fatad Hrqr adr
FTAETRE AT i 9i7 e faoe |

(&) gafea Faiad Faiaee (Popular office procedures)

T FrAfatae®ar ymaiae wrEfdty, Afds sraearad wrataty, gt wrtaty, T

faTor Frafaty, AfaeRe! aiewhic ¥ TART IR FrfEt afe T67 | Frafaiaesd! qoHr

TAT HATIIT RIS H1A FFIeId FATATR] FHF THAATAR Fodf  AALATIART

g7 | [afa= ITRHamAT T8 FH=RT, TR a9T Farirel T STHEdr Il g

AR I &7, | SETERTHT &THT STgHHT THH THAT T ¥ (hat Frfafa Sgehel fHamom

TS | AHT U] g, AShHN FHART T Teehel THT T |

TATAR] FATAT FTCATITAT (ARG FRATIIEE TAATHT T8HT G -

@ i o 7 o awetera eafats © gow, fewf g, gfqee e |

(AT) AT BIAGSATAT HIATEA : TAFARR, AT, TATHI, ATHATST AT |

(®) AT AT FAE © FIS(Ag, ATAEER, (G dAied e |

(@) AT TaATEET G AT ;- SR Hrafatd, S, Fe1 TAE e #ife |

(F) TARTET FEAMEE . ATRE o (atd, aEd 97 qrasiqe qoar [ard,
[t F==arR FraHT ITANT ATMS |

(F) A FrAErT : T T, @, d@Tgeh, Fidaad, Gieg, faght, s@r q=reror oafq |

9.5 femuft (Memo writing)

(@) =@ (Introduction)

faeqoft geTrafer fHoTaedr He<aqur ger &7 | F i fawamr fqurg e @i R
AR ATHT [T UM BT AT JAR TR BT a7 ATAAGTATS (oo
afqwg | fewroft fawaam gwafeaa dedl dedare 338 F9eg T dedg ®9d qTa9dd T
T ERTEEEd Mg T ATHRIT ATHREHe 99 TS | T Jodl deard T

= FEATAT GTAT TIT AG@T, FET 0



ferg fawull IBre T Al TedT MUT g4 Fa<dl & | I WUH feoqull HEiehd T
T aAfgepr afaerimr [ied g | fewolt iea wuafs awars Hoasr =987 fag=g |

feoqufrar 9 d8 g7a | afedl deT fausasds Jeferd SERT a1 &7 | J19T dedT
Frafegd fauge AT [T BIAAHT TUH AT, [aices |1 rIed Al AUHl AT
YT e, | feoauiret srvcaar gwafead fawaar (Aot it Iemearere AT T
= TR g7, | (om0 siforepiel e fawar faeme i fAoir &t araer T |
TATAhT LB ST & STl (ur faoqufieT ATEAHaTe g Tl UEws, | TRATTT a1
I ST FRATHT 0 gTeiiept ATi7 faoqofie ST T@=9dT #6 q9% 19 (Memo
writing) g, | fewolt T FH67 FEETST &G 9 FART T9 TRC G4 JH4T Aot
qeale I3le decll deHl TSI FAq & | [yl U Hewdqu TeAiaeh JnaTehl AT
T AUHN B | A1 fawaera &9Ar fafa qeiiaeniiesd! T Fghdd 9 ATeAH q9iq
&1 | fewdfmrea ® afq (o Rt smavasd g\ Faregd ¥ sfaeder fque e
FTATART T, |

(@) famuft qe &t taW AU 9eTEE (Considerations for draft-ing memo)
Tedr R o gwg | feordfreng o 9 amaeds 99, FRO d9r gHIES gl T
TS, | (A0 T TR ETHT T8+ AR [SOTUAT foroarear e @ T gealiead F#qur faazo
¥ O I FROT AT, | faewoll JaR Tl & [aqu 98e® (M ar 81

() I fawaepr feoqolt sf@s &1 |l Bl [gave T Jooi@ T |
() fewft TRt 7 TAtE ATOTHT FHEg 9l AR eI |

(%) o Tae faaEr y=tad O, e 2 o Teue e T e wa
T |

(%) o O faua= T getead qafues qiee U FTHERATEH] aT<AT TEETTHT
T BIHT Ioel@ T |

(I) AP (ure fadeqdied IUdad [dehodel g¥hTd, T a1 Se3 J&d TJE |
(&)  feoquirer anf fqetfed ar=mer g T8 wrefae T | femft weawr amavas

NN N

FRTSATAEE AT HIET TATSETTE, | [l HIEHT araiah faoqofl deest Hrs
T IAAh AR AN EAR (U g BRI TS, |

() feooll gEATdEAeE YA® ded IF e ¥ MU T e v gaiden
foroqofrept qur SERT 9ET qe e W AT, 9T ¥ fafaedd e garg 9 T |

FEATAT GTAT TAT JAGT, FET o R



@) feoqufiwt 79T (Sample of memo)

feoqufl fqia= 9 89 T | FTHT faoquiiepl THAT T [S2UH &

TUTA ALFTT freraer 9| oW guedr
.......... AT AEs |
(oo, 9TT@T)
(feoaofr ¥ ameem) feomoir T R fHiq 1 wiqTd
feoquly oreaT IqEaH fAfq owEr
mfa: 0./ T GUSHT TaTT Toled = 99 = |

feqoft &9 fawasr  @fausr @,
FLLTHT T TTL g T AETTE |

A G s A I o)
gertgereraaey feoofy 9 T & &

TRIIFRIATE FFargd TIs, |

TEqd [ATIHT I9 deel A AdE a9 R09R /50
H WEd AE (GFE FARAAT avic ITLNUH
T , FAFH qghd A, ... T RiFER qaT
WWWWWW@W
AT Frxehl (AT AEEH THT TR I

HITTHT FHT TR F TS TSI HUHTA |

ARTT ATHE AR TH FAIRd a7 TaIFes
............... . AT TYEE W
OIS g9 U IRWE G0 & LEH AR
HTIRHT TAR TRTH IaT FEAF Hed AtqgTg FAfed

feodfiel 7@ GERM™T fAwEE
TEEATH, & FEI=IAT e ATRi9®
TJT AT AHERIEE T [T T

AEALTF FRE® GATIATE, |

T AN B (T&TIT. )
T B
qo0 FIIITT GATAT TAT AG@T, FET 90



ATaST% @E IATET, R0% % HI (FaH ... & JuIH... AT
TSI (Tl el ATAFTHTT HHT GEATRET AT ATHTT
TIR T AT e aqae=4r {9t ar &7 FH=am
U AT HTH T AT, HFAT AT FEITeTE AN ST
TAR TRISAIA AT B | ATY Tl @i U, 2053
% TR AT T FIHTE, R0%% & HIH.. IUHIH.. AT
AT ARTTITHRT ATATHTH a7 GRTHT Far a1 37

AT % @E T i qaedl & |
STeaRad LA T SR ATATHT T froqof [ Ee G S
HTART STHAT AT 5. (T )

TR ToH | AN ALTTAT AT @IXE [TAATT,

R0%% FI HIH . FHIGH FHT TFIR F1T FIE TersT

TEIH %A JAT JaIFewale aXATS ART T HATEa

QT HoTd T TR g |

EERSECINEIG] TEIEd feori|T Swer@ wUdl fawe
qfte T F FET FRSAEE

Qo G 1K > g SUAS A Gl S fad

R qq : AlgRd e\

3 ot frorhy g T e TEE
g1 T 9REd @l FEEd
THIE | aFAT el e
fafqeasa I T |

#THT ATRAHE 9 U e

U AUATAR AT @RE HIHmEed, 0% % &1 a9, #

o T wfer arhET TR
faae feoqoft Fweegar Ao
T T AR O T e

HUHT TSI AEHT GHTA

ESSCRERIL I TR AR Hifed qEAT O
9% : IyLrEd T |
. g1 fewdfr  Suafaa arh
‘ ot T st gt AT
UF qE HIAEr At ward
FearaaaneT T TH & |
red |

[

FIATTT TGATAT TAT AGT, FET 9o
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9.9 J&1d (Resolution)

(%) gEaT@®t 9f<=d (Introduction to resolution)

o = staerties e a1 aafdaaHe gawa 3 Huger Jamr g Tl et
QTTATS TETd qiFveg, | YRATASIY bl T AT, TSeh a1 TCSTHT AR 5 TeHRIEeER
HAPT ATIRHAT 0T gveg | TATE (HOTebT ATe® HATRT &7 I J=qd ®9H a1 Feireaatad
Hhd 9% [MUFesl &9 fa9 %5 (A resolution is a final form of a decision taken at a
meeting by means of a voting with orwithoutamendment)lW#&ﬁaﬂﬂ%ﬁﬁﬂr@
TUHT I gEATEd AT AREd B A9 Ted | GTHTAd: YRATHT [T gsafe,
ORI ATAIHAT T YA [FOAeb SeRT AL Mg, | fafa=T =a@m ar &Faere
IR FAT AT TSHAT TR FAT (9T J=ATHT SIHT FHUIHT AT T&qT9 T4 87 |
fuToresT AT 991 AU TR MU JERT AfTer@ (Minuting) T THTUTEI0T XAl
fOT orvgg, | JRATEATE B THOTEETE Haud 9T, GEHe AT SRt STV STHT a9
Fivhg, | fammmerarer srazaras afafaar guamAreTTede fHutesr @it anfit = T usreTaTs
JEATAH] IETEXUHT ®IHT [ Ficheeg |

(@) J&aTa qaTAT e ﬁﬂ'ﬁ q&TeE (Considerations for preparing
resolution)

UXATE HRd 9UAtg 9T T a1 R T e Wl MumeEn UF, #rA ar
HIUTRT ®IHT IROMT gvg 9 IO FAAT ST JIATIE B | TAA AGSHB
FSATATHT SATIF TATE I AUHTA THeb! TATHAT [T WAL ATATSATwS, | 07 ferer
EYh [ ¥ TEHT J&dTd & FEdl JAR T, T T 2 (Ho#r 97 w1 Frafafy g
TRUFT §75 | ATHTA: (fatad Jinar saeead T J&dd qam T J&did TH9e -
(1) FEATH TS TAT FoaATdd 9 UA, HA, (o, Frdfata, fqare sfear e
ATRT RO FUHT GieRar FFER0T T 9&dd IR T |
() T¥ATE G AT FROT T ST TN g AT FEATHT AT Fwaree g T
farorar et T |

(3) FHEgd [qUadr T2, TJAEH q97 GHE T FRIEE JEATTH] TISATH a1
THfEATE |
(%) AR AN TR T TRA g |

([ wfusr yr safed a1 Hepmer 73 gz o T g, e ar sateaawe g
T, |

R FIIITT GATAT TAT AG@T, FET 90



() gEaTEaeRt 91X (Types of resolution)

foTepT AT 99 9 Y=ATEdl Jehid ¥ qIRd g qeg el HUh el 97 g&dd 99
g GIRATHl AEIRHAT JHATs AR ¥ {99 g&ara W Hed g5 TehRAT aFae T

TRUEr B
(31) |TeuT y&E@ (General resolution)

o T Hebra a1 deHr FAA A fqgraar Ifedtad Fwa, dfewr T fataewr smarn
frafaa o T TR JdATEadTs IR Y& A A | B BEIATR! e dHT ST
JHE a1 F=aTde FAIqHT At T 99 g7 gxaradrs QR y&dE qideg | J&dl
gETE ANTeAT STafeepl FHIET T AT ATSTAT FTeR(d, @ qRiaTher! (Agfad, AT giqaad
HTR(, FFIAEEH] ATTIT AT AT TRl el TATTTHT AN T T |

(31m) fa9iw geaT@ (Special resolution)

Hewdqul a1 [T GATSIAET AT T AR gEArders G99 q%qrE qiaeg | ATheTs
SIS TRTIRIT AT 9T G AT TSHAT TEqT & F&ATaers ai (a9 gaqre i, |
qREcd AT, FFIAT @IS, GSIl FAATHT qiRadd 3 SAT9% TeEiAe hedad STl
JATSTAT (99 g&qrd 99 g |

9.5 gfdaeT (Report)

(%) af=T (Introduction)

AT AIHT Gidaad Toawe UF g &1 FTOH F (U1 awaiead aeF q91

oy o c ~ QA ~
STHFN e FAEId BIAT XAATTAH T TRUHT &7, | el [T0TIH FAIH, AAATEHA,
AT, TAISATd, A=qardl qdT 7 HAAHATE YT TUHI SARRI T AT [qarorers
raferd w9 fag fafaa a1 Hifgs ®THT AT TANTHAAHE Y&qd T FEAerg gaaed
Avg | OR 91y foeRor T TATSHIRT I qg [a=mr a1 afveaiaddrs 9+ giqaed A
Afepad | giqaeda AATT: FI=TE HTaeTdrg a s |

gfqasaarg fafae fagesa fafaw wawr afesifd Tt @A | Peter Little & s@wier,
TRIETOT AT ARVl WS el (I9aAT (Thehl ®THT GTeT TRl AfqTATaiacer
[TaRUdTs giqaaedl ®IHT Iooi@ AT B (A document which provides an account
of something witnessed or examined, or of an investigation together with conclusions
arrived at as a result of the investigation.) | &I C.A. Brown 1 Jiqaaaerg Hael TR
HUH FAATH ITANT ITH ATEAdATs T4 oA &1 R I AT I&d TWH B (A
report is a communication from someone who has some information to someone who

wants to use this information) |
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FAAT AR THIHT FEUFN @ a1 FIAOAHI Iod  AEATH]  Tadh
AfrTewdrg [T TATHT TEHaH T AT ATHENIEER ATTITHRAT UE, | TSR
fafs= oTrET, IIeTET AT RICHT FRERT FHAREEHT FUH Xl A1 a1 SR
T T AR AT, SULET, Rie A1 AALIIFE®s (AHATE AT FAATH SR B)
ey fafad ®aHT y=dqa T Fear fafaars yfaaead a¥ag | & faugar aedfas g
F¥h3 AT FElad AT AT, Fibl (A0 TE8EHT I@ehl [gHelid gered a1 Taweh!

faeourafedesr THENT fod a7 TH=T FHETHE IUTIAHTRT AR 6 Fafed
gqfd a1 faererers gideeT 9 |

gfaaewet fagwar (Characteristics of Report)

U3eT FAEId Yiddaddr Afedkar (Preciseness), T0AT  (Accuracy), TeIIReT,
(Factual), STTfa® Padl T AT (Correct and simple language), rea T
(Relevancy), Fﬂ'&ﬂﬂ?ﬂ?ﬁ ‘?l;U'iT'lT (Completeness), ¥Itdr (Clarity), LIRS
(Accepability) STEIT STEIRET fa9r9ar EAqe, |

(@) gfaagat 9#1C (Types of report)
JeAATAR Ficqea fafq=T TepRept 7 | el Tidaael TR [MHFTEr S

() LR qfdAeT . TRFRET TRATE TAR TR Glaaed dErT Giadad ar | Jrel
TAT FTATATRT BT HATSHA T TFRA ATATHHE F&IT T [qaworedrs
FTATAITRT FTAYT FEAT G T (48 fqa=or gfT aReaprer gfqaa &1 | a=ar gfqass
HTAIIFATATAR AN AT AT TR a9 TIR TR |

(M) @ qEAUT Gfqdeq : FeATdd, AN, FATAT, TgaaedT AG e HRITIHT
feamaferara yafaq frawaTar @@ @, 97 G qIE T ol TEewd
gfqaed TR g | Gl RIGEd [earaiharadl Sraqsdra T ATfdeE HRIATET
qfqer fem AR T giadeTars J@r e giaded A |

(3) arfw Ufdaeq : &7 Fered, e, ATART ATRA JUER TE fmarderene
Il T TAR TR glqaaaarg aie gfqasd afd=g | 99 auqi TEr
AT qAT oAbl [qaxvl, HA YA, ¥ g9 Al FRUEEH [daxul MG
TEI TR &5 |

@) atafa av smawe gfadew o a9 wEEr @it wrtad afafd a1 ST e,
HTARIT TREAFT(S, TR T GIqaed Fafq a1 ATbRTST Jiqaed al | IRl

¥ FEATAT GTAT TIT AG@T, FET 0



FTHET (AATTATHT TET URT AT a7 ATAETA eIt Fepraadel 99 T4 0
gfeqaed TR T |

() ATEA gfa@gq : HT U AT AT BEGHBT TS, JUATE, T TRTHT
FIE®E, FAUTH AT Afe JTLAT T&e% o [afad ar siafaes ®Tar He0a+
AT T (ApY ¥ GhTadied Traiead (Mepraarel I&dd T Iaasd ST
giqaaT 7 | AT, IRARHNT AT AT T ASSTATS ATSTAT a7 BT Tl
JATAHIAT HIAT T, 99 FIARE! ATGITRAT AU ATTHT ATebd T, ol T9T 91
TR AT JATS AHFTT I T ATTHA IqdEd AATF 575 |

(&) W wfqdew : faemdier == Rrem srerawert a9 w7 TF e v dfwa
TEY AT TIHT AATA AT T feTE AR T T g eer A
AR T yiqasd Sifere gfdee &1 | ffvea smaeam gren, ggfa auR g
yiqaed JaR TS | T GidaaT GHLST GHEETwET 9fq 9iferd qHmorT yred
T GATSTHHT ATHT IR T T |

() gferagw®t #gwa (Importance of report)

F AGTSH AT FATAT AILTIART TTHT FAda Rl Hewd FMHATER Th 78
() FEAT AT ATHAHN] FRIBRATAT, ITANTHAT [HebTd a7 TINTHTAET TATIA
(AT)  FATIATHT AT Fal F=1 Tare T
(3) ASITSAHT ATEAl A T ATSIAT ASTHT T, FRATIT FEsT a3
(%) T T AEAANIF fRATharTTeesed! TATe, e ad fHeer T
(I) Ematye feafqerar gwaame ¥ Ifeaa Ao 1=
() FHHAN T FTIIFEEA T FHE HATSEHA J9T I TH
(H)  FSITSAHT A(Aratd TaT AT AGLATATR. ATFHT T T TS |

(&) gfcae d@waT IXUTEE (Steps in report writing)

giqeaed o@" a1 diRerd T Albrg | ATATT: Yiaded d@qa] daard e
TRUEE AFATER S

() Hiqaael qTAT ®q@r Janl
(3T)  FAuTaE T geEted [ IUae TEEEd! AAAT A
(@ 9qeET YASAATER YT qeTgs d97 FAAmh! g

(%) AT (TICTTORT ATIRHT Fiqaas FEraT

FEATAT GTAT TAT JAGT, FET o AL



(F) HARTSIR FHRAT, fas afad T gaha T gopm o
(&) glqaeddre dfaH &9 a7 aeis, Thikies, TS #d
) Afaw gidqasd qamr

() gfdaqas! &€ (Structure of report)

giqeearg fafr= @@= JaR T Afes | U3l Taedd JiqaeTaT gidaedesl HHT
Te5eig AlTH JSAFHH! [qaATqarerg T&qid el & | AT Haaa T (HraHiisH
A& F AN @7

(37) afe=aTeH®: WET (Introductory Part)

e T
AT YfFEaTPT =T FTART 1 | THHT Iqaad F [qUae T Teiead @, Jfqaad Haer
AL § |

GGED
JHHT GIqaaAH] TSN T TAREHEAT Gkl [qavu TATLT TRTH §73, |
e

JHHT Yiqaae & [aug &7 USTHT A, FTPT (a0 AT TRUH g |

T T aTfAstat gt

JIHT Giqaaddl & &HA USTHT & & [a9TH TH T ANART T@hl @B, bl [Gaxo
FATAT TR g3 |

AGEACTRTTT

TIHT BIEhl 9Ted T HEF 9ed (Key words) &l qfeATIT TRTH (3]

FIHRTL QI

TIHT GfqaEH! AR J&qd TRTH &7, |

(3 gfqagw®! &I W (The main body of report)
uf=a

JHHT Glqaed TARIER] TSHH, THETE! Gie=" ¥ {49490 (Terms of Reference: TOR),
Fea faly, g A=Al qo1 AT Ate favg FRiCuH g7 |

1% FIIITT TATAT TAT AGT, FET 9o



geesl graifir fagemoT

T9 GUGH] THI [qUIHT ASHbH AATA, AqqAHAE I [Apy T HET qeatead
gfqae ¥ fauaasqd T araiead a7 TheTHeEd! [y TRUH g7, |

AATEH aAghaq ¥ fagemor

THHT HLTTAH] AT TZHAT TR TATSHERH] (AT FHTAL TRUH §; |
gfcragat 3gT ar free

TIH] TATAAE I AATSATs AT TRTH T, |

gfaaewt fawriea

AT YT (U] ATIRHAT THEATH THTEITHHT AT AHRTEEeE & TRTH E7 |
FAFEAT FEITAAT

AT (TR FTATITRT AT AT BTIATTAT GHALT TTHT §r, | T AeTaraTaT
FATFIAT ATSAT g qH, |

(%) 9g@® W (Supplimentary Part)

BLGEll

(LR

TTEH TEAA FUHT SAT ATART TAT FTE, YT GHRTAEE, AR (AT, SARAAT T TNTATER
fera=or anfe A=A AMGUH T |

geaw qrAE
HATTHT AT TART TRUHT TEIATHUEE TTHT &I T |

AARATUTRT

)

yiqaewar ygad fafa= oeg a1 fawger 9= gAmR afeusr g | 99 wiqaean
ATH TR qod I TG |

(@) gfdaeq qaR &t e G 9878€ (Considerations of preparing report)
gfqaed TS TaH a&qRFE aAds | Fidaad SiasrAr qifdq A THE T AT g
g3 ATMIa® TAR THIE | Gfqaed qaR T AT T Qe 5 AF &9s, | Faaad
& A faud Hed I8eE JaYHR S

FEATAT GTAT TAT JAGT, FET o q9



() Yiqaed TR TN FiqTaaae! ey T =T A & 2 [aq0s; | gfqaae
ofier, fauaasq T Amaeaedar T TRUHT gIE |

(AT)  AMFTHT FAtafay gfqaes qaR I | TAT Fatd ATANEE, UTieTs, AT,
Jwfes, STHTG S, AdATE JAT AMMTH AT AT T&T 919 g7 T3, |

o ~ NN

(3)  Uidaade THIH [auUaH T T oo ¥ FATEITANT G T TH9E |

(%) Wiqaed YT JEIET ATIRAT TR qAT TS 9O AT Fod g T qaR
AT |

([) THARF I AE, [AIE a1 At qaEare yifad gqaed |

(F) WqaaTdT ATghiaes qa7 Fgdadl a9 qghdes TAN T | FART TUH
TEhaeEd! ATATHE faoqull J=qd T |

(W) YiqaEdH [auaEasd a1 & FHICURT Xl ATaATH] FHAT T A TARTRATH
HELIHAT TR IS, |

(@  giaasT JaR &l qguar g Iraes ¥ JiaaeTar Taafed a7 giaded aane=T
eI FEAes AaHl TETTE |

9.2 @i {eW (Mandatory order)

(%) af=a (Introduction)

T STSIT HTATATAT YTl bl BTTATTHT Foofd AURT [TTAAT HTAT FRATET T A~
FEIRIAT ATTHR I TETIIT T feafae ATeeT &7 | FTATAq™ Yl AT Fef Ii
FNTSIAE®E, T : (e, Frdraa, ®RTsTa, gfdqaed a1 Srarased! dAaRelal a4
FRMATT FATTH AT ATTHR YT ATTFRIAHT T TR, | TEAT BHTSATAIIR.
FET FRATE! T AR (g ®TAT dra a7 AT TH FAATS dAlh AL T AT, |

FTATATHT TIIEHT Tl HBTHbT [FTFIART T STATRa(Ed] TEiedd I=o ATIBHAT TEwg T
T AT [Tl FSTFHATRIT ATSthie T T A YTl ATAATHT ATRHT qleh AR

~ S S o c c N
TAAT AUH A | AT T de aq ardide HAaeedhdard 7 | Haad e
HTIITHT ATl TIPS [Tl IHEREH o ¥ Hfqua fauemr & T a1 T
Al T FERT ol T AT TRURT Fveg | ATTPR YT ATIRIRIbT dqTeb AT BT
AT afd gTe T8 |

(@) T ATQIRT ATEeqHRAT (Necessity of mandatory order)
qAAFT TRUH T | TTR ATTLAHAT (TR J=qd TR G

iz FEATAT GTAT TIT AG@T, FET 0



() FEElEd FTH GETET T4 fargd fTFarT sraaved dgdqr gar T
(T) 9T BITSITAAT Sleaarad derRT [STFar qeiiaederdrs STenl RIS

(3) HEGHET FRIATHT TZEUIHI0 T TTEAT AT

(3)  AfTPRF TIRT A3 T faobirgd ATl BTHAT AT ATIH
(I) YT BETSTIAIIR TRUbT BTHDT TLTITbar T T
(F)  AfTPR Ired ATTFRTATS FAIT TFHER FAT39 e |

FIATATHT e BT AT GATATS ealfead SAferebreiehl dteh ATaeT oz ar fasrars
STAERT IRICZ AT AT 9 T A[IX T HH T g9 3 |

STHTT

. dEH TR JfT DRt IO AR

N

() HATAT TILATIT TAHl & &l 7

(@) AT TAATIAH F 35 IE9T Fooid THE |

>

() A GG HALATIAANT FA FA HH TS ?

(&) HATAT [T AT 9 FAE® & & g 7

(3) HAAT FrAfETH dAaeaFar &1 95 7

(=) FEATAT Frafafrd! A1 T FEATEAT WS AR FHH g7, 7
@ FAygH feodfl Fae 3ar9e 7

(S) 9= A=Hl & &l 7

(W) TEITEH] JbR & & B 7

(=) e faer, atveafed ar faaaars gfaeasd Ar afead 7
(@)  giqaEae q&I dF AT & % g 7

(&) drh ATSIHI ATAIAFAT bl Te5 7

R, ORT YERT DIl IAT ACTH -

(F)  HATAT ATLATIAH] T (G2 |
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(@) HATAY FILATIAR] A R BIA] AETa 4 |

(M) FrEET AT giee fGTE | a9 B 9 3EeT I TR |

~

(°)  FHATAT [TATHH TR0Ew qUF THa |

(F)  HIAT FrAETTATE TRATET T | TR I TAT Hewd JehreT Iad |
(@) feoaft ST & &7 7 FHARIST faader e T4 qTaT TS F T BT
e fags 7

(B) YR bR IEEX0HEd AT THard |
() T ARl I [Gqerd | I Ae<d I TR |

3. OhT JIART AT I ACRE :
(@) FEATAT FALATAT AAE & & 7 JAH &8s Ta THe |
(@) R FEfER TET TET A [Gud 98 TR | AT At
ST gEad Frfafaes & &F g1 ?
() Y& TR & &l, TFH THR ATAT TR |
(|)  Hiqaad fbd TR g 7 JiqaeT IR JRIeE & & g1

?

ook

. AUTE AAAALA fATTRT QUATEATR qon fneThgedt wiwel, ATt FeATRieT,
T afe faruma st g T srammmaemEEt © i R, st THEe
Y aefera gfaae a0 geqd TR |

. fauw foews aggen &9 uw fqwweeq @ wewwE aan fomoft ar awmae
AT TR TR |

R0 FIAT G>TAT TAT AGT, FET 0



qis ¥

wIsfois I 31c[chaAfOIbT

(Filing and Indexing)

R.q wgfag (Filing)
(#) wrfag®! T=T (Introduction to filing)

FTATATHT G g AT (ST & NI [HATUR RISAHT e T RIgAdATs Haredd wqHT
T HIIATE BISIAS T | FRATATHT (ST, =, A=, foee, #RaT g e
F U AAT ATAAER TET qd TS Fiebd T RIAT @I, | TXAT BNTAITEE
ATIAE TaT TiAel ¥ ol ST & blg T~ 3¢9 BISiAg T, |

wEfagdrs [ ®THT 9T TRUH 91573 | J.C. Denyer &1 ATAR ATALAF TLH
FATHT HaA T T ATIEe®arg HwHag T d97T TEUe T GiRaT wrsfag & (Filing
is the process of arranging and storing records so that they can be located when
required) | TS John J. Neuner and Lewis B. Keeling &1 S &1 ATTSTHT T Hebl &I
ATIYTF GLFT TG Teol @lod T G&qd T Afepd T fardras qan sfieradrs gumetiag
wqHT fHATR wfed #1 wEfas @ (Filing is the systematic arrangement of keeping
letters and records, so that, these may be presented quickly when needed for reference
in future) |

Sfetfad afearmeware wEfagar Mmfafad g& TaEeT e I+ W< &

() AT AT BT JUIHT FHAT (AT e JOITed]

(A1) AT AT FETSIAR] (T AISRUET fafer

(T)  STEYTF G ATHC@HR! AT T ot Fqereda |
wrefag awarae fataw fafa v afvar g | & FrTage wefag gwtag wie o
STTETeRT FHATI I &7, T Fel BTATAAHT BISAS AT ATTNG ATATIAHT AT T
oY AT HHA AMGUHT g TG, | THHT AT ATAYTF ATI AT JUTCATEeh! [T T
HAAFI Ui b HF EAHT g THS, |

(@) wrEfag®t smawgwar (Necessity of filing)

FIEfaed Ao a7 FRTSTAIAe® gAle T ¥ fAars+ @@ (library function),
AT ETHT FEW, ISR T ATALIFATHATAR FIed IRTSH FA (administrative
function),ﬂ%ﬁ'ﬂ'ﬁ UfaeTiee TaATRHe®d! ATHERT o & (Histrorical function) ¥
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TRFRATABEATS AT =T Y@ T+ H (information function) &I HEwIqUl
P TG, | RISTASH ATTYAFAT [HFATTAR T=AT TRUH G

() BETSTIAH GRET T

(AT)  PATATR] AT TAT ATAAT TAR T AR e

(%) FEEA Fig TH

(%) ATaSIHT YW ATSH

(3) TR &I T TRTIH

(F)  ATTIE TIT THE® T Tl TS

(W) HTAAT AT G T

(@)  AfaHHT = (Reference) &1 ®IHT TANT T AT |

() wrEfag®t I2 (Objectives of filing)

RIS ASH] LT [TFATTAR TEh G

() FESIAEE FAEIT AHTA ASHAT T

(AT)  HETAqUl FHTTSTIAEED] LT T

(3)  HESIAEE FET T AT FHAAT THIHT BTHAT J&A T
(%) ATELTF AFERI TaH TAEFe® IIqed TRTIT

(I)  FrHET ofrgar @arsq

(F) FITAAATS AT JAT AT qA139 HEd T AThs |

(&) wTgfag®! wzar (Advantages of filing)
FRTS(AZHT HIZAT [THFTTER TEH B -
(&) Terdiae® @il FHTHT I T GHT, =H T Qg=H] TAT a=d g
(3T)  HETAqU HETIAEE g9 d TaH AT gd Fars
(%)  HH G T WTTAT AT BRI & Hichel
() FNTSTIAEE AT JHIIET STAT TG T FfeheT
(F)  ATAIHATATAR AR TIH TTSH YT T Fichl
() Arerar qar Aifq gars afsrer g4 e |

(T) A WEFAS TUTETERT UEE (Qualities of good filing system)

T3l HATATH] AN ITTET AUH FI(AS Abl FATAIH] AN JUIHT g7 G |
IS EYF FATAT a7 TGTEAA ATHT ST TAT FIADT TR(AATET RIS TR
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FATE TG, | T3l AAA RISIAS JUTATHT (AFfargd o7 97 faervar g4 d&aeds §

AT (Simplicity) : TSl FEAA e[S FALT F=ATAT T I I I 3T, |

FRqaafaar (Economy) : RISIAE 9 T IaTdA 9 %7 ARTT TaH AqTgH dF q40
FATATR] ATATATAR EAIS, |

ATAATIAT (Flexibility) : ATa9Tear T AT ATIRHT HIged a1 FRIATT TTEE
T a7 fHeTs |t Afaarad gas |

FH TTF ARTEA (Compactness) : AT HIS(S AALATA FHART HH TITT ATTIH
TS | AATAYIF BNTSATAATE [HATIR 41¢ T RIS T a7 78 TS |
T8 (Accessibility) : TSR TANTHAT FIATATHT FHARIEEA ATAAIT BTG
G T YT T oI, |

MR=raar (Certainty) : @9 [HIEHFT FESAT T ATTer@ @I SSHAT AET T
GINTTRT THITAT Jovd YT T Aty fafe=ra fafar ¥ gfemar daeves T99s |
ITART (Useful) : wTefdg TaT START ¥ We<aqul $NSIIAEE TaH AATI9TE T
AAIIAT HISIT GadTs ITANT T ATALTF FRSIAE® AT RIS T |
qi¥acHe! T (Provision for Replace) : JATSIH ATFUHT T IAATNTAT XL
FRISTIAEE 2213 ¥ AATATIF FRISTIT Feof T Afhe T R TRATES |

3.} wEfag® 9F X (Types of filing)

FITSTIAHT ITANT T ATTg Fasi=T qUF THIING FIEfAg T JoeT & 7 F SIAT
WH qS7E, | IRFTHT AHT EOHT RIS (HATUR Il AT 8T (e @EsdH T
wEAE TH AT TR G | TAATH] e RIS@edrs [MAMER WWFERET ¥
ATGITF T T3 HE THRHAT A0 TRTH G -

WIsfiIs®T UbR
v
v .
AR ®TEfAE (Wire filing) Gl ZTS T AT HIEAS (Open-self filing)
gy wrEfag (Pigeonhole filing) SRIREEES (Horizontal filing)
Ui TS (Baggage filing) ST HIEfAE (Verticle filing)
fafae wrefas (Cardboard filing) Qﬁﬁ%'@b:f B (Suspension filing)
Y TS (Box filing) TSF HIEAS (Lateral filing)

Fﬂ"ﬂjﬁ'& FTEfAS (Electronic filing)
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(%) TCFILNA wifag (Traditional filing)

FTATAAT BTHHRTST AT TP TAT GiATeIehT [ThTH THTRT ATEITHT TSI e JRFRATT
SIS AR TR, | BTAEFH 9f ATETAT T8 TRFERET HIEas Madar 3 :

) A wEfag (Wire filing)

FRISTIAATS (@l T=al HUHI ARAT I RIS T4 [aigdrs dR RIefds
=g | TSI YT AT ARHAT I RIE(ag T AUHT THHT I
FAfaesT Amam=AT T, FETSAEE affs Svgd | AR AT shegarsT
a7 IAAHT AT TR ARGUHT &7 | IS, TN TA, FRIATS ATTEHT
THEIfeId FETATTATS AT RIGAAT THATR e a7 J¥afead safedarsg
VRIS TS el AgheATehl AT AT fafe aerrad T AT I8 |

o) @ wsfaeg (Pigeonhole filing)

TJEAT BTEfASTS Docket ®T3fes i i, | Zept AT0T Famiest
T ST f4TtH WUge®s a1 g7 @UeE® WUH WIS a1 ATH

TATSTH Erg | B ATH, [A0T a1 FHATAR XA GUGHT "I:::,'.'fr:f, i
T FNTSTAe® GedIuR AMEwsg | T&AT RISIASH IIETIHET ;nl [",'.
T YaTeh! TIeT, Sgehebl oTehe, [qaTararehl fiTetepept aThiT
GEATTH! ATHTT GUSTFT TS ANTATS (A7 Dlebes |

(3) U wEfag (Baggage filing)

fafeera srafa ¥ fawa gwafrag a9 FRTSTdATs F ST AT
, FRTHT GTehl TR T [afrerrs drepl wrefers Wi | T drehrest
o ATeR FHA Al & HET FWST AMREUH B A dfaws T
| & fafrea zam wfems | o fafaer afeuer e aws
I g Faad ¥ diY T qUHT AT 95 TARTHT T3+ Tedwf
WWWQGI%‘WHI TS Al Yool E@l

@) fafast wrefag (Cardboard filing)

F fawgE qrEfgd FEERATERT qEATARE  ATAEHE! R
FTSTIAEE AMGUH] BISAATS (Hiaqer Wi | 7 fafaereesers freme
wfee fafaers fafawr wrefag wiieg | o= fafaer wreasr geuefe
AT Fledle AT FA &3 | TTAT THATIY FHHT: FESATT AT Hd(S,
F SIS Fled T ZRTS AT ATHHT THATR e v, | TATAHT AT,
AT TATAT TAT FTA (P FRATET g (HBTIHT T&AT BIgiag fafa g o |
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(I) aTFE wTefAE (Box filing)

FTS, G a1 ATdAl FNISTh] ATHTHT FRSTIT ITCT faladrs aTehd
FIEfAE A3 | dThd THE~IA FNESTIAEE THANT AT HAAT
afEws | agHT ATt fafqer dRTSEers a9 T dfgedr fAtde
FRTSTIAATS | AT T FAemR afewg | 79 fafuers smefaeeaso
T R=d AT ST a1 B aArsH T [auaTd &94r fere
ThTSIAE T AT II TRTRT e, | 91X BRI g FTATATHT b RIS FUTATATE
afq & fa7 afes |

(@) gl wefrg (Modern filing)

TRERITA RIS(AS Gell BTATAAR AT SATHT Tg TAT AATTE TTHT RIS T
TAT ARHT TANT & ATl B | FIATAIR] ATAYIHAT T &THATHT SATIRAT (ARG
AT RIS(AGHT AP TTATAT B -

() GAT TS AT ATk Wefg (Open-self filing)

ST, 2T, BRT, AT ATGHT higcde® des Gge g T Aafedd AT Ted F1aers
AT TS AT AT RIS HA7S | AT [EAFTATH TEAFE® (HATIR TG ST &1 | AU
RIEAEEHT Fewl T6T &, HT BIgd Fal § W 3h@d T FTeehl hIge Tgol I g
AUHTS ATATS GAT B[S AATH &1 | TqH! [AHA{AGd ThRew® TAATH TEhl G

(i) e/ q9aA ®wgfAg (Horizontal or flat filing)

FAATAEE AGUH RIeAe®dls UHFHITT Aeh] GQATIR &l ANEHEAT THAA RIS
qfvg | BIgAT faraer =R a1 ferer R fafa AT SHSIaarg THHT st 10
MEws | FTeaT afgeiel BIgd 9o ¥ Uil ®Iga /Y Al | a1 ggia 9% a1 arHr
PRIAR TH HATAT a1 THEATS IIIFT 2M@wg, | TXAT Fiedewdl iU &l auicas

qgeT AU a7 FRNfas F qi ATERAT TS Alhs; |

(ii) 31t wefrg wgfa (Vertical filing)

TS AT ERTHT RIGAGEATS STl TR Uk AHTHT AT MR ACT UgaadTs Srel HIgias
ugfa g | 8% BTG g &ofT Gl HTATaa |l o (el fEel eI Iy s =
gibveg | TIHT [I9T bRl TATSUHT hleg? a1 BISAHT BRTSIAATS A5 T TqATS
TISTHT TSN I AfEw, | T WIS (i & 9 FRT T & 919 wrea fafta 2

E3T | TS JFATS TP T AAAE fatg Al | a7 fafer SRear wrarera r saer=_
TRUET s, |
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(iii) AfSTHT wzfg wgfa (Suspension filing)

AT ITET Frefag fafawr #E1 aRATS T ATavaE R e w99 9
e T TR FISAS &1 | RIS AM@ SIS AT RIS(AS FATSTSHT dTqehl
TEEE e ¥ fqaarg afmdieg I T IR el e | hrgel @iod
[ehTer Fest g TR0 [HATR e a9 Hed 3T &l | Jara ar fatg aafq
&R gt & |

=
=

(iv) o€ wEfag Tgfd (Lateral filing)

a1 “Rirsus wefag fafasr enfeusr fafa 81 | J9H=T w1 TeAH AT SAT ST @ AT
GAT T TATSUH] g7 I ATH] BIedewdls H (HaR Mg | T T Flegdes
B BUHT AT | GTH A1 GAT TFGH] T8 AUBTA HI3AATs JARETIA a1 SA(eRETa
LT §3 T TS ®AUT YIS T iy | AT fafr ufy eafeq 8% wereram @t &

(3 fawref@ wgf@rE (Electronic Filing)

FFAAR Yrataepl faepma T Ffqqa geen, afqera T91 FRTSTdeEars [ERg EeuHT
wTSg T ARHET AHTT §3 TR G | FRISIAATS ST T (Terg E@TH T oo,
faeer e fHarsT ¥ #Rex gfafar qUeRer T J97 @ied T ITANT T Fesf aara+ Ter
®TEiAg T dfer 7 faada wrefag &1 | 9% a¥STET BT TARIRT T FFIERATE
g ¥ T FAH faRia wred faersd @ afq fawrda wrefasr 9w 1 g anf
fafTeT TR AT TAT EEAAERR TN Mg | Ui higdes e UF

TR ) |

R.3 wefage fafar (Methods of filing)

FNSIAEEATS BIed Thl Hed I¢9d Al HESIAEE e el T ATqeTH T aal
o] BT U ATAYAF FTH FATET T &7 | BIgele® [HATIR TCT a7 HHAG T A7
fafy g=ra=HT A TR Hewd 0l (aiges [eaHiisd S :

(%) AUTHHA wisfrg (Alphabetical filing)

wTeiag WiHwg | FTgde® @l AU, ANl AT H TR
FUHIATH! TH A& Ul ASS AdATS FME T AMARHATAR
FHT: TS T ANTS | TAANAT AT F, %@, T AZUSTAT
AB,C,D #Mfc FHHAAT HIeAe® (HATUR AP | E¢h APl qSehd
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T T H&R qUHT qgehd 1 (Guide Card) BT TANT TRy | %HT HIgerdl ATH AT
HERATE q& TUH &75 ARl A& Tgobcldl qgNe Hled AMES, |

EOEEl JTRTET
() AT fafg g I3 B | (&) HH AT Hears &7 |
(3T) TRHT AAHAMVTE TAR THIA | (3T) HIEAEE WA e T |

(3) a7 fata &9 @=«ar g |
(%) HTSA HeAl I I17 HA AT |
(3) a7 TatgsT At @ |

(@) agEaTH® wefae (Numerical filing)

TRISAHT AT Te@l 9, R, 3, ¥ AME TSI Gl RIgd HH [HATST
AlerTaTs AT IS fafd =g | F RIgadTs dged
T faguedt THER AW AURT BIEAAE GRIGTHT HHE HATT
TfEwg | FIFT BT TAMMEaT IqHT RIS (o qleed Tb0 o=T
(Drawer) T MGTHT ?’ﬁT FE (Index Card) HT TT&IN RIS &
TSI ATEUH G 2l T AelA AR HIgd @itsTeeg | AT ARl
hTgAE®d TIHAAT A T a5, (a0 HFAT qIT Te<l HATAaes ANGHT JILAT
A5 [l FTea Tgod T HIEd ATHATE HIed IqT dST Hod 57 |

RO ST
(1) AT faferAT &r AferarT @ | () T FATAART AT FTARM Za |
(AT) HIeAe® A ®IAT T | | (31 a1 fafay a@r afeer 3 |
(3) FH (HarsT adr 575 | (%) TISA (AATST FHT A0 T 313 99 aal
AN T, |
(%) RTSTl TEAT 8% g4 H1ATAde | (%) a1 fafa g9 #ieT @)
AT ITART &7 |

() Wrmfa® ®Efag (Geographical filing)

RISAEEATS TITH a1 SISl ATIRHT FH [HATER e fafaarsg Siifas wrefag v+ |
F HATAT AT G 9397, fTeam a1 TAEE TEHT ATHT ATET GTE@T AT FATETR
A ACTTAT T AT FLAATHT AR BISIAS T TFIA | TR AT
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HTETASTT 9T &R RIge® a1 BNTTAE® Ed TFI STeTg [ qUTIhH a1 TSITHS

fafaar fremme TreT Tfes | T=aT wrEfager afver 9T T BT TRE FATATeEHT

e TRTRT qreg, |

RIEC

ERIEC

() AT a1 TSR Hled e
JiTAr |

() FAFAT AIAIAT FH g |

(3T) ¥ T TART T Floredr 3 |

(A1) FRITAF AH ATUHATS  ATHH
fAATST Fied &7 |

() TIE ATH T [afi~ wIgae® qU
TTHT ATIHT ATATITA e Ahw; |

(%) A1 fatg @fe«r g7 99 |

(%) WTed @A afsar geg |

(&) fawareR® wefag (Subjective filing)

FTATATAT YT ATHT [T BESIAATS [0 GedTs HH (HATIX RIgd TH qAbars

fauarcy® wIEfae =3 | T3Sl HIgadT TSl [auad T Fi&iedd ®ETes AMaes, 99
AT RISAAT AehT (ATFT Frafead HITSIT ¥ AT AfEws; | O fauaers wik a=mr
ARTHT faarer 7T Afehes, S HiH=R TeT [a9deT ®Iga 9T 9@y 49 o, a0

ATl FedT GEIUT BTN HT Ev, | A9 Ul AAATS HABT Gad, TIARl Fad
fooa wEd @S W ST e Albg | [auaTcHE wEfag auidamH a1 qgedrcHd
HTIRHT TAR TG, | TAF FIATAART AT AT fafer Fel ATaerees ¥ ITANT IRGUH! 3 |

EAEH EEAE]
(1) TIUTRT ATIRHAT FIEA HATSST T&T | (31)  TAAIAT FTTH e 993 |
JUAN 37 |

(30 AT fafa o T 9ERT T " g o

(1) UIe ATl BRI =TEHT
e ®TgadT 2T £ |

(3) HIEAE® [Bdd Had Alhs; |

FRTSTTT AT 919 GHT G2 AR T
gradr 9 g s, |

(%)

(%) TIar fawaE T grafera e
HTSTT T3S HISATHT TS |

(3) = fatawr el @ )

Rg
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() fafae® ®w@a (Chronological filing)

T qAT FAfqeTar 9T UHE FRSIAEEArs Aafedd ®OHT fHeTR e agiadrs
fAfeeR ™ ar FTashTHeE hTgias 9iw | 79 TgiasTar GOt afedr ATTH FHTITeEdrs
qfedl T QUM YT HUHT FESAIIeEdTs FHH THANY bl TR [HAT0R Es |
fafaet werafserr, drer, Wae, @ sfaera snfs wrga T @i 4t fafa soged wfves |
79 fale T Tger wied W (FRUals) 9uals del wed dar Twg | I8 qgiaar i,
T TAT FATIAR FESIAEEdTE GeaT? (AiqwTaar wreeH aas | afs uF
feaT 9 FWTSIITE®E AT T g75, 99 fad! Guasaar a4 wrefag T afeg |

RQEN ST
(31) AT falg g9 T FART 9 Ftaar | () FHT qA7 9iq 96T T9 @ s a1/
9 | HET g |
(=) TRfderd qar FHFHT ATIRH (3T) ATH T GgRATATs Hewd [
AAYAE HEAIAGE G TH GBS FRATATAT ATITIHT 875, |
TG |
(3) RIS 9 (Hadl T AEelE (%) FREATEIHT AT AT FATATATE
9 | ST FerdiT=e® gears™ #ied g |
(%) TG UGl GoaATeTH AT 0=
fafaesar w7 o U &7 |
(F) ST FATATEEH AN ATATHT |

R.¥ AqFATUTERT (Indexing)

(%) AqRATUTHRT 7T (Introduction of indexing)

TATAT AR ATHHATHT e ALUSH AT Indexing I ®ITR &1 | AT Ted AT(EA
ATATRT Indic ATE ATTHN &, TAR A4 grg AR (Guide) T | AT AR ATTITH

Fierd T a1 FATSTET g7 | HATAIHT [af=T Jebreehr o7, fafad q91 wedes g |
FA T, BESTC, Hled AMG Fal @ FAl gTeT 9 qUR TRTHT 719, faua T Fgedrs

JZHAAATS ATFHHUIER] ATS | AP MEHT AIE] Hed U BN dIT RISAe®
FA TATAAT G T FHIH A T GATATS AR AR A |
FATATIATE] S 41, % J.C. Denyer &1 ATHAR AAFRATIET TAHl GH AT T AT

TEHA T T AT &1 | STAPN T H1 el TATGHFN THE ATaT ATTAGER! TZhATH]
FF FgHd el @ T Grod GednT a1 39T T TEH! 8 (An Index is reference that
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indicates or points out particular documents. It's primary function is to act as a guide
to a body of data or to collection of records) |

ATHHIRT TAH! TIaT ATSH(h (Fad a1 qgebd &l STadl [ard= [edqicqerr wrgd, fafae=
FESTIAGEH] T TIT qTT GATs ATAYTF AT Ul ITH AN JaH T |
FAFHAIET A THT T FH JATEHT EH FEA FEl B WA q9l Aed qednr o
AU &7 | FTATAAR] FTH AARIT GG FoaTad T ATHAOTE ST¢ Feed ol
T | ATHANTHIATE HTS AT [Aheh] TETHT MG, | ATHAVIRTHT F¥erar, faaeafaar,
afereras, ofrerdr, ST qar T @ET =TT TUEE gIS, |

(@) ATHATUTFTH Hga (Importance of indexing)
AFH AR HETd [FTFATER T&d TS &

() BETATT AfeTer I=qT TS

(3T) RIEAR ARH=RH IT A
(F)  HIARAAAT T3

(%)  |HT T HHEF! O T A0

(TT) FFHHATUTERTRT THTE T TAW (Types and use of Indexing)

HAHATHIRT [T TRHEE TARTHT TehT TErS | TEAHHT TH TART & AT H0TeHT,
TSR AR ANIE], RISIAS ATHHTH ATGH TANT ATAITFATATAR &5, | Tel hlIgd
ATH TR TPREEH AHT Feold TTRTH 3 |

) qEqF ATHATUTERT (Book index)

T AIHAEEATS AUTIHH a1 TSRITHSE HATATTHT Y& T @TdT AT fehdTaehT AT fa=
AR ATHRTATS [T AT AT A3, | ATHHTRIHT g<eh TTHTERT AT fepArraT
HEX AT ASF AShd TNUH §75 | TUF AeR a1 AGHalE AT b AGTH AT
AR=IT qTTe® GEATRUH &5 | A& AShd ARGUH] ATNTHT dedl AT AT ATITHHT
TIHE 9 AER AT Aghde® qowd ¥ Aol Sfgd TR HaT FAEdd MRUH g |
EYF THH adiadie FF UTHMHT |AfGUHT AeRew d% WUHl qguaedl al i
A, FREARH @6 T q=T ATETF AAFRT AGUH &5 | AR STeaedl T&ih
AR AR JTIHRT IETEXW &l | [Aheh WETH ATefreg ARUH Gl qrT HUH
loose leaf AAFATIIHT I TAATHT TEH G |

q) FE Wﬁm (Card Index)

¥ f& TR (Abbe Jean Rozier) ATH® %ed ANIK®A 5 It TATTAT FTE
HAHHTEIR] FEATT TLHT & | FTS ATHHHTHT TdH [0, YTedh a1 ATTT@eRT AT

0 FATAT TATAT TAT AGT, FET 90



ATATSR HTS TART S, | FLAT FISH] GEAId BT a7 [a9dH ATTITF ATHRIEE
SN0

dfEgwg, | FTeew YT ATl FISals JURaTe aATsUsH o | TqH JhR [HFTTaR S

TeeH &TE AqwATUTE (Album card index)

FE TIR Fedad(g [arleedrs audHd a1 qgedcH®
g MR=d R a1 UeawHr wfEwg | U9 ERTHT AR
fafa=T Fg&d #FTee® Ui TART TRUFT g7 | ATaeTF &l
UIET ATHRRIET AT ThHAT I He i qAR T T
Tfehve, | (9T RN FIS ATHANTHT TZF TAT G [EABTATEEHT TANT T, |

af@q 1S JMHAUTRT (Visible card index)

G FTS AR AR ARG | ISPl IRaT ANTHT THITedd RISABT ATH, HIed TF aT
AT ATAITF ATHFR] ARGURT &7 | T FTE ARGUHT O aAMMeR AT, AT Tl FTSEebl
T AMGrg | T TGATE 3G FIS AR HTHT TITTHT 2T |

T FTE JFHTUTET (Rotary card index)

AT Fleewdls UIAl & SIHUAT  AqME=g | I9
STFIH [qh THT FTSEEdTs aUMHH AT ATATHHAATAR
e fEg | JANTRATT STRRIATS S ATER HHIUR S
o qFg, | TN ITBRI ATAITRATATAR AdHT AT I
A ASATSH W M g7 THAe AAAF Tl Hle I&TTard
SIHI I b, |

(&) AqFHAUTHHR! I (Purpose of indexing)

AAHHTHTR] HETT FTATAT TAT ATATTHT TEhT BTG TAT BRI Towd I T THT
¥ ARTAHT = THHT 65, | FH THT T FIATIHT A9 H SAHHRT AfTel T Towd I T
GFaT FTAEIANN TSI, @ FATRIUT THATHT raHHT THP! HewdT0 AHHT T8+, |
TAHANTETRT HET 39T BIEfag MUH i HTsras ¥ &1 awafead qamT o
I T FEANT (AT &l | THH A ILUB® (AFATTEAR G

() RTSIS HALATATE TTATHRIT TAT ATTHIH T FEATAEEATE ATl T

qEwd IAT SRS FEART T
(3T)  FATATAH] RISIAS HALATATe TATERNT AT
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R

(3) FEATAIH ATANE LT TIT FAATATS A T
(%) FEATATH FEATHRIT T GHIATS FAdd T

(I) HHER TIT FHARIGEH HAGAAHT Jig T

(F) FHH ANTd, THT T IOTHAT FRGHEEA T g T
(W) T R AUgeEHT draweEed T T qursT AT |

ST+

qHT JEAaR! Afd Blal ST AR ¢

(F) HISIAS Wb & Bl 7

(@) IE[ASH Fd & & g 7

() RISASH &I T& BT AETerd |

()  RISASHT MHaeafaare T 9= & qhes, ?
(3) UEREIT wrges faig & & g ¢

(F) AR HIEAe G M, 1

(@) Ul BISAS ARl & &l 7

(W) TAES FEide FET FAAIA T TIAqTH B, 7
() THAA FISAS FE FATATHT AT ITIET B, 7
(@) faerdr wTEfaeer WAt 9y TTHH FR & 2 ¢
(@) AHH RISAS HEU TS 7

(Z) ASEATHF FISASH F T3 TR AETR |

(F)  AAHHNTHT qH & 2l 7

(@) TXAH ATHHANIRIHR ISTEX0 [Gqad |

() IRABTATHT AT AR AR FANT g 7
AT JEAHT DIl I ACR

(F) ISASH T (G | THHT AT GAIT &I A 9e7 & & g 7
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(@) TS JAT PR (HATIR A& FaHHT HISASd T AR Aewa ol H &
H &

(@) TSR ATTITHATATY A=A THEI

(W) @Y T G RISASH AT TGETTHT TETel |

(&) T wrgidaged 9= @ e |

(3) AUAHH ¥ ASRITCHE RIS(AG qAXBIFH T3 TeTal TIZAT T ARTSET A&Taq |

(@) ARNIAE RIS & FEAT ATGRHT T Aichrgy, SIERVEET T& IR |

=) fafaww wrefae ww e & & 7w At wrea 79 a1 fafr o gvg 7

(¥F)  ATHHNTHE TIR THH I¢¥Te® JaNd ®IAT Jooid TR |

3. TR YEART AT I ACRE

(F) A RIS(AG TUTERT U AT (GL0dT TEETHT Joei@ Tard |

(@) TRERFTT RISAgH [aides AaTer THard |

() AT IO a7 ATF RISIAS TAHI & &I, TFH TR == THR |

(=) fawarcHe wrefager qivea € a9 wIEaT ¥ TheaeE et |

(3) ATHHNTHET ARl & &I, TTHT ThR Gl FIehl SETTHT ATEAT Tl |
TRAITAT FTH

AUl faeneusl wElaE Uil s@ated T TeAT et qed fW @ Aty wmim mY
FrEfag TRUH o, fodie M T FT™T T6qd TR |
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713 3

(Bank, Insurance and Financial Institution)

3.9 fa=fi@ @& (Financial Institution)

(#) fa<fimr @eamt af=T (Introduction of financial Institution)

fafa=r ermr gfvuy et dSiiars aaasr AT GEhad T ATIYIE T Al T
TG ITEEATS fadrg der i | fafa= =afed, Fvaer a1 gearesare e @R
T, AIEN AT T qAT AT T ST (i FRER T [GHewdl T80 39T T
TET GEEATS (o I2qr afquesr &1 | fadg geaesed fafy=r greggare fa<di
IR Tgheld qAT q=ATAT T faird AR =41 & T |

YT AT A UA, 045 o (AT AT AT HN, GEbT, I AT AT EA @
AT GATSTHAHT ATNT FoAl & AT TR STAdTaNe e qShad T Iead FATed
FIAAGHITSTH TATIAT AU (ai FETehT ®TAT ARATIT TH T |

Srgep a1 fad TearawedT U9, 2093 F “faxir =’ a=Irer Sgfpe o fadig #REr
T FEATIAT BT FSAST AT TWRHATS ¥ AT Ieae [qepr ogeh, foa ¥, areiaa
Fegr a7 faeelT faxiir |eATe! JTerAT e 9T ST ¥ JaTeAT i fadra g
[29TT T@ePT T FATATTATATS TATS S, AR TRAT TR F |

forirar Seamer Hota: fai said ofde FRERE Jeesiad HeAqwdis s aog |
A YRATEES AT T, ATHel ASheA T (Had qa7 a1 geamesare | fquy
AT HIARATE (AT e I THEHT Hfl, AT, TehH TR, TR graar
arfe 9eT T |
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(@) fa<iiar geardt g (Types of financial institution)

Hifgeh o aeare! favaerd TEwadr FRr favad T 9% yerw O gedres T
T AT TEH TS | [ad S [Aiae YhRET grad | [F# JhRewds
frfafaa AreHT Ier@ TRUe g -

fadiier den (Financial Institution)

3% (Bank) HaTd IS, AT ogH, [aE o5, fad
fa®1 (Insurance) Strae fae, fstrad fam, gﬂ'ﬁéi'qT
TEFHT (Cooperatives) FAT AT HIT FEHRI, T3¢ YA ThIl

fafrmr a=TX (Exchange markets) | #3T a9, 46l o797, 9% TSR

fa¥iw ®vEE (Special funds) =AY HIV, AT BIY, ATHIE AT BV, T
FY

(M) fa<irar d@earRt ®@EE (Functions of financial Institutions)

T XA AT Gofl AT BTIHT Tl g Jeedel TATIAT TUH SSHewdls A
AR Y AT THHT IR g4 | A ¥ TATGHN qANFEE aod q=rdT
TH, gadediesds Srad Hahadieds] @l qqaes Yo 9 T Geiledl q9d
AUHT fal s GEieraeedl AMdE [RarFddes Todarad T4 ddee sTde
RIS 9Tl [ FedTe®e! T =g, | T Jadedieedle Hv dghad T
Scareefier & A1 ATAATTF TFTEAEEATE H1T TATE T HTIH] AT TTSAEEATE
7 fodirar geares afivs | A&l TeEHT ASTHAT TeqEbdEEde TANThAEedT HITH
EEATRYT T AT [ WEIE® T3l Hod ATAT [qaRT JUTedlehl &I 1 T |

fairar weaewars fady qereasal 9iq 99+ | Robert and Ricardo &1 9T&gAT fa=ira
HAIHAT T3l ol F=A1 &1 Sl AHIhdiel TSl qHedre #Y el T ¥
TS AH AMIE THEAe I RISE (A financial intermediary is a financial
institution that acquires funds from one group of investors and makes them available
to another economic unit) | TII ATRTHATART @ FH WX FAd FGo=T TH FEIH g
AT, ATIATF TLTETEE T AP TAH TRARFRT AXAETH TATATE (g ATeTepl
ATAITHAT TTH! ATHT AT TGISAEEATE JaTe T FIIAT FA faxiig HeARIddieedrs

7 o geare® 9w | T FEEdrs MEMER Y&dqd TRUH §

FEATAT GTAT TAT JAGT, FET o 3



() J9d THIZAE HET THEAT FW 9@ T (Channeling funds from surplus to
deficit unit)

[l HeqEeE a9 UHIgae 9rel THGH HY YaTE T Hewdqul JiHE Hae T6H |
HaqHdr oo deaesd [MaT @rdresd] AIHare THH d3had TR0 Budl AN
T THTSATs Y2 e | e faxdia geaesamaa o= faxdi geaesd wHfae
TEHAT TR GAAIATg HITH] ANThAEwe (SR THT FFATdaeHT ATAT T HIER
A T | F9d fad deeEd g9d UHedie el UHISH] 9es &9HT e
FEATROT T I T |

(3 sirfew qgUE T (Risk pooling)

ATHIG: Tadhde® @aq AMGHIU S0 @l T AEedq | a7 faxiid gedresd
TAAFAEEAE Tad AgHAT T YT bl IHHATS ATAANTF TSNSTe®d qoaTeld
T SFTEGHYY IRATSTATEEHT 9f T TS | JHATE STedebaiesed ATENTd &q 989
T SifEH [l GaEsd 998 8q Ag (a9 [ad deaeed aeaqediars
TAMPTHT THH FHIAT [HAT T Iqgal STHAIH gra | T9d [ GIeed JAaadars
TEUE T HT T |

(3) ATAATHRT TGEATA T (Managing liquidity)

foiTer SeATEEHT TR AT TE | faiTd HEATE®el TR TadhdE®ed] di-ers
AT Y& TTGA 9 ABIMAY ANTRAERdTs ATHT THIHT AT Sreepreie fair grd
SIS TRISHA | TRAT aadebdeedls dRHl Hdl MRS ATATHT [aard Fearesa
I i=Ted T THATHT 98 ged |

(%) &t g™ qf ™ g=a1 it T (Assessing information more efficiently)

foreira Heameee odl WA qRPT aAEE I T HIHAT Agea Ul AHET (Haie TE |
focira SeamewaT afus A1 T TAAT g7 PR [OHEs odT Tghad qdr faeeroor 19
& FETH Frar | XA HRAEE Al THTIH] A ai=mead T9 AUHTe AT Fghel
¥ [IeureRT AT TAATcHE FTHT F& THH @9 9 G&H g Ted | [aig deamesHr
AT T fafqeT gt ST A0 T HIIAT I AT ATqeTH T AU

fairese adr AT IEUE T THA |

(I) AFAHT A== IuAsy ST (Providing payment mechanism)
foriTar T=aTE®eT A JUITCATAT UST TLTaTe bl T&THT I &=yl &l e ATaar
AT AT TRREAIGH | <o, STU, Higd HIe STl FT FIRT TRI A T Fgol BIHT

3% FAITT TSATAT TAT AGT, FET 90



TFHPT FATHT T Aleheg; | TR AT FaiTT Heawerehdiese (a2 SaT=Ihl AT ¥
STERTET g ST ATe[He [afrATRd qERTT THAT T3 T | 99 (O g
ATl FIA I RIS FIAHT HEwaqul qIHE Terl TS |

T faxira Hearese F9 GaTE T, TRATH AT T, S g8 T T gaes
TSFAT AT [IATITRT BT T HAFH AGTAD] [T (b8 TIH [FARRT AT fawirg
HEATEEH Heaqu AfHeFT (HaTe T |

3.} sgfg fa<fim @eargE (Banking financial institution)
(%) Sg=F®! =7 (Introduction of Bank)

AT ekl TAATA T T AT TTEhebl ATRATAR XA qHara {har
AT qRATAT T ARATATE SISh AT, | g Uh ASNSA AT & T FrAfeard FeAhehl
FIAASTHINTH TIIAT, [HIAT T Fafedd g3 | 93 &l 80 81 Tdod ATHT
TTEhed] ATHHT GITATHT GIATHT ThH STFAT TN ATEh ATeehl F@d hdl & ¥ G
ATehebT ATHT TEFATS Holl IUAH TRISS, | Sghed ATHA: Fod FRER (Saving),
MU FRIER (Credits) AT %’Fﬁ AT (Payments Services) 8% oA T | aejcr&r
AT 8T TR T T e Ul T (a9 HTH T TUHTS TIATS TR THHE
TREAT T FEATH ®IHT I 5wy | IgF & & 9Y T 9 Fel IRAET q =&
TRTHT 7 -

Dictionary of Banking and Finance (P.H.Collin, reprint 1997) |1 éls;rbvllé “YTEehRT ATNT
TG T, ATTAT YT W1 T T AR GGTAT gaard T4 G20’ (Business

which holds money for its clients, which leads money at interest and trades generally

in money) =Y SATEAT TH T |

TATCAT T STEXPIATAR AT [GUR At TFT STHAT T, HINHT SATHT SFAHT aT AT
fe, ored aeTRY arfe At qur afureaH =T BRIER T FTHET a7 ATETHET FEdT
CEcull

Prof. R.P. Chaudhary T @R g% =Tl Al [{aae Tear qihrg, gl fafg=
Il HAATEe JZT ST T SAdrars GRITT THEaHr /O fGwg ¥ STHTehdiarg
<HEIRT AT [HebTer qiaar fawg, Ar@ew! A Mg T Toraea=dl a7 a7 TR &1
T, |

(@) sSgwt faw@s®d (Evolution of Bank)

S (Bank) 9758 TATCIA STOTehT SISl (Banco) W= 9TsGaE ATHIT S5 bl 81 qwI

FEATAT GTAT TAT JAGT, FET o 39



HA FeTwaT JoATd @ | oA TR TR AEHY TS FeNea AT 95 i, |
TATAT ATITHT THT TET AU 9T ‘SIgHh AT 9TeTehT TIHT TEhT 3 |

FIITEATERA Wb s (A qar 9T Sfhe FRERST IRET qURT FadqT qeieht
B | ZATYd 2000 a¥ 9fedl Babylonia AT U SEfhg HREAR T& FUH T =<1 i
HAIMEATEE Tl UTGw5, | ATF TS[FS YUTSIeT I+l 99 T 99%¥5 ¥ Genoa
HT Casa de San Giorgio Bank ¥ &9 9949 fd? Bank of Vanice &l TITIAT AU HUH
A3 | @9 9309 AT Barcelona Bank, ¥ 9¥09 AT Bank of Geneva, ¥ q%0% HT
Holland |T Bank of Amsterdam, ¥ 9%9% HT Germany HT German Bank of Hemburgeg,
9 9%%¥ A England AT Bank of England ¥ &7 999 U.S.A. {1 Bank of United States =T
TATIAT AU g7 | TIAHT (4.7, QY | TYIH T IgF [ATAISH LTIAT 95
AT TSfhg HAATATEHN TEATT HUHT TS |

() ST THX (Types of Bank)

FIHT ATIRAT TSheATs (AT~ THRAT (9T TRUST Tgwg, | HraarT T fafarsaqrar
AR TghelTs AT TIT Fwariiead T g5 T TehAT (qarai TR 5 | afee
T afq deir, anferes, farer Sge, fad T T aafader wET asfieeer e g |
qfigect] THIAT TEHAE FH T a7 [l Femesars afd Sgwe TEAT TeT T
g, | AT Age o faxia gearhr e, fafrear qur feer ge T fEr s=r
TETHT ATIRH] AhaATs AFATArad JehTeaT e T Aicbrg | TAATE =TCHT I&qA
RuHr B

SEHET TR
®ogi 85® (Central Bank)
v v l v v
(Commercial (Development (Financial (Micro Finance
Bank) Bank) Institution) Financiallnstitution)

33 P SgFA af=g ¥ FWEE (Introduction and functions of

central bank)

(®) af¥== (Introduction)

TR Hifgeh TUMTCAT AAfeqd &A1 FoaTad T, a0sT qaT 970 Sghemel it
fraes qar fHa=rr T JTeTer T THE AREN SghdTs B a5 A |

35 FATAT TATAT TAT AGT, FET 90



T SITHT gehebl [T T, o7 T FRTSAT HaT (ehrerd T, A faeror 1, fagefr
Tl fafTaar 9 T GRPRebT SAShepT TIHT FT T Frald Agehebl LATIAT g | Frald
TghATE (AT fagTeee T8 TTAT GRIid TE B |

Geoffery Crowther 1 HTAR Hrald Tghebl AT TheRT (&b LT T g7, T
Bl as;cbs«chl STIATET 87 (The Central Bank stands to the member banks in exactly
the same relation as the member banks themselves to the public) |

Dr. D. Kock T @R [ g AT TRl HIgeh qAT SIS TUTeile] THGHT THT
Vel g Al qs;qwué Heal EERD 9fig (Bank which constitutes the apex of the
monetary and banking structure of its country is called a Central Bank) |

Dictionary of Banking and Finance @ H¥eRgRT (Hafrad <9l THE dgeh ST I9Teh]
forar wnfaen fHa=rorer @ifn =rerar fAaRer 0 HqeT fAsereTe T, anforer Semeeet
ﬂ'ﬂrﬁ%’[&iﬂT T ¥ faaelt fafrwa = o= 1= a1 TS (Main government controlled
bank in a country, which controls the financial affairs of the country by fixing main
interest rates, issuing currency, supervising the commercial banks and controlling the
foreign exchange rate) #vX &g agfﬁl?r AT TR B |

o

Frald Agehehl TITAAT FAYIH I q%5% AT b Sgepl ArqET feag=ar Ul &7 |
JATTTAT T 958 Y AT TgF A% FIAT-Sh] AT Hrald Agehebl TATAAT STTHT T |
ARAAT F41T STgehebl T RTH g AF T, THATHT TT 9gH Ah e,
TAFT AT FHHTHAT Heeed oI g T AFAT Ivaed g A <ATGAT ATHHT Fvald
JgFEE M B | AT (9.9, 2093 F9M@ 9% T Frald Tgehehl ®THT HUTel T
ST TIATIAT U 2T |

(@) FE1T SgHHT FULE (Functions of central bank)

(31) HaT fA=wTEE (Issuance of note)

FET AGHATE HAT (AT qAT FWS A1S) (AR T THIIFR el v | T
HAFF! HaTT Ighel ATF ARPRP WIhq @R fafae agued arq qar qeerre
STHTAHT HET [ApTeT T8 |

(31T) ALRTIHT g aT THE ez X (Government bank and advisor)

FAI g ARER] g Bl | TA AXBRATS ATTe AT, HAT T ISl TR, Heeaqor
ATF FAFEEH! AT AT [aTTHT FodAle avg | 80 IR ATTADB] FoaATATHI

o

AT AP FedATedlls Hel TR HI, |

FEATAT GTAT TAT JAGT, FET o B



(3) SSHETH! 9% (Bankers bank)

FEIT TGP ATH T TR AT AT Tgheedl TIAT ¥ F1F Foa1aq g7 | q7
TShEEd (HeTT Agherd, Foll TaTe, AT (ML, Igihe JaT qfaar MuRueRaae Hr
T Frald TZehehl TR ATTIAF &, |

(¥) fazfr fafrwa f@==0T (Control of foreign exchange)

FATT Tgehepl TERTIAT ARPR (q59T HETArE=T Jiq a8 | fagefr qerer fafawa
TR LR ¥ FEETHl e ATTPR FelT TShaTs &3 |

(I) sSfFe == fawm™@ (Development of banking sector)

FSATAT T AATT (&, F=aTed el (M 9 Tl $res Tg | Ta9d J5fFe
HHT AT JATEwH! [dhTE THHT AETaqul ATHHT e, |

(¥) it afvaram T Tfigs ot e (Capital mobilization and management
of national debt)

TR FahTEeT AT ATEaTF ISl qIhedd ¥ IRATAT T IRIST Bald agehehl ATHET
e g75 | AT ATl IRATAT THHT AT GRFRATE AF9TF A1 AT ATHT

o Y N ~

HATATHT fafH=T ATAHATE AT ORI LT beald dgebel T T |

(T) |r@ fea==1uT (Credit control)

YT ETAT GoTT IIeaTevehl AT Sgehewedl (a1 THRET ARG AT ThH TR=TATHT
ITFI (ST T | TEAT AT (ST dgepars @Bt faT ¥ g T ar qitesfa
TAT HET TShAT & TG T THax (M0, GoAT TR FRIAT I, HT GTHT, TR
frameor snfe UM srEerFT 19 |

(¥) 979 FHTULE (Other functions)

FAT Sghel IShEeehl TG HIUHl FREV TH, FATT (Security) fFeersr T, TR
T I AgHEndl AT TAGIT YT T, JShe®el ol TehH TRl I, ¥
FITT Tghewat q¥ewd TATIAT T, Avaiead HETHITHT F9TehT Gidtdiaea T, HAfeaw
FUTITATRT TIHT BT T T TR Hifqer AARATA THIHT ATFAF AR TR T
q FUEE q T |

¥0 FIIITT G=ATAT TAT G, FEIT 90



() AUTAH HE T S§F (Central bank of Nepal)

AT FERT STF AN T FeF 41 BLE 093 WO qUH A0 g e
THAR 4.5, 3093 TG Q% T TATIAT SUHT &7 | TITAHT o7 qeT e ATHr qrasha
JAATHT TR AT ATI FRTST T 9.7, 200 @ AT THAATHT ATTHT T | TSRS
FRIAR ITF JUT IgF fafaee ar w2l faar | qoprelia aoaar Jurell qarel gae=
AT TepT q% ARATH HAT AR 8% TITTHT TAATHT TEebT ATl HETHl HFEATIH
JATHFIRT TTHT I, TATAT HeTep! fafawa aeaT fea=dr F1a® T9 IRISH ¥ HAFHT ISihs
JUITEATehT farehTer ¥ foree 190 9 Sgahepl TATIHAT STUHT B7 | el Sgehebl F1A T IR
I g U ATAYAF TUHTA 09 ATAP! TAATE GIARATIT TR HTA L A U,
04 SN 9% FET UAATEAR TTH [hAThdTIes JodATaTHl h B |

(37) AT T SHHT I (Objectives of Nepal Rastra Bank-NRB)

TSl IT6Z AZehebl TATAATAFIET FIAT TT Tgehehl IL9T [AFTAR & T dATehel B -

(i) SIael [ faeprae! MiAd qe ¥ argar=ay Rawar #1aH THE q Aa9dew
Hitger aar fawefr fafaaa Fifq fawmmor 787 Gt sraamos T

(i) Fefepg Tar faxira dmbr Tnfaeg ¥ ATaedes aRedTeTg Jae= T

(i) TRTAT e TAT FEH qHAAT TOTATD] (GBI T

(iv) Fgfepg Tam faxira yometrert faoraer, fereror, qafeaeror qor amas T

(v) 9o ARRTSIRT AHT Agfehg 9T fair qumelTeRl Fae TN AT gia qeardaren
faeaaeraar Atadgtg T

(3T) AUTA TG SEHEAT FH, Fe(ed T AIFR (Functions, duties and authority of NRB)

T AT HEFH Frald Tghe T FTUEE o AU A TGl AATAH AEHHT T | T

TZFFT FIH FIA T AIPR EITHTH B -

(i) Sl @ qor fader fasprem T

(i) Heo (=T HTIH T ATa9TH Wiigeh A ToAT T T TT AT BT T TRISH,
(iii) facefr fafawar Hifq Ao 79 qar 90 Sifg #EreEas ™ /e,

(iv) fafrea a2 wgfa faamor 7,

(v) fagelt fafawa afsataesr srazame T g==aq ™

(vi) ared S5 qar faxia gwarars defee qar faxi #REr 19 gsredes S
T, AT FRIERE] THGHT ATTAF [FaAA, [HRE07, Guiaerer qoar dqTad T

FATAT GATAT TAT AGT, FET 90 %¥q



(vii) TTUTST TP TghY, TeATehlR qAT [axiTar USTeaehl ®TAT T T
(vii) AT S5 9T faxiTar ATt g qoT AfeaTH FHOTITATRT &TUT FA T

(ix) S, wgde (fFmaie) Jor feame Mo (@addve) agfaer Tamaer qar gade
T AT FEETs HAarad T
(x) TgHH IL9T ENGA TeehT (TAT Sgohel THIT AT ATAITF FTIEE HrATEAT T,

(xi) AIeT Sgfhs TRATE®HT THI= e T AT FLATHT ATHT BIThl FTXITIA
T |

3y arfursw S5 aft=g ¥ ®gE (Introduction and functios of

commercial bank)

() af=T (Introduction)

ATATIT: T T~ 9Teael ATMVT STghedTs JERTSE | STl FURT, ST AT ATTedATS
TATE T T AT HIHT TEATT (AT IEIT T AgeherTs AT g
AT, | AT Fgehepl TATIAT ATHRTHT ILITA TRUHT g, T TAATS FIFT Goil HFIAT
STET T TATIAT T Fieprg, | Dictionery of banking and finance @ SIHdTATs JIg(Fe iadr
I RT3 (Bank which offers banking services to the public) a@}ﬁlﬁr ElUEp] a?{oF
Thl B | SUTAR g AT (AR G UAel (i SRR T TT9HT qUeh!
ST AEATATS STgFHT EIHT TR T G TATAT ACHT GGFAH F AR
SIS AT STghehl BAUT TR T 3 |

TF IR0 AEheEd! doad a8 AqcAIEd JHHATS (a1 @raredl ATHare (Marael SaHT
STEHT IR0 3T I TS AT T6H HIT a7 ATTHT BIHT FART T IqAed TRISH
AR TTAT FTF T FLT AN Tgehebl LATIAAT TUHT g5 | AT JaT JaeAsd
TRITATIS AT Tgeheged (M= YaT ATeeh JAT HIHAT [AUR ATHRT AT TG | AT
dghel IATEE 3 TaghTel [a=rT Ieiehl 19 e | AT Sgehesd (i ATerdare
TEHAd [HETT ETHRTATATT THBIATT T HETBTA HITHT BIHT TRATAT T |

(@) arfurey SgH®T FULE (Functions of commercial bank)

(3 wr ar e T T (Accepting deposits)

AT Sgehel SATaT a1 AT BRUR TEehT AT a1 = ThHATS Thiad T
fafe=T JepTeeh WIaTHT STFAT STPR TR AT daRe e T |

¥R FEATAT THTAT TAT AGT, FET %0



0T 92 79 (Providing loan)
STET SgHed A, d7 =1, AT, SRS Ee=dl Afgeras a1 Bl
7 ? faftqwaaaars aRaveE w0 fag deFe! MaaaTar | 9@ T8 |

THH EIMFAIUT T (Transfer of money)

JEFEEd TR AT faReTT UE Teere webl T fafae dfveprare vew
TS I T | TR, AR IAHY, ATATE d9aaT, Any Branch Banking
Service, Hge FE, TAA =F W1 I fafy T Aeawe® WANT TR UTEHH
AALIHT THH TATHATRIHT 1 TS |

Tsia®! & T (Works as an agent)

IghEwd AT YTEFEEH! HHAT UsTed U JoY, HUIT, TgHed G ATfaep!
e fore, Tiee @St RS, @RE faehl T, JAX a7 HOTIGTEHl AT T HATR
a\saﬁ?a\_’ a \ﬁ rf by N r\l

Ffew fafrwawt #TOER T (Transaction of foreign exchange)

AT STgehel HeaTd AHERT ST YIS 77 GHT AHIAT [E3Uehr fEerasiiers
aeford g1 fafreoaraed FRER @ ) fael oty FREr oft deweew
HTRTAIH] THE HIEIH 2 |

ISft r@edmE T (Manage funds)

AT SIgehel AT FHFIAT, AT AT I FEATEEehT ARIGHT JAT TAT T HT
FsepTeTaaT Haa T, TRAT fod ST=ar &1H 9fF T |

ar@ fasEr T (Creation of credit)

AT gl ASHIAT AIHT (Madare difepuepr dramtas &7 fHerdawT 8% o
TG THH AN TH FAATS qr@ fasr T Aeg | J&ar 9w s T e
TSI TghEed TS | HATET AT fasr T G A7 Fea1a Ighel R
RIS &7 |

i famawT WeE™ T (Contributes in economic development)

TSFETd [arq~ JHUEEATS a9 (g, faxiiar T Yavadbia AaeeTeT GETvard
hTd o, ST AgFaddT AT FednT THeRTadH dar guaed RSeS| a9

FIATTT GHTAT TIAT JAGT, FEIT o ¥3



THRET BIAE ATANTE GEATEED] LTI, ATSAAT (Ao, e fafor sfaam
JoeT AT RIS TIHT GEANT T TS 1fe faehrar dgheed! IREH @ |

(@) 79 FWEE ™ (Other functions)

TEHA ATHe® AT ITETH AT Ty Fawdl T, AIAHE dAand Hamd
FEAHT AT FATIT @ledd, S99 AT a7 ST% qaR 7, fafT@a (Bill of
exchange) @& 9 ¥ faahl T, AETF [0 FAAEE ASHAT T T JHA
T Fiaem I T, faaeirr i AT &9 3fae ar wige #1e ser
TR 3+ (A= FTdes I amired Sgeheed T |

3y fawm So=, faa vl T agfaa faci deart afeem
(Introduction to Development bank, Financial company, Micro
finance financial institution)

(%) fa®t&@ 9% (Development Bank)

F AT JTHT WRERA B a9 &b fapraarg grafaedr uar g @ | J9d
T eRaT YT &rehT {qehTaehl STNT ST T FEedel (eI Sgehebl TATIAT T e |
JRTERITHT ATHT ThTAT AR TUTAHT IUNT &ehl [T T GadwehT AT A1 T
Z | TEIHR ATHTAT STRT (G99 &l [qeprd T Sl T Igedel TATIAT TRUHT
farr Tearems faera I wivg |

forehTa Sgehel TaTH T fair ar Jeatvad Sgeehl TTIAT IJLITHT AT gveg | forepra
I yard T4 faxirg Farew favaar difeg qerifa fao 1 Semereer arfn Sarerr
Aifad ot | a7 faxiTa &rtepT SERIRurT [T Sgehebl ATLARUITHT THT JIRad= ATTHT
B | AT TSHARE (b Tgheed U FAATEARUETE (HEd TR T ¥ {4979 e
TAWR fafa &eesar &l a9 H T |

fairar &repT SETIRRT ART JuTerHT faehTa dghe 49T FTAAARAIT AT g T |
AT AT forepre fAeTeepT TaraeT q9Ter e T A UH, R09% =i U
ferar | foreirar SareRevTafe; faerer Srgepeeept TTIAT T faehTa S5 UA, 9% ¥ @1 &747 |
ey, MUY FHETTeRT BIRTER T Tl Sgeh TAT faxiTg GRATeeeTs ‘g T famirg Jar T,
R0%3 =T ST TRAT | TF UAAAT [THT TShew U AT SghaAvE o
FET TSfehe AT YSTH T | &7 JUTTHT gk a7 AR SRATIET UF, 3093 (Bank
and Financial Institution Act: BAFIA, 2073) @R W5 FAEITHT EH S |

XY FIATAT T=TAT TIAT FG@T, FET o



TATTHT FehTE SIS ‘@ AvTeRT faxiTar Fear g | T Sgepetts aie =[or GoiT T JeiTgeehl
FTITRT ATIRHAT AT TAY T &AM TRFT T (AT TRUHT T | Fel ATATRATS
BIER [T Sghewd AT TZHANE HA T T, | AT TghAE SHTewd [arqe
YFRET Tod qIT gl @IAesdl (M Tgehetd T TFg | a¥ JITl I Sgehel
IHEE UEHET AGHAT T G (Hadepl ATHT dlbehl g7 | TR (IehTd Tgeheed
fafamr =afaq qur saaamens fafa= g @i &= ge= T 99 | 97 99 adn
[T I¥AT UAS IAe%d Y& T e Hollhl &Tcdls hel dgdhiad TIHl B | e,
TS a%’}b??c\_@r T ORE ETSUIHTA ol (Hypothecation loan) &1 T, fagefr 3335
aqr faeiir TRaTEEHT THHTHT FA JATE 7 Sl FAes [eeed T4 qTga |
TG AT FAEE, & UEehehl AbdT A H1d T, 0w Far gara w4, faaef
a1 fafraa a1 yara 7 anfs ST Few faw Sgweed T |

(@) fa= ¥t (Finance company)

raTId: faa FFAT UIET AT G0 Bl T9d Aldd g9T FGAIATS /O IS TS, |
AehT WTERHT IJTHEAT TAT SATIAIATS R JaTH T (RIS faira dwar fax & af |
fad FFE® AT ol fad #¥Ar (Sales finance company), TR &l faq

F¥IHT (Personal credit finance company) ¥ SATa€TI% Hall fad wFIAT (Business credit
finance company) I T TR g |

foant faa Fvarieed Mi=rd a1 fashdre Tedewds w1l Yad TG | AT woll
fo FraiTEee fafae Yeert IUEET F9 FaTT T H1 T | GRS Tghewd T
AT AUHT AT ITHFAEEATS oIl T&TT T SAGHIU AT | TEAT ATLITAT B
AT AT, & : fo o, *fRever, afag #faw snfe @fvg = aafemra i faa
PR STAEAT T J&TH TS, | A AT H FAl (a0 FFIweed Aaard
TAT FFIHEEATS Holl YA TS, | HGIATIATS F R [ (lease) AT o TaT eI
fonTamdd AgFad THIT THHH! STHIATAT HOT I 9 H1d AFNIE el fad
FFAEES T |

AT AT ISFeed ST&dl TEhaTe [Hed ghad T = @rdr g=arad T+ HH
faxr FFITEEe A | fadeed avded TEl ARG TEHST ga= fatae giaafdes
forhr T AT AgFEEATe WU [AE TEGH | AL AT dghewd S@HIu HIHE ¥
SHIEE T THbH AAEEH] (a0 FFIAEEd Holl oI Tor | [aesd & T9 el
ATTERTHT TAATCHS TTHT Tl 875 |

TATTRT TSTHT a0 BroHeedrs g afired d5% 3 fa&d gg@ e ET ggwad
T fair gearer wuAT faguer g | e afq Sgwew W fafa=r g fadm
GrAaTes Foardd TR AR a9T FINq Mededieware [Maq aghdd T4 T |
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foy FraiTE®aTs AUTAHT Sgeh qoT faxiia Fear U9, 3093 @R T a9 faxiia Famahr
TIAT AR ARTHT G | FEAT ISl ATIRHAT AITAAT fad el AT TR,
ATH AR [STodT BT TUH T ATTHAH AT (STodT HIAET AUHT T AT THRET G |

fo raiiese AMforsy SgHavE JUTT A Agh diebel AT T HET agwe
JAT AT AT TS | AT T Agebed (o FFITEwdTg g1y o=, fafsg, arsfas,
AT RS TTeRT boll, BTSUTeha bofl, (ag9fl STSehebl THTIAHT o1l (&7 TraoT AT
B | TFATEF IAEEd AN SgHARE [arge TehIRHT ITHATHT TAT AT TH ol &I
T, Fove TSRSl P T TAT TTeehebl ANTHAT HF AT faw T e T T T |

() @gfaa fa<i@ gear (Micro finance financial institution)

T IIH, AT TAT AT HT B[ STHT A eATs AT T Ag(heg FaT F&TH T4 [adir
HEEATS qHad [qard G921 Al | Tafa [axa Geesd] F g1, qearn
T 3976 APl SUTHT TReh Xk UTeeg | O ATHTAC: qeiad [adrd 97 =l [
FET g STl a1 S9H, A, J91eig fdquR offde qa1 aemsie Saq1 Mafeuas
N qIT AHEEEATE I T T HOT Ga T |

TATAHT SgF JAT i FeaT UHATER aefaa o<l deareedrs o a¥rEr auiieeo
MRUHT & | TEAT (i Geaeee [aad Yard qg= A9l RIS R q97 =9 ATl
AUH AT T FHeATs [add Jar Y&\ T Hd TG | TIaH] agiaa qedeedrs
AT FRIAR T T G&T FRIAR TH T g5 ThRAT (G975 TRTHT B | 916 FRER T
Afadews GaT FRIAR TH qhfadesdrs Hofl I&T9 9 F1F T | T gl HRER
T dgfaeEEd g% I9T 41 FRIAR T AHadewdld T (g =T AT T AT
JAT THEATE | Y&TH I, | T FHAT TNl ATIHT e o Feamerg qfega
TR, & TR, ARG 90 [edTa® Hraa qUHl T ATgehad AT [SToctl BIIAETT TUHT
TR FR ARTHT [q9Ts= TRUR |

gt (i GRaTesel AT YTEhaTs TaTH T Hoflehl AfTehad JHT Tl AT b
ArherHITSTH 87 | T HeITeeedl (TaieUd! FHa, Mafeust &= qa1 Afgar aHgeEAs
aferd T fadr a1 Afed STHATAT B TA T | TqAEE THSH diiad, gifataed
FEART T (49 Y&\ T " Faard q97 41 9aeq THaHd o faq g edmesd

TEART T |

AUt qaieny sg fafade (Nepal infrastructure bank limited-NIFRA)

TITAHT AT [T AT ST qAT AT T Feeq (9.7, 209 S Y T A1
TATIR g . 1 TITIAT TUHT 27 | FaehTae o Sreeprefid of afe=rerd T B,
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S, YA, FAAT Gidtg MG &FFT JAT TRATSTATHT AT T ATMGF [aepraars Tid
fa STaumROTe 79 SAgehep! TATIHAT TRURT &7 | 970 S99 qd7 faxiiar qeames sl feaed
TSP T THE TIE IEYART ATNT TFeT TATIAT T F=oATeld ATHT & |

ATAATTE (ol ATHETIAT TATIAT TN T TSHAT TAT TLBRET 0, TAATETRITH
Y0, AT Jghewadl 0.8, [FaT FrHigEd 5.2, raiqe ¥ i ErTar L.9%
T AT TR ¥ %% GAMT A A B | T Aehebl ATdIebd Goil ¥O o, T Goil
R0 I T FFATYS R A WH B |

3.% ﬁ?ﬁ{ﬁﬂ_\"{ fa<tiar gearn (Non-banking financial institution)
(%) fe¥1 (Insurance)

(31) fewm®t aft=@ (Introduction to Insurance)

Ataegw T gy fafa=T S 98 19 Fesidl ad 9= Ieddl dAdeFad T el
SIS o1 A | ﬁjj_uﬁ HTOTHT Insurance 253 ensurance aT¢ TRHATISIA Hg TARTHT
HATTHT &7 | GIterd %hedl 9T Enseurer T Enseuranceg'?{ AGUSIT ATSTHT Ensure 958
TR AITAwg | Feed TAT AT o ATITHT e TN FRAR=Tar ST dw=si@r a9
9TeFeRT YT TUHT U575 | T Insurance 957 TEATS FITGHATE F= FRAFT=raar gar=
T FrEHHT JINT T3, | [nsurance dTs T9TeAl ATHTAT ‘TorAT Afd=g | F9Tell A faar
FRATETE ATCH ANTAF 9768 &, STaHl qF grg- WAy’ FA9iq Terany faq v a9<r
oTTfeder ®HT AT TTel AaTHT ATIT Tl TFATH SAMGH F8 TRl AT ATATEA
TR REATHE ATLAROT v, ST (A= ARG AT qATATI R ATIRHAT SATaHATS
EEATRYT AT 98 TH Fe AR TAR T |

afeas AYATE Y& g5 (¥ Tl AW qed T =dar af | g [nad a1
Afqaerl A Aed grg | @S ATTdF AT &Afqqicd g4 T foHT Faard g1
Tiews; | forAT sraaraar S g8+ St a7 Fer @A T4 Tded T+ A1l B |
78l g8 gea T 33 UeEw fatad ¥ fawe geon | foaarer qrenee giaar faw
TEFATs [aAd AHws 9 (oA Ja1 a1 SFaard goarad 9 G947 a1 FFAdls [oHd
A3, | T F 9T AT, FEAT AT THE faHpens Miv=rd ook a2 fomr grern fa=
¥ ATSTATAT Ifeafad AAATIR SAMGHET TaAT TEHT AehT &fede for w1 7 feram 27 |

Edwin Patterson &1 ¥ aR fa@T g5 TeqehT fo=rdT SURI XA FX &1 TAAT FALH
TF eI AT U&7 AT IFRT HAATIeTS el AT ATI FIATAE g (AR=d gaae et
SfgHeHT ATATH T AT SAraHeb! HAR=rd gagqvd®l &faqia a1 feAr ffres g

T AT T, (Insurance is a contract by which one party, for a compensation called the
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premium, assumes particular risk of the other party and promises to pay to him or his
nominee, a certain or ascertainable sum of money on a specified contingency) |

feraTaTS HTERTT T FAeier ®THT TR MRS qTges; | BT TRATEATAR a9 U
YEFR AT &1 | TGHT AT SGHEEATS (H=d Hg a1 FHIAHAT (407 e, |
HATART Uk ATHTH] GRATTET AMGHD! [FGTThT ATRAT AR aT0ed (i g7 |
Sf@He! T R ITHE AN T BT [AAT Mg T SgAere a=1 Hi=radn
TETT TS, | TR ATk IRATITTAR 8T TRIATHT ATeMfed U === 27 | T
3% TeAfas qUHT TRRIAT AT BRATIAR Ueh T&TT b T&TATE AThIEHE TS g
T TAROTHATE FRET a7 eAfeqafel IaTH T Falle T gveg, | ATk BTHT FoaATeAT g
foaTeTs ST HIRET I i fages |

(3mm) femmet fagma (Principles of insurance)

forar &% fafaaerr AT ATRTETE AT HFaTe FET fatader SRS AGH q@T T
fRATRATT & | STEHH! FFATEAT, MRl ¥ a8 THad ATaR e JRTer
T faeT oo a1 Tfaawer a3 T AT WF 99 | BT G [GH T T R
TAHT FEL (THTISE TEATT AATA AMGH F@d T A [AROT THebT AT ferATer fAfe=ra
farsToaT @ TS | F%aT fasraares F faATeT fagrea g | a%ar dgiiead ATeTTeRT qreAH
THUAT fTATRT ATHROT FEN FTHT FTATEAT god | fawret qer fagraes e
9

LN

fdarre1 Rigleda< (Principles of Insurance)

v v v v
et fomm gwman erferafed AT
(Legality) (Insurability) (Imdemnificaton) (Exclusions)

(i) Fuarm fagwa (Principle of legality)

feram I ®IET (Legally) T=oTe gHUE, | FTHAT STHT § FRGHP! &Afqd( a1 GRETHT
Fif=aar (Imdemnity) &8 | fafaders Afafead oo R femmary qaamr qree=d
(Benefit insurance) g T faftad 7 fawew ?@I’rﬂ far=raT faeanta«r @ (Utmost good
faith) YF&ATe | faHaT fafaae Sifed arer T 99 FEAT ATHR a0 |

(ii) femr gwTamR fagra (Principle of insurability)

S g, SiEH a1 AAf=adre faAr T9 &1 Jrehr AT fawedd e ad e 191
¥ formeper famr Siifed a8 T qo T (G0N el T gdes qadr T99s, | J9H

¥5 FIAT G>TAT TAT AGT, FET 0



faraer [aHTS e AATATAR el qo T AT (Affordable premium) TF ITRTHT
ETZI?’E | T farHeper 9f AT g8 erar (Insured capacity) fa= ECRICUIERCE Tl_v-r;
RIS |

(iii) &faqfdat fagra (Principle of imdemnificaton)

arferafaert fagrea fommer g9 fagraesus qer fagr & | 78 fagraear g g
effadfereer @it § fawr i | 79 fagrasman fafra Sifewwr &1 afs soar @wr
&Afq g8 T AMfaeh FAALATAT T T forATer effqdiaq & e | d% S (oHrHr 99
effadfcerr gg fafad drameen /T3 grg (i famrer siaw afaars g@ad e T |
79 (g AR afadid eawal Aid (Reimbursement policy), &fqamda a1 Aifdq
(Pay on behalf of policy) ¥ aﬁqﬁ Fifq (Imdemnification policy) ELEIN ferT wieTerr
SitfaweT &afaqafd ST TS |

(iv) stuates fagra (Principles of exclusions)

ferwTerT el AT a1 A9IaTees aid greg | AT g, ATASHATE, AT [qehRur ST
TEUTHT ATLATAE Bl &TTATS [THIPT ATATGRT ETAT (A5 | T&AT ATAGES & &b B
TR foreper fafaae T T foaar TRRIaMT T2 &I6 Ioi@ IS, | ATATIHT &TH]
Ioo@ TTHT FRIATS AMGHE! Ted [THTel T T | [/ Fraese IJXaT dATargeh
UIATERATE & el qHd JeTi AToTAT aATe (8T T 97 T |

(g) femTT FWEE (Functions of insurance)
[STHTehT A& F T SEHATE & & dgd T &idaid gIaed RIS &l | [T
q FAEw A G | IEAT HAATS AE (AFfarad 35 THRHT Sl HeaT g, -

fdone1 dRisE

(Functions of Insurance)

|

qraf® ﬂf‘ﬂf (Primary Functions) &I w14 (Secondary Functions)
AT Y& T &t SIATHLITAT FETEH T

fairr feRar gae
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(i) wrafd® FE (Primary function)

SifEHaTe debTer qferd T ferTeRT uratae ® 2 | fawrer grafaes s Hetatad
FAEE TS -

faftaar wem T ;. SiEHHr g 'iid a1 afaer aieEdan fawg Miedar gem a1
foamest q&r ® &7 | aetaa afdel aqaE W Wiea aaaeswr afdare faere
fafy=raar gam T |

sifewsr faaor W ;oA T @ders tduced Sifaw drgued | gerdr garar fawr
ANEAS TATs AEH ATS0e ITH &aI(d el [aH FFIEET a1 ITaed 873, |
I8 fordT T T qeeata™ GRAdTET A AGHET faawer T Hr fawrer 76 )

L&A IaW T : (qwTe Aemwane e Siiaueed! qes T grg 9= faearg faar
T Afe, FEAT T FATSATS g7 AU T GREATH a1 RIS, | [afaaewdrs aeartad
AT ffqere ar=mrs T q¥idel qRaT Yard T [aHehl Hed F &l |

(ii) ¥g@F FWEE (Secondary functions)

AT TR AATAT [T [T TR AT qradr, daay TaH dTHe® Joaal adr
AYCAL] BAHT YET e | A& FIAEEATS (ST FeTde aT 07 wrees qidwg | fewmer
e FETF FHUEE (MFTTER S

Tt afmrem o fomr e @it wgwan e wwmEr fawtes eatq fufaaeer
HIAHATE AT GoT TShAT g7 | AgH(Ad Goil Tebaeh [quTehl AAfTafciert ATRT s
Tad | AT qoiT 0T FraeEed afa=T dAoThTel=, HeehTeild ¥ STeehTeild AT &aT
T 9 FFSA | AL AvArene faftg= e, smEar qar anfde fafataer anmee
T g Yot faedR & s |

EEUE e AfRafg T SAEIHl WHl AARETAT AT SGHEEHT [THTER
HIAHETE FReT T [Afy=raar o gre | T&AT AT GREMR] TATTel AT AT =R
TEAT TIT TATARIRAT ATHIG THHAT FEANT 7 |

Afd SR AR T faHTR Her SEed T kT § eIed afd SR T
20 | faer SgaaiEEs qedTed SaaEET a1 afdel & Fa FAER T Alheg, AT
HAAT AqIATHT AIATATE fafd= T G 9 THgH | TASH] Toddl TedqwH
[T IATGIATHT AT TAAT TATIH, [T ASHHTATEEIT Fehd T ST Hradre
TEATY (bl ~ATHIITHT ANTETH T3, |

facfior feawar wem T : AEE SEE T AW Gorare fatae sraaer 9 e

O

SifEH =RiAled IEwgr | AIHAr a1 YTehlide SraHare Amadrds qa1 Afde e=H T
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AMARTAAT T ARAT IO 875 | [aHTel T AR=raar ¥ AfeRarane faraa qerdrs
AT UAH Afqdfd Ia= T "I T |
(%) e\t 9FTT (Types of insurance)
ferwrept feafatad Heg a9 TR T8 g ¢
fdaiidT UBR (Types of Insurance)

!
! ' )

Sfraw form foroffar form T
(Life Insurance) (Non Life Insurance) (Reinsurance)
RIEIPCASICEREEI] A femm

et e fan T fermT

wITaT S ferHr Siifas fem

TR S e Pt fermn

(i) sfiaw famT (Life insurance)

HIHH! e geatad saw faeg e fonrers stad fomr wfawg | stae fawm
FEEXIT, AT, JGTaeAT T HAAE Ioq~ g Fal A AT TR AT
FISATZATE T= T TATST Ie9dl ¥ | S(ad [qHTed AMNAHD! S FRET T T AP
TUAT T T AT [T T | faATare qusl aade fatade straaqe=rd fHsrer
qRER AT ghaTeTs! qIYATe QR THd TS 5 | Sa faarer fafa=r yeres
B STEH A& TPR [AHTTER B

grafa® sfaq |1 (Endowment life insurance) : STeeeid T=del Ie9del MR=a
Fafaer AT T faurars amatae sta faar afiws | foar i safaam fatyaa
fermepaTs fepeaTa=araT fawmeted YT T ¥ 7%y sty gar quafs; fafed sifaa s
I8 T S ARE TART FhATATA [STATSE ¥ FIATE AT THAGHT TS TebRebl fordT
ATt Sad O 81 | TAIEeRT faH qra: 4 3R Ko auaEEe dataed gvg |

i sfraw fe@r  (Whole life insurance) : fAfv=ra fawmeres Haifea @t
foFEdTaral ®IAT [aHHdTs HRTS AT [aHISE THH 9 [arHae] Gqae=d (st qiRar
T EHATATATs ITA TRIS TERE! [qHTATE ATSIEd Siad [qdT 915 | TTIHRE]
fermmam difepusr srafur s fafaderr gog wowT o9 fawm oo STl A aRErR a
ghATATe T2 {07 T U193, |
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=it i@ |1 (Term life insurance) : 37T SSEA fqHATAw=T ¥T&T Siaq fodT o=t
g9 | WU a9 ¥ fad qerfe= Mol Saqer Afl=rqarare ol qRar T4 w=rer
St [T g | THHT AR AATIHRET ATNT HOTR] Hel IHHE! Fiararad ThHs a7
fepeaa=raT ol fomr ek faweare s T ¥ fawn eaty afeuats fawmer e
e T T I TEhl gvg | HATHIAT AN g T J&ar fawr 19 afebad |

Tt sttaq faMmT (Annuity life insurance) : fR=ra s@afaar fawmeres faw ¥ faem s@fa
it wuafy witge, Jarides, deaiie a1 qiite AT siaa9? a1 H=a et
Tave faftiae TH qrgEd T MRS fqarers TRpdl e faAr Wi |

(ii) fsffam M1 (Non life/General insurance)

S foATaTeddr @ g @i faHrers etta famr 9iveg | a9 Aefatad
faE® B

gefs® fo¥1 (Marine insurance) : 9T ARETE AI@ATH  AFACATT T&T FHEHT

g afeerr afadidaer amT i fawremg amfas fawr afig |

afi| M1 (Fire insurance) : ANTSAIETE &4 o TR effclebl IRET Y& T e
ferArers et fer wiveeg |

sifew fe@T (Risk Insurance) : ZHa@Td T=ATAT a1 % HIAGEATGART AATTATHT FhE+T
fafaeT et SifaHesadT et T e fowrars siifew fawr vfwg | amaT=r sraarar
Fafad ¥ qATTHATT T F(ST g TR HeATae g4 Siirad qearda T+ Tl Feheh!
feram e |

fafayu fam1 (Miscellaneous insurance): Sfetad o fefawesr fawmaes® 9fq Heiam
ferdTerT o fal= 9k B | TFHT H&IT: HieX [oAT (Motor insurance), SFHI a0
faT (Employment liability insurance), fasa=aar faAT (Fidelity gurantee insurance),
gars faHT (Avaition insurance) ¥ =T fHT (Other insurance) ASTHE® & |

(iii) TAfs¥T (Reinsurance)

feraT =erara Fearerd T TfUd ET FERIS AR qA e T T TRITHT foHTent
ST 7 T a7 AR T 3 (G877 a1 JaraeaT T fqwrepr foararg qafawr
=g | o e fawseE qd (Ceding) FFAT 9i=g 99 qHTEHT 9 FFIAATE
qAfdfae® (Reinsurer) TfHw3 | Ao faAT F¥aAT T qAfEHT A= g4 RS qAGHT
FRR A |
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(I) AT fqwrawerel @@aedn (Insurance related provisions in Nepal)

AT foAT AT BEETSEl AT AFATIHR BUHT WH G | AU AR [T
Zaaraedl a9 faar U9, R0%% ¥ faur MadmEst, 0% d=aid R B | oA T
AU SHEALATATAR QAT faa T saamy faera, e ¥ fag=or 9 & 3.8 039 &1
i farar Ffafdaer T | S9Terar Strad fa|r ¥ fetras foar e ot fatas sraees
TITIAT AUHT B | ForAT FHroiiesect T forATRT QAT THHT AN JqTe TATSTHT FHFIAT
fafade TATIAT AUHT B |

fa& R00¥ @1 quTa dgF fafgdger Afwaamar wofad Furd " e qgr faer
FHEIAT TITAT afeedl forAT HFIAT &1 | AT HFIAT 09 AAAT I SR Trg IaIe
FEIAIHT TAHT GO AT | 0% 5 AT TS SAR HFIAT (AT R ATHHAT IR0 75
fsitam formr 9 M1 g==nfad g | 9.8, 20% °7 IREN @facad! Afed [qHT dwaraet
TMYAT 3T | f4.5. 30%Y AT T 999d a8h Urg AR 3r=ed [ [dtAdS
ol TawT formT =g I==ras T IR TWIYAT AUl qfedl HFIAT 81 | 9T G
g s Aifdsr=rig 0% afg fafq= Sirae fomr qar fHsiad fomr #Fmes erar
TUH T | AT FAEE 9T @IH ¥ fafae g qur o deare T faer fafaes
TERE (AT ASHES T TRIEH S | T [GHT FTAIH T I leec]
QST T AT fed & T Jrer fowes gy, famr FiResd A9t fadr qdaR g9y,
fadT ToTreeEd TEANTa fawr afveal 999 T 99T e UhAAd Ardigdl 5 TR
forarefier T&a & |

(@) FHART @9 #19 (Employee Provident Fund)

F FSAST FAT AT FIATATHT BTH I FHATIER TAFTMTIATART AT TAT ATHTNAD
TREATHT AT ASTRETAT T FHATT Gelbl ANTEAHT oo g HIIes good BT
(Provident Fund) A=, | &7 HITAT ISRETAT ¥ FHATIH! FETEH AT &IAT AT
[AR=ra AT TEd g | AL T BIUA ATHT LT TTABT ATNT BITHT TG
TFH fafae e=Hr af=as R H Fig T TRISH 99 | IXAT FITHT THH STET I,
T YHAF! [Afq=T & YT T, Fiead THH GEead HHAN] @AAA  FarHT
e AN Teraasd fafae ad ¢ fafy sraferd RuE g7 | TS FTUHT ATGROT
FHARIF! ATRTMILATAH S(ad Taol TS T ATHISS AT FAReaare qeaHHr
IMMMS ATTHT 2T |

TATAHT G FIUH] ATIROTHT ARG AE FagaH (.8, 9229 AT I JATHT T8
Afereee! FaT ad Sa=aT A1fde Ted TATST SET T TS HITHT TATIAT TTHT
Rt | o= ITeTS f4.5. 2009 AT FISHTST IUCHHTHRT TTHNRT FHATIHT ATHT FAATAIT
TIfAE=E e TATYAT WAl T [4.9. R00Y HITHT THh! HAFAT [EqR 7T | {98, 3090 /1

FEATAT GTAT TAT JAGT, FET o 43



A g FIUATS ThTRd AT | fa.8 R09% 917 39 AT FHAT =g BT TF A 947 |
TET A= (9.8, R09% 9% 39 A1 FHANT qoad HIUE TMIAT G | T TRHR
TAH 6T FEATH FHARIEE T 7 FHARIGESD! (MTAT Food HIUH FaLITT T
T BT TATIATH TH@ Ie9T EHl G | FHAN Toad HY T A IAHRaTd,
enfad ASIST FEAT BT | AFA ATST AHISH & YAl GaTdehebl JAI0N FLATHT
AT T T R TGH G | AT ATRATE T Goaghdlead] T Fal qear
(A happy big family of satisfied members) & FTHT T=ATAT T T TGHIAT THH I
AT [Tt &HT STANT T i faehadT aRTe T J9&d [@ud 3 |

FHAT =T BT GIRRT &b (oHar, Al a1 T Rierhes, qraliae Fedqre
FHANEE T FIHN &7 ATeTeh! [l AXAee TaH (Al &7l FHANT TIT FTHIREEH

o THTR] FTLIIT T Fd T |

(37) FHATY =T HWHT FUEE (Functions of Employee Provident Fund)

FHAT o= FIT Foaabdiewdls (G99 AT, 8- T, e o1 Jar qfaaes
SUeT TRTSS ATSREHT o | ATHIE FIEATHT e, T HBIABRaT AFaTE, FHaAT
Afaqfd, At AT T AEAEEIHT o Whl G | U I9aed RIS
ATIET FAT | TN AT TRbT g TS, | FHATR AoaTFTA APRATs ATALAF TR
FATAT | TAT ATEAHT ITAT TRISE AREd G | FHAN =99 HT UF, 2099,
ITAR TGH JHE FUEE AHATER B

(i)  fafa= FrTEIdTe T=agdbdis] AHAT Hadl TUHI THHDB! GSHAT T

(ii) F=ATRATR] ATHAT FITHT STFAT & ATTH THHP AATATIF @GR T

(ilii) ITA FTAATe FHATRT Foad FY UAA (MR TLHT SAGEH] =T T

(iv) el qR=TAeTe 9T AfqhasT &y qoaabaiedl @rdrHT TS a7 FATRT fadqeor

~

RG]

(vi) WTHITSTR TRET TRATHT &fqaael FITH! HHATATET T abATHl AN I ATHTSTS
AT FadTEeEh] LTI T

(vii) HAT FAIe=Td oo aedaiars Hluded] ThHH! THHEE TETT T

(viii) TSATRATR] FATHATT ATTITHAT TRI(TRT ATNT AT AraaTeeed! FaTITIT T

(ix) F=IaEdrE AT AEre IR oarad qo7 FaedmT T

(x) e AgRAEER AN (AEFAEROT ATeTA1, T (a1 ATeHT, AHEs aml (Mutual
Fund) ATSIAT TaH =T FTHTSR GRET ATSTATR] TSI T

(xi) TR MATATTEEH ATt AfTaa TaRT TIT TEIARI T
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(1) AWTF T FW (Citizen Investment Trust)

TITRT AT TThTaHT AR FAAATehl aod 7Y IR T, T9d JIcdre, dm=T
XTI TAT GS1 TR AT fad I ANMKF AT bITehl TATIAT AUHT &1 | ANTKD
AT BT T 0% F=ATT 0¥ =T ¥ T TMYAT 9 f.7. 0¥ 779 q 3@ FREAR
T foxia e AWRe AT BT TTAAT URT B | AT AUTA ARRIRh]  TATTHca R
AT (AT FEATT 21 | I YRATTHT AT IIHR, I AT Ageh, TUTA Taeh Taere,
it ferar g, fafg=T g Jar faxiia Teames ¥ qEamaRuTe! IaR W@Iaa WH 3 |

AT AN BHH] FTLITIT FodATeAd AT T, | oaTdd ATATTHT AT IIRRaTE
qAq@Afed At FA1 AouTARe® TEvsA | AT Grafd HIded el BIuehl geerdT
THH FATATIT THEA T, | BT AoaATATR ATNT TART AT Ed AT fafTaHrae,
AT AT ¥ fafae amer demr Farad #raidides Wwl G | Hubl e g
FISUTSTHT TEH F |

AT AT BT ATHT I 9T FIART AT TR, fafsre Feamiod a5/ dwar qar
fafa=T THeTaaT #ERA FHART q91 faiq= g=rq AeEde aod aghad 1, Tl
THH ATAANE TIT AR &TH AT T A I G AR TAAbaeedrs Tard
T BT TG | TH TATSTAFT AT BT Fofl TARETFI=AT Helwd AShTehT &THT T T |
TaaTeed fataeT fadrar frskrere qoar fat yamameat S 9 o AR T fadr
JeTfTeRT FT T |

(&) @t & FW (Social Security Fund)

FRTRTHHT AT FHIAE GREAT ATSTAT TSTAT TAT FATEIT T ATAIIER TR 8
il T FEAT TUTA TIHR 089 =1 9 W] ATHTTR FIET I TATIAT LT &7 |
ST TAT AATTATE &7 T TSIRIHT FTH T STHebRT ARTETTAT AT ATHITTE
TEATH g AT TH TIT ARRARATATS TATNAE GRAT T&TH TH FATSTAHT ATNT
T R09¥ AT JNTETHHT AT FTHINSTS FREAT 1Y UA, 09% FRI ITAT | T TART
FATFIT T ANTETTAT AT ATHINSTR qRET (AT, 09% T ATHIE AT JTsTT
FATAR FrATAT, 094 Freka FAT | A7 UF, fqzeaelr T Frfataesr smeawar 004 gefaw
9 3@ ATHEITTE qRET FUER FATEIT IRET TUH G |

FRF JASTAHT AT B Bl Fiieh qRET ASHAES qoaTdd T T3, | TH TATSTAHT
ATRT ARTRTAHATH TEATNATATAR. F¥h THEH! @Al @rel ARTEhared ANTEE T

T IS, | ATHIIAF FRET P I JHPT [q0q~ FREAT AT GNET T Tedeh
T GoaTed AUHT fafded ArSTrare ATl Tl ANRITATAR ATHISE RETR AT
a1 qfaer 9T T A |
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3.9 fa=fim @@ @O (Financial Co-operatives)

qEh] FEIT AHg | TATFRET [T TERRT HEIEw ATHT aewdld Jod qghad
T, GEHAT T=d ATHT JIIeEATs Yo [add AT HIEEY ITaed TR ATATEH]
foirar wifafafy T==mam T | oo 99 ¥ fair AeaTEEdl GET AT YTHIOT T
fairr et earewd fa<dii a1 yare T SAT ARTETT TLEHT G | ATeHT A& 99
fodira @Eaprl FHEsE S | T GEEERl ATHEE (6d Tagaeh] AT deald TATHT
TP TShebl TTTATAHT HUHT 3 |

(@) fa<fia agw1 a7 FWEE (Functions of Financial Co-operatives)

[ FEFRI TS EHewd ATeEH] qAd THHATS AHR T, ATaITF THT JaATs
HOr feq, AT =S o9 7 FEaen @ne fad S #heE TeA | Ak geeieed
AT PRI FoaTed T AN TUTe AT TghaATd Tlehd YTl TRl gus; | faeia
TEFTT ALTSAEE TEFIATHl [FgTT T Iy Tewdls THH] JWR FAEw TS | T&
FHTEE 7 A& FAEE AR & -

() AEIeEare Hatda 94T HeaT agwad T

(M) MR ATSTEAT Teheedls Mvad IR AT O JaTe T+
(%) UTST T AgHATE TR (0 TSfehg P T

() FEEwEgd TRERE e faear T

(F) HEEEEeE 8T THHAT AT G T

(F) FEewdrs afad &9 a9 T a0 adre

(W) FEIIEEH AN GEb1 RIET F=ae T

@ @A fedqewr fafag e T

3.9 dgfFg STHYEE (Banking Instruments)
(%) 9 (Cheque)

Jgpel WIATATATRT AN WRT I fAfesa gl=mar Sifaues wRHars a6 9 s | =%
QraTarerel ATHT @IATATE TehH RaeT ATNT SgehdTs (o aATfeeptives fafad smaera &7 |
THATE YTkl @IATHT AT THH AT T TRT FRITH! =997 9f fges; | Jredhe AT
TR G T AgRATS AT T AT AGeATs ek AR Ii g |
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= a9 qRITT TIET SIUHT E | ATAIAHRATATER 8¢ Ak Tk SISHT STEAT TET
AT UF [HGHE! (Fardsr BIAT §7g, Tadals =F oG A | AFHIH T (qaaqaT 91
THTALT §7 S = ATFUATS oAbl Thedh [ TART TR | =ebebl (M= = 575 T
TAHT ATETHT FITEE (AT T TgHAT T TS, THFTHT &9 (Payment) T |

(1) JeT G&TEE (Parties of a cheque)
=T (AFAEHISTHET JHE A9 96T TEwg

(i) =% @F (Drawer) : SSHAT GIAT g QIATEATAT T STHT &7 AT =T A
TGATS Tk @eh a7 AT o Grararar A, |

(i) AT a7 IF (Drawee) : S9% TAA G&d YTEh /@TATATATERT ATGITITR AT
fog, g SaT e geT a1 ArefiTd a5 A, |

(ili) FITAT qT9 ATHT (Payee) : ATRT a1 FEIT T THHT IlecAr@d THHB TRATI
I TS, AT qFRHN GTST T67 A= |

(3m) =%t fawEE (Rules of cheque writing)

(i) =IeHT AfgUeRT TR TIS g | Sgehel dTehebl FATE ATE T ST g faesTeaT
qfegert fAfT gge |

(ii) AT 9ISAEl ATH, 9% a7 qie=r ¥ ®IA] TETIS, |

(ili)  STEATATRT ATNT ATGURT THH AGH T AGTIHT TG SIS, |

(iv)  =IeFHT TEel WIATATATRT EEATER ASHHT Teehl THATATHRDT g9 |

(v) = fged =afad a1 HEATHl RIfead dg @IATHT AHHT ARGUHT THH AT T
THH HISEd g |

(vi) =IFHT HITHE Thl AU Al SISAT GIATATATH] B&ATER TUH! ZATE |

(vii) = FATATHT TANT g ATIH Af@Uehl 9% |

() AFAT TR (Types of cheques)

el FIAT & BT g1 A~ FXT g JAT axirg qareht (o 1 faebraer fameor
TS | TS SHT YTATdehl TART dge TUHTs Te T HIFEe e T TERET Thars
Hf ol TETferd ®THT e T T T G T anferuent 5 | Tgfebg AT T2t
TR b AhedTs MICR = A3 | MICR?F‘{(TWMagnetic ink character recogniction

BN | T AFEEA] dfad TERIH ATIRHAT <hedls A &®IAT a9 JHRAT digd
TRTH B
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(i) aE® AF (Bearer cheque) : 9% [aUX SgFAT AT AfF AITq ATedaTs o
TFATHT a7 A =heATs aTesh e 9wg | Ighel T&l =% (g AT Afadh
qferd WREI FTAAT TEST | AT TRHT AMGURT ThFH ATEdd dgHHT T
Tafg AT faaeer feT TR Sg@d AEEdrs I JUAe TRISS, | TET ehHT
REATH] HIAT A T8 §r | “ehebl BRIGAHT T8k b gl Toiad o |

(i) smefyw 9% (Order cheque) : @ATATAT =AT Hiv=ra frfaaaT “3aer” (Order)
T 9167 ANGUFT FAhaTs AT 9% (Order Cheque) A=, | AT =IHHT STEATT
TS SATTS FATT [ ARTRT AT AT [T JeRT THT (Endorse) THIE, |
FTEhb! BXATER AUY TUH! ThddTs grelad~d =% (Endorsement cheque) 9w |
Al ®F F. WRT T ¥ AFF qgifeudfe sEaEd wufg A Heters qearr i
AT TS | ATRRTT = A g &va | dTedh Aehebl qaAqrdr a7 el
T &7 |

(iii) @S % (Crossed cheque) : TZHHT FH GIATHT STFAT qUR AT AT G0
FSHART ATNT AHHT T@IE[HT TR ThdTs T@IEHd b ATS, | Tehehl FTANTHT
T TEATS TEF dHEE PRI THEwd] (G (AT ATIIT FIAF 9TF ARGUH
TS TSI =h Al=g | ATATAT: T@I(hd <IHHT Falal gehiiae “T HFIT”
(&.co) TARGURT TG | TXAT =k TFATIAT STEH ¥ AldewaTd Fodehl AN o] TaAq
B | SSHHT GTAT g7 AT AT STATRHAR! SATHRIT WA I@ISIhd bl THH I
T | AT =F TG QRIT WS | T@ISihd T qAd: T ThRE A |

HIRUT I@TEfRd 9% (Ordinary crossed cheque) : FFHT ATl 9 FHATHT T3
FHATR @1 fE=r Qi “T T (& co.) AIAT “TaMHT 9 & A o7 ATGUeh
T TATGUHT kAT ATIRU T@IGhd =k A, |

fadiw Y@rEfea 3% (Special crossed cheque) : & 35 THMIRX @EwH [=HT
Fgepehl ATH (Banks) 9@l AT fafqaqT T AQibT G ARGURT a7 TAGUS o AT
A AT Ahels [T FEIEbd = AT | TXAT Aehebl THRAAT AHHT Joet@ TR
SgHATE A &S |

@raT IIfE@dr 9% (Only account payee cheque) :‘g%r T@EwaE “GrdT gTEdr J19 (A/C
Payee Only) 9= 9168 Wf@UH =bells @IAT IMEAT TAIE b =h A3 | TEAT Sehehl
HHFAHT Had AT q139 ATl (Payee) &I @IATHT HH &5, | fq ATdbl qeatad
SEHAT @TAT AT HT AT Aebebl YT STHAT I @TAT (Account) @Tedds |
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(@) g 9% (Travellers cheque or TC)

AT =k @A [a9T AU AN FaAldeh THATHT 8ehl qraaa &l | Feaaer qaga
fFTge el SATNT ATGSTvaT AT ek felUR JWOT T+ AIETT g TUHTA 7 T Tehebl TEATT
qURT &7 | YIEhaTs TXAT b RN TH Sgebel I AFAFIA] AGITAHAT T T,
giaftsd dgek a1 faxira TeATeT ¥ TG FEIfed GRATehl ATHHAT AT = AT T |
I =% @E T ATHTA Ahebl T3 SISHT B&ATER T | oG AT a1 TRl T
SATHT <[l THINTHATHT AT g5¢ ExcTel? e AT 97 T4 T qrarde ufq faeme
TR A I 4575 | (el Frear AR a9 <rehebl e Ufged] THIAT Taal
HHAT Wkl F |

() &% g% (Bank draft)

ISF YT AP LA U GHRePl AT AT & | dX AGHT bkl STral el b
fASTodTe® gvai | AT U oIgehel UTEehehl TehH b el oIgehepl @IS qAATT g T
TSI TSI T &T | Bl Sgebel ATHT 9TT@T, FUMMET AT TAUT SgeheATs MUl ThH
AMfpUer Al BH a1 FFIAICTE ST T AHT ATGEURT AT T IgF ITHE &l |
AT 9T+ qeatrdd SATadel TaAl T SSHAT g IIHE I Tl A IfeaArad
TFH THEIHN g7 | ST9E AR, J@Igihd ¥ THSaTdl gva | ITaRu I8 graeehl
TFH qEr AT (G575 | TaTSihd a5 STUThT THH GIATHT STFAT T <ehehl HIETHATE
AT TR | U= udT Sgeh STUH! TohH JEatedd GTaraTelieh] GTal TEeAT ]
TR @TATATATERT e AT T |

(31) IgF FIUSHT HFA {4 USTEE (Parties of a draft)

o

ISF YIHEH JATaTG At afeerrare fAmfafad =R Jeeedr Famar e
[AC

)

THH JOF JAT Ul T8 : AATE FRIARDT G T&T qieivg | AT AhFT ek (Sender)
&1 STl IghAT 5 AThel JAT TSI TATEhT AT, THH T ASeheh! ATHAET ST TATH
AT e T |

THEA TTOF FATA AT G&T : GOl THH HFAT IS+ Payee A5 I@l d&7 WiA=g | AT
STHHTHR THH AT T FTHATHT FATwaT He<a ol fad A | T ATa9TF THT
Hp! ATHTATs 99 Indorse T STHAT a7 HFIAT [qATST T |

T fge SgF A a9l usT : ST fg=d g J99el & | Il ol It W
qfEdl TETRT ATGITATAR &g | TTeel T&Tehl ATQTATET g9 avTs dghels Drawer
Bank 9t s+, |
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Wl fad Sg= i =Y 9sT : Drawer Bank 1 EHAAR Araedes qiwar 927 T
TFATHT f&e g <47 9T 27 | ST FTHT o JgeheTs Drawee Bank 9w |

(3M) =% Y gTEAT ®{h (Difference of cheque and draft)

LT EED L)

qREOs | AT @ArETer  Sad AT GRATS | AT UET g9l ARl age AT ATl
dgsw fa=re fafad  smaerd | omaErewR fa=rer fafgd araera & |

Bl
T IF Uk AGIATE Al ATGTATS | STUE Ueh AghaTd Abl TgHAT ThH
T qFAE TH TART TR, | AT T FIANT TR, |

WEr | < IR GTaT @l ATRdo HTT | ST ST T Sgebel oo Tl
TS T | @TAT &bl SISehehl oMl | Tgehard AT STFHT &7 |

T AT AGHET Adadh ATH TGHHT
A =k R &7, |

e TF FREAR TLANT F @rararard | g TaR T qHawr § S T
QATHT THH STHAT g ST&8T @ | 9 | Sgebel STl T THH T AR
fE=ramaa ST e ARG | ek AT HAFA [ |

(&) geftaa=t (letter of Credit)

AT FRITT SATAHT HIAFTHTART Hedl TFAHT T JIART R T THRE Tgh
ATLT BT | AT ARIET SATIRHAT [eghcll T shalla=rebl FRIARBT TEATAT T THATARI
AT BT | % T g a7 (O ST WITEHT a1 SATIRET ThH JAITHIHT ATNT el
ATad a1 FEATH AR THAT GIHAFR] =, YT AT [HITT TR T a7 T
faq it % 9T S5 AT faxirg IRATRT ATHAT SR TAATS JAAIT A | AT
PROCERSIIC] gl?.:ob_@f ATHT UTEhehl ATIUIHT E el QEEFHTC!;_CT TGl 981 (Beneficiary)
arg fAfv=ra Ty aRTeaReEr W %‘i a1 fAfe=ra T@H axraxal Bills of Exchange (Draft)
TP T T ST TRUHT AfadRIE T F GATTT &7 | e AT JqATs Letter of
Credit (LC AT L/C) ¥1FaT Documentary Credit (DC a7 D/C) 9 9= T+ |

(37) gaa=T THTEE (Types of a letter of credit)

TATAIAHR] START ATATHE, ATATT AT [HATTRT AT RS | qFAIHT Tl T fateres
araHr fafae A 7 fRfaweaT qaiaus T=aH AT WHET AT qrafd garqasdrg Ard
g ¥ A garaas W HeT g% hraHHr AR Mg,
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(i) oM@ geea= (Import LC) : AT YATdIT A=Al % UTed AT ATATABATA

fagnar/ fraraearare @fvg T FEI A HATHl Negotiating/CollectingaEWTCF;—cf
fershaiTept T&THT AT T AR Issuing Bank AT SRT TRA JAAITATs HTSH, |
ATATAHATA ATHT ATATT T @A TXAT TATTTT (eTghcTTebl TeTHT ThH SEATHAT T
AR AT AR TR, |

(i) frafE ge@a= (Export LC) : fagerama w@aeft fataesdier qemmr ydraas @ arss,

T I JArquaers Fard gdraas afa=s, | 91 Jara9a faehdrel 9eTaTr Shdrare
THH qFAAT T TITAAHT AT TR T |

() faerdi@ #1E (Electronic card)

dgF qA7 AT HEAT TEH qFATEET GESTATE AN gAddlE FTea®dl JANT T
JHE Iigedl THAHT GG TUH @ | AFgHeP] TITAT @IATATaTd qear T =
AgHd T GRETTHT IJUIEE ATATR [T FIEes TR T ¥ APl TN T % g1
THIHT HiaTdTe THH [Aepred a1 Tadl FRER T9 Aleb [afge! TR a@al & | a9<0
TANTHT ATTHT FTEe®HT American Express, Master Card, Visa, Discover, SCT (Smart
Choice Technologies), Dinner Club 3¢ T | I=1 FTSATe ATM FTSH ATHATE afd
fafi=g | FRER FEstarer AT faem Tuer a5 G #eeeds Te 38 THRHr
TR TR

@1 3feT FE (Debit Card) : S5 a1 faxirar FETdT WIATAT THAT LI THTATA
feRerTeRT @TRT 9T e Frears Sfae #1 Wiwg, | faeri ®9aT ThH fAdreT a9
FTER TANT TG | TH FTSATC GIATHT TEhT AT GIATard [Hehled FMHAT AlhUH]
TFHTRT &I T [Aebled a1 AW 9 Flebad | AT = ST&d ®TAT FIANT g
‘34"1'05!_5[ TGS Check card 9 A+ |

(31)  sfee FTE (Credit Card) : IS TIT (=TT FEATT ATHT TMEeheseckl ATk &THATRT
TATEHA T T3l AIHTTH FoI[ehl BIHT THH [Hebled T3+ JMHT Wlehd TS |
e SR T HETe afed T 9AT g FEdE Hhfge FE A |
Hrehd AATEFE] A [Aepfagaaieg @l [Heree TR ST T I7: hiee
faaT START T Alhes; | TXAT FTe TN T TAT Fhige JHT START T TFI-EHT
g% a9 fai AeaTEEET AT HaHew g |

(*) WeTgw SEfHT (Mobile banking)

(aY N

Iefhe HRIERAT FoAT Fiafadl ITART T WEATGA FUBIUEEH (aqearqer FITeE!
ferTa=iT HiaTed Sgfehs YaTe! fabaHy Tgar ®IU WEH B | TgH AT AT q=ArH
TEHT @IATH] THH FRIAR T o T fafi=T Arared Tiddadeead! (qh T S |
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HATT IF AT foaxiTT I AT UheAsbge® aHTUH T | Hel TRAESd Hiarsd
Jgfehe TAT T TERARY AT T T FoaATAT T TRHT oA | HIGTSA STg(hgahT
HIAHATE GTATHT Tl THH AT, TATATARITHT T TG e FRIAREHT T (b, |
gl a?@_fl?f TR AITH AT Esewa, Khalti, Phonepay, IMEPay #1fe Hrarse gl's{&h_a'
AT YeTIhEEd qaT [GgRed B |

(®) E-sgfwe (E-banking)
T-ISfFT TF ATAAl, GRIETT T TATGHRI FAGIE Jgihg AT & | TGP HIAHATE

QIATATATATE ATHT @TATHT fgdl ¥ Tl Tg= TR ATAred Igihg Jar qraen fagwg |
AT B¢ ST g qaT fadid Feamesd 41 Afaar JaTd TH g78 | e =ar
TSfFe FAT YT & §aT ATTh AT SATS ATBITA o= TRl S | ATHT geh @TATHT TEehT
UISETd &, ThH TRl T, farstelt, areir snfeer forer sprmr 9 &1 ST €0 T
FHAAT T ik AT Tk THRP! TATAFNT FoaalHeh T-ARIET fafd & |

() fa=rfim & et (Electrionic Fund Transfer)

Tk TShATS Al ISR [aUdE giafae Aerddre TRE UsTed bders faed
ThT TR A5 | g d91 faxiig Seaesd $Fe qwaaY ¥ aRdied ar
arfeq fafaame fa=aa aEasl AEMAYE T IXAT TR TeA | e wa
TIATAT=AROTRT AT R, aferiither a=awhe, ST@RIEd Sgie a1 (ABBS), Internet
Banking, Mobile Banking, Debit/Credit Card ST&T HIZTH&I ITANT T, | ECUGERwe3
AT bl TATAHAT G TIAT THH SR TAICHT T&AT ATFHATE T
AT TG T qHAAT ASAAA ATHTATS ThH TSl SAHFRI (65 TIF I Tl
T e STHERT T318ws | Il SHERT AeaTgddl dgfered T=<eT7 (SMS) a1 gHeew
areHETe fagrg | U 9T AT TR MR g4t o gg@ ar fadia
LT ITed RIS XA AL ATbaHITsTH THTUHRRT AT, ThH I &7, |

ﬂrddf\b;u BIHT YHH MR TH SWIFT (Society for World Wide International
Financial Transaction) I 94T &5 | SWIFT UF A=RIMCT H¥AT & STl ALl I
T TZFEEH] AT AT Thd &7 | TET Tghd TANT TR T HAHH T IgHATE
HebT HABE! SISHHT (FIAT ETHT THH AR T, |

3.c faUwuT a1 T TMFEYUT (Remittance)

Teh TATAATE Abl TATTAT THH TST3H HIIATE ThH AR 973 | AwaRiead waed T
T AT FRIARATS 97 faqwor swfawg | S5 qar o<l Fearer UTede®ed! ST Uh
STSATE ART TATTHT THH TTAIAT ATAT THH TEATIHT AT TS T | TAT HRIEAR
TRATIT S5 AT faxiTar FeaTeeaTs BiHAT U & T | TehH TST3+ T I Tl Feal
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T AT BIHT THH TS T q139 G | [aUT0 FRIERHAT IHH TR Tardd
fafeerd vw Hfaa a1 a1 qekdr ®IAT 9T | BT 9T HelwdT FeasTHT faumer
FRIEARATS ARG T AT T T5 THRHT AR TR, |

(31)  sraxifed faiwuT (International remittance) : T 39TATE AT J9THT THH TSTIH
FIAATE STveRiTead faqoor IiHws; | 98T THT TIT9 Il ek aT faeiig Jear ar
fadeor FRIER T TR I T ThH ToISH H1d TG A THH I T+
F9TT Sgep AT faiir TRaT a7 I FFIHETE THH YT T T | T AAHATE
TFH TSIS BT AT AeAbeh! HAT a1 A=RI6TT THT AT g HETe®, S © S,
qrSvg, I, TN AT AT HETHT FraRineed faUuurel SRR g T | A7 Fe7AT fagefr
HaT F=ITs = UHE A1 &7 | T ST g AT faii AeATewdrs (e dqared
AT AT Aeb(edeh ATTHTT I THAHT TeaT T, |

(3 Tftgm fqdwer (National remittance) : ATH 39T a7 AT THH TITATIUTH]
FTIATS At fagor wiavg | a8 GFafead T T THH 7 FRER &7 |
IS, faKi WXAT qAT THY TATFIRARO T SATAATT YT el G 3T
AT T A= FEATH] HIARATE TXAT FRIAR TG | g qdT [airg Feareed
Any branch banking system, Internet banking, mobile banking 3¢ ATeqHaTe qf
Tiftasr fageor q3rsT #Td TEA |

3.5 W&, USfl T a&q 9= (Money, capital and commodity market)

() | &= (Money market)

HETeH @iRafeehl, F=a a1 aMHl, A9l a7 FHeliehl PRIEAR T TATS {3l TR A3 |
HET ISRAT Ueh auiaa feama (A (Settlement) 1 TRT HETH AHABATT HRIAT
T TS | Ag A1 faiiT SRS HEl Tl ATOeT AT g 9o a9d Aghad T,
HU GATE T AT FAATE TATHAT AT AMATRATRT (S8 HEARIATRT F1T TS |
HET TSIHT SATSET qRAATR] ATET Fgebl e, | ATSTER HRTh ETHT AR T, | 5T
FARHT A AT ATI(le=eh] qaiharare [~ ga@gse® (Indicators) faffed
&S | HET ISRl AATITH ASHd [a7 Fehendls Hal aolReH Ta=ed A | &l
URHAFEE Wl TAReb ATTITH] AR [T |

HET SISTRHT HETh! @iXE faehl a1 AT q91 ATd(dier=esl qeqad= AqH Hed (Price) AT
TSR (Interest rate) & (AR T e | SATSTAT TAHT HZTHT AT T ATI(eATs T
qTE | AT AR = T AT AARHT TRAT FHH el T AR HH Gal HAT SASfHT TS
ATAT @ A (v, | HET TSRHAT [afae B aHpT ATSaRe®s Joa=Hl adl aeea |
TEAT TWe® HETH @EIAT WX T8 | ITeXUH AN e 3, Fol 38X, ol (oAbl X,
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ffdr @R (Repo rates), ¥=dRAgH aX, Hrald Aghebl A5 ¢ AT Il a2 MG HET
FARHT Jafead =arsieR & | fadars  Hur 9ieg=s ufq afaes | e aigeeesd
JAFSF 3T I=d A TAHT HETH! AT AR TAATH HH T TRIAREH TAHSE
T FH TEHT HRTHT T[T HITHT TAATHT TET TEhT Afhve | T T J9TehT HAT TolTeeh
THE fTaAeEdT (e &1 39T Heard SgF 87 | AU AT BT AU T TR T, |

(@) Yt g (Capital market)

TSIl fata=T @eqqed A gl FRER g AT I8l ook aeiad @ | [
IS (Financial Capital) iferes Gl 9Ts 19 YART g4 Hifae Goil a7 T6H &l | T&l TohH
I TTHRT ATNT sl AT JAT TRATT HUTT (debt securities) a1 TSI (equities) FT
aiE faal T To FEisd aears q;Trﬁ WX A+5 (A capital market is an organized
market in which both individuals and business entities buy and sell debt and equity
securities) | Sl 9 X ISR (Stock market), HITTT (Bond market) T HgT &Y
(Money market) THTHT ATH THRFT TIRe®d Thiehd @ET af |

GSIT SSTHAT g BRISRH ATIRHAT AT TdHe% o (Primary market) ¥ 39T =R
(Secordary market) T ®IHT fa9TSH TTie=g | ITaTHE TNRAT TFMod FLIREA AT
fadrae® (new/additional securities) MR T fa@nl I dHIEdeEaE a9 i
I T | QM6 aSAT o6 GeITe Tehddeh [aahl TRAdel qIT AMAIhATEEET
AT ATTH IREER GRAAHI He TN FIX GSilebl Hed T daRaAdm Jred T |
IR TAHT AT ol FoAT € (bond) FT I FRIAR &va, | Ioil TSRl AT 2
ATYf =l Fraebl HI AFATE YT g ATAA (AR T | Gl STSARR AT AT
FIAETS T g g (Return),qjﬁﬁ"'lﬁ 9 (Capital gain),q:ﬁ & (Capital loss),
AT & (Dividend rate) 9T HATHT (Earnings) AfeATs SATSS, | faxid dSiiebl HREAR
g TAATs X T9R (Stock Market) 9 A+ |

TATART HAR TP FRIAR g A (9.7, 0%0 AT I T9Td b Ta=~1 (Nepal
Stock Exchange) 81 WTdTs ASEIAT 7= (NEPSE) 9+ TRw5, | TUTAHT FAR FRISTHRT
FAFEHFATS A T AHS | =T J9THT 90 FT I FAX BRIAH] TARB! HIH T
FIATAR ISl TeRATe dgd T (ke T HT Tl aEa |

(M) a& oY (Commodity market)

T IR YA GHAINE T JAATHT EHT TR &l | W I qge A& [arTHa
JUITEAT JeleT AT &bl g | & [aiTad Jomedl & AATI=ie 9% IoRel &9 &7 |
fafam= aeqe®ed FIR T FREAR AR JUTdrars awq aar 9=g | fada aemear
JaaTs g% eRAfeT (Commdity derivative) FT ATETHATE TS SEATIA TR, | Tl T
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ferghtier=r AfasAT 3% fhe a1 =T ATNT F&ehl Hodf, TIHT, TUEAY q9T SEar=awo
fHfe i@ T TR TR FRRATS a8 R a1 SRACH FR afdwg | 7 =
GATTHTET AN F TR 73 AR T T BIF BIF &g | F 90 a%]
FAT gD ART T ATIAHT ATIRAT Hed T § |

faeamr smafie a%q aoR#T ATAME GEard O o TATETH AT SifeTH e
THRT=Teb] TATIAT U HURT W, | T TR AT TR 9 I 95%¥5 T
HHHTHT TITIAT AUH “THFRT alS A 87 ATe FUH A= | & TR & [q9deh
ATIHIY AAFEEAT THAATHT Tehl T35 | TATAHT I J00% A FHIS[AS Trg Hed
TRT=IwT AITeT] % T a8 Tl FRIGRATE TGl ATTANF FEATT TUHN & | T&T
FARF! AT T fafa7a aeRarawdl UF, 300% & JEadraaiid @l Tard faard=
e e |

% T fafa= =T F=ar qardes, S : O, Heb, T8, ASHT &l @rar, g
FTET AT TEHA AT, TTET SIANT F& AANTE FeATaTes ATGH! FTaTaH, Fa,
HISR TIT FRER &8 | FRIARAT Fod [aiq= q&Tars &l a&qdl desl dRIER
T T [RArgT agr ol a&q#l AAH &1 Uedaedie g SAaH &H Tq 3¢l a&]
FSAHT AT ITATEAH] FATHIT TR BRISR TS, | TSRHAT Tcehled T AIGSHT a7 q4T
TGTRT I T Flebed T PRIAR oIl g HFRAT bl g7 | ToACHT AR
fafqeT a=qewal @iE TF A a7 GRS ABTHT XA ANAHT 1 i
FEAATE I Teh TATHATS Abl TITTAT ATH Aleheg, |

& AR YSI TSTRPT Teb M T AGTAD] HEa Ul AT &1 | T&b! HedHT ATal THIHT
TS SARAREATE g SITEH & T ¥ difder a&q SFawdy a1 gxaqreaeer giar=d 1+
AAYAF FIAAT TAR T T TARH T Ie9T 2l | THA AATRATATS AR AT
U TS T aEqH ICATEH, TG AT HUSRUHT oA JeTdls ATavqF qTad T a9
TS F T |
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&%

ST

TAFT TIEEH! AT Bl IAC ACRE ¢

foiTar T=aTer T FRIER TS 7

faTs BT I B g5 ALATEEH! JaTeXW [GTard |

[T EAT T=d UHTSATE ATaT UHISHT HIUHl FATE HAL TS 7
IS AT % & 7

TATAHT HTeHeh TZ[hS T AT Fieeldrd TUHT & 7
FSIT THATE GRATRIT TR |

HRIT TS AP g (b HTH &l ?

fargefr fafaarest fra=or 9 wfue &7 Sgars g 7

AT Tghe HA AP AgHATIT T 7

g fas T e eH & & 7

forehTer STgeF TATIHTHT HEA IE9T & & ?

[T ST ATARHAT TATABT fo HFIAIT THR % &b g 7
Fgfad [ G¥aTe FE F=d qREred T ¥ H}O0 Y& T B T 7
feper TfeTept 21 7

fermTerT 35 T8TE® & & B 7

ferATeT fagT= Soet@ A |

ferHTeRT SAqaTaeRl (g el & &l ?

feraTert grafae® 14 & & g 7

fsira fawmereaa e for 9aq 7
qATTHT TAAH & BT 7

FHAT == FITHT FH 75 HA TETed |
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() TSI AT HUH TATIAT fb TR &l ?

(H) = H=hl & &l 7

(@) BRIEARB FATATHT TG ToA AT =b A 2l 7

(X)  @rdr aTEEr =% (Only account payee cheque) & %‘F—ﬁ FIA G, 7
(@) = ¥ rHEfad F g% (AT s@rserd |

(@) FAAIAAT A g THE® Jootd el |

() AT GTATHT HUH! STEAT THH AT e YT T HIeals & s, 7

() F-Sgfhg T ® & 7
(})  HETH AAFAM FRIAR g TARATS & AAS, ?

LN

(8) IS SSIRHAT FRIER &9 [ IUHT & & g ?

. TR TR BT I AR :
(@) fa<irg Feame 9= e | J9a s qand &1 Jooid THe |

(@) oISF AP F &, TGP JPRE® ALETHT =7 T |

() FearT TSP I¢9T AR |

(®)  faepTa SEmEed FET dgihe a9T A FREARES T 7

(¥ o FFIAT TR F BT ¢ AT ST fad Rl A< e B 7
T i e e A e

(@) faHT wRT & &1, A9H (F@T FSETHAT == T84 |

(&) fawTeR FeTE FdEw FUd THa |

() HHATT FoAIRIT I [ob TRUHT &1 7 THHT F1d & & g 7
() ARTE AT BER =T (T8 |

(@ o<t FEdrr Feare T FEeEE FEl aASIed |

()  AFHT T g T ACTard | FAHH a7 Ioi@ Tl |

() WATT IF U YbIRepl Agh AT &7 | A9 qATgeg IS Tl |
(@) HraTgd Sgfhe T $-Igfhgr aehra af=a fae |
() AUl A TeTerd | IHH TPRE® = TR |
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ATRT qIAR] ATHT I ACTRY :

(F) FeaTT gl qT GAER, TP FTH AU THER |

(@) TS g TR F &, AT AZhET AR ATl 91 THEI |
@@ fordT for g, fowTeRT TReEE®T ATaRAT AT T |

(&) B T i ITBRTER AT TR | TXAT FIHIUHT ATTLAHRAT feobel
T, PR fEerd |

qfqrs=r F1H

()

Y~

Ffyr QT af farymn @ e o aeeene T uged T OaTE
ITEIA T TSTURT U1 I T F B AU RO, AUERT DGAFRAT el w7
oW e a1 HEATET @Y fadie T |

AT THEIAT & Hfq Arfaaar fomm et ot Rt Won ? & Fear gt fomn
&, qgE e ¥ fommr wizeee qafa gEt aaw TR |
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75 ¥
dID! R

(Introduction to Tax)

¥.9 Tsea®t A4 T diage (Meaning and sources of revenue)
(F) Tedsht A4 (Meaning of revenue)

AT AT AT 5T [ [T JehRepT &2 9T Tedbdls qhvg | Jed a1
T F GRIT AT FAGIA AT (RATHATTATE AT T T TehhT ThHaATs qiT
AT (Revenue) AS, | THTIRT TraTAT Tl THRPT ATRTHIATS ToTed ATHed a¥
T YPRPT ASTAATE T AT A=, | ATIATTF &HT bl G qaT Far Iearad
AT Y& T A ANTTHRT Fel IS HUH THHATS IoTed HIAwg, | ArRiegd HaT HIael
AT FRERATE g3 AT AUH i@ &l (Revenue is an increase in net worth
resulting from a transaction) 7R A AATHI T | TAT FRIER aTS TG g MELSEIE]
qf F=aTd" IS (Operating revenue) aT ATHEHE ST (nonoperating revenue) &l
T FHe0T RS, | qrastier ATdeh TMATHT AL Teqel JTHTI: AT ATNTh! ¥
AT T T¥RTSTIT 2 TAT TRl THHATS o ARSI, | T TSHT AT F ATTdH
JTTEAHT &FTAT TART g IASTEAP] THI=IHT /T AAAT A 3 |

(@) TTEaHRT dldae (Sources of revenue)

TS ST AT AT AT GLHRET ATRTAIET G TehIHT IAewars ATHEw STAT
TATSS, | AR T T AT 2 T TR T g5 [T qTepT FIaana Yo g | TaTeTeh!
TS AT AR JEAT e [TFATTAR T8l G

(37) ®T V€A (Tax revenue) : STAEAHT ATNT STAATGRT RFRATS ATTATT I¥RTI THH
STTPT TA TR TAATA T TG, TTATS F2 AT AT (S, | AXBTIb]
ST FAeEH HT W A &l | TITAHT %A ATl qIaY c¥ GIqTad=1
FET ST FHIATE I g7, | FIATs I AT HX T ATAL L T Tx (BIaHAT
IR TR | FHT AIR=T T PR TF qISHT Gfgedt] GUSHT Foodd TRUHT |

(3m)  f¥HT TWET (Nontax revenue) : GRS TAATATE F [R{aHbT JaT T4 Ffaar
IIAd TRITATIT fqHa THHATS IR AT AIAg, | STARTHT HIAT AT AICATITHT
e fafa=T a%q a1 AT e IaT TRATId AR [ ek a7 TEY IRER
AT & | FR AT IAT AT A TP HBRETAT Bl a a1 JaT FTHRT
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AT AT AT IS, | TRETHAT o JebTRehT YOMAE &R, FaT 9Teeh, AT,
AT, AT ATAANIT GRFRA FATAT FIAATHITAH TR FRATERHT el
TER AT e THE gwg | TGHT ATT ARFRT FcATad a1 Feafa fagarare g
T, ATASTE (HFT a7 FEITHEwR] ATRTETE I THHE® Ii e ToTed g |
AT FeT ITTLAHT TR IATEAH! [GedT TR QU HATTH=T FH 3 |

¥.3 @®LH! qfv=y, fagea T 32w (Introduction, Principles and
Objectives of Tax)

(@) FH! g (Introduction to tax)

FR I[SAATS AN [qa ATTard Mo &l | TR AR F aTdcd g Tardd
AT % T AT I Tl | Tk ATATS [qebTel (HHTITRT BT AT FTH TP
F AT TR AT I JAT FIT ATAF 875 | T&AT GIAAda Gl AT
AT HT, AINTE IR T FHOT ATGHT HIAHATE YT T, | AR ATNT AT FTade
FX FIART Hewd U FIAHT ®UAT TEwg | GRFRS THISH] (I qreael =araiad
= (Wealth distribution) THeT ATRT 99 bl AT TANT 6, | THHT ATNT 6T o
FHATIEEHT TGl YA FL AN HH HATS AT qradr a5 |

Y % B T AHT AAEAEE THHAT HUFR TEGT | T GI FeIehl [AEpTAT A Tt
TS T ANTRFE® FIqRedl T AR THR T THH a1 qgcadrs § #2

AfTTRT ITEwg | TRT Fel ATTEATERHT AT fagua o ¢

Huge Dalton & HTHR & HIHR! AIPRIEEER] A AlTATd ANTETT 81 STHb! HAT
AT HRETATATS bl AATTHT JaT faed a1 HR=raar g2 (A tax is a compulsory
contribution imposed by a public authority irrespective of the exact amount of service
rendered to the taxpayer in return) | Sl ATAR &Y faaraa &Rt el are fad
T 9T 9T A1 9T T F A AT a9 ge T |

Adam Smith #T AR F ANTREHEEA ASAB] AEARTHT ANT T ARTEE &l (Ataxisa
contribution from citizens for the support of the state) |

P. E. Taylor & MR QAT JGATHT Fel JeAT UIARAHBT AT AR GRFRATS T
Atvard REN] TS T BTAT ﬂfw | (A compulsory payment to the government
without expectation of direct return in benefit to the taxpayer is known as tax) |

el Ifear@d IRATIERATE &Y AAH ToAd BIATTHITTH AhRERT A ATad
ARTTASATIAR] THH BT A THA I¥RITAIT FRETAT TA& HIgal q9Y I ATcaed
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AT TTSH TG A A1, | AT AT TRATIT Hehl (Fgred, fagroar qom
ITATNTAT ST FREwdls THIH TS, |

(@) F¥HT favimaEs (Features of tax)

Benjamin Franklin ®T SATgAT TOWRAT FX ¥ HAaTed Fel 9 ARE=d &7 (In this
world nothing is certain except death and taxes) W= 9ATZaTd HIhl fargrerar ATHTT ™

Hicbrg, | HTHT HEAd: AHTarad faerades geam

(M)

F FAAAHINTH ATeg (Tax is levied legally) : I<Tel FHIATHT AT TUT GIE]
FY AGH T AGA T qHS, | A (IR AMTHT F A9 &5, |

¥ ATTETT qFTT 8T (Tax is compulsory) : ATHS FeAET o GRI&T &1 ATTHN ST
TR ¥ fafdd 971 qU9eT | AT BT R fad aed g |

FX ATFTT I & (Tax is an individual liablity) : & fqda= Ifacd qUH!
ATHTT MM AT ATHTHT EEATARIT o | TET B AT AALATHT AT ST
I o S | AT AT 97 &7 AT AT H2 MIed IR7 T |

FY FTHIE HTIH AT aMes (Tax is levied with social welfare motive) :
FATE I THH TR bel AAT Tcaehl AT d8d T ardid Afdeier THH
faepTe HHI0T ¥ &1 FeATUIERT ATHINE HAHT MGG, |

FR T ASAE Y8 g qargs(a= qved %i%‘rf (No direct relation with service
provided) : ¥ ITEATS YT AT AT FEIHT AT AT HFATAT TETHT o | ARBIRA
AT AT FEYT T IR AT | B ANTHT &7, | B AT Bl a1
T g # fqaae |

H FTESTeh M FANTaTTd dTe=s, (Tax is levied for public powers) : ATawII®
9T JARTRT ATTBR THURT BT HT ATSe | T ANTIHT AT BT MG
fepTore T IrseTiadel WA T HTAT AT e g |

() w1 fagrage (Canon of taxation)

AYTE] TSH (IS FT YU F&T g0 Al GeredHl Fepl ARAET [Hgr J&id

TR G | I JEIA TeHT [HgTeaedls HIehl ATIRAT (g qig, |

(31)

THFATER fag (Canon of equality) : TSI TS & Aol ANTRFREEdT JHTT
BIHT AT ANNHS ITANT TR AT a7 ANREH AHATHT ATART AT, |
FIHTS I AT HAETIHT ATIRAT BT AMEAE |
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(31)

fAfie@at fagra (Canon of certainty) : Icd® &arard [qdud #¥ Miv=d
EUE | FRATATATE Y Hled, Fal ¥ & AT Ha qaaWl T F= A=
STHPRT gTe | A= HY JUTed %Y FaMI HAdTs Sfed adrss 9

FHIEATATS G T [ T aedr Teed |

gfaamt faga (Canon of Convenience) : T-aF FIETATATs AFET &1 T HT
A TG, | STEAT AR AMS ST FITHT F T 2l AT ATFRTAIRT TAITHHT FT
TS &I FRETATATS AT 575 | THATE FY AGAT T JALATITHT THT FednT
T |

faaediatt faga (Canon of economy) : FX TFHAT T TR FATATIA F A
fraerdT g9 | ST FXAT FY IS T AT ANHT AGHT F Afared g+ |
TEHHT AT F FIEA T 7 A g |

TeH I IiquTeEd Tl ITAFTTHINSTHST [FgTIemdl AATdl A7 AT EEA qi
A 7 [agie® Iaaad TH S | 9. aread T hred farrstel UgH feqee
FEdl (gl sramar Hetdatad fagrea g=qd T & |

()

R

JeuEwca® fagt (Canon of productivity) : FeT FeSTwaT T AT IcATGhed
APIFTGHT T |

FEFaT®l fagFd (Canon of flexibility) : ATaYTEF TRl T@A FIHI AT T T
GfeATSI T Fih T FR YOSl TAFIR AT |

fafauamr g (Canon of diversity) : FX#I MURW, 3R, FT A F&q q9T
FaTewd] ferdr 99 AaeadEarea AR fafaadr 9fq w9 |

Y@t fagra (Canon of simplicity) : ¥ YTl TR T TATARIT qEol T
T T WA, T ¥ aRaedT &9 99 |

IYIFIATHT {FgT=T (Canon of appropriateness) : F¥ TSI FRIT T AT
3terd 7 fog T gAue |

g g (Canon of coordination): FX TG ¥ HIATHIAT T (HBIEE T

LN ~

FERMIAT a7 #R g Ag T THAT TBATE, |

ITHFATRT sddh! @@ (Canon of consumers surplus) : ITHRA FHY AIATIaI
FIRATATS TG AR A9 T ITHEATR] T9d g &FH AT |
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(<) HTHT I (Objectives of taxation)

FYH HET I AR T ATHISF JAT TSR fHarharaest dmhT Ird Sqa=r T ¥
THTSTHT gehl FHI &G A(SHIE T Whl &7 | F ANSTAT FXPRHT [ Ied
g | [ashiad T9THT Y ANTSHH! I¢vd Add feqRar T AR g+ gd oy 9+
faepraT=@ 9T i far, s AT qaR, TRAT MaRe ST&dr 3e9dd &Y
TS g | TAFT ATARET Fh q Ieed MFATEr g

(3) e GEFA T (Raising revenue) : IRERE [GbTd AT T JAT FeEAE
FRAEHT AT AT T2 AT FSHAT T 9Tl F AMSA T, |

(M) &W®T THIGaY0T T (Redistribution of wealth) : SIEl FATIH AT T HEAEETATE
FX qghAd I faepr AT T9T AT GITH T STEAT FIAR ATATATE FH AT
g AT g9 ATSHI T Hhl I¢9T B |

(3) HE i afeq@ &F THEa g Afed (Prevention of concentration of wealth) :
At zafa a1 eI |71 o9 Gfue qfas F97 T FHISTRT d7F ATHTEEHT qHd
AT faaRor T i FHT I &l |

() @wI® &A1 (Social Service) : XFRA YA T+ ATIRAT ATHIAE HaATEwH!

NN e c

ARTA &l ATHHHT BTAT FI T 99 Feb I¢9T &l |

(I) (TR AEIFATHT STEMA IAW @& T (To encourage national need based
industries) : T2 IATEAATS YredTEd T T faqerare g4 qmnderg HeEeated
T 97 HTHl Ie9T Bl | WALl FAAAS F WgAdd & T AATTH] @l HT
ATSAT F@aefT Icaears aa1 T3 |

(F) a=a qan T JfWafg T (Increasing saving and investment) : SITH STHATAT
FX fTAT=T T THH AT MW 99 AT (q= Gredniad T 97 Hehl 3¢9 2l |
AHIETE SATHTPT AT TGAHT T ATTANIF FRIAN TGAT GLHRATS FeAT Tl
AIAE T TG I e |

¥.3 F{H! R0l (Classification of tax)

FRATS (aRT=T THRAT FATH0 T Mg, | F2 Afdd @I [aa gveg STepl e
AT AR S%dg eXdaRy g9 Gaad | Haqd #R U AT Aehl ATGTHT I
A FERU B & | AU HY AR a1 JTHNTR] TATH FHAINAE B IH
(Proportional), @&l AT (Progressive), ¥aal IXHT (Regressive) a1 M=rd gaa+d
e ¥ I9Us [ear a1 ged AT (Degressive) TS | WWW ATITTHT
THTE (Ad valorem) ¥ HqTT FXIAT AT AT TRHTUHT ATARHAT THARL (Specific) X

FEATAT GTAT TAT JAGT, FET o 93



MG | XA Hed a7 ATRTHT 368 &8 TUHT AGRIT FAT Hed ATTITGHT AT (Value
added) 9 & @G | AT T THRBT HIehl TURIUATE Jeay &THT THAT JeT& HT T
AITE Y W AR g5 (hlaaar auiieor s

OHIDI UOR

JUET HY ATUET hY

v

EIDE L INEad v 9Teh T I A HT

()

qaeT &Y (Direct tax) : HHAAA AIBIANTH S Afdqare aqd A & Frer
I YT TR FReATs TAE X ATwS | Dalton o "A direct tax is really paid
by person on whom it is legally imposed" #eT & | AHHT HT 31‘0!31_'-?[ T AfeTH
M FIAAS Tl SATFTHT 7 &3, | AT FY TAET &IHT F JaT a1 a5 o
T FAFTTANTT AHA TG | IRTEIUHT AT ASRIREATE I Bl AT HBHT
AT Y AT I T AT @A | fave | oAeT FehT JaTeXITHT HATTF,
FEFd ATHEL, TTATSIHRL AT T |

et FY (Indirect tax) : ATAT FHIHT FIEHN IMTT Uk ATdqaTE bl ATRTHT
I+ T | Dalton @ "An indirect tax is imposed to one person but paid partly
or wholly by another" Al & | ATIHT & FE a1 AT ITANT T AfeaH
YA q8 e, | T TAT YATH ITANTATE ASHAT T F ATHE F A
TS | IRTEXTHT ATNT Fe SATIEI farghl T+ Sfafasredr qea afwatg #¥ samarie
WERATs fqg av a1 & e fafasasr aikasdee aEFad T &7 |
AIET FIHT JETEITH T ATTAG FY, AvT-2Tesh, TARATATH e T |

¥.¥ T J@r FEH! a=d (Introduction to Permanent Account

Number)

TITAT oG TR FRATATATS (65 Uh ATgaTd T LA Aghd TF &1 | AT AT AHhF! &7 |

Ueheh TE qgehd TR [AGABUNS, FRETATHl AN FAAR AT Tgbd A= e
TUHTA TIATS M7 @@ %R 34'&1'@3[ 2l | It a@ﬁ?ﬁTIT Permanent Account
Number ¥ STH<HAT PAN 9w, | IR, SR, SAGATH, TAT T AR T 2afaaet Lm0
@ TR faT9e |

oY
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ATAF ITSTEE (9N T @l ¥R [aqad 9T dibebl (AR AR ATTATST T
=ed a1 JFRAHMT FX Fedl I IAHH ATdde AT ATTATST T AT HIehadl T
TS TATAT of@l AR AHaTd &IHT s | Ty oy qweR foq afard a9
Tl @l 7FR 9T TR A€l 7 SATddel I ST @l fad Taaq |

& qTEfqe Afaaer fam Tardl o TrRdrs SafaTd PAN ¥ SaEreE diT fow
G TFERATS ATAATIE PAN 95, | TR PAN foe gl safaqer T 9m8, 97,
R 3T, RrereRy A, ST fHTa, AT a1 qR=Ea 9 qrEhte sl wlel
SUAE RIS, | AFATIH] a9 A] FH a7 HFAl Il THTTIAR! Ardrd, Jeres,
frorgrerett, faem™, araes 9T SEaEd TET Ul ATgshl Blal, IHarR a7 oaTeiehed]
AR FATH FATATTATTATRT ATHTHTTHET A HESAe® FIAS TRISTIT 8 |

N, SATIR, TET, AGATIHT 1T AR T SAfdTe el T PRIER A JIgihs
FRIAR, STRI T fae a5 i fazoAT PAN Swi@ I AfHard TUHe PAN faqoe |

¥4 7 Atwafg w<awt af=a (Introduction to Value Added Tax)

qoo afaglg &% a&q a1 JaHT AR AT FX Bl | AT 4.7, J04¥ HIRAR 9
TAETE AT HY AR TRUHT G | & AT FaATH ICAEAH [alq= =R E75 | ITATEAE G
Al JUATHTERH T [ATI AT 8¥eb WU I 9T JaThl Hedl qig &ea | TeT (i
TRUEEHT Fig TUH HAAT AR F HeA ATAg FX 81 | TqATs a%q TAT FaT HIH
AT 9 s |

TATAT Hed ATFig FX UA, R04R T Hed A9Flg FX [TAATAA!, 043 o AT

TRIHINTH A7 F FATEATHT @ | &7 J9TaHT Ushd &% 93 Yfqeraed Jed afaatg &%
AN AT T | SITEXVHT AN T Teh JAEHA €.9,00,000 HeAHl ATHAE FcATEA
TG, | IATEh Iad ITHTT F. ,30,000 HT Ik fqghararg T 4 faghare Arer arard
¥ 4,30,000 AT AT famhdrars [aa! TRE 97 77 dAiqalig &2 Mmar g
LA PP qo fesmrn e
W A Hf‘iﬂa'ﬁé' - TR W
(®) : 3 | gered = £
& (%) T () (%) =T
(%)
IdTah q,00,000 | 4,00 000 93,000 o 93,000
g1 faghar | 9,20,000 30,000 9Y,%00 93,000 3,500
gg fashar | 9,30,000 40,000 9%,%00 94,500 4,300
STHAT BT 9%,%200

FATAT GATAT TAT AGT, FET 90 Y,



qed Afqglg FTAT TAT TUHT F I FLETATA ATHA FRIAR THT B a&q a1 qar
fahTAT TghedT Tl &Y I XA a&] a1 HaT @iXE &l [qvehl &Y HaluR oAbl TehH
AT WERATS THFT TS, | T [Th 1T Al FATE @REHT [TVl F FHaal T9 99
SAFAEATATE X Fadl (Tax credit) 9=g T I TeT fafuare 7.9 % %7 T =g |

%

ST

qAHT TR Al BT IaX @« :

~

(®) I(TF TRl & &l ?

¢

(@) ISR JHE g8 I & & g 7

() FATS AR TR |

() XA gH QAR T HEd] e TS ?
() TAE HIH BT 33 IETEXV ACTE |

(B1) o] TIT YaATHT AT BT H ThRebl HY Bl ?

(@) AT @@l FFR (PAN) &9 foqde 7

() SOTeHT & fatgere e Afagig &Y ToEm T, 7

AT JEAHT Bl IO AR

(®F) AAEH A ACTeE | THH FIdges == THard |

(@) HH [FgTae® a0 T |
() T @l q¥eR (PAN) &0 qi=rg S e |

AT TR ATHT AL AR :
(@)  FH AT fa3 A9H fadraareEd anHr fagd T FER |

(@) ATTET FX AAR & 81 7 AT YIeT FART HOd 9+ o, AT H=aiia
I A ATAgRg FHT == TR |

FIIITT GATAT TAT AG@T, FET 90



qfrsar #14

(®) aurEawt fauem @R sawi qge s fafve wegewr semmm W ft s
qeeT T qAeT HEAT fawre e | famaent avan fatwe sidwate agsem woat
FLRT THAATE AQ@IAAHAT THA Teqd TR ISR |

(@) FT AYTAAT STHRITA ATTAT & FHfT TTAT FY ATA AGEAT B, @Il T FKETHT Feqdl
TR |

(M) qA®T AIF TH 095/5% H U TAEd AGhRATR] TATIHRHT  STETTHT
qrgaTd auTe e

T(SET TRTT THA T (AT

W ¥ Heqd R¥9.95
.99 EARIELC
EES R 9%, 90
AT R R%0.05
I HR 9.3%
el HR A Ro¥ 9%

FATAT GATAT TAT AGT, FET 90 v



T3 4
RNAARID A=Al

(Bussiness Accounting)

¥.q dErfafaet af=T T 9% (Introduction and types of accounting)

(@) afx=@ (Introduction)

FE TAT YATH] IAEH, @RE qAT [l AR T ATRT FATIT Ieedol T
AGSAATS AT AiAvg, | ATATIA TPl 3T/ faira e saafead afaera
Tl fafvsra srafafasr qfasn Meren w51 798 aAEEiae FRERe Faead ¥
IAME @ e JANT TR A@iiataars araarias @ 9w, |

(@) a@rfafaat 9w (Types of accounting)

HENIE AGH FAIAR TRAATAR Th 6h a@iag Fa Teg | a8qadrs
frefafad I\ T a1 YehRAT Gedrad s,

() fadra S@rtata
(A1) AN SEnard
(%) TGS a@nard

(31) fa<fm s@rfafa (Financial accounting)

HETHT |19 T Afeh faxiia FRIare! afe=rd T4, Afqerd e, FIed T, qrieT 41
AfaSTT ebTert T ATTSITe! 2Tl T4 @rdTs (A< o@l A, | ATaAIaE Haee Tal
AT ¥ WL A TE, AAAGH] B G A[dge® G=ATIH, ATAAGDT ATATTHT
FGTIRT ATRTATFT (bl Il g g1 «vms+ ¥ faniewe! aaren faeeryor Ty
TRIFRATATEEATE AT THITT T 1 [qra c@rar=aia 9 | faxig erafaty aweenT
fepTar, e, TRATRTHeS AgaaeTsd T St qaT Tareaaadel YT TEH |

(M) AT S@rfafy (Cost accounting)

qTHTT: ATTATIF TGSAATs UM T AT T §5 ANTHT Gedrsd g, | AT
FEIH IATed AR ¥ fqard Hed Mg 9 anrd er@niataedl TART T | awq a9
a7 ITE T faehl faa=ur T&7 9T @9 (ARTd) &1 Faieqd davdl qie=r T, dAfaea

5 FIIITT G=ATAT TAT G, FEIT 90



~C

&, ANHIU T, TSI TAT ARTT Aebrerd T ATl [aeeoor qar qeywor T
@IS AT @i Afa=s; |

X AT ATHN FA ANTT AT IACHE AN T4 A (qehd qod MR T9 T d0rd
=TT 9 AT dw@aty ganT T |

(%) STEEATIH AQTAfE (Management accounting)

TR ATSTAT TTHT I, FId 9T F1aT Fied T, [ foaq, e T qon
qdcd T S FUEE A T | T FaLATTRT FUEes GrIETHT To13 [ATIA
e g fatae fa<irr dar IRfa<ia G ageed 9, JOge 9T qUSRI T T
FHETOT T A@IAadTs Aaedrad d@narg wies |

AT d@Iiad 7§ T AR d@riary T i aafaiaes! Ear a9 qeArghesdl
AT T FALATTHT FTIAT (bl FANET FEafad &g | 9 anrd q4dr fa<da
aaTtataer Afdiad o fauaes, T AT, THATEHIA AGH ATAREEATS TiT
TR FTATFEAAT ITANHT AT G, |

.} fa<iia arfafae Sgear @ar wgwa (Objectives and importance of

financial accounting)

HATATIHT (I FRIEARF q@IEHA T, ATRAEE GAqT a9, o saedr y&erd
T AT F T AT o Al 9 T faxiig or@nidaiasl I 2l | Jqadrs
freTar geqd TRTE B

() o<l FRIAReEH Fafeaa a1 F=TE T QU Afaerg e
(@) AT F FRIARE] ATARAT A= ATl AR TAqT A3
() ATEAANIF TSR TH, A T ISiebl FaLT AT AMST

(&) TR FRERH ATAGTER HHAT I g7 To A@IeHE Tecllgedls THIH Il
TS IR T

(3) AT AIHRI [AHIATs (9T HIHI THH (IR T9 FEART TATST

(@) HAIEIE TIT AT AAFRATAT TeTewdls ATEedE I [0 godes I9dae
RIS |

farirar erafafues HreaAeTe FRATRl AT, AT, F¥afd, IS0, qaca ATGewT Sl =T

AT ATFERT T gvg | HAALATTRS TEAT ATHFRIATE § GATHT AET Ve qa T,

I JPHT GRATEEET qAAT T, GRHRATS FLHl ®UAT {qae anared fAemor T,

FATAT GATAT TAT AGT, FET 90 U3



~ c

[TaRUEEATE THITHT FIHT Y&Id T T WHRATATATs a1 FHU T 8ar [
@Ity Hew@qu G |

4.3 @M (Accounting standards)

(@) = (Introduction)

ol or@r e MG T ASATHHT FHHAT ATAFT TR AT (Ggr=, ATE T ThATeEd
AT ®IATS AGTHATT AT, | fa=iia STt STamRedT ®IHT W o@l Aid ¥ oargs
gfpar HaRe a1 afeaira 79 fagr=a, W@ T dindeedl FAftd @ & (An

accounting standard is a common set of principles, standards and procedures that

define the basis of financial accounting policies and practices) ¥H¥ AT TRTHT |

STETHTS A@TITeTTehT AT ATATS (ITAT UeheaTar HTaH T AT qaaTaqr qad

THETAT HIH T | THEIAT FEAH ATH AGEIH a0 [GaRues qaqana g

AT GARTRATATE GadT [FeATorAT Feorar 9 faxira o fam qeaim g | Ao

TGTHTAFT MFAHITTHE 5 @UE TEvg -

(3 gfdaew geqfd d@™E (Presentation standards) : I <[@THIAAT faxid gidas
JRA(THT faTTHT WHAFe® WWH gHA | T HIAFewdls § ATHIS AIHT
SETHTAR] BIHT (v, | AGTHT FITaaaaT F¥elfedd AU g &l gidaad gre
AU TES |

(3 @AET A@EE (Disclosure Standards) : IfTaETHT JEA ATIF FRERATS 99
U AT YqdEd TARTHAl a1 (Huasdidre des ®TAT &l a1 TaRT T7
T3 AT TR Al ATedTcAd faquiiers gardr wiq=g | fa<drr giqaear &
FET FX(Ew T TRIITIG, Il HIT GATAT AIIEUSA I TS |

(@) AGE™ JOWT THHT Weal (Advantages of using accounting standards)
@A YART Tl BTATHITSTHET BISET B -

() AGITATHT ThEadl HIH RS, |

@) fai [gaResr ITNTar aerse |

(M@ e Ao T "I e

(@) fair fqaRuars SROEr qur /T aATsd dednT e |

(3) YA IR ded RIS Fasl &+ |

(F) T AUH qAT AREdTeE AL T Fe sl g7 |

GO FEATAT GTAT TIT AG@T, FET 0



() AR ATaeTwdT (Need of accounting standards)

TRATHT F At a1 FATTPT FRER FoaTerdl a4l (operating results) &7 & I
U F@TATE (i ofeT g, | a@rae! i SAa=aret aieAr Hael (o feraear
@ ATTAETAT AUHT fauaesdrs aeaor T Fel a1 faqde | d@r ataead q9r
qifdF FRIEORET AT FqgET A0 T T | @A HT afie e, ST
T, FSEATHRRT T, fqeelvor T FoAT RO T [afq= bR d@nard Araea®
g7 | faxir s #RaRe® afeaTd, dargedd T Ifaaade! T e I9 J@rHrae!
qAATT ATAAF g | AUTAHT TRHT ¥ FAST &Aepl F@Tepl IR svefrae
AETHTT Tehd 5 T TEhl B |

Y.¥ A9 9@ (Nepal Accounting Standards-NAS)

TAAHT AEASAE TAT ATAANTF SAF TGIALIEERA qIR I faqrg faaworgsan
FHAAT ATIT T A=RIMET AIEISHART g TR TR T I 003 {F 90 AT A9
T@THTT dTeeh! TTIAT TRUH 2T | 99 diegel a9 3000 M@ A=RIfted J@Hd TaH
TATAHT [a=ATT U 9T FATAT FAUH IRATAATET AATAHT AT [ S@rraraerr
ATIEUE ¥ TR [GHE Thl G | T AIIEUSdTy A9 (@I =g, | J9Td @A
fafq=r WMe® (Standards) 2T S | AU AGIHAR] [GHE ARSI AGTHTAERT
HTITTAT TTRTHT &1 | THHT 9T (AeAfaragd el S

(®F) @A TR Afq T qoT Fa=a= T
(@) FOTHT ToATH 8 d@Iardesel Adl, [dfd, Jienar T el ATIeueg qra

() AYTAT AN ATEANTF TS, IATRTHAF qAT ARHNT 8Tl JIR a1
foirar faaroresd Iugaadn  faeaaqaar afg 19

(&) FYTAT GoANAd SATETIF TS, TATRIHAS qaT AP &ael JaR aTe
faeirar faarvresdT UseEddr «rs [qdles faemr qaqang aarsq
T @ are (Nepal Accounting Standard Board) o fA#arwifsT e A TR
AT STRT TR &
oluTcet ciardiret
ATt e yfqee darE TRATRTEE & faxii YT AT & TGTHA
EISEECECEEIRIC]

FATAT GATAT TAT AGT, FET 90 59



() AUt fa<itor gfqdg F@™™ (Nepal Financial Reporting Standards-
NFRS)

T QT el m fa=irar gfcarae @™ (International Financial Reporting
Standards-1FRS) @T% 3@ 1% A9 093 |1 7T faxiiar gfqearas @ faera eept
g | ATEEIE FSTSAHT Tl HATEIT T RIS HH A9 dES Thl3eevad
FIAT (The Institute of Charted Accountants of Nepal - [CAN) & T8, | 9Tl SATa@TI%
HAEE TEH B | AR FHATSH Ie9del TTIAT FUH FSSAeEA AT [qard giqaad
@A AR TG | AT AT, TERIAT JAT AT HAATIHT FRIARE] HTHRHT ATITHT
AGTHIAATS AIATHIT TTRTHT 3 |

Furet fairar gfqees @R ILUE [AFATTAR TEdhl B -

() AITAHT ATTATIE GEIEEA TAR G [air [qazord T TR 13+

@ fafa= wenTEdieEars v faqer it sraesed saaarael AR,
foira ez anfe FREEH WA qARBA AHBN o

(3) AU goEAd FEead adideedl fadg [gERuia=ET qaaEng
ERICE

(%) o@rITe At srartafa gAnT el quAreEr faty qar gfeares afid e
TfF T T ATR(9F TATSA Gredtied T

(@) feft &Mt JEmE T R 85 A@mHfsE®t wLE (Difference

between private and public sector accounting standards)

fsft &= semm JEEH & A@HH
ATRT FHATST Ie¥T Lhl MBEA FART | TAATATS FaT IaT T Ie9T Ieehl
T TXFRT (AR G T
QIEHTET STETHT AT S TAT GIHTET ATIRBT AT FHleh
HRh AGTHTT Teehl

FRIATRPT ATHR 20 ek ik AGTHTTR] | Tl [ebTAATS T FGTHIT TANT &
YT TR, T AT, AT FAT TR,
AT, AT E ARERE o (e

FHEIAT)

R FEATAT GTAT TIT AG@T, FET 0



EYh ATHT @A JAR T Gad Hebrd Tevgr | FRIAHT Tl
HTIRHT FXeh STFAT H¥eh AGTHIT TN g, | AGTHIHESHT THT THIHT
TS R | fq9a9y S@HEHAT ThEdl &9 T 9 QT
e 79 MemEEd =Rited 9@ e (International Accounting
Standard Board - IASB) & &R0l TRl @A daaead TeA | Il
TG ST T HEIThT ERee ATALIRATATIAR AT JAT AT
T |

YY SEATE q@ @agarnt 7v=d (Introduction of charts of

accounts in business accounting)

AT FRIEARS] FaeIq ®IAT AT Ja7 Ifqaed THeT qT IIART g @rar ar
b aeedl dldHEars QA= A | AT d@IIUTATH FRIERE] Fdeqd Afae@ T+
¥ TI=TcHE 2T ®aH THET AT T JUlTetlerg AEenc o SaedT 2l |

gl FEEE G A1 FREARGA AT FRIERE JHid, @I qaar gl
farecroumene gfqaade! AraeddaraTar (MR ar faed T q@gd | Haad T
TEAT WIATEEATS SUTATS T8 afaTsrepeur af T+ e, | ATaanas qemesd AT
QAT AT qAq: G, qica, Iofl, AT, 991 @9 el qer J@l ShaeHTT
AT T @l ASohdes (MR TG, | TFIaaedl qghdeenl I8 THeH 778,
IgF GAT, R I, EIRTHT TRUHT @, Tk, AHA, qAF, FAT G a9
JIHIOT, AT, STFAT IR THHEAl T A% AFId Sel ITHghdes® T Iereaiael
faeTy dgsbde® THTAY oA | ATATE=] Tgebde®dl [qdad 1o, I, T,
TFAHT [GT GHewEe T adH qghdesd GHIT grgd, T& ATeavevdl GghaeeH
fernl qoT ARl ofTvees, ITART @Hesw, 4aT @eesw, JcaeAHdad o, F2 N
THFIHT Goew, (R FrId qIidaavdl Gae@aiade! Taes THET gra |

QAT FAT T SAEEHT THE T U3 g9 T 9 | fawawa & fafirsdesa #rr a
FeaRited e a1 agiedeed Al fafire sraeadara AR faew @rar e
farepTr T AT T |

FATAT GATAT TAT AGT, FET 90 =



ST

q. WWST%WWW
(%) ATEAHNIF d@iad TeAH & 8l ?
@) fa<ir JETE FUEE F F g 7
(W) AW @At gAnT e i 7
() @A YA T FRUES (a8 |
(3) AIA FGHE ATedl AR TH A@TATES & & g 7
(@) AT fa<i giaaes JqQ@TaE FET FEHE%d! darT AT TRUE © 7
(@ @TATg=ET AR % 8l ?

. @& YR BIET ST AR :
(F) AEAANTF A@IIR] T= [T | THH Hewd q97 I¢9T Th1eT IHerd |
(@) G 9= [T | THH HEa Il TR |

~

(M) A9 AGTHTE AHET & 2, A9 [ giqaed J@rHa Je9d ol

(°I)  SATAFIIF T@THT @IATATR TIETER == THe |

~

e |

3. Tl TR AT I ACRE ¢
(@) ETafd JeRes ATl Tl |

(@) AGTHTTH! ATTITHAT [T I8, AT AGTAT ¥ 9T fa<irar qfaaa a@rar_eT
AT AU T |
qfarsar #14

AT ATEE THRTSTaraH HEATH! JGATEE BEE T UET GHIS WUHT AT A@THH T AT
fa<iior gfaaes JEmEERT AFEEHT @l T gt au THEE |

c¥ FEATAT THTAT TAT AGT, FET %0



q7E §
ds® feamd foretral

(Bank Reconciliation Statement)

5.9 9% fg@m@ fa@™ (Bank reconciliation statement)

(%) af=T (Introduction)

YA TP g HIoaTd ¥ TG TWIHIA S@ITHT AT b HISaTd ik grTehT B0
feraeroor T areqfa® SEF Hiserd I@ISH S fqaRueTs S99 feare faerT faawr
v, | g Ao (B9 AR 9 U9 g q9T A @rar a7 A9 GETRHEd Ueheh!
wem? fegw | J.R. Batliboi T @R & AATIFl g UE IF T ILATATARF] g

=3 (Bank statement is prepared at periodical intervals with view to indicate the

items which cause disagreement between the balance as per bank columns of the cash
book and the bank pass book as on the given date) |

g @TAT (TEEF) T FATATH J&T (AT GIAT) o @UHT AfTH TgF HIoaTd B
EATeRT IRVT {T9eIToT 7T ATedtaes (it faa=oraT gfqaee T SgF Hisard s@rsT aAre
feroerures g feqre faaeor swive=g; | 79 @raT wraTede TAR T ¥ S B d e
FRIAR AT AR AR FEqT TAR T TS, | BrATAael TGl (o707 Sgehel
TG TaRUHT B B T AT G T AR YT T AT fqeRer qar i |

AT FSF TAT AN GrATRl ATTe@ TS T FATSTHRT AN JAR T, | TFAT BT
AT (ehTIer TAR TXePT TgHATE TUHT BRIGREF! AT ¥ bl TAR bl dgeh feara
foramur qoT SATaaTfaE YRAT TAR PN AG GIarereerl ol T, | T5h Taavaeh
STETEHT HISAT e TATHI FRU JTE=Te T YT AfE=Tel Scq®{l o 1w |

FRIARAT gig TUHT g feqma faam T srafuar a8 afady g8 T g | favan
7 faarr A ®IHT TR g TFET BT ATk, qrdATiess a1 die STAT I JI™
T TR B | IETEXIH ANT AT (T AT T FFIAeed §Hd SIAT feara

c

P TS | TGt AT FTATATS TgHATE 95 WAL I TS |

G| R [¢F23)
Bank balance — > % ¥,000 ®I¥&k TWhl — s Bank balance shown
shown by Cash Book by Pass Book
T YY,000 ¥ 0,000

FATAT GATAT TAT AGT, FET 90 4]



ISF U qb ¥ Ak WA T3S [IERU YA TS | B AF
TIHE TE TAATHT Tehl @ T IAhPl TIAT U2q TR T | T
FATATEEAT TFEIIR JIART g1 T I FRIER G AATST g1 gal
g feame foe faaror qaR e BRe W FRIER Gee gTel s

Iih; |

(@) o= fmme faamer SEvw, wEwa aun smawdEdn (Objectives, importance

and needs of bank reconciliation statement)

ATIF FRIARH TEATH AN Fh Hbraeaia=edl THH FRERATS Gidrtae T
GIATEEdTs g<d {eg=g | A1TE BRIER TSHATRT g T BTATAT TG TSh FRISATIHT
Afirer@ Sgehehl AfTer@a T Tl © g 9R A= T S feard fgar ez g
Gl

ATIeraTg ATeafad qaT IRIET SATSH, FATAT TIT ISk ool GIATH HieaTd @d: T
FPTHT TAET T, g TSI fehdTeraTs =mataes T, Tl THAAT T O=AT AMSH T A
TETATTR] FFATIATEATS I AT Aewdqu g | fefafad sRuesd Ta g feard faam
faRuTesT ATaeTRAT I

() HTATATRT TG [FATTHT TEHT T TGHATARHT HISSTd HXh THH FRUEE
ESIESHISE|

(A1) IEfhg FRIARAT 7 T Afd ATaThl T97 SAFIIATS TdqT TS
(3) Ffre fearasER @ ETatd T
(%) TSHAT TR IR BTATATDT JEATHT THTAT TTTHT BRIAREPT AR fI

(I)  FEATATATS STHAT T TSGUH NG TAT = ASHATHT g [GATSHI BRI &
Ik gl 3 |

() SIS I g% T S Wl REEET ®¢w g @@ (Situation of

difference between bank statement and cash book)

TSHA ATHT ATTeTE FATSIAHT AT Fdh BRIREBAH FaeTSee @Il @eT e
&9 | dghdl @IATETATATS I a1 g TWIHTSH HIHATE IRIATRehT SATTehTT
ITAS TRISSA | FATATA AR TTLehT FRIARD] ATTAG oIgeh Fal [hATIHT e |
FIATATHT TZHIATH FRIAR G ST, FAhard TFTHI, Tghare JaH g1 = a
FIQT T YAT Yok AT BRFATE AR g7, | FEATAT T TG gl ATHT AT
FPRIATEH TATHT AT T ATh [EdTd FHH BIAT TR 993 | T&I Hrarad o

% FATAT THATAT TAT AGT, FET 90



I PRGN TAd Jrafta TAT AT T PRIARH] AT & P& g ST HIRUT
I T FTATAUFT a1 fearar weeh U A7y | FTATAT T AR AT Yk geAH AL
FRUATs HIR Tk (Timing difference), FRIAR Tl (Errors) ¥ A@EHT AHUH]
FRMER (Unrecorded items) TR A fehfeaaAT afiepor T |

FTATAT AT SATFIR! HISATd HiSd T&@] GHEY g | a¥ AEl ThH HRER T
FTATATHT AT AT T & TUHT (a2 TeTHT FGIEHT &r, | b blIeAtards
ITHATE AT FeI THT ART ZaT THIAR] B F T F SIAT (o1 v | Tgoped
feq =TS a7 99 ehe® TWAHEHT ARET ¥ FATAAA AT TIET qHIHT TQ@TgHA T
TR | T T & PRIEAR AGIGHAF HHAT g7 A[dhl FRUS I9 SgF [Garea wiek
TE, | g% WA (UF %) ¥ 9g% TGl [&4rd (Cash Book) faer e o sa=arers
TR d30Td 9T J&qd TS G

- Ik BTEH AR FATHTRT ATNT STSHHT T ATLH]
- % IR SAFHAT ST T T AgF AGT RATIHT TAGTTRT

- ghel SATS qAT YTehaTdd HTATAT AT SATFIR] GIATATE THH HIdeh (Ffaa T
TIETHT

- BT/ TEIET TEhdT ThATE Tgehel AISh THH STEAT TLHT ATTITHT

- el WIh YTEhe WIATaTd AT LT SFALATHT

- Mol Wik GTATHT THH THAT TLhT FTaTHT

- Ighel AT AT AT (FATTH F Tecll T TLehT HFLATHT

IgF T THAT FATAT AT ATKIHT HISGTT HIGIHT Ewg [hTa
FSHFT AT ATHF TMEhewd] THH [hal THIT gaT SHd THH

ST ®YAT Hiee T|d T | a7 Fel ThH HAdd 9 g

TS SfeaehT AT SGEHA TH &7 |

%R EAMT FECH 3@ (Impact of transactions in reconciliation
statement)

GIATHT AT T [T9ogur qUAT AT I5F feqra fAe 79 el g7 | Wi Jeoi@
JUSHITAH FTATAAA TSehehl QT SITTHT e X AIET THH AShel PHISIAT AT gaT
FGHT GIATH 4R A= T el Hoarg g ag | g feara foam faawor qar Tar

FATAT GATAT TAT AGT, FET 90 9



FATATRT Tgeh LT fehcTa a7 Ageh GIATHT I BRIARH! G (A= qifersrar

FTEH TE | IH T

oo
feramamT a1 TEIATAT
q. g% 9ok (Bank Charges) Hhiga Sfae
. e vk TGl TXHT =k a1 ATE (Direct gfaa Eatrs
deposited of cash and cheque by customer)
3. ATHIERATE ST 9§ SFAT AUHT =% (Cheque gfae Hiea
issued and deposited by debtors)
¥, =% STFAT &1 TRl 9UHMAET (Deposited cheque Higa FRIER A8
dishonored)
Y. OIS AU AT ¥ (Interest received) SEC Hhige
%, FIATATS TLH! oG ST (Cash deposited) Sfere Hhige
. g|’s'{oF Hrard (Closing bank balance) PRI e FRIA e
(@reard | (HieETd wiee)
gfera)
S, SgHel el GIATHT STFAT TRl THH (Amount | HRIETR Tg Higa

credited due to error by bank)

() o< fFume faem faaor qarde afew (Method of preparing bank

reconciliation statement)

e feama faarer @i ST a1 SEaEd TAR TE TG A T 9gHd aur
TR feaTe I AT g% TWIHREH HINATTHT el HYeh TdT ATSAIE, | T AT
WX AgF AEl fharae fae HisaTd a1 AShATERE! HNAIaHe $ UHdTs (s
RS9 feama faem faaor qor s

() T TTET fepTar Sfae Hisard AT A5l Hige UeATTHE ThdTs (g qEAT

NN

oI

(AT) g FTAT [ehcTaaT GaehT HISaTd A g (haTaHT T THHEEH I STHAT Il

~

(%) g AET (RaTaET TERT AX A (hATHT T THTR! WS TEAT T TS
(%) FSH AT hTa AT Agh BRIARET Tl AUHT HRIER TAT ATMGH

g FIIITT GATAT TAT AG@T, FET 90



(F) FEHT ATUR (AZTHT FIoQTTHT & TAT TectT TTHT AT TAT ANTRT THH ATLATITAR

YT a7 g AlaH HISETd [AebTe

(F) dfaq Hieard fApiaus YA S5 TG fhdEars AR fqgUal 9T Sgw

HISSTqHT T gk HISaTqdTs AT (TgUeRT TU S5 ATET fehTerehl ATTH HTsaTadT

fret feet @1 str=r T

(@  St= e Afeaw Jieerd et 9T g feare faar faerr 9@ S8 9aR que

TS | IIAT U BRIARE] = TEHE TS |

(@) aﬁ feama faemme gt=n (Format of bank reconciliation statement)

FIEATHT TIAT bl B | TAHT ATIRFT BIHT T8+ g HIoaTd, ATHT 99 g+ T Frare gad
ST THH FHHT: AN AIHT ATEAaH HISGTd Il AMews; | T&T grel FHTar &

faawor

THH

STHHT THH

(%) & TIeTd (TSl FhaTaaman / g amr)

*kkk

(@) qF HIETTHT 99 g THAee

*kkk

Q. U TETHT @G HUH dX Ahl T&THT A@Ighd g

kokskok

2. BRIARH FHHAT JUH T B

k3kskk

3. EIEHT T Ge AUH FRIEARES

k3K kk

(TT) & TIITTAT TITITIT FRIAREE

k3K kk

9. Uk JEHT @Tgehd HUR AT Al TeTH] J@ISHT ad

k3K kk

R, BRIEAREH FHHAT JUH T8

skokskok

3. JE@EHT T G U FREARES

kokskok

(°) AT Hrsard (B+@-T)

kokskok

SUIFT S ATHT oI5 feare faer faa=or qamw 7T Jrar=d: 996 g+ o T&THT (Hefetad

FRIEREE T

(1) HTATAAA <IF FIEHT qY AHHT STHRATAIHT AN T TZAbDT THH
(AT)  FATITET AT UTEhATE IS IATHT AIsh STEAT T FTATATHT AGTGHA & aAlebl TehH

FIATTT TGATAT TAT AGT, FET 9o
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(%) TSl [GUHI AR BTATAT A@Igh T ATHI el AT THH

(%) TSHAT Wh TSHAT g TR AT TAT AT ATAEE BIATATHT @ISR TTTHT
TRy

(3)  HATATA FIdHl T dgHaTE AT AUH TR A@ISHA T bl THA

(F) gl AT GIATHT FAQITH (Sfaa AT hige TH) THHe®

(H) AT F FRUETE GE HUH AT TGIEHTAT A& TUH TFHAEE |

TET fhaTaraares Aisaradrs e @ ogh fedrd faees! faav qar W= 99
T THHE® SghATARE HeaTdrers JeaT @R feara e faaror qam el ued gv
SIS | TE 95 feare e fqere qar el &7 76w gar ¥ & THH agd A a1l
FRIATRE] TALATIR qle=md T |

%9, 5% fga@ e STEIUEE (Examples of bank recon-ciliation

statement)
() g AT feraareRt sameEt Sew fmme faem faawo
feraron THA | AT THA
3 T PATIAER SeF qrerd —
a9 (STre)

N

. = FI(aUH qX FEATHIRT AT TF ARTRT qle=rd 247 | HAE
R. UTEehdl gk GTATHT ATsh ThH SGT Tl qre=TT 57T | ok

3. g% TG YIEAHT AT T Thehl Fhigd TETHT del THH yfafa| <
TRTHT
¥, g TG UNTHT AT UTT qehehl S(A¢ TETHT HH THH giafsa|
TRTeHT
Y. g eI febarerar @ sfge s @ ok
%, UTHEHHAT HIA shigd TRUHI ATFRTAI e HiH#
Tar3H

q. UTEHATE YT =Ieh THTHT g QMGeA] ANLUHT a7 Sgeber |
R. TEHUTHRT ATk TRTHT AT ook
3. % FCTH AT g G UAHTHT ATTerg T g& TUhr | ***

RO FEATAT GTAT TIT AG@T, FET 0



¥, TgF ek

*kkx

Y. =k STHT el fRar aueerHr

kkskk

%. gk TG qEART AT T APl ST TLHT TN A gfare
e

*kkok

9. UTF AT IEAR AT THIFF] hige THAT FH THA grafe
TR

*kkk

. UTEEHAT A Sfqe TRUH @

kokskok

Q. g AT febarerar Ay Sfere wivwswr e

*kkx

(####)

g ohaTa (TTRe) AR S5 HisaTd

HHHH

(@) S foram (Teee) e Se feam faemm faaor

faawon

SHHT THRH

Ige TeheTd (IS @R I HisaTd

HHtH#

qq

% UTEHdTE Y =Ieh THAAT g Gl AU a7 Tgahel

skokskok

S IGHATHAT v TRUHT qFrr

*okkk

5. % FICTH X g AG YeAHrHT ATTer@ T G TTHT

ok

]. oIgF ek

kkckok

q0. =eb AT T Rl TUHTHT

kokskok

% g% TG AR AT U qhbl ST TEHT qET THH grafeT

kokskok

Q0. & YTl a1 UTH Ihehl shisc UTHI FH ITHH gfafe

et

*okkk

Q9. ITEIHAT AT Sfae TS G

ok

Q. g AT febarerar Ay Sfae wivwewr areEr

kkskok

HHHH

a3

kkskok

93. =% FMETR] T AR AT TH AARR

ok

¥, TEhT g GTATAT "Ik THH FIhge TIH

kkskok

FIATTT TGATAT TAT AGT, FET 9o
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Y. TS TN AT 9T bl hied TETHT @l ThH grare |
TfeTerT

9%, TIE GIEAHT AT I ThH! Siad TLHT FHH IHH GiAne

kkskk

TR
9, FET {HaraHT AT hige MRS @= o
95, ITHEHH] A hige TRUS ATHRETAT o
TG qIThTATANHT dgh HIoard HitHH#
FRTEIT 9

TSl HRATATH! BRA 30 bl [GFH FRIARD] AT MHATTER G | Iad HIATAAR!
TS feparerars amar fag Sgw feama faem qaw T+ EM |

Q. OgF TET FAGATER g% WG . 30,000)-

R % HIEUH! TR THIHT TLHAT AT AN TF ATRUHT 3. 30,0001

3. ISP AT fSUH a% Sg AT fhdTaET qofEusr €. ¥,0001-

¥, THH Tk TZHATRT AT TRTHT X g TGl FFATaaT Fadl &, q4,0001-

Y.  TTEhel IS GIATHT W%k ThH IIGAT TLHT . 3,0001-
% % FICTH qT IS TG AT ST Gl T, ¥,000]-
S, IgF @TATH AfTH HISSTd . ¥%,000]- TLH F |

JOT 9 : dgF B e (T fRATEET AT AT TG

s fZama fretrar fdazor
fAfd : wRT 30 T
faazon TEHH STFT TRA
(®) T FraEerETERT SgF Hisa™ 30, 000 -
(@) 99 35, 000|-

R FIIITT GATAT TAT AG@T, FET 90



9. =P FICTHI AT TEATAIHT ATNT T ARUHT 30,0001

0. YMEehd g @A AT¥h ThH aTadT el 3,000|-

9. g AT fqUbl IR ET febarerar Fafauat 4,000|-

(M) &g 9%, 000l -
Q9. AT I THH TR GgF T RS AR | 94,0001

T ferdTardT Fdbl
93, FF FICTH R AT GIATHT TGS Gaohl ¥,000|-
(1) SgF fRamasaTTR dg dive (F+@-T) ¥, 000l -

FIETUT 7 : dg fFena frer fERor (At fraraEr JTaeE)

F FTATAAHT WTH 30 AT A fad TgF feA@ra A MRl FEI FRIAREEH AT
FEATER 9121 | S0 BRIERET FATATH LT FAThT ATIRAT g feare faer
[a=r IR e |

Q. HTATAAR] LT (FATTATIR g HISETT & I%,0001- Tgehl T |

R ST STEAT AU bl YT AT fRATTHT 9T Gl & q4,0001- faaT |

3. OISFd HAGH hige TH THAEE 3. Y,000|- I 4T |

¥, ST TAT AT ATIEE gl TEeheld T AT¥h GTATHT FQIUHT %, 2,000|- faT |

Y. T TgHHT THET TRUHT aY Agehel AT TRl &, 8000|- o |

. S faEd WIHROeTg A Hedaed! [hearard qaarer TREUH! & ¥, 000I-
fe

9. g TR T FATE® qdT HHAT . §,0001- JUAe F2T |

c. UgF TWIHCHATAR QAT Af=aH HISaTd & 3¥,0001- fT |

FEATAT GTAT TAT JAGT, FET o ]z



JOT 7 : dgF BT e A fraradT ATeTET

ds® f&am foreTat fdazor
fafq : @mar 30 T
ferargon T ST TR
() ST FepaTasI @ g% HisaTd 3Y,000|-
@) a9 33,0001
q. = STFAT FUH dX AIMGT [haTerAT Jed geobhl 9Y,000I-
R IgFA qAG BT TH THHEE ¥, 000l

3. ATATT TAT AT ATTEE Igehel Tghad T AT+h R,000I-
GTATHT FTTh!

() =< (93,000 1-)

. =% TGHAT STFAT TRUHT T2 gl {ham T 9,000l

R, IEH faud WaeRRueTE Wit Hedere! Y,000]|-
[EZSIEIRGI CSIEIIRIINEea

3. T AMURT Sgeh ATSEE TAT BIAGT 4,000 |-

(%) g (haTaeIaReP! TgF HISaTd (F+T-) 3% 000l

IO 3 : AgF R A (3gF TragEET S

JETEXW Tl ATIHT g HieaTael A1aRdr feqre faem qor 79 @l | aaa
AT Tgehepl HISRTATS TSl fehaTdl SRTER JATSH BRIARET FRTATAR AISH ¥ TS
g | FAFHT AT [haras ATaRAT fedre [Ham qar Tl SfeUHT ThHes e ¥
HATSUH THHEE SIS AT &7 |

Y FEATAT GTAT TIT AG@T, FET 0



¥so & e fdazor

fafa : =@ 30 T

faazon TEH THEAT THH

() TS TFaTaaTeF g% HiwaTd 3¥,000|-
@) 99 93,000]-
q. =% SZFHAT THAT TRUFT T Sged Rl T 9,000-

3. I TR fasTell faeTert ThHes JadTel TRISUHRT Y,000|-

3. g MTH! I ATSEE qdT HEa q,0001-

() ud 33,000I-
Q. = AT AUHI TX Gl (ATl e Gl 4¥,000I-

. TgHA A HiST Thl THHEE® Y,000I-

3. ATANRT TAT A ATEE dghd dghad T ATk 3,000

GTATHT =TGThT
() FTET feFATa s @R g HIisaTd (F+@-T) RY,000I-

FIETUT ¥ : dgF fara fren fawor (At fearaEr JeeEn)

T FTATATRT =T R AT (G TGHET FHATeIT BRI AT (FATTEAR e
B | ST PRIGRE! BTATATHT AIET (ehaTarest ATERAT Tgeh feared fogarT faa=o qaw

THE |

Q. g A FFATIATER Sg% Hieard &, ¥¥, 0001~ faaT |

3. TS YT ThH 9% Al (hATaHT oed gakl %, q%,0001- fT |

3 USH ok Sghd Wik @TATETE FIERl €. q,3001- P |

¥, Sg@hel FWUTHT A1 TS |ih @IATeTe HelTHl &, ¥,0001- 3T |

Y.  ATATHT BRYRUATE THH Tk Sg aIadr 3. 9%,0001- 3T |

§  UR.UH. HEHIEIE IR @RGehT =k STHTHT TPl T g THAT/ FTRGAT THUHT
TR T, 4,0001- U |

O, Tk THAT TH YSTUH aX FRdT TTHN &, 30001~ 947 |

5. Sg% Grarel AfTH HieaTd 3. §%,500I- faT |

FEATAT GTAT TAT JAGT, FET o AL



T ¥ : dg fFana e (g% AE rdrat STenHn)

dsw feam freter faazor
fafe @ = 3 T

faazur T T T
(@) TTaT feparars AT 2@\?5 Hrard ¥4,000|-
(@) 99 3¥,000|-
. SATST YT T TGl fharadT e gl 9¥,000|-
3. AT EReRvETe TRy Ak e 9%,000|-
3. =& E?ﬁ'l_rﬁ T T AGTETRT Y,000}
() ¥ (],300]-)
. IIF qoF Al Avh GTATATE FTEH 9,300
3. Aghel HUHT A AT A%k GTATATE HaTUeh] Y,000|-
3. Fh TTEAT 9 YSTUH! d% Rl TUHT 3,000|-
(¥ 33:05 WW TTE HieTd (F+@-T) %%,500|-

% FEATAT GTAT TIT AG@T, FET 0




ST

.  T9H TEEEH Al Blal ITY Aeied
(&) oIS feard faem ez fe qar iy 7
(@) g AT b FES TAR TG, 7
() BT IS TTHIhE! TEZTHT IgF TWaHvE [he TET FeIeTHT & 7
(&) g fedra faem faaror grarra: w9 aafrar qar afe
(3) IS TAH (g TIHE) ¥ Ak AT [hATITHT Bk TeehT el il BT

Telary |
(<) gl AT [GUHT A Sgeh GT [BaTaTHT ToGTURT ATTITHT BRISTIHT HEl
qR I, 7

R. TR YEFRT BT IO ACT -
(@) g feara faemT W & &1 A9H T Hewd Jeord A |
(@) FATAT T TgHPT (G HRF THH FRU Feold THE |
(W) TAPT FRIERET g TLIHTH (AT a1 Hhigd e TETHT A TEwg, T
TR

> =~

(F)  UTEhel GI¥h Fb a1 e qRgeT el

(AT)  Sgehel AT TehH J&TT Al

(%)  FATATA IS TEAT T
(%) ST e Bl TET

(&) TAH FREAREEA FAGIH AME Gl (e a7 shige & T&H AT
TS 7
(A) AT el GIATHT TebH FTHAT Tl
(AT)  =eh TFAT T gk hal TUHTHT
(T) e IR oF A7 AE qIEer TAT

(%) SF o Aol UTEehehl GIATHT el &l

(%)  HATATA IS STEAT a7

(3) oISF UTHLE T Agh NGl [BATTHT Bl g AAET AN BTA] AETard |

FATAT GATAT TAT AGT, FET 90 RV



3.

B

qdE FETEER! fad fam faawor @ wEe

(P)

IH THERT ATIT 3 RN AT AHATAGT FRIAREwAT Sgeh fearer faem

TIAR T8 -

() ST fRATaSTAR T WISETd ¥, ¥ ¥ ,000I-

(AT) Tl AT [GUHI AR A Gl [haTal TAGURT T, ¥,00I-

(%) ATATHT STSTHIAS oIS @IATHT A%k TehH JTREAT YT %, \3,000)-

(%) faharars = FICUH IR THAAT TgF THRAHIHRT AN T& TR
¥ q%,000]-

(3) GAHTATS = FICUH dX TGl @IATHT FT@T3T el &. ¥,000I-

3@l @Il Ol AR 43 A (HAfargd BRIaReeE ATaHT AgF

o

feama frame qamr THEN

() ET fFATEHTER g% Hised €. 39,0001

(AT) ST Sgohel AT FiST THN THH %. 95,000

(3) ATHET qAT I ATe® dgobel Thad TR ATk GIATHT FETTH 2.
3,400I-

(%) ATl Sgehel ITHT g ATSE® qgT HEG F. q,2001-

(F) e SgHHT STEATHT ATNT TSIURT d¥ Tgehel thal TLHl &. 43,0001

TTIT FTeg WIHT T IR TTAHT [T TRTATHITTHRT BRIATEEHT ATATTHT
g feara e qamr TR

() TS LT [FATATIAR Igh HIeaTd &, 5% 000I-

() Sghel UMM A1 ST "I @IATaTE H2TH %. 45,0001

(%) ATEATHT ATATETE THT ATk TgHHT IMEAT %, ¥ ¥ 000]-

(%) = ISHAT ATAT T TSTTHT dX fFal HUEHN 3.  000|- |

(I) AT YT THH b ANGl [dATearHT o&T gl 3. 4,000

ARTIV ETSIaTHl AU 30 TdH! [AHAfafgd PRITRE®ad I8 ATar
fepetTerept STemaT dea feqma fAems aar T

(1) ATTETS AR THH Ak SITET T 3. 95,0001

(AT) SIS eh Aol Wk GIATATE FIEHl &. q,9001-

FIIITT GATAT TAT AG@T, FET 90



(%) T HEHTETS JURMAT GREHT =k THTHT T dX Ageh STEAT T
TISTTET F. 5,000I-
(%) TFETHA THEHI I TTH R g A6l FATaaT ofed gl 2.

3R,0001-

(%) Sge @IATHl ATH TieaTd & ¥Q 400 TEHl F |

(@) fafqar Feera=ier ara 30 TAw Mg FRIaReEaTe a5F Eara fHar
TIAR TR

() A GIATH! AfeTH HISETd 3. §%,300]-

(AT) g Tk 8T TFH qaTr T fSuar € 5 0001-

(%) TURMAT @RGP T TFAHT U TUHT aY SgHHT AT AT
TASTTET B, 4,000I-

(%) Tgehel UM AR AT A¥h GIATATE HaTThl ¥, ¥ 000|-

(I) Fgehel AT (GURT q¥ AET feharaay Tof@uat &. 34001

qfRgrsar F14

AT AR TEA a1 TR fAstRt HY wfgArRt W fRae T SgwaRT e o
T @ wfgrwt S fgam frem faawor qam wE |

FEATAT GTAT TAT JAGT, FET o %



qis 9
AIATcAD Jlodigs

(Accounting Errors)

9.9 AGTHF Tedtehl IF=T (Introduction of accounting errors)

AT T FRIAREEER] IR AT @R A=R, e el T Afeqy Atqera
FE@TATHT IET T | T ATAer@es e HHAT [aiae [ aHeT Tl g7 T | adm
& HHAT BATT TecilEs STl STl &l T A HATT e TAGT, AAAATL g
TG | SR TIRA Te1aTs gadde A= | T Tedia® HaAl ST T0SHT g e |
TR ATAATAL TUHT TeciTeATs AGTHE Tecll T Flebrag | TEART =R, TeTdeh Gl
A FEETATHT ATAE TERT 8 T g, T @IATHT AT A, TAd T Ao
g AT AGTHE TiE® 8 |

9.3 AGTHF el JHTX (Types of accounting errors)
AGTHF TeciledATs AT T2 THRAT AR T Flchrs, A TR S

(F) WTATAT ITH THTERT STEMTHT

() THIET Tl
(3)  FRU&T el
(@) TTedTRT THfTRT SATETTAT
(@) FgieTe e
(A1) AEAFFIT el
Faarrl el
gtaftaaware=dr et
aAfaqfraHevar Tl

(%) GTATAT I THATEHRT ATLTCHT

FGICHF Tl @IATHT I THIEHR ATTRAT TqdATs g8 ANTHT faarei ieg, S
AR &

qo0 FATAT TATAT TAT AGT, FET 90



(37) TFTETT Tedt

TGTCHE el e Ugal @rarars AT Y919 qTe, 99 Al Tedellg ThHaerd Tell
I v, | FRIERES der@ral Agad e FHHAAT TIST GIAraT el ThH ATTeg T av
bl GIATHT AT THH ATHAE AUHT a7 FeTdeh qETehIHT ARATGHT=T FH aT d&l THH
AT TTHT & Tedlle® 5 UhTeird Tedl g¥, T © HHARIATs add JFIHl . 40,0001
THAATS ddd @IATHT ¥, 90,0001~ faad AT 9% q9g GIATET ¥, 9,000~ AT Afgd
TTHT AT GIATHT &, 000|- FH AfTer@ g F THIeT Tl &7 | THIefra Teciet
PRI (TR B

(i)  HETI® QTR HH THH ATAE g1

(ii)  FETTH qIETHMHT FqEl THH ATqAE &

(iii) FEr@TATHT HH THEH AT g

(iv) SEETArET Jel ThH Ao g1

(v) @TdrHT Sfee g9 YFH hise g1 al higd g1ud IhH sfaa

PR

(30 FEuefia et

@I Tedilel ST T Hisd g9 g7 GIATAT TG g T AT Tedl oS GRI&TT el
g | FRERST ATTAE ITCT FHHAT T3Sl GTdTeh qael FH GTardr Afaer@ g TCHT
TN Tl & T | TRUEi Tecilapl FRUESE (AFATER S -

(i) TR 9= a1 FETed YT QU ®TAT JiTae el gad

(ii) TSl @ATHT ATqe@ TEATHHT bl GTIATHT Ao e

(ili) HGI=aF Tedile® (Sfee TAI @TAT Fhige T hige T @il Sfae qTHD)
(iv) T FRIARH TAd ATTGATE AT T ArTa@e &fqaid T+ e
(@) Tect it TehicehT STETTAT
FRIERE] AT T FHHAT & AGIHE Tl [ATs TR ATIRHAT FATArGd T5 ANTHT
EEIEEIRIEICICE
(31) Sgrfeas Ted

TR WA IH ¥ fagrd [aodia g T e T g4 et dgliedd Tl
Al | T&AT Tedll d@rehl (¥ T fEgr=ael 9ol S\ qWg dfie@ el gq o |
ATRTHTATS Gelehl &IHT ATqerd T &l HRO J&T Tecll Iea= g T8 |

FEATAT GTAT TAT JAGT, FET o 909



(31T) AEATFIwET Teel

FRIAREEH] THH ATTAE & FHHAT & T[dls d@agqwa=dl Tl i | HRIEATH
TAT ITHA AN TCHT, TAT GTATHT TGHT aT Ao e AT T&AT Teddl g e |
AT el [eTe [MFaR J&dd T afhes,

)

(ii)

(iii)

(iv)

9.3

QAT el : B FRERATS TERT A=), TeTded IderdT a1 FEmardrar
Ao @ ARTE a7 IO &GHT Gad TUH g Tl gearasdl Tedl qies,
TET %, 4,000\~ AT faghT T ATHTHATE TEERT AT TET quf &IHT T,
¥ R,000|- {1 JARMAT GG TE ATHMAG @RE IeqHbAl AfFaE qr@ar av
AIEH! GIATAT ATHAE T P& ATH |

AfergETaret Tl @ T FRIARATS Tod GIATHT ATer@ MGUeT a1 T A
At AMGTRT a1 FEr@TdTed! ARTHRA TAd ATTEHT AT TAd T ATTerE TGUeT
PRI g TeclTaTs ATTer@awaedl Tecl 9w, F&d © & ¥,000|- AT JURMAT
AT @RS AT @iXE GRTHHT AT . 4,0001- AHe@ gF TTH | 7. 00I-
AT HH ol TH G997 AT @RE T dfder@ g= e |

eafagferarel Todl : FA TSI FRIERE! ATAG TaT TTHT TedTebl THAATS
T TR QFST TS T AT TeclTeATs Al qafrara=ar Tl A=, T @ .
3,000|- HT faghl Tl ATHTHE! Ae@ TT& GIATET &, 3,000|- Sfae AT ¥ .
3,000|- {1 WM ®iF=R fa@l W Afqe@ 78 @rar ©.30001- fae 4T |
A ST TR |

TR AEAErel el : fed ATIeRE TRAHRT FRERATS T ATqeE g1 T
TUHT TS AERT AGTIH=T Tedl A, & : & ¥,0001- W FTHAT @i
TS g5 I @IXG @IATHT a1 3G @IATHT a7 TIHT ATTerd g+ ITUa |

oM TEUTETE Tedtges! afga™ (Identification of errors from
trial balance)

el TUEUe HRISAIHT Tecllg® el WS Had g | ¥ Tael LAl TUH g
Tecile® A AT TS qoad | THT Fel GHEE Tl G | Tl TARTEATE Tl AR
T Il AT Ted(8® qd J&d TR F

q0%

FIIITT GATAT TAT AG@T, FET 90



(F) @A TOEUTEE TA1 AW Tedige (Identifiable errors from trial
balance)

Tl T TAR TG (e T Fhigd TR S IHH sR1aY 75 [Hed TTHI GIGHT
AT fedre Mo JHiTd g7 | Sfae ¥ HhiseHl S8 aRTeR HUA 99 HRIGRESH]
ATTr@H! FHHAAT AfE T TUH A= | Fedad T ATHAH PRIAREED ATHAE
T RTETE giaftadia Ferdes Qe T @Tarel (W aihl qars YIhaTav HT &
T Tl TUHT TS T &7 | TrAeA IRIEVETE (efargd Mg T are qag

(1) UREE graftaare Elgﬁ Tl THH G GeHT (Error of carry forward on

opening balance)

(1) Sfae ¥ e TLHT Tod THA Ffafte ATHT (Error of posting)

(%) TSI W STEIATUR GIaraT qIeHm (Double posting in the same account)
(%) @TATHT THH S&T el AUAT (Error of casting)

(3) TISETd T FIUHAT a7 HIoGTAehl TehH o e GEHT (Error of carry forward)

(F) UIE PREARE THH TIT GIATHT (& T ATH @IATHT TAd ATRTHAT (Error
of wrong posting)

(F) T YLl YhH STEaT o Tad 9T (Error of Totals)

(@) | qEAVTEE qAT WA e i€ (Unidentifiable errors from trial
balance)

AT Tl IRIET0 TR &I (HeH 0 FRIARE® [ShaT WEhl d9 arg, | av

eI TTeTT Tea AT fEare It AT B el 5 AT STehaT T AfebarT | Feqe

et araf fafaer afe @ g7 9 | deqed 9RE fHelR 9fd oA ar=

TR Tei[Ee g TPl T8 | S TqTHRET S -

T TOEAUTETE TT AARH Tod [ 2&

Y

v v ! v v
dorw TEE  gE THEE  qEd TWEe T TWEe 3R e

9. ¥ et g=aTS At (Rectification of errors)

@] FRIEARH Tedl T=ATIT HTHE a7 TS T T qree | aqd BRIERE ARTerE
IET FHHAT TSN Tecl@edh] ATd FAT a7 Afdiedd Afaerd el TIE |
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(%) THETT et G (Rectification of one sided errors)

STETCH TTecilel % TSl @IdTaTs | JATd UTe 9+ &l el TR Tectl Jiws; |
TET TR Tecll Tl IR0 TAR qTAwaT Gieal a7 decerd TeTT JIR qTidedie,
AT AR FEGH | TA T AR UHIET Tl IR A (AeATdarad 391 qaeeaT
=g

(31) g TLTRTUT QT qTHARET TfEeAT TeT AT THRUSTRT Tedl e

Tl TNV TAR ATAART qiedl TaT AR @cHE Teieedls der@rdl qar qmer
FATSAIG, | TeclTel el J&THT T&T ThH ARGUbT qU [T TEHT T F T&THT HFH THH
AGUHT T FIET T&THT F¥eh TRl THH AT Tecll AR 9 Alebe; | AT Tectl AR T
frefafad I A3 -

5 @1 THA ATGUAT a1 FH THA AMGEHT Al
Tl W A g sfwerg waat sfwerg WAt

q. @ivg qieaar T @ie @i @Iare! Hiee Terdr | @ig @rarer sfad qamar
grar

3. fa@t qfee 2 faeht @rar | fasat @rdrer Sfae qemar | fasnl @rares! sige qardr
3. @lve fwmar qfede 2 giez fmar @rarel sfae | @he fedal @ wiee

gfvg fwar arar TETHT T

¥ feaeT fRdT qiedert ¥ faanr fRal @t wfse | faenr frar ararer sfee
faar fRar @rar TETHT T

Y. q¥afd @ae® T @9 | gEted grdTel Hise eI @rarer Sfaa
graes TETHT TETAT

% qMIcd, Ii1 T AT | FFaIledd @il sfae FEIegd @TAThl TS
grares TETAT TETHT

FITETT 9

FeAAT GRIE0 TAR AT Geadl 91 AT Metargd Tehdelid Tedl arR THad
(%) ®. Rool- @ qfearmaT srferh srfver@ Wt

JRe A@rar
fafa | faawor | e A | W | fofa faaon H=ET A | H
give qfeer afus 300I-
G ATk

q0% FATAT TATAT TAT AGT, FET 90



(@) @fig qfeawm™T = Yol- FH A JfWa@ WTH! |

N JR< Jrdn .
T .
fufa faaror WeY A | @ | fafa | fEwor | dew A | @
giva qfedd FH THH Y0l
G AT
() foreht qRER™T T Wol- T THH ATHAE WUHT B |
N faeHl aran .
T %
fufa faaror e A | & | fufa | faagor | d=e A | @
faanl  qieaemr - Jer %0l
ChH G JYTUh]
(&) foreit qfahm™T & Y- FH TFH AfWR@ AT |
5 faeBT Jran N
fafa | faawor | Wew A | w@w | fafa faawor WET A | A
fernt afederr T &1 R4
THH @ HAUh
(@) &g fRal qfeas™T = Yool- a@T T@H @A WTH
5 JRe fipal [man 5
fufa faawur W | wa | fafy | fewer | dEwa |
gfve fRar qieaesr aer ¥00|-
THH AGT FATTHR
(@) @fe fraf gfawm™T & 3901- FF @A A@F ATH
5 JRe fipal [mar 5
fufq | fmwor | WA | @w | fafa | faawor W= A, | H
givg fral afasr &9 30I-
ThH G HATUeh]
FEATAT GTAT TAT JAGT, FET o q04



(®) faemt frat gfawm@T = R¥ol- a@T T @R wUH

3. fant foRat @man .

fufy |fqawor |Wee A |ww |fafa |faEeon W= 4. | TR
far fmar ER‘TﬁFT el ¥ 0l-
ThH G ATk

(1) foet foRal qfaam™T € 9R0l- FH THA A@F ATH

. fast firat @ .
fafa faawon W . | @ | fafq | faawor | e | @
faer fRal dqfeder &9 QR0I-
THH G FATTHT
(W) FHATH! TAd WFATHT T, 90,000~ HEW qA @A T, 9,000~ AH AfWAE@ W
fufy |faa<on WET A | |[fufy |[fEger [seea |
FH qqe Sfae =ATTH 2,000l
(3F) EXATSTEATIA HFH THA T YYol- ATE HIST @AW T 1a¥ €. Y¥ol- TgH W |
g TIHATST Tl %.
fuf | fqaeor | dmea | @w | fafa faawu W=T A, |
TET TRATST S5 AR 20|
JTTHT
(&) ®. oool- IUTY A @IS HFH! GIATAT &. 00|~ ATA i AR
fufy |(fEor WA |[ww (fafa |faEwon WET A | THH
FH hige AUH ,500I-
FEATTR
(3) TEHT M foeht & Y, o0l- ATE fo@hl AT HAGH = Y, 000l- AfWe@ WU
fufa faaon Weea | e | fufy | fqawor | = A | @
& THA hige ATH ¥ % 00I-
TATUH]

Q0% FIIITT GATAT TAT AG@T, FET 90



() HFAGFETTA IT T 00|~ ATE HIHAA TIATHT ATHAG TH T2 ATHT

& FHAT GTaT

fufq | faawor | W= A | W | fafa faawor W= A | A
ATTeE T TATTHT R00I-

9},

(31T) e TeT0T qATY ATe@Hfs a0 AN Ghaefid Tl qar

e TRIET0 TAR IR, T AT TTaii Mol AR 9 AT @Il (Suspense
account) T FEARTH TEERT HT=R I8 Tl AR THIS, | AT Feeqeds TRIeT
TAR 9T FHHAT Sfde T Fhige THH aRTER gA96 | A¥ I TIIH fae T Fhige g
SRTEY. AHTAT AL THAATS IATAT @IAT @l aRTER TR, | TAL & THIEd Tiedrs
QIR T [AHAfarad 3 I3, :

el WUHT @TaT TG (@ ARGuaT WY FH A ARGUHRT WU
. @ig qfeqerr T @fvg arar | Sfere : 9T @rar gfere : @i @rar
Hhige : @ivg @ran Hisa I9Tdl @rar
3. faant qieqert ¥ fasnt @rar |Sfae : fasr aran gfae : I9rdT @rar
Hice 1 ATl @rar wiee : fagnr @rar

3. @he fRdal afeder T @rar |Sfae : @fe feal @rar |Sfae : s9rdr @ran
Hiee | I @AT|  Fhige: @RE fhar ardr

¥, faent TRl qfederr ¥ @rar |Sfae : I9rdr @rd gfae : far feal @ran
Fige : fawr fmar aran Fige | I @rar
Y. IWfa T @ grar 2fee : IoTdr grar 2fee : grafaa arar

hige | FFafead @rar Hhige @ IATdl @rar
% qca, ISl ¥ AR @rdr (S FFeliegd @rdr gferg Tl @rar
g 1 ATl @rar hise | FFafead @rar

JeTEIIT ¥
e TE TAR qIREHTTe T ANl (i Thdeid Tedles arR T{ard
(%) %. R00I- @RE YIETHTAT Al AfTer@ AUH!
(@) @ive GEIHTHT & YOoI- HH THA ATHAE TR
(M) @l qRaEmET 5. W O0I- F¢T THH AfTerE HIH!
(&) fershl qIETehrAT . qRU1- A THA ATHTE AT

FEATAT GTAT TAT JAGT, FET o qouv



(3 @Re TRl GETHET 5. ¥00I- G ThH d@q AUH!
(=) @ig fRar qfeqemT & 3901- HH THH d@T AUH
(@) foagr fRAT qeadmT 3. 601~ TET THH d@T TUH
(1) fagr fRar qfeqsmr 5. 9301- FH THT q@T ATH

(W) FHARIR qaea qFMI 5. (0,000|- A TAd @A & 4,000]- HAF
A AR

(1) ERATSTTIT AT THH &, ¥YO0|- ATg ATST GIATHT Teci[a9T . L ¥0l- JgF

HTHT
Aledl JER AR

fafa faawor grar a4, | 3few = | @fe =
(&) | . IoATdl @rar R00I-
%. @ivg @rar R00I-
(@E RIS T THH AfGUH FER)
@) |3 @itE grar Yol-
%, 9Tl @rdr Y 0l-
(Gi¥e qfETeTHT FH THH dRGUH FaR)
@@ |g. feaemr @rar Y0l
%, STl @rdr Y0l
(fergn! afedep T =l Afaual THH Far)
(°) |S. I9Tdr @rar 9RUI-
%, fa@nr grar 9RUI-
(fershT @TATHT *H AT@UH THH FeTX)
(® |2 @ive fmar arar ¥ 0O0|-
. ATl @rar ¥00|-
(@fvg RRAT qReaeraT Fel THH AfauH!
FUR)

() |S. IATAT @rar 3q01-
%. givg fRar arar 3901-
(@fg Rl ITeHT %9 IFH |AfgUH Gar)
(@) |S. STl @rar %0l
EEEAREI RG] ¥0l-
(farant FRaT qieqerreT aer T Sfa@ueh]
THR)
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() | 3. fear fmar @rar 9301
%, ATl @ 9R0I-
(fergnT TRAT qRETerTHT & T AU
TUR)

(W) |S. ddd @rdr ?,000]-
. ATl Grdr % ,000|-
(FH T AZF AUH FUR)
() |S. Il @rar 20|
%h. EXATST @Il ?0l-
(BRATST TEl THH Tgh TUhT JHR)

(@) FEuefi et g (Rectification of two sided error)

TRUET AT A7, | AT Teciees, ATT@ T9 907 G T, TAd @I Aiqerd
T AUHT AT 3ATTE TEIETT Tectl g | TEIATT TeciiaTs Avqer TR0 J@rge qaa |
TII FqAT TIEA TR qIRAHAMS, T ARHN Tz T&T Tiees T Feqed qerero
TAR THT Tfee] I ARTT TETeTT Tecliewdls U [hfawer qar T+ dfbeg, | T
TeclTaTs MEERT e’ TR 9 R g |

FEueftr et e afshan
() AT FER TAR 9T
(AT)  TET =R qAR 9T
(3) Mg =R qar 9
T =R = &7 =Y + Toqq 4=R

IRTERUIH ATNT MATars 9 AlEATR TAeaTdd a1 TeHl 5. 3,000~ AL AR
grarT fae quewT

TET =Y T =R AT A=) < TAd JI=R
T, Tode @rar R000|- |2, War @rar R0001- |, g9d @rar R000|- + . Irar @rar Ro00I-
. VT @rdT R000|- |g. T @Idl R000|- | %, FI[E GIdl J000]|- %, TS @rar 000]-

=g, Tdg @IdT R000|- x §. TE @rdl J000|-
%. TE @IaT R000|- &, frar @rar R0001-

=3, d9d @rdar 000]-

%. frar @rar 0001 (Tl F=ATSAT)

FEATAT GTAT TAT JAGT, FET o q0%



quETa W=

fufa | faaco T T A |SSE ® wige =
g dd9d g@rdar R000)-
% rar grar R000)-
(ATTe Totel foaRe d=R qar)

JIIEIT 3

frfafad 35 9&iia Tad FRENESH! Tedl IR H=Y TR qHER
9. FA fohl & Lool- AE AL @iXE @Al ATHE ATH
2. TS HEEI . R001- A5 HAG9 AT Y @ATAT ATHAE el

3. ST AT %, 9,0001- ATs qAd AT @IATHT ATerd AUH!

¥, HiET TEHarIdel ATl & 3001- ATs A SATAT @IATAT St T
Y. 9ATHATS SATAT SEITHT €. 4,400\~ A9 IqF TATHT Ifaa TUHT

& oe fegual . Yol- |15 g it GrdrEr Ao e

©.  YTEFATe I Rl & W O0I- AT @Re TRl @rarET A T
5. ERWTST AT &, 3,000|- A9 ERGAT @A Sfere Auat

], Il HGA faehl ¥ ¥,0001- dT5 G @IATHT hisd T

90. AHATAATE YT %. 90O~ &Tg AL TATHATAD] @Al ATTAG el

Iedl JPER AR
= wEifem s
q. W T fufa faazor TATA. | 9% T | RfgE
9. |g. AE @rar g, givg @rar 3. TS g 4,000~
% fagy @rar | F. TE @I % faar aran Yool-
%, @fvg @rar 400|-
| S qETE | € AR Erar <. TS HEAAT 00I-
grar G e e grar g, AT gIie 3001
%. g @i | @rdr QI . TS @rar Y00l

990 FIIITT GATAT TAT AG@T, FET 90



3|3 Sem @A | €. ddd @rar <. ST @rar q000]-
%, TE @rar |, F9e @ran %, Jdad grar q000I-
¥, | AfgT @rar | Surer @rdn . #fg= grar 300|-
%, TE @rar |, F9E @ran %, ST @rar 300]-
Y. | e @ |9, 99y @rdar g, ST @rar 9%,00I-
. TE Grar | H. TS @rar F 9T @ 94001
|3 B fewer |9 @E arn <. e feusr @rar Y0l
grar F. g T ge Wi @rar Y0l
&, AT @rar | rar F  ArarsT @A yol-
%, 9g @rdl yol-
o |3 faer fRal |2 @ @rar g, faenT fRar @ran 40l
@rdr . @itg fRar . gitg fRar @rar QYOI
. ATETHT @rar | @rar F AT @A Y01
. 9Ig @rar 40l
c. | ORETET @rar | €. SREWT @rdr . ERATST @rar 3000]-
F. TR @A | e @ %, TR @rar 3000I-
.. |g =g @rar . € @rer <. faer @ran Y 000|-
% o afge | #. fa @ %, T 7fEE @rar 4000l
grar
q0. | €. AT @rar g, A9 @rar g, THATA @ra YoO0|-
. AEATA @1l |, TATHATA %, THATA @rar Yool-
T
FIATTT TGATAT TAT AGT, FET 9o 999




JTEUT 9 : I GRISTUTHT o1l T
T JEIT TRUHT Fal BRIAREEHT HUHT il e GEEre 9aql a1 AR &

g, FRUEET T g Al |

¥, Y 900I- FGTZTH!

9,400~ Y&l AT A @IATHT HATET

fa. Tl ANS
FHAT Tt 3

T FIUETIRT WTHT a ) HIILUT

9. | foeT @rar  (WEwe @ran AT | 99T 9RE, | 9T @rTHT JIAT Tedl WThTe
Tecilel GTATeRl HIETT &, 2,000|- TgFT Fa? foahT GrarET g e |
o HH FIRTH

R | aftg Gramr arafas diserd ® | 99T A | @ATHT A Tedl ST A9
3,400~ o TGl AIUHT ¥ @ivg Grarar 99 e |

3 gl fRdl TRTHT d% GTETET | 99T ARG | A9eE ge Teol A, fawr fear
ST G . X,0001- FRIAR § AGTEHT T GIH G |

¥ | AT fagT MRTET ¥ qY,0001- | TGT ATGH | AT REF Tl 2T, ART T ST g
TRISTeRl QTATHT FASTZUHT | HTATHT GTAT STUHT S @IATHT =T

qf AT @TaTRr WieaTd T g
TG |

Y. | THIETS JARHT & 43001 Ol ARG, | TAd THEH giafte AR THT
faenT TRusr a¥ Ysool- @rarAT GrardT JTEl THERI d G, |

. | Wer wie wRkudr @ @ | oA AreR | @ dgiiae Tt 8T ey ardn
HAGHE RE GTIdTaT AU Fufd qUHETer 41 Sfaeah T Eel
¥ 9Y,000l- AAFH 917 Sfaeas F @ |

o | givere EEr TIRUH . 0001- | UAT ARG | AHIER  ATATHT T R &@® @rer
TTHGR ATATHIH GTATHT AGTZURT WUHTA HYF HXh @l JhR & |

5. | fomr e afewer e TGl ARGH | A YW 7 g @rardr yiafte gq
T $9301- AT . 39301 AGUH S |

?. | faems faer wivuer Ty U1 ARG | TFg SERI Tl A | A
% 93,000~ TERT FTGTEUHI T o @A At g7 & |

q0. aa;' %E qelde didrH S| 9dr e E@‘g %_Cf YIATHT ?Tl—"rf ‘I(*('(i\l ‘-‘iQCblgi

Tk GTATHT | A9 T |

19R
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9.4 ITA @ET (Suspense account)

Tk AT g8 X T Fvcele TIET0 I v T, | AT Ivdeas Teure] Sfaa
qeT T hige U&7 aRTe] gaug v [afae HRurel a7 sRTedl THU qchIAeTS i ThH
TS UA ATET SIS, | AP THATST T G TeT FRTeLT T, Gl qLIeT0rehT
FH T8 T, | GHTATSA &7 S ST T HXeh Gl Bl, AT THA ATATAH AT T8l
QAT P T IT THH &1 T 9 [Head | @ITewa THHe® JeTAT0R E¥afs; | aTeT
UEw5 | AR THH (T T qehTadrs STl @rdT (Suspense Account) FINT g, |
TeciTel Sfee et T shise Tl ATAeeh! AALATH ISl @I @lell aRTeR TR0 SATTH @rTehl
TAT IS, | Teh T&IT (@bl AT | IATcl @ram FANT g, |

IITAT GIAT TAR AT AfTH @TdT TAR 99 g (geTgeds &/ e, AT ThTei Twies
T@TIH T | Al Grar IR qIdeqis, aredide Todl Idq1 dig ATl @rarrg aw
T |

STHrT

1. AT GERT AfT Bl ST ACHE ¢
(%) A@TcHE el ARl & &l 7
(@) UHTETT T B Teh IITEX0 faqerd |
(M) AT FALITHT FRIAR ATE TaT AgTwdeh Tedl g q93 7
() FEATEdT Tl & U IaTe0 G |

LN

(3)  [ERT Tl BT AGLATH] §g, 7

. AT TR DIl IO ACTRH
(F) oTETCHSE TR TR Jooid THard | T Tl g BRI & & g 7
(@) TSI TR AR & 8, IJIMERAed J&d el |
(M) Il @Taredl g el |

3. O TR AW IO ATRE ¢
(@)  ITectTehl TRITHT ATATRHT THHT ThRE® TEETIHT == TRl |
(@) TS T&TT T g5 T Tl IR HAA Mg, IIER0Aed Iee I erd |

FEATAT GTAT TAT JAGT, FET o 993



9%

qAHT TIAHT FHTLH TR

(P)

Tl TG0 TR TSR Afeell OdT AR MEfarad geaaid Tedl e

TR |

() T AEATH] THBT TAd %, 40,000 FEATHT AT THEBT @IATHT Sl
qUR!

() IIRMAT F& GXE ¥, 1,000 AL [deh! GIATHT ATHe@ TTbl

(3) ERAIST 9EAHT &, 3,000 BTATS] ATFETAIRT BTHT AHT@ TTh!

el TG0 TR TSR Afeell OdT ARIRT MEfarad gaaai Tedl e
TEM

> ~

(1) HIET STSEATIdH SATAT &, ¥00 AL SATAT @IATHT Sl Ul
(A1) FTEHT T fershl ¥, R00 a9 @ivg GIATHT ATHerE AT
(%) [oaRMETE YT F. Y0 AL AATGATH] GIATHT ATHE HTR

e A JIR AT Gfedl 9a1 ARTE {930 U 96l Tl R
THE

() @RE YREIHHAT 5. 40 HH AW HTH
(M) forehl qRETeTdT 3,340 FEl AWeE AUeh
()  HAET THRAT 5. 440 AT HHAT GIATHT 5. 40 ATHAE AUH!

T W AR TR Iledl a1 ARl (Aefarad THaed Tl
T TR

() @¥E YEIHTAT 5. 340 T AT ATHI
() fernT qREqertdT & R4 FHH ATer@ TR
(%) fawr TRl qieqemdr 2930 a€T Afqerd qUH

el TEE0] TAR T GiEell T AR eierfad Tedl e THer
() @E Rl afEasm™T & Q9 FH ATTaE T

() FHHANATS AT TEATAT TLBT &, § L0 THH AT SATAT GIATH
ATTeTE ATHT
(3)  AEHT @G TR T B, 400 @TE AT@ T U G AT

FIIITT GATAT TAT AG@T, FET 90



(7))  FAAT TIE0 TAR TAART TedAT T AN FHErargd el e Tl

() TIHATE T AT %. 9,30 TS AT Gobl TTHT AT TTHT

() @RE YRETHTAT 5. 340 T AT ATH!
(F) o T g F Y EA THH A9 A @rarar sfee T,
T R AfHerE que

(@) W G TAR TREwTle Ol AN (Aefafad Tedl R THaE -
(1) faenl TRl qRederaT 3. 930 &H THH ATqe@ TUH
(@) @i TRl 9fEq@T 3. 50 FH THH ATqE ATH
(%) @RE YRETHAT 5. ¥¥0 HH ATE AR

() Heerd YRIETT AR MREdie qal ARl (Heieiad Tl ar THed
(1) forehl Q& & %0 FEl AWeE AU
(A1) @RT GEAHTAT T, Y40 Fel ATAE TR

(3) TR ASHAATIAR] SATAT &, {00 AL FITAT @IATHT S (AT |

qfarsr F14

JHTAHT SATUTCAT T THIART ATUTLAT AQTHE Ted [T Teddh TRICHT ILEL0T T Tedt JE
T ARl AT TEH 0T aUTY T T FETHT T&dd TR |

FIATAT T=ATAT TAT AT, FET o 194



qie -
ifoad Jran

(Final Account)

©.q sf=® @ (Final account)

(@) arfraw @@ af=d (Introduction to final account)

G AfTer@d! ATaH feRaredT ®IHT Afad Gl TIR g, | AfTH @rarel SR
HUF Afc Ifea™ T qFAT FEAH T T AAATAR] AR, FHEI(, e S
TRl TATS AATATH] SATHHN [dvg | T FHAAT dfed deqad T qAN T |
STGATRT TLETT Freg | Al IRIETUTRT ATITAT SAAHATIR] ATRT AT ATRATAR] ATEIT H&d|
T, AAATIH! Ui, FHEA T AMGF AT & FEAT AGLAT G Tl ATeT IS AT b
FIH TAR TRA Jiqaaddre Af<aH @rar a1 faarg fgawor 9 |

John N. Myer & 7R faira faaworel & a2 @l FRIAREEH AR faawo
U T, | AT H (A= (Aiqet deat, aifed ¥ gt st ferer a9 e
AT AATIRT oo AT A 9 T8 FAEATAqH (9830 987 (The financial
statements provide a summary of the accounts of a business enterprise, the balance

sheet reflecting the assets, liabilities and capital as on a certain date and the income
statement showing the results of operations during a certain period) |

Smith and Asburne #1 @R fadr faaver &4 rE@@sT o@r faEror gEqaHard
FAATIER] ATk ool AFITRl AT (A0 T T FRIERET feafq, fa=ig
HATAT T AT ATTAHT % FEAT START TRUHT G A HRTHI AAHRI (&7 TAR T4 faira
o@Tehl Af=aH [gaxa & (The end product of financial accounting in a set of financial
statements prepared by the accountant of a business enterprise-that purport to reveal

the financial position of the enterprise, the result of its recent activities, and an analysis
of what has been done with earnings) |

(@) srfraw @mar aurdis®t I (Objectives of preparing final account)
Ted AT AASNSd T HATHAF AAATIHT HUHT (IR Ticaieres ATRHT B AR,
g ATRT a7 G& ATRTAE] AN AR [Gdre @i ¥ AR/ SFaaad a9rd ATids
HALATH] THAFRT I TH I ATH @AT TR RS, | AaLATIATs STIH
HITITHT el (AU Teept AT ATaed FAAT U T 90 Tl 32T v, | Afad
Qrdr a1 fa<ira faarresr a&dr I¢ed MAar 81 ¢

9% FATAT TATAT TAT AGT, FET 90



() AR/ HAFTID] ANAF FGTIT T FRIEARD] ATdER TATARIATH SRR RIS
(AT)  ATHT T ATFHTAR] ATRAT ATIR AT ATATAD] AALATH] =T T

(%) IR a1 FaIT oA TH Alaeeel qie=r Tq

() SR A FFEIS GoAed T e fRarharde a9

(3) e gfafteewmad arier gidaed T

(&) fodrg [qeRue arercds =1 Iuaed RIS

(M fead @At "gea ¥ ITGRERT & (Importance and area of uses of
final account)

AAATAR]  HGLTHR!  ATARRI (AT, ATHIATGTTR] AT T GiheAehl faaqeor T,
fraaaerT Meraess TWHl Afard giadadel FaedT qradT 9 qgr faiq= qare=ar
TAATCHSE FATRT AT (i GEATR JTANT =g, | AW He<d a1 ITANT {Aefatad
TS B TS

(1) B 9f HEOAT, BH A7 b anfide daweret Sy o

(AT)  HATLIIAS IR T &8s Fiea T GURET I Aqaqea T

(3) TEreR! ArTenge feafq faeror grer 9reH, [aeewr 9 T e Aot aArs e

(%) A ®IHT AESEE THIT qGT g9 fGdAd gEAes Jdn, gererd Al
JTIATTHTHI T
(I) FEATH fava ¥ FAA AL TAT 7 ASHAATEET AT T MG |

(&) srfeam @rareT fa@iwar (Features of final account)

S@rHT g faeraar § wfead @rdrer afe fasiar gq | aErarEn dteaw  rarar fAetatad

ECEGIRGE CE R

(37) TERAT (Consistency) : T@THITHT AT Fg THATT THAH FRIEAREEH T3
qieept ¥ Sr=mH AfTH @rdr TaR g |

(A1) g Al (Understandability) : Afed® @TATHT T@ebT Fo=rAT ATAT Afddel afd
qEsl I T T GEAFTHT 99 BRI AT Togh Aaqel 99 BRI o qa
9 faaRuEHa ATTH G e |

(%) ATRIHar (Relavence) : Af+d¥ @TAT ITARTHATATS (AT fof FEART T AT=afde®
T FAT TS |

FEATAT GTAT TAT JAGT, FET o 99



ARAAT (Materiality) : H=TH @A TEAT LT SATAFRIETE (U AT ITATNTATHT
ARAT ®TAT FXF Ag T (G TaA1 FHEeT T |

{Teag=aar (Reliablity) : =A@l T&d THT FeATEE GRAT ETAT Tecll
a1 qANEale @A g | Il GEdT, TATSH, SHERI a1 [qawu Teqaedd
AT, FRORT, faeanadr qar 9EERg g7a |

SRR Qﬁ?ﬁw (Factual presentation) : ¥f=a® @TATel FRIAR AT AT TIATATS
TR ATIRHAT e T AT T THAT F AISHIS FIHT [T THT FRIATT
AU &7 FTerer ey giaaad T |

ARAETH T&(q (Presentation of essentials) : ST=T# @TaTel afv-f BRIARB] GREY
AT FRIARE! ATGF ATEArabardrs I&qd T, |

Feead (Neutrality) : ATH @IATH FoAEE [AAIAIE T Jeed ®IHT AATSHA
TE UL T &7 |

faaeaad (Prudence) : ATTH @TATA FRIARATS AR T (q1AT TaTHT TOMHBATHT
BT ATCH] a1 AT&Aadh AT AT8] AUSTHT HETerAHITTH Gfqdad T F=ATH
farareperera faearmor 7% |

qUIAT (Completeness) : T&SH T (@R AR, AR a1 =T o7 @A 190
ATSAIE TRIEHA AEALAF I+ F¥ul foaror gHraer T afedw @rarars wRal
C\r > ~> g l

JAATANT (Comparability) : AfaH @TaT @Sl e feafq waq FEEeRET
e T AR g3 |

AfTw GTaTel SFFTIRT Ueh (A= Aafdehl ATHRT TAT AT T faarg sraen
AR FEHT YT T | ArHTA: faeirg faaworar AR feare, a2
|| e yaTE faErer TN 9EA | ATRTHIERT e HAfaeR gvs A ATedArd AUy
frfeerr g7 | SATaIiee @I, TR, ATAATAATId J&eH! foufiars aHeT
At @rar a1 fadr fqaRe 9+ |

g.R

Afeqw @rar ar fa<iia faawott stgw (Components of final account

or financial statements)

FeAAT TGRSR TARMILHAT] TAR g ATHATd, ATRAE @rdl, 798 a8 fqa,
FETH! ISl AAH] AUHI qeaad ¥ A7 [qanueT Jeafegd Araerisl garar T=

9=
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faa=or qoar1 gfqasdes Af<qd @rar a1 fadr fqaRoredl a8 g4 | q91a «d@r¥ = Nepal
Accounting Standards- NAS-01 & fa<irar [qaeurdr SE@aHSHE AgTeed T JHTIA
T g -

(%) AT fa= (Income statement or Statement of Financial Performance)

(37) =R @rdr (Trading account)

(AT) ATHTAFET @TdT (Profit and loss account)
() 9drETd (Balance sheet or Statement of financial position)
(Im) ‘]:—uﬁTIT qUET gfedad faawor (Changes in equity)
() AV 9ATE f9a%9 (Statement of cashflow)

() o@r Aifd qgr @@ fedofl (Accounting policies and notes to accounts)
(%) =TI @l (Trading account)

(1) &4 (Meaning)

ATIR @Al bl TUH ATHT FAAIHT AUH FRIAREEATE bl AR a1 AT &
AT 9Y I8l qIgAal AT qaR TR @rdr &7 | Faardad @afq 91 as= a1 @rdn
TAR g, | aEehl G [ThiaTT qeatead Ioael @9 ¥ IdIeT @9 UaH ATAATHIAERT
fornT ATFRTHIATS FHIEALT Y AT @Il IR g | TRIHE FRIERES, FeTad R
T AT T FAR T SATRE @l TAR TR, |

(3AT) ST @TET q9T T AT (Trading account preperation method)

el TEIETITR] TARIIL=T /A SATIR @Il T T, | SATIR IarAT fafae= @raret
s HisaTd T8 2fae T Fige 35 I&THT TevgH | SATIR @TdT (AR GaR TS

(i) @rare Sfae AEdHT GANwT qlee g% Hioad Jelus | 9Tl @ke T @kadne
TRal 9UH! THHAT GXE AUHT ATHHH AT @ T SATAT ARl THH AT |
TS, IATET FAFT TAT &I HAead d Goew, &l © 3|, 9,
[STell, PRETEHT @RE T ATTHT THEAHT qF TR T W& HAhae faq
FEE FATAL THIE, |

(i) a9 @A Hige Hedar fagr T fagr frar awafad @9 detns | a99ts
QIATHT EaGTIH] AfwTH HISaTd AT, |

FATAT GATAT TAT AGT, FET 90 9%



(iii)

fere qar HigeTHT THTE THHR SIE THAT T Sfae IwaT hige Tel TTAT Tl
U YA e T&THT HICTHIGT ATHTHRT TYHT T higaHl S del WTHT Tl
AUSTT THH HIQTHIET AETHIHT ®IH hige TETHT THELT T |

T @rarel Sfere gardr glafte TR &1 ToIE @=es [MHEATaR W@ S

(&)  qEHT HioaTd @  @Rg

([ @RET ATST/ @A ATST (=) faer fRar
()  gTer =) ged @d
(@) ATk (W) R Heqd
(V) TTHT FeaA () HATET HATST

(@) I YT GEg®

S T GTATH] higd TETHT Fiafea T Fel JTel AR (HFTar WEH g

@®) fa@r @) @i fEar
@) Afeaw dreaTd () FEH] AATH ATRTAT
ST GTATehl AHAT
.................... SEL D)
AL @@ A, afE...... T
Sfere hige
faazor A faazon TEHH

q& Hreard xxx EED xxx | XXX

givg xxx XXX faaT fRar xxx | xxx

Giea fal xxox xxx afe Hiwmd | xxx

SIEl XXX & AT XXX

EESRIrc] XXX

gieg wreT XXX

Hp Ll XXX

IR @ xxx

AR Heqd XXX

feaT garr XXX

& TR (c/d) X

Pl X X X hq X X X
qro FIIITT GATAT TAT AG@T, FET 90



MR GTATHl hise T& Sfad TeA9=T T&I AUHl AALATH] FHA ATHR] g 91 IH
QTaTeh! Sfaa T6T Fhige TLITT J¢l AUH! AALATHT Fel AT 875 | F AR THHATS
ATRTATHRIT @Il ShiSe T&HT T Hd AT IHHATS ATRTAIFRI @rdTeh! Sfeae qar
q Mg, | Ffafad SeTeueEAT IR @rdl JaRIE GFeaHl 99 ¥ TRUH §

JITETOT 9 : FTIRF @TATHT AT

TART FRIGARETH ATARAT TRICH S AR HATTH] THIG g ATIF qUHT TR
Grar JIR THRE

givg ¥ 40,000~ |FE HIwETd % 9,9%,000I-
@ive fthar % 99,000 |fa@mT T, %93 ¥00|-
fersbt TRt T OYoOoI- STl T Yool
gamr () % q000- |ufw Hrsard ¥ 40,000l
a7

TTRIEH ISH

T @At

SRR Y AATAEH
= ED
[CERU THH T feraror THA &

q AT 9,9%,000I- | fashr ¥ 9% ¥ 00|~
L %/0,0001- fershl Rl -94001- | ¥ %4000
giez frar - 99,0001 R,3%,0001- | gifeqy HrsaTe 40,000]-
garr (faE) q,000I-
ST 9,400l
el qThT q,4%,400I-
STHAT ¥,9%,000I- | STHAT ¥,9%,000I-

(@) AR @A (Profit and loss account)

(37) ¥4 (Meaning)

AYH AIHT FAAIR] FRIARATE HA ATRT AT AR TAT AMSHHINS, AT GE ATRT T
g AR T4 AT MRS | A ATRT a1 AT O A abals Al @rarsl Siaa

FIATTT TGATAT TAT AGT, FET 9o 99



AEAH] FHU AYAE ot T hige HeoH AIHL ATRTHIEE THTEL T G& ATHT T
TR O TS, | AT ATRIATRITT GTATHl shige HEdadl ThH Sfae Heddh! IhaYT
FEl AT A g3 ATHT T HH AT A G AT 87 | AL Ueh (A= A 0A TR
FRIARATE AT ETAT HIq T ATHRT a7 T AT TAT FAT T4 TS 39T TR
AT @TT ATHTART @rdr al |

(3M)  ATREEEH fZEE @ a4 T <@ (Method of profit and loss account
prepartation)

MR GIAET dIR qUafs | ATREERE @dr GaR T998, | AThRHE e

F AATTRT G EATT FA AP FRIARPT TATGUHT 21 Garg i GUeHT FE(us,

T : AT AR T HEATHl FAtT a7 ATSAING AARATHET Ueh JUR! AT

AT | ATRTHAETT @TATeRl TANT FFATER TS,

(i)  Favwer afgd T9 Grare Sfeae TeM¥T TR @rarare TOHT SAUHT AIETHTET AT
HUHT 91 ThH AEITs, | AqI(g AT ToaATATH] AT TUH TAE THRT
g9, 219 @9, AT @9 qAT [afag @« &1 @9 UIq A7 q@r3Is |

(i) AT @Tarhl Hiee fTHHT TIUTH SATIR GTaTare TOHT AUh! HIETHIET
ATRT HUHT AT FT THH oTeqde | IS ATIR GIATAT FHTEET THUHT q=T faia=
AraTEs fiYETd &A1 eI |

(iii)  TJE=T Sfae a1 hige TTHT THTAT TUHT THHB! JTg TEAT T STTTART higd Tl
HUHT G2 ATRTH BT Sfqaah T higawwar Sfae ael TUHT Ga ATRTTEH BIH
Higedh TEIS |

(iv) g% ATHRT a7 G& A o 9C 909 91 36T araarael e Heddr Qi |

TG Grdarel Sfae T Hied TLTHT Gare WA ®el AYcHel T9es T ATHET ATR=THI
[AFTTER T8 &

Sfae qeraw
(%) SATIR GIATHT TOHAT TRTHT Fel AT TEH

(@) FATATIT FrAedd GMAE GAe® . AFAAIT FrAAT qAqT JeTaAh @,
T FHATIR! TAd, LA G, AT, ATST, H2, oI@T TR ek, HIAAT G,

@M fawr Ao @ves . A9Aa ol ART g% qAT FaThl Al @,
fasiTae, FHEd, @Xa T, EHET A€, fasharsl dad, FHad, g e @=
TS |

R FEATAT GTAT TIT AG@T, FET 0



(&) I GEEE AT HOTHT AT, g% ek AMG T |

(F) A GHe® : AT G 2T hadl, AU TR, ANTSHIETE g4 A1,

THITA el &7 g ©TaT T T I8 |
#fga uat@®

(%) SATIR GIATHT ITOAT TR &l ATHT ThH

(@) A ATFRTAT qAT ATRIE® © TFATRIT AT THHE! I, G T, HAa= 9,

FRITHAT TS ATFRTAT, ATST GTie, ATHIeT e 37 T |
(M) G W} qqA THH

AR ATl THAT

.................. BICRID]
GilbTolla=dTol HTdl
......... g 9w
sfae Hise
faawor A faawor T

CICIEIE] XXX FHA ATRT X% X

el T ERATET XXX TS ATRTAT XXX

a1 qIT TR @ XXX ATST ATFRTHT XXX

FATAT FoATAT G XXX Sl XXX

faanl WITST/AT8d @l XXX AT 9T XXX

fastra @< XXX e "W AGA XXX

FHEaT g XXX fafaer smeaTeT xxx

fereT 9ok XXX FHIAFT Il XXX

THI G XX x Frafa fagrar JreT xxx

G A xxx gz A XXX

g‘r{?{ EFEé XXX

T 99T IR AR @9 XXX

o@r gL eeh XXX

IIF T XXX

=TS @ XXX

FHfd farghraT AT XXX

gg ATH

ST XX X STEAT XX X

FIATTT TGATAT TAT AGT, FET 9o 933



FA AHT T GE ATHIGAHRT Tlh
%l ATAT e AR
AR GTATRT FENTHT TR TR | | ATRTATRTT [edmeredl Gednmr aar 1w, |
A AT T A& @9 HTA AT | ATTET AR ¥ ATALT AT I T

A ITIAT TS | AT TR, |
1Yk fafatgare qUHT ATRTH T GoEHT FaTqd(e g ATRTH
T HTA SATAHRRT (47 | TR fawg |

JH FR ARAAT Tlgelebl ATH T FHRIE FHTE TERING ATAT g
ATRTATFITA R AGEAT SATHHRI (Geg | | ATRIS AARRT T&H T, |

g IETERIE®HT AR [EdTe a7 @TdT Jameis] rEHT 99 T TRUH o
JTTEIT ? : ATHIAIFI @TAT AT

fefefad FRIARESE ATARHT ARHF fEare TR THe
GEES ¥. 59 000|- T T 9Y000|-
HTET ¥ T & 9,400I- TATS T HEAT T 3400l
TR = T 3940 IEEINE] T 3,400I-
FIAAT TER ¥ q,400I- FHA ATHT T 9,43,400I-
g uTq T Y00l
Ia7
............ EE]
AR e @ J|Y g
s %.
REKal THH T, EEEal THH T
SEEl 5\9,000|- | e ATH q,43,400I-
TSl T T&X q,400I- | g 91 Y 00l-
PR ¥ A< 3,400I-
TR @ 33,9%01-
s @= 3,400I-
HIAAT TET 4,400I-
g ATH Y540l
STHAT q,43,000|- | STHAT q,43,000]-

¥ FIIITT GATAT TAT AG@T, FET 90



FRIEYUT 3 : ATHIAIFIH GIAT FART
HOR TSHHT (FATHITSTHRT FRIAREED ATARHT AR Gl TATSTEE

et AT 3,0%,4401- | fasrae 9% Y 00I-
SEEI 90,400I- | T@r T Teeh 3000]-
ADR = R,2.00I- | THAT =T 8 000|-
Y I q,400I- | ATST HHTHT 5,400|-
TS e 3,100l | fa@mTeaad (@= %,400I-
feranifaazor @=r 53001~ | 219 Fadl q,¥40l-
ITF TR 2 £00|- | FATATT T 3.5001-
g 3,3R0|- | FRIEMET AR 9g,3%01-
ATST 9T 3R,400I- | AT gATHT 3200
Fa7
ASR &5 olMbleiia=ATol [Tdl
ATF. 0% /99 P ATIAGNG HAR HATTITH
g %,
farazor @ (T.) IECE @ (7))
BEEl 90,400I- | & ATHT 3,08 Y40I-
AR @H 3,%00I- | g g q,4001-
faanitaazor @= 5,300\~ | =TS g 3,400l
a_\"@ TEX R,%00I- | |TST 9T 3R,%00I-
HET= 3,3%01- | ATATT 9T 3,500I-
IEEIRE] 9% ¥ 00|~ | FRIFEAT ATRT 9g,3%01-
G TET ek 3,000]-
BRGL farar \9,000]-
ATST AT 5, 4,00|-
ferent wtaa= %,400I-
aTfe<l garr 3,2,00|-
By Eﬁa\é q,%40l-
ga R q,5%,900|-
STHAT UYL, R¥OI- | STHAT R,4¥,R¥0I-
FIATTT TGATAT TAT AGT, FET 9o 934



JITEUT ¥ : T YT ATHAIFA GTAT Aq=T

> 4 \:
& Hieard ¥ 000l- | fdT garT 3,%00I- |@itE %3400l
RZicEARER ] 49,0001 | T 92,4001 =T garr 3,001
qad %Y 000~ |fagT fRar Y 000|- | IqTET = 99,3401
TS e R, 100I- | TR @ q,540l- |fa@T faaeer g= %19 000|-
faraT 4,20,000I- | HIEAT TAT fersTelr 93,000I- (@it Rl 3,400l
ITF TR 2,5001- | g 9 q,400I-
i
Tfaw agd

RIUR d2AT sMpIeliaATel JArdl

R0.... PTG FAR AATAIHH
S

faawor THH (%) faawon A (T.)

& Hreard ¥¥,000|-
gfg ?3,400I- fent 9,%0,0001-
gt fRar (3,4001-) %0,000I- | faehl il (-4,0001-) | q 5y 000l E
SATAT q%,400I- %
IR @ 99,3401
Higdr q9T fastelr 93,0001-
fee garr 3,%00I-
AT ForT 19,0001- | % =TT 1=, ¥4or
STEAT 3,03,¥40I- | STHAT R,0%,¥40I-
HA HTaT 15, %¥40I- | g uTe q,400I-
SEES ¥Y,000I- | TS YT 3,400l
BEEICRCE 9,5%0I- g
feraniferazor @= ¥\3,000I-
I TEX 3,%00I-
CIEE] W 3,R00I- gc Yrdl 9,9% 900I-
STHAT 9,945,900 | STHAT 995,900
3% FIIITT GATAT TAT AG@T, FET 90




() aEatd (Balance sheet)

(1) &4 (Meaning)

ATFATT el (aira Faedr gfdqaas T fa@or &7 | J=HAT 96i1, F#i ¥ Frfacae saedn
gicaed ey, | a9ard @l gred [a=ur &l | a7 U& [gavor (Statement) HTF 2T |
THATE A fAfaars ATaR AR ArEArd GAR TRUS geg A (Aiqer geatega dwar a1
feTarerT aredtas 1fde feafd (Financial position) & H&T & FHI ITET TSH Alhg, |
T ATAATAATE Fel THITHT FEATHT & i Il a1 qMIca @ a7 & Fedl TIAT & Hid
et HISET B | ATl At feafq 9T g oA 9 A= FI JAqd AR fod
qichwe; |

ATATAT: ATAATT I T TUbl I HT TAR G, | ATAATd AR ATTITHATATIR
Fe T THIAHT AN TR T Alebreg, | ATAATT TAR T THE AR el TIE & |
el IRIET0HT Sfeafad gl 9T e T Fafa a9r ST arET el ardn ofiwdrs
ATAATTHT FATAL TS, | TR Al =e] q¥arq a7 =] afacashl qiartaed T
Grar ofiNherT TFHEAATE O ATAATTHT FHICS, | AT ddR Tl Feqdd IRI&T0Teh
Alqad AT A (Adjustment Journal) ®T 9T FEART faqaw &7 |

(3AT) ATEATT FATY T AT (Balance sheet preparation method)

AFATT FA GIAT ATTHS TGHT Ifa@ T @i Af@eT | AGHT IATILE FEARIT
FHEfead ¥ araiqafe o T ISiET Frfead ofiiees FHEe g | araard
TEOT T T ISl T A ST Eaud | aTdrad SAaardedl JATdudr TS |
ATAAT AT ATTGF qUHT ATTH [GH FRIEARE ATIRHAT TAR TG, | AT
AT TR TREHI(E AT AT AATS AT, | AFATS TAT FTFAATER T,

(i) aMEard 9gR e gadwer gfed T @USHT HEHEIR] ATH T arderdHl
THTAIT AUHT FRIARH AreaH (0l FTeTTes |

(ii) ATHATTAT FHTAATS T a7 AAATR] AURAT AETTE, |

(iii)  YTGHTEIE TN ATHTHI THHATE T2Te T@TITIE, T THAId THRFN GTe®s
qRsT ¥ 9%t (Sub-total and Grand Total ) T&d TFLFC@' |

ATRTATRETT @Il TAR TR Fepdleg ATHATd AR (e | ATAATTR] AT TTHT o1 q41
T ¥ AT JETHT FFEIEE SEEeg | aTaardHl q@ied del g¥rd, IS 91 aidcdes
[AFTTER Tea & ¢

FEATAT GTAT TAT JAGT, FET o RV



(i) avafa a&T (Assets side)

ATAATIH] AT TETHT THITT @S5, | FFIrAeATs ATIRO: (€ F¥afd, M1, = gt
T R ¥ TR =R AN [Tt i |

feax @wafa (Fixed assets)

fer grafa 9=ITel T FEAfaeTs SATSE TR AHATAN U qUTRRT dal g | T
Frfaers ST ATAATSE TH SEAA AT AU g7 | feaw gwafqens 39F ¥
YT qEITT T qE ANTHT (G979 T Afebeg | T&T AT G Al qEIT, ST WY,
ST, HTGWLT, BiTR, STHOT ATfGelTg 300 Frafq Ay 99 STGg & a1 g afhar,
SET © @I, AR e, e anfaers dgyd et Afaeg | aear aetadrs arerde
Frfq gefar Ao g |

M (Investment)

AT HT FATHRT FATST FEABT AT AR TUH! THAATS A7 bl GAH TS AATS
TN AT | AHIATE AR T ETHhreE T g5 AN fase g | U
FUTET Y THIHT AT A TS, I TFATS AABTAT = A, | TS
ATAATTH AT FHATTAHT ATTAE Mg, | T qUART TG0 THART AT AT TS,
T TAATE SR AT A5, ST [€qR T AfsTer@ TTiewg | 41 3o fepfawar
TATHIES ATAATAH] HIT T&TH @3, |

I G¥afd (Current assets)

T AUTHAHT o ITH THAHT FGHT GO T Fiepel qeAelTg =] G 9iiws; | a&dr
i FagrIE! FAfad Fearad T4 qra9ded U8 | AAATd ATHTHIES, 97 Aieard,
g HIwaTd, ANH STHFATHI, ATFE AT ATE T |

HeagW a¥afa (Fictitious asstes)

SAFAATIHT T T FAA q% T FHIAT [aahl T T grgr A Grardesdrs
HAEH q¥ard A | IRITE @, Isiieed TS AT, Ja% a7 HOTT AR T&T
UaE R ge ATfe HeAe FH e Iae g |

(ii) ¥Sft @ ified w&T (Capital and liabilities side)

ATAATTR] ATAT TETHT Gl AT AMAcAe® S@T57 | AcaelTs QR =1e] T e
T T g5 ANTAT fasire s |

Rs FATAT TATAT TAT AGT, FET 90



TSft (Capital)

AGA( ATAHE G T GoaTeiebewee] oAl bl TpAeAs H@Ad: Aqed
v | G5 ATRT THAA Goialg daIes 99 g8 AT ol THAATS bees, | A
ToaATddeed I9 Tl THT Goil THH T8 A5, 99 doarddeed Goil (Rl [T
GUGHT IH THH "eA o |

T qTiea (Long term liabilities)

ETEHTA STTCAHT AT Teh ATART Tel g5 | AT ATA FUHT A9 a7 Tep qudfeg
fa o =Tircaetg el aTaeT afivs; | ae=aiTd g9 MW, Seadl WO, | T
ATe I |

I Tfrcage (Short term liabilities)

=T AT T qUNTT =T T STcd 87 | T qMFcaehl Hafe Teh auewal FH T&ehl
ATIET TG T |

aRIcd
1 I g T+

Tifrea qan O&f A AR THH
iiﬁ XXX e wwafa
(+) G ATHT xxx EED| X X X
(-) g "Ml (xxx) XXX T X X X
EEAEIG IR XXX FHFAT AN XXX
IgH W xXx AT xxx
ERED XXX =T FFId
= aTaed XXX HATATHT XXX
g wfafasy xxx | i HeaTd xxx
qrg xxx |fqq arer fad xxX
fae afer @= xxx AR T @ xxx
AR SATRRTHT XXX EIEKEEIEAD XXX
foret arepr forer smfe xxx | qWg qAT A HiwETd ANG xxx
Fe xxx | xxx

FIATTT TGATAT TAT AGT, FET 9o SN



AFATIH] TAR AT (FA{afad IJeE0EEae 99 T g Hiches,

JITEIT Y : FIAATT AT (GF ATHT HYHT)

~

TR STAHRIR! ATIRHT THSTT dSHH FAR 33 I AFATT TR R

qfT ¥ 94,0001- | ¥, ¥,000l-
EEC] ¥ 34,000  |4TE ¥ 30,000|-
W P %. 90,000~ HIaX & 40,000|-
R ¥ qu000-  |fadad T 4,000l
e Hrsard ¥ 40,0001~ |HTETHT %. 30,000l
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qis <

oUTeId! IRGRIT I=ATUoIIcll

(System of Government Accounting in Nepal)

R.q TIYHW A@UIHIFT qf¥=d (Introduction to government

accounting)
TEN ATMIF FRIEARH] @ qed PR AqATAT Tl AGTIUTAATS LRI
AGTIUTCAT v, | foee AgepepT AAR THUATHAT AR AGTHIT! TLHRBT AT

FEAATH! ATTerg e, faeereor T, a0 T4, FSETITH T, oo T 91 AT T
gieRaT &7 9 faRad AIHT ARHTT FWIIVITEAT AR FHAR AT I aF=al qe i,
AFATHT, TATATAR, ITANT 3 fAAqST A+ HRIAR TAT AT ATTIER TATRHEBT Fiarerear
T g aT &1 | T (Government accounting is the process of recording, analyzing,
classifying, summarizing, communicating and interpreting financial information about
government in aggregate and in detail reflecting transactions and other economic
events involving the receipt, spending, transfer, usability and disposition of assets and

liabilities) | T8 GRATITETE TXHFRA T TS THRFT AF FRIARFT TGS, GTaaT
¥ Yfqaaael STANTHFIHET FAE TRHNT AGTIUTATT qHeg A T &7 |

TXHTR AGTIUTATS AXBNT AT ATASIeb HIURl ATRAT TaH Gl ATHAg Fareqd T
AP TSl IS, | AXFRFT A H TIH TEHT TS [agTed T SI@aiasr sranfee
S @l AMEwg, | AXFRT A@IIUTAT AR ATHF FRIARE] AT T TATEH T
RIS | A1 AT TRERT (Hebraars @i Jiia 91 Jrsr o413+ 2 o fqe ITFRTH
ATIBA A FAATIRITATS IS THITT &% HEAT HIHAT AN TTHT G T b feae
STARTHT ATSSA | TXHNT I1d, AT T FGHIAehl JTARTH THI-IHT TR STAATI
SJTRATIE ATAA T ATIRHT TIHT FXFRT @IV 6 |

.} AATAH! ALHR AQT FoATAHT HEd ATIREE (Major basis for
government accounting operation in Nepal)

TIFRT ATGF FRIARH GoaTdd HARH HA HIAT qAT AT A BIAART ATATH
TG | AU TRPRH AMIF FRIEARF] FoATaaw=d] qei ATedT A AaarTd
T G | FaeTAeT (Ul ATTHTREBT ALTTHT T6T LR @ oATATGETA] A7 FaedT
T BTl TTAT Sedi@ TUTHISTH g oAaedl I Afaurd @ | oemes
FAT FHTAAT ATIRAT F=ATAT &l AT PRIARD] A@TATAT TR T TATHT FTTIa
AGTH A (3T, T@SHA ATIR, TGISHA AIIEUS TAT TP @ AR ATITH

FEATAT GTAT TAT JAGT, FET o ¥R



g TH B | AEIGHT JATSTAHT AT FY=d d@rer=n qadr J@iaidge [qaRe T
T | GFRT AGTH Foaraqdrs g @ey foq fafos deamma, gemafas  qor

Seferg Fawrane fafa= fawerra S@raomTedt F==mer AT Tt T | AT T SAARAT TTeTeh!
TXHN] AGTIUTA] FSATATHRT ATIR g | TXAT ATIRATS TR GERTd TIHT T
TRTHT T

()

940

et AT : Afs=d PITH! ATLT, qisAd FITANY FITR T Al=d Fare
T, AT (LRI T @l TET0 el S&dl ATReEw AFLTTAT 5 Faiead
B | AT ATIRAET STfEY TR AXHRT @l A& (oo |

FTAHT AT : GBI G FSATATERT ATNT AT TR AT TET THT TTHT
Gl

RN

dgrieaeh ST : TR (AT~ JgTivdeh TN, TGTgH ToAT AT TIHT,
EEll

FIUGE HAGART AT : T IR ?ﬁr FRIATRD! @l AETH AN Iﬁ'ﬁi_OF
AIOA AT HETAT &g | PRIERe! Gie=d W&l ThH T qar qaarl THIEH
YTIRHT TS, | ATATAT: @l [F=aedTdT ATeed 95 Uk ATTdd a9l Taidehl
afE=g |

AGITAAHRT AT AIT TXPR AT TG AIHRbl @l Heqd: TG ATIRAT
MG, | Fel FRIARET I GRATTAT 7TE ATIRET G T TRTHT & | T
TEHT 9f T8 AR Gl TEl TAT B | Hel LT TedTe T TTGATT AT
AGTIUITSAT G ATeq¥ad T YIRS AUH! 3, |

URT AGT ATYIUTHT T : AYTA YHReB! @l TR AT AT TSI b
&9 «@rHTd (Nepal Public Sector Accounting Standards), 79T «@THTT (Nepal
Accounting Standards), F9T @@l 918797 A (Nepal Auditing Standards) 9T
TIET @l FERTETHT Ifeai@d ATIEUEE®Edlg ATIRET TIHT Aaeva= U
g |

AAAMGT TCHT TANIATHT SEMT : AATAB]  A(IF  TMAAR] oA AT
AGTATTHT AT AraRITaT HoT b1, fa9e Sgeh, JaT TeThee! dmaitgd Je,
TART TRTHT AT ARINET TAT TAATANT 3, |

FIIITT GATAT TAT AG@T, FET 90



(®)

IEATR FAATRSZATHRT MEMT : TATAD] AGTIUTATHT FIRR, TATHAR T
TAT ARIFRATATA ATHT FIH FRATETHT TEI=IHT TAThR el g9+, o awarfae
fate IO, TRERTAT HTUH AT 9T AEF A ATaTH (HATAT T TATIERRT
EIH] TR TAI ST AR TAThaEaTe AR qqdqved THa+ HqedT
R F |

TR @1 Toafied SYaATRt AT ¢ e YEaHe! g=arad a9, el
T I TEHT AT AT BYHT & AT WHhl G | Tdh TeHl Bbeald X T
FIAFSATAT TALHT F@T ITC AT TEHT B, | FIATHATEAR] AN @eT TRUHT Tl
T FIoAATENE g ATFRTAT qIT @bl @l dq ad (Merae @l Tarhated
fate a2 Wl g |

3 HEAATU® @l T AR Al @HEAT (Similarities between

business and government accounting)

FITFATIAH] FHHAT QT TP (=T SET TEwg | GRFRT q4T ATaqNTH o STHT
AET HTIRT, q@IEGHA AR T dq@Idig A TEvga | Gl T ATTddh TR
fer=r¥ T8 TEAT HHAAAEEAE el AT [FFATTER TEa

()

AGT FFLUTLO : FYHNT TAT ATIAIAF Fof STAT @l ATIRUTEE FTHT &S |
FRIARPT HTGeh HeAH AIH, FRIERE! (Heeedr, Hivaa s@fa srarq afde
FYHT ATIRHT A@TGHA, AT TAT GBI AT ITET STl ATIRUTEE FaAFa
S |

AGT HAR : FET A& AE, GEHEr T MHiEd dgr daeread TRUH g7 |
AT AT FEHATAT ATIRHT @l IS | TR ATH FRIAR T a1
G HATTRHT oI@T TCFA A F{ATT AT AT T GIGATAT SATRAT 9f or@r
e g |

JaTgFA fagra : T EFHT FEIEH MRl FERT TE@TIUTERl (g daava
e |

J@Ig®hd T =R (Journal), @TAT fhdT@e® (Ledgers) 9T TeTde Afdc@s®

MG, |

@ yfaae ;g AT d@rE [afae @ yfqaades qar s | At
AGTHT ETH] Fqad TILATANITHT [ [qaRues Tar Teeg |

FTAITT =TT AT AGT, FET o 949



() T qER AR ;T A AT @ AR AT (AT gt ardr e
FAAT TS | ATHT @l & A AC, HEal UHAT ATRE TF T Fedl
SfFAT @ T A fAURO gaas s, |

(@) T ATYGUS : TGP @l TEAHT AT MR=d TGTHES qFer Ts |
T AGTHEETHT [ ZaTF THT g7 | X el (HIv=d AIe@d! 97 Hh
T FAER T, |

(W) AT TAEAVT : GIFTET JAT TGN o &THBT A@IHT @l G0 T FRIATHT
TTIAT IAT AMME75, | SATAANIE SFHT @l T T TR @l TR AT
FoATAdEE T A PN &THT @ T T FEARTT AT Wbl 575, |

(@) AW TEEAT : FET TAT AR @GR, TIAP TAeEeh! gTAFEl, Tqcd aT
FAXIIAATS [aid =1 JaT8, F@l =l ITAN T AN (o S&ar o=
Y FHTAT Ui IRBRT T ATIANIF T@THT B |

R.¥ UTH, Y T T AEHT TI{HILHI A@T (Accounting of federal,
provincial and local governments)

fa.& 003 AT SRT AUTTHT HGGTT HAT=AAT AUGT TITADT MHB ATTBRDT T
TS, Y9 T WA T A dgelle JAN g TR = TUHN G | THATAR BRI
A TEH FaeTgad Ai>ad FIY EvgH | TdF ded AT HaEIMIFIETe aord TTehd
TRTE Fisa HITAT THH YT T T @ T IRST JaS | TAL AUhT AT F FIRISATIER
G EAHT AT HETA@l &R A= e T AfeqH @l Gew 9i Harean
TRETFATE g HARAT FAATS § PN @ | TG TITAH FSH, TS AT T AT
TEAT §H AMIF FRIERH @l AC| AFIH] GHE FaLdT Tehl g | 89, Jae adr
T A TEHT ARFRPT @l TCl T AALITATE FFTIAR GaNTd ®TH I&qd

MRTHT 7

() THW @ AT : T qEH FET HeTo™l THEFAe Whd U3d rarsan
AEwg, | T HEhd AUHT A@IEATATs TGETH HA T H A, o SATSS, | AGTH]
SAATIR AT G fafq= sramer=n difeusr 3 |

(@) TAW AR TG : TR FRIARATE AT TATG BT AT AT T2/ TART &
AT Aghae®s THT Ted G | TXAT Gghaee Uhihd AI® qgobd, aHI I
TRIT R0\9% | AT TRUHT B | AT ASohde® AT HET HIIATE TehITd
TRFRI faira qeags f&fTe#T (Government Financial Statistical Manual (GFSM),
2014) ATARH S |

4R FEATAT GTAT TIT AG@T, FET 0



wad fmr ¥ St e qeAT ey F T gad e T serfe
TITFTHT B | @l AET HHIHT ®IHT qGUA] FETAE I FATAT, T
TEHT Y397 @l s Hrafad I W Gedl ATded JE- HaTemar a1 ol
TEvgH | T TEHT ST AT TR AN oAl HEdT FHEART TEvg |

SEfhe saaeaTaq : A dEdl ATRET TAT @ohl GoaTer AqTel I Sgebebl Al
7 (HIaTAT TE T WRERT FRIER goATdT T @R 9T g9 qdar fai
TTEEATE AT g7 | A¥hT] FRIEAR T Ighe® dldd & 99 qgud
YTHRH] HETIE] Fa=Teh FATgeh! [aRIREAr q9Ter A Tgabel T |

AT TOEAUT : AT Tghl ATTH @l IR0 HeTer@l YRl g7 A AT
G TV G TEehl AT HTATAT FBTAAA ATehebl ATAKE @l qRIETT T
fepraETe gmg | AT @l TR H1d TSHH Her@l I Hardad,
JETHT YT <@l (a=s FEfeadd ¥ T Jedl ATAE @l qRIeo e
e |

@ fagra T e - A JEdl o@r SR A@Te s (g aTar T
ATITRHT IMEwg, | @Rl AT, J@rad [afg qar o= [agrie® @rdree
faafaemaT sEeray T |

fa<fio faawor : 9AF TEH WERA ARA W FRIEARH! Fiqdad THIE |
TIATT TEA AT AT IiTaae FIT ¥ TGaHT TS | TR ATRATIAHT LT
TEhT THT [aaRT THTAT T ALIHAT FTqaae T | T Tgod T Ta9T T T
TEd! THT faawer FHTAST T Tahrehd Aftay fadira faawor qar 74 |

@ TAfeA FOER : A7 TedT e, (oo, eRidy, o BT, g qor
IO TET AMIF FRIER GHIY @7 AN, | ATaA e Ard TARTHT AT Giea
FT Gfar ¥ fafamr a8a qera dgrfeas e @ |

AEmT gfafaswr wnr - nfie FRERAEE Eted T GEs aAarsd RIARE
&9 ¥ URfqars dHe fafaer gererr g gtafaar smanfea gomelesar wEn
TRUeRT @ | f@eaidr T [0 T=A1 YaTE ¥ FRIAR AaeaTTTH AT 89 T
JEITHT Tebed BT GTAT YUITAT BTATITHT B, I AT JedT WA disad 9
ETATIT JUTAT HTATTITAT TEehT G |

AGTRT ECAAT : T TEHT @I AT e @l T HrAFg=arad J@r T qed
% WHIRHT FWH0T TNUHT G | AT AIAEAHT Tl (THIPT AT TAT Gl
THET @l (g0 TR T A i dadrd T8 | FHasarad el Jadrd
FTATIAT THTZ a7 HATATR AQTATE AATIS, |

FEATAT GTAT TAT JAGT, FET o 943



R.Y Held YT FHASATAA &<l a@l (Central and operational level
accounting)

IFRF] AATATHT MEART  ATTFRB] Hro[h0 E75 | AT ATTRRHBl FAN A
fadisd ®IAT &5 | T® RPN ATHFI (I lArarg ToaTATel AT IT5Ted qaT
GEET [qaRuE® GHIETR a9 Bl EXH aAST T BT (i @EqH] T
TG | B TAAT g A1 (HATTET N7 ATaeae gaar Ia= T, q FRIARH
T Jaad YT T 97 FAF=Add TRdls a9=ad T =0 9 Fead A T
FTATAACEH] JATSTHAHT AT HAG=ATAT WXHT @ Mg, | @Il AT (g 4T
ATIRTHINTH § Fe T FTAGoATAT TIRBT @l g | TGHT AT FATT AT
fagrd ST | FT TP FWET FTIGSATAT (b1 T B AEEET g Ugd
BRI [TER0T AT FHAT GBI GPATIATATS, (A0 T AT FHATHAA A T, |

(F) hedlT EqLH AGT

AT ATTEd HTATed a7 HIATFAT (b1 qUHT Feald TEAT @ Faaiaed AT JaT
U TAR T AGTATE brald TRl @l v, | Beald @l TR T (Fhrael qTaadert
FATATEEH ATNE T TAT FBIARHB! ATCTARAT AUH JTHIIYATA FIAH  ATH
Afeay faaor, rear e @=ie fFavor, Ao, aRIE TaH AT HIUE! [qavor THTEeT
T PR Ui faRor qaR TSR | ATH ¥ AR AT Ao (ehTARl AT FehIeeR
FRIARH Thlehd (G0 qAR W ANF (a0 qa1 dqemad wEaq T4 ¥ faae
GEATEEH! [TEATUTCHE TANTHRT A Feald @l AR Mg | Bl (Hebraassd ATl
[epTaerT EFHT FREE=ATT TRE! @l TETTe, T THIAT beald T @l TETqE |
TR qIT T TeqT 0T AIdedd! (Mg a7 wrarade! faxirg faawer auraet T
FAT TILET FET TR TS |

(@) FHASATAA TR A>T

FA=ATAT G A | T FATAAEES AT FATAT oeATAT T FHHAT T AT,
T ¥ I FREARATS T T FRSTAET AT @l § FHEsarad e ol
BT | B TRBT o@l AT [TRRl oaraaad T ariead d@r 97 & e
FAFSATAT @l &l | FAG=aad @l qrEdiasd HHa] qeirgd g | Haa=arad
<T@ AET Tl AeeT (MebTdel Al (RaHT &l J@Tehl Jiqaad THae 9+ Ao
[Tl ATRIIAHT ToeAT (TR [aR0T T AT [qaRor FHA TR T Tebldhd T
FRR @ AR IS, | T &P 043, JIefire &l |1 ¥ 94 T T %A
959 A>T FITAT THA TEAT TR T @IATH THHARY T @ T FdeiTed
T TR B, |

¥ FATAT TATAT TAT AGT, FET 90



R.§ WUTAh! YR A@MHT @Al TRl FIRT (Uses of Charts of

Accounts in government accounting of Nepal)

() @Tar et qafv=d (Introduction to charts of accounts)

AT PRIARS] AT SAAT ATTe@ AT IIqAGT THHT AT ITANT g4 @rar ar
e aeedl qaddTs @l AT (Charts of accounts) Wi, | AT A@TIITAIRT FIRISTERT
AT ATTAG T ¥ [AAUTCHE ATAT FIAH THEBT AT T JUTATeG AT e[0T
€T &1 (Charts of accounts is the systematic coding for the classification and control
of transaction events within the accounting system) | Wﬁﬁaq HAT BT @ Hﬁ
fairar arereT, #RER g9r e TeATdr yumereg ¥ fer afverer aEfter, afitees
T YiqeEd 9 AESE (a9 Faedrdd EAhl b Hewd o dwd &’ W qieATd

T G (Charts of Accounts is a critical element of the public financial managemeng

framework for classifying, recording and reporting information on financial plans,
transactions and events in a systematic and consistent way) | THATE ATIE FRIATIF

oSN o~ c o . . .
AT T Yiddad T AT Fafeqd =1 (Logical framework for recording and
reporting financial information) 9t =3 |

GraT AT fafi= argsd @rdresdl Seadr aF e | @rdr e 576, @9, e
TR FAEHT T JFRATS a0 T g d ¥ fadiaareg WSS | &l FRIARATS
aferd T fafT= FRIEaRArs Argdard T M= age a1 agedesdrd T, |
faira qeaTe® RELIEaS (Government Financial Statistical Manual - GFSM) ¥ HJd e
TSUT TS (@91 (Classification of Functions of Government - COFOG) @Ts HIGeH
TR AT (o573, | SRT4T HaAbeed GFSM T quf ®9HT Ao T T FeT Aeqshesd
Il FIEHT @Al G (e TR @l e T TR G | YRR &H JANT g Tl
grdrt Hﬁﬂ'l’sr’ oI T @ AR Tgehd (Budget or accounting classification) &1 &qHT
afe fages | AATereRl TSI &A1 TART TRUH Grara=dre “Ade qgebd, auiresu
T =TT’ ATH fegudr g |

(@) @raT ARl 3¢9 (Objectives of charts of accounts)

THEIATHT ATTRT g AR BRIAR ToATAT T, @l TAT TTdaTHT FReAdm Hrad T
¥ AT A=A HTaH I @Tar R TARTR 39T BT | @rar g FANTR d I¢9d
RREERISE T

(37)  fa<ira == (Financial control) =
(3 fa<irr JaeaTacd (Financial accountibility) MA@t I@dmT T

FEATAT GTAT TAT JAGT, FET o 94y



() @id FFATIT (Budget management) &1 &1 Tl IHAT FHITEA T
(%) ATfdes AT ¥ idaes (Financial planning and reporting) raterd T

(¥) I =41 (Management information) a1 T

(F) WAIIUSHT ATdTed fa<ira gfqas (General purpose financial reporting) ™
(H)  TAGHA fereereor ¥ gfqa@ (Statistical reporting) T S |

(1) AATA GIHTLHT @17 =1 (Government of Nepal's charts of accounts)

T f4.". 005 AT 9 YUl YRS TUAS A9F qghdel JaNT aiedd
EIHT & AUH! I | TH THT ITANTH SAATARET AT T @ 6Fes aeiaH
TR ARTHT PRI T FETATER @ T ¥ qidaed T g=red 947 | 3.4, 2093 3f@
AT AGHaAT [T AT FEATIR THEL T AT | s a¥ 0% /39 Ifg
TGP AT AMH0 YRE AT | fafges s ar @=ieng y&qd T a9
FAfTeRRuTaTs gl STeRIfd HRT Il JHT TRl GRTT fa<irg qemge fAaied, 9355
FAEY qRATSH ARAT | @AT AT ALA. 040 /K9 30 [T FH0rFqHT 9 AT |
TEAT FUHIOEATE ATGF a¥ R0%89/%5 AT A=aRied HET HUA a9 009 AT GATSH
THT GFSM AR AT T BT TRAT | BT AT HT hIael T 09 %
AT GfATSI TEEHT GFSM AT ATTiRa g TR A Te8T FHE STAT AN &4 Tehlehd
ATTIF FEHa aAVTHIU T ATAT 09Y¥ FTATEITHT WLhl G |

AT TRl GRT ¥ Bl FUART (¥) AT HETe@l TReTehed HIbI AT = e
T THT G, | AT ATLATATET HETAGT TLIeTehe] 09% FIfch § AT “Teblehd AMIH
Fghd, AR T TN, 09¥” Thd Tl B | AT TITAH] Igd, T2 T ST T8
T A TEH TS ARFPRT FRIEARH @l qed Hed AGR & | TF @I JEEr a9
YRRl BRIARATS T AGHE! ATIE Tgebd [GSUH B | T TLHIRI AT FRIARATS
[TFTTER &3 ®TAT 9&dd Tl §

AT FLRTLRT @11 AT
l
' l '
AT FH EIERCEI ]l qei =

RS FATAT TATAT TAT AGT, FET 90



(31)

TAEd @1 Al @ ASAATF ] @A FATHT TSTed Gl AT aqF e
fafaer ofiieraT Ioeae® U8H | Ha9d ®9HT Aoed @il gerars &2 T,
TR T ¥ AT ToTeaehl fTwAT afedd T Ggebde® [GgUhl B | TATeah]
JhdATs AgF UHAE & TUH T AghHl Tbdd TAGUH B | T ol
TShadrs 0000 F=A fafd= ¥HE, IUGHE ¥ [SEd ASHAHT ATSHIC
ii N &l

gd @A G @9 @Al EAT AR GEHT AN qoie AT T T @l T
TF TR [ ofiied @=E® TEi | Haqd ®IAT = @rdr e = @
T SN @ ofNRAT SFafedd T g [GgUHl B | =T @ohl qgebddrs
qgF R0 ATE T GNNTT @ohl qgobddls AgH 39 a1 q& HUH 1A AZHb!
AZhAd STATZTH T |
fa<ita soaean @man =t « fa<iiy saeredr @rar FEHET R F¥afa adr aiacaave=di
fafT= PREARH! @ T TT TRUH fqra= fvHwd @=es 984 | &
TR MUeEdrs [@dd geafd ¥ o g 190 35 Hed GHeAT avihal
TR g | fadi grafaereed aghaarg dgF 3R are ¥ faxig anfacaraed
qghddle AgF 33 ¢ GF HUH Ui AGhbl dghad SHRUH & | &
FAXITEFEA] HE Fgobdes (MFATTER S -
fereirar et =T (32000

e fairar gwafa (33900)

ared fa<ira gwafa (3300)
fairar atfores |=T (33000)

A= g e (33900)

T fa<dT e (33%00)

gIShic g A& (33300)

AT AIHRT FRIERAT ASET TIT GHF ghde® del TAN grg |
TH UTSH] Jooi@ TRUHT @Al Feles qR=arcHs JATSTHeHl AT A
; AT TTHT &7 | AT T G GTell GATewehl ATATCHE SATTAHRT
A @l ¥ @ o@rd FEread e 9Eqd TRus g | "edids
Tewr A g G fawqa qAa" dEedE gad | AR faeqa demas
T Toghdl A9 HATAT ¥ AT GEIeId (bl aedrgeane yr T
faeqaar sread T e G |

FEATAT GSTAT TAT JAGT, FET o e



R.\9 HTHY AW RITHEEH! MLIXUT T 941 (Approval and use of

government accounting forms)
TITAHT AIFRT @ BRTAEEH ATH TR HeTer@l TIeTHaTe g bl B | Hererar
el TR TH AUHTA A9Td GRFRET @l RFRIHEEATS Heloadl TeIeTdhadl HRIH
FIRIT (FSETTHT H A T RIA) o STATSS | ATAHT FBN] AGTST=ATR] TN G TR
HAATIT EITHT T@ALG § TSHTTH B | FGT BRIABT TANTH] HAEIT FEATT aATget
el FXAT TUTATATE TURT AT THHT ATRTHT AT Geehl [€Uld HUH! w@rerar FARTHT
oy | SrgYts TTeT YEAT YUTATAT THCUHT DATET, AT T Ul Iiq o e daes
T fo | mET IAT JUITCTHT AT AUHT BRI ATAT A5 [ TRUepT JHRmT J&ar
FJUTATHT Teehl AT 49 ATl RRIHEE Iiq TRBNT @l HRIHEEH! [abrd T FARTH

HATITATS T T |

JUGFAT TAATHAT TEhl AQGTIUTSAT ¥ FJTAT FATAYT HUH! AQTEIATHR BRIHEEH]
qITAATATS FHETET T (4.8 3099 AT THSH HAIC TS T TAT F&AT IO T
@I RRTAEE o[l AT | AR AT F. R09% /0 AT HTATAITHT ATTH TAT
YT JUITATRT BRIHEE (el J&ATAh 030 /39 @ HTATIFHT 30 | fafqarsaasmeT
AT faifva gf=mes 3033 /%% TEAAT ¥ AQA@Edh 2039 /33 IFHAT HAEI"HT AT |
FIHNT THH I T AR GraddqT o= fafi=T &9 axied o@r BRIAes I
forehTr €% T | JXAT BRTHEEATE GHAR 03¥ ATHT Tfeel Tk HeTodl hRTHE® Uahlehd
EIHT FS[AT AT THATE H.A T HTA. I Tghd (42471 | 799ty fafa= wrmes a9
g% TR AATRLA. 93 ¥ FT BRIFH el HRIHEE THA 30 HATAT HRTH AT
AU {9 |

fa & 209 AT ST FATerRT FFAITAPT a7 99 o HETA@T TITFATE A TEhT TR
AIF FRIARH! ATTH @l I T ATIRR TIF TR @ | A IRIB ITIRT (%)
AT HETd@l GaTde AThel o@l GeT T @l A6l =1 qra g Taedl el G |
AITAHT A, T T WA qE W A qaehl AT T A Tq AU T
A TehT Tl YPRFT AF FRIAREF! q@IATE THT ST AT T Fleh @l
WRAEES] ATELTHAT FFGT TH 098 AT FIT @@ BRIABE Jo(A1 AT | 791
T@TEIT TS[HT THH (AHfdafad e Taehl S

(@) A TERT AfsTT FIOR @IS TAR T

(@) AT qEeRr AR BRIARPT GG T AT S=T AR T

(M) FUTd AEASAAE & AGTHAATEY fadrd giqaaded! giam qar T

(°)  WIIHHT TR AUH TR TARTHT AREHT BRI 8213 T TAATHT Teehl BRTHEEH]

TIHTCUHT ATAYTF FRTHEE THTA T
(F) IREqd THET FHAATHATRT ATIF TR FSATAT T RIS ATS |

45 FATAT TATAT TAT AGT, FET 90



AT TS[AT AUHT JGT HRIHEEHATS I ATFAT T H.AT. BRI 7 9247 | BRI .
FIAH &l UF JFRH FRIARATE Th THEHT FAF T A qghebl ®RIA 9. fagar |
IfTHIT TEHT Fel FRIAEE @IS, G qIT TIATHH T A@TEIT FEIteerd 99 ATar
HRTAEE TS(HT TRAT T ATGhdT Hel FRIFeEAls AT T @ISl el qid 70
A9Taq FIfEAT | TAT FTIH AUH FRIHEE [G0T+ AT GHEHT aIMTH0T T aiedd
MRUH & A TR B

(F) A9 AQET HEId BRIAEE Y AT (AT HLA. 909 Mg 9% 1)

@) G, d@EgH ¥ HqaEaaiT Griead BRTes 3% el (A T.R1F. 309 3@ I3
T T 90 TG 93 )

(M) FoiE FATEIAGT THEIId BIRTAEE 94 AT (H.A. 9. FR1.F. 309 @ 39¥ IF9)

=) o= qur g e ST gEiead BRHER 95 ATeT (W9 %A, ¥09 2f@
¥q5 9¥)

(T) TSI [TAOTET grafad BRIAES ¥ Al (AT HLA. Ko 3@ ¥q¥ Iw)
(=) SR Giegd RRTAEE ATSAET (H.o T.F1.9. 09 3fg S05 TF )

(@)  HIERT FEIied A13ar ¥ R Geiegd BRIHES Q0 3Alal (7.9, %T.7. 909
g 90 T T H.A T HI.H. VL0 I 94 IqF)

() @l e qoT SRS gEead BRIFE® SAel (A T.HLA. 501 3@ 50%
TH)

(W) ATARE I g¥iedd BRIHES Q0 ATeT (H.o.T. %A, 209 3f@ 290 I+)

THN AT HRTHEEHT AHT TGETHT Iood TRTHT B, | AT FRHESH
Hed@qU FRIHERH ARHT T TGNSH TISe®dl  SHHN  FHTET

)| et 4

Q.5 AUTAHR! GILHT AQTHT &5EE (Areas of government accounting in
Nepal)

FLHIRPT HTAET Ted &7 | TLHRbT FTATET Araqwa v FRIATH d@l ¥ TGTaFag

q [aUTEEdrs AXHN] o@Idl [ &% ®IAT (e | IMHd: GRHNl o@ra

AT T @, qErdel T Ja7 90 SMIcadl J@rdl [quies qarae gead |

TATR] FTFRT @R ArRHHAT A@IHT (TR AR Hed 478 Jahl G

() (T AW : AU GRPRATE I g TGk AT (GRTT HTURT) TAT gqaedl

~ =

(T STTE¥ehT) ST I, YT THH Sgeh ITRGaT, ¥ Tgehard Afs=rd I GIarHl

FEATAT GSTAT TAT JAGT, FET o 4R



AR, isad HIT IATae @9 @IATaT TR HA R Tl F0h @l
T ¥ Giaaed T Hraarg Teed oJ@l A |

(@ fafEeE ar @ d@r @ WEN G aele Whd R FAATHITH AT §7 |

FIEEAls FHEY TR MG J@Ars @9 @l qi=g | Tqars HIaqd AaaTHT
fafTas dEreHd 9= TWH e |

M  aEata ar el S SRR ST TEHT A R AT BT GeTeT o
FHHAT GG SIHT FTATT R =T Grafeaept Fm@rarg arafd /=T orem 94w, |
TAYHRH! TEAT I TN A=A GHIT Golbl HAATETR] QI T, |

(&) I @Y : Gioad BITATEHET (T TATTART AN FTATHT ARAT TR Fad BT
AT T T TN HVATE g1 FREARS] GHA d@rEawa=dl JAAad HIHTTER
e FIATE BT A@IGHT AS | THTA AIHRb A@TIITATHT FRTATAT BT
T Ul of@T a9 fR{aHeT qer o@r g1 | e AGdRuTHT HThiee iy, faaa
HATATIA Y, AEd HIIANIART (AT BUEH TATIAT T AT HTH S |

R.% THA @IAT W (Treasury single account)

Th @TAT T JOCAT AT GLHIET FTATATEE R ATHAT T Agh GIATEwTs Tehlehd
T T TR FATATEER FRIER Thed @IATATRT F==Ted T AT &1 | TqTeqehl
TRV H] AAE (AT AT T V& HACATTAH] HIATs TATAHT TaH qREE
TS AXHRB! BT FoaTdAT JUTAATS AT TAT (AT TR THFET TATIH
TATESTHRT T GUITeAl &7 | Tebel @TAT B GUTATATE AloAd HIUehl FoaTad aredd
7 ISP ANETEE TH TE FALIMTTH] [arq~ T&TA] e fad, 7e TaEdl AT
FATSH, TG F&qUl T, & A194te (Inflow and outflow) & FMR=AX ATTHA T q4T
AEALIHATATAR (AT T T |

T GRBRET FisAd BUh] FodATAT T G AGLATITR] AT a3, AT,
IATEENT ¥ YREET a3 ATfdes Fratatg MawmEer, 20%% &7 ad 33(9) qar aq 3
THITTH HET@T (M= FATAT AT YXBRA ATGHHT FARTHT Igeh] oG ATATI ]
GERATHT |THTT GRREA T8 Tl GXebR (FATes) &1 fafd 2054 /90 /94 ®1 fHorere
TebeT @IAT BIY JUTAT AN Tl & | THAT (piloting) T &THT HHRTIR T ATATIY (STeearere
AT a9 R0%% /% AT T TRUH! AT GOl ATIF a§ 3090 /9 TFAHAT TAFFX AN
TEhbl G | AMIF a0 003/93 TEAHT TR GV [Secreware fafase, avidr,
A, @-% (faiqd) THEHT Grdeeed! FRIER, HUh FGLAT AT AT Lh @l GIETITeh]
giqaed T HTHTHT T9 TUTATHAT TATGLT TRTH T |

%0 FEATAT GTAT TIT AG@T, FET 0



gdl, ored, @-% (fafay) T AdH g Graeedrs A1 fedrdl BT qAqT of@m
fTa=aF FATTIHR! TEAT RN BRIAR TF SgHAT GIATHT GrATere AT FooTel
T AT TRUH G | T JOTATANT @ T [Abrdesd o Qb T BrHarEd
TREEalE TEtead JeTars %‘I‘rﬁ TTHeRT AT W‘Tﬁ_:ra{‘oﬁ ATaeT STQﬁT-L%l‘oF (Cheque)
A TAR T H HY J97 @l ([ FAaadesde 7 |

AT JUITEAT F=ATATRT ATNT T .1 ATATSAHT ATATRT Tebed @TaT BT AT [qehTd
TH B | TF JUTEATES Tel BT qIT 9@l (o Fraddeed (aars, Toe, g,
qar fafag THEE @IATH Foarad TE |

(F) I (Objectives)

() Al>ad BITH! T TATATRT ATHHRT TATAHIHT T T
(@) TRHRT MG FFLITTT THERNT TATS

() AT THR ST AT g BT TS

() SgH GIAeEd eI Asad drahTT el

(3) AT T TgHEaT fedre (AT qEadr sy

(@) A gEAT JOTere 98¢ I |

FTAITT =TT AT AGT, FET o 1%



%R

ST

qhT JEah! AT Blal I ATR

GIHRT A@IIUTAl Tl b Bl ?
TIFHT G FAATIRIHT AT fhd ITARMT &7 2
TIHR TG FoaATATH T T3 ATIR Feold THEI |

TIHR AGIIVTEAT T AT E AGTIVTEATET H 75 THFAT ACTerd |

>

Feald TRH @l AT FATATe"d ACHT ?

FITSATAT &R @l AH & &l ?

IS GTAT s B e T St T qged fGguar g 7
forcira @rara=ieT g5 Ao vHes & & g 7

AYHTT @l BRTHEER] AT TET HHA T, ?

TqAE @ FHEgd BRIFe® A THLA. hiderd Hiqard  aa=dT
TRTH B 7

TATADT AIHRT A@IHT T8 &b &b G 7

Tehel @Al I JUTell hieeiaig HAHHT qN] TaT 7

AT JIhRl BT IO AR

BN AGTIUTATRT T faere |
THNT T ATAANIEH AGTIUTATR] FHAAT ACTRI |

Fd T FRATEY TATATER q@E Iaevdied Y& e |

QTAT AT =T €T T9HT JEVUEE GINTT ®IHT TEAerd |
TATR] FXFRT @R HE &8s 0 T8 |
T @Al BT YUTCATR] (G [ TRTHT &1, ATl THald |

FIIITT GATAT TAT AG@T, FET 90



3. TR YEART AT I ACTRE

(F) THRI q@H 99 TR | TITAR] AERI d@l qoarddel ATaR ==
THE |
(@) A TEPT TLHREN AGT TCT % FE] AFLAT e B, T TR0 |

() @ FEAT BT & &1, 97 AP @Al FATH (Had Ieoid THard |
() AR AGEEATHR (IR T TN faeqadr Soei@ Tad |

qfaisET #14

aqe yeuuAa faamem oM uF @ wwiewm ar frew @) faemema s snfie
FOARATE & FAY TAfedd AT ATHAE T Jaad TRH! WO, ALTTA T | Tear
HfeE T JURT WUHT GEHaee A @rdl gaige Tea™ T T&qd THE |

FATAT GATAT TAT AGT, FET 90 9%3



qig 9o

ISR ol
(Revenue Accounting)

0.9 TTed A@TH! 7f=T (Introduction to revenue accounting)

ATITATHT [T TEITeeHed AT D A@GH Tgid THE 21 | AT A@THT TSR
i, 9T THH AEATE GGk @IATHT T g @IdTale |is=d Y IaraAT THT=aeo
JIAT A= 1T GIATIE T GIATHT TATIRITAHTHT Tdh =0T o@l v, | T
AT Iitde FF@A==d HUAE = @IATHT FATAARITAFIH FRH] & BRIATIER
HerE T T FIHl Yidaad TH A@IIuTerdTs Toed A@TIuTel Al | ST oI@rHT
faf=T Irdeware Y ASTAH T ATTAEIGHA T, THIegd GIaeedl ARl ATe,
Aratae gfqaed TR T T TAHT ATIRAT ATIHT AR AT &0 T AR TAR
T AFHT fafad fRaTedraes TaEeT gear |

TERATE I & Ioed qaT TRHNT THH  HIATAIH g qudteg, =g srfafa
AT TR AGHAT THAT TS, | ASTEHDT AT TAT @l el Biearl T& T4, @
AT RIS ITRANAE FATAT THER &7, |

SEEAATs ATHTAT: AT T el T g5 TPRHAT AMSUH B | THATIAR Al T8
AT @A FAl TAATAR AGASIY A IS T FqAT Ao AT ATl
ST dTEd Jaeh ®IHT Mo, TR, [AATH [dah], AT BRI faahl ATMeaTe g g
SEaATS i |

(@) Tored F@rRt JfRAT (Process of revenue accounting)

AEH AGIUTATD] FATA T A AGTIUTATEIRE Taehl g5 | Ased @l qid
TG HTERAT A=, | TGP o @l, FRIAR qTE GHAAT Hifgeh adT AfGws; | Ao
T ERT AGTIUTATR (Ggrrdadiiad o fges | TFhr T @@= qo7 4= ol
[CT TAfIT W B TG | AT AAE YMEAAHAT I Fad (ARTEIRd Faetfad 78"
TFS |

UUF FEACAS A9 GIHRATE FAlRd Ao aIhIUh ATATATET IToed  JTied

T FEIEHT TG | YT qURT q A AgF STEHT IS, | AoI%d THH Agh STl
THATE A7 el FATSTAHT T TTS [Heaw | ASTEHT oIl HETA@T qRIeToheh] HraTaAaare

FIFTHT SETHT AATATIF TS, | FRIET FHITT T FESTAEE (qeATaATeg qreeprer
fAATR Afaer@ TTTe | ASTEEH] AET (HHATTARS Jihdrare JTeTIs :

¥ FAITT TSATAT TAT AGT, FET 90



AT YT T STEAT TR AN AT FRIAR T STbiT I TghAT qisad
P AT HA I5Ted @Il T AT GIArer=aiid e T ATTLIRATHATAR T8
geheld Wil (Non-operative revenue account) m |

AT THH FRIAR TF T FEATATAT a7 FRIAR TH TP ogh Grarar
fad st 9 afepes |

FATATHT AT YT T&T AT (GG JANT T, | AIGHT G TUH 1A
I U fa g qrfger T a1 3fHe ST A9 ThEer TRTT THU A Tl
fa a1 AraTfEs ®YET IgF G TG |

FYETATATE < a1 GIIEaTe T WUH ThH g STHAT HUHT Hr=R 9T qUH(S
AT e AR STATIAIE |

T TFH A T T 9fTHHT AT AR AATSAIS |
TSR] FGAT ¥ @] HETAET TRAEAFATE Tkl Uehlehel AT Tgabd qdT avThIT

¥ ATATHTIRH] TSR] AN HATET ITETTS, |

STEEE] Y& IERT AGTHUTEATE! g aTar TeIs, |
ST ATRTAT T Iedeh HIATAd HigdT SadT TUH! A1 QA9 ASTEdhl ATaE
fora=oT AT FATAT T AT BIATTHHAT T TAIE, |

TEAT HATATA AT a9 AT ATh! [Hider 3w feafa Troreaerr aiftie «nfyer
fara=oT T HTATA, FEATeT BT TAT @l AT F FTATAT T HeTor@l TRAEThb!
FATTIHT T TG, |

STE FRIER TH FATATS ATeAd BIATATA TR T ATEaqeT=d [qaRues qiq
HANTATER T T |

ASTEEF] ASHAT, TMGAT TAT AGIEHAH! AN JU® AiedT FAed THEd
TIE T &l (O AU A9URT FT ARG @l TR AT
%r rl

o

RTSTEAH] FRIER T FATATH ATAF HBIATATA ITSAAH] Hrald @l AR TIE |

ASTEE @Il AT @l G T TRBRF FATAIeed Fea=ad By
qaT @l IF FA@AAE aT Yo T A ARERF FATATEEA AT
FAAATIR TRISAIS, | AT Tl AP I[oTT PRI ATwTH @l JLIeqor
HeTerdT IIed HTATAIAe RSIS, |

FEATAT GTAT TAT JAGT, FET o 954



90.R TTE AT Ag=hage (Revenue accounting codes)

ASEEHT I TIT @G T FMEA T TASTAHT AT ITANT 7 Agheedly ATed
oIl FgHd AHS | AT Tghdeedls Al TeaH] e @ral AT afd did=g | ToTer
LT TP, F3T AIHR T T TEhT T FTATATHT TATT g T Gehdes THT
g TN HETAdT TeTdhaTe Thd HUH S | A1 Gghdes Awaiiiegd HaT Hul [qeaee
AIPRETD] @] AT AN [HRIE Tebl P AT FATTATHT AT S |

AT TIHREBN T Thde® I AgHH Eh S | AT T Jghde® dgh UHard
T AUH T | TEAT GghAeed IR Tl AST@dl THRAATIR THeIEHd TRTH T
A FGHAT g AuFeedh [aeddiaul TRTH G | A5 Aghdeedls F2 AT
T THY ST T HET T THEHT XTI MRUH B | F AT Aghadwaid Teae
TAT ATTET FIHT TShd AMBUHT T | TR AT AShAAIN AAETH, 7 AT T
IEHT ASHACE CH Gl | A Agobaeedls STANT ATAATH ATNT THEIER TRUH B |
THETET &I & ASTEAATs 9000 FIHA a5 AATHT FR T IRFLH AIhaes [agUH
B | TR ATEATE T 43000, ¥000 T U000 H=qid AMGUHT T | ASTCahl T

99000 &HT Q¥000 I IS

99900 AT, HATHT TAT YSINTd ATHAT FX |¥q00 FHATAaTa I 31
99300 UIRHTHFEHT AT HT ¥R00 FET AT AT ferehiare I THH
99300 FHfq & 1¥300 TUE FAREET T AR
19%¥00 & TAT HATHT AT T ¥ %00 FAATTAAEDheb BETIU
99%.00 3Tk SATARAT ATART FT ¥y oo fafay T

99%00 AT & 94000 TFR

93000 FAEH 14900 %9

93900 fg9efa Jefere sma™

93300 FEUETT FIRTH AT

13300 FRREARHN [y &=

#t sfishermaiia o a@t T g4 AET GEHaeE (M TE O

ML ED faawor

49999 TehelTdl 8 qIT ARG AT AT Y
1999 TETA qIT TEETSTIAh] ATTHT AN BT
%349 FET AT TR

9¥UR ToTT AT TR

9<% FATAT TATAT TAT AGT, FET 90



%949 FIEW TRl FTeTad qdqT q+ A
¥R9R TLERT FHITAET faghrare reT TehH
9¥393 a1 faanrere yred A

1¥R9% EEICINEIE AN

¢339 = TE

Y333 BT AT [

§¥333 TeAT &=l TRl

¥IRY TET Teeh

¥R NECEIN S

1¥399 s gug, AREMT ¥ SRd

9¥39R A 308, ARATT T SThd
QELRR qAT AT

94999 A YT A AT HISGTd (T2 FFILET)

A1 i ¥ AT & & A9 T 9 BT I AShATHT T e Fold AT dIed
S I ST /1T T 5 | fqardiel 99 a1g 79 a1 F95 T a9 o |
THRGRT AT s THT FHIHT IRAS TS, |

0.3 TE A@MT TAIT g4 ®ILHEE (Forms for revenue accounting)

A TEFT TIHRHAT THF SIAT FATIT g T HeTa@l T 095 15 9 AT
R AUHATEAR AT AGIIOTAH] [AFATTARET Q4 ATl @l BRI JoT Fiqaaae
FATEE QMPTATAR Tl TEIT TR 3

G A X X w0 0

YA T HRIA
Q. A T HRIA

FIATTT TGATAT TAT AGT, FET 9o

YA I FRA
AT FRA

.o, 9. R
H.o.9. R
AT HRIA.
H.A T RIA.
.. 9. R

909
(oK
903
q0%
q0%,
Q0%
909
05

q0%

BRIV ISR L
i TSt/ ATvRTET @ren

TR =R (97

S / ATRRTATHT SNSRI @raT

A AT AEERT @rdr

T ATRTHTRT & A& YT TR @
AT ATHETHIHT AT Sgeh W= T TEERT @relt
T AT ageh AT febetar

ASEE! S feare fRer faawor

%



q0.
1.

=
3.
9%.
9.

T 9 R A. 990  TTET ATETHIH] ATdH [qar/ Figarer
H AT FRA 999 THIETATHl AT

.. 9.6 993 HETATHl TERT @ d BRI

H A T RA. 993 ASTEE/ ATRTATR] @ T AHAT FicTaad
A 9.HA. 99%¥ AN/ ATRRTHIH] Hvald Ae@ @rar
A TR, 99% T AFLITHT AT faawor

T FATIAT A qI FRIA AN Tg GFSA | G-I Tl HATATRT AT A@TH]
TART g 7 RS TR Tal Joei@ TRUH g |

q0.% {oIEd @A Sgfhg AFEAUH (Banking management of revenue

(k)

s

accounting)

T a7 g SERATRT YTt 9% ATRTHIhT TEERT Sre) JaR T T @rdrr
gfafte wfemg | A1 918, SgF T A9 T A GUSH E |

T GUGHT T ATA. B AIG WO T ATEEHN EH I oG ATRTHIATS
gfae 7 g% wifEarars wige Ao yfdfte T us | Sfaeare @ige weE arsq
HrSaTqers ael HeerH grafta T |

ISF GUSHT TSHAT IMGAT T FIOREHT ETHT Y oTd THH (T[T TR 77T
ASETaaHd 9g% M@l HUdTS) Sfad T Ao IHhH Hrad Tl FHENE =0
AMeh AT shige HEAHT Glate T |

ST GUHT T AT F. I A AISaTd [TERATT AT 31 T, F v ofrepar
T TUHI AT T FUHT AIAT AL g1 GIATHT GHTATTT AUH IHHATS
Tfae T 99 dgF IS Hige WedH Jrata THIE | Ifaeare Hige warg
AT WISRTAATS ATl HEAHT Fiafsa TI, |

gafad FAAGHISTH I AUH! Ao HeTa@l I Faas! Haerdadar
P TIT @I HIAE BATAAA ATebl [GUTANTH ST AT T BrATAT T ATHHT

ATEE AT TH FEATATA FEAT a1 JATTErae U g9 Io7ed T ATHT
FTATATERT ATHAT TEebT ST GIATHT STHAT T |

TSTed ATh IgHAT ST TS T g9 ATTHT S HT=R ¥ FATAdel 7978 qgaha
T I AMGAT THl I8 A=RAHAR! qHIfead @rardr gfafte Tr S&ar
ETE, |

FIIITT GATAT TAT AG@T, FET 90



(@)

aES] THH TG AYA WUHT oBS] HAH HUH[ FATAAH] ST&d @IATHT STHAT
J3TE AT THHH! AT ST @l TETTS, |

FATATS T EOR STITAFHHT oG ARIAE AL AT THH dAF wqH
AMPURT ITeTF GIATHT STHAT TIE, ¥ AT I[o(%d AT dgeh Sl {eaeora
yfafta THUE |

AT THH 3 ®IAT A MGl T TAThT HTITH HTATAT @ 10
I T A1 el & e dg% aifedr THIE |

FTATAT BT F T FadT ST TUHT HACATHAT A AR SIHT T I
qrEe |

= AT GIILHT TIHT I HUHT THH GEaied dTgehara IToTed @ITHT STET SUh
F=R ITe TS, AT HEATAI AR AT |

FTATATTT TG a7 Ageh AT=eh] ETHT YT TUhT Ao JTTed TehH ATTaTd ETHT

> >

ATERTHT (9T FIET FRATeIT @IATHT AR A3 IS, |
ST TS TIASIX TUHT (el AT STHHT F AT e |

q0.4 TSIed A@THT Yfdaew g€ (Reporting system of revenue accounting)

T TEhT AR AH FTATATETE TP [FATTRAR GTaae TS, | T AT
forira foraRoreT T=WH] JUTd FrEAsieh &9 Jd@IATAd b HITHe faara [qazorHn
TSTEEH faaRer geafd T

(F) ATfaw gfaaeq

AT AT T TAd BEATATT AT TghAT STHAT Ul ATl ageh feard
frare & wfear swaaE wudr g featad wifasd faere JaR W ardE wEed ¥
FEIfeId BT JAT @ (=T FATATHAT T8 T |

(31)

Toteaarerdt AT gfdde (MATEA. Qo) : ASHAT TUH IoTedehl ofuE
Gorl TR AieAT FATC TUH A1 [GAqTqT qTee HAad T HY qa7 @l a=ah
FIATATHT | T.RLA. 990 FI FTETHT Fiqaad TS | BRI 7. 990 ATg 1w
faramur A1 Higar g9 ETAT FAN T Gl |

TSETh| S feame faem e (@ T R/LAq0R) : HTTEE Fidaed Torsar Jradr
ATEAH IgF [GaTd T FTATATHT GXATATIRDT (6@ Tk AUR[ AFALATHAT Tl
TATRl BRI @Al H.A.9.HT.40% B S=ATHT TAR T |

FIATAT T=ATAT TAT AT, FET o %R



(Z) T WA AT FAGEET T AWCHT AR W famwer - A | S
TEET IS @TATHT YA IEAT 95 T AT, T A=cdqF T Gi T8 THUHT S=RE®
AT AT A AT T TUHI, A5 FRATHT FRATET HIEHT, FBRATEl g Rl TTH T
ATeRepT VIS T 99 AT aral 9faq AeRiar § e et dere e
ferarzor &1 | bl faaror 9 a9 o Hae=s FATaaH To899s, |

(@) T gfaaed

I FATAIS AIF a9 FAT qUHT A AT AT IR THH T AqA &
Tl THH TAT EEA! ATATHAD] FoaAANAHT [HETe ASTEAd] Al AT faawor
TR T ATAF HTATAd, THIiegd Y qdqT @l (I Haad T HeTadl aiiaTdhd!
FATATHT T T, |

(31) oS aTfyEw fdF faEeuT (@A T W Aq0) ¢ IS AN T FAATA Tk
T aHT AT Tl TR Bl ST ThH, AL g qGaAT TEHT T
AT, T AW FIATATAT TEHT TG HISaTd TehH T A [qaR0T Gerg T.of. 7.5,
990 I EIETHT FIT TAT @ (HI=F FATATTE THN RIS ATMIEF a0 FTHT
qUH! 3¢ [EA9T qeqsd FAE, A TH FA@T T HY qI d@l [ HTa=w
FRAT@TATRT HeT@l I FAETAT THT TSSAIS, |

(3N T AT, F AL HioQwd SgF RGAT Tfdaw : T AMIF TUAT AT TUH TG
ST LT AT qUHT T IMGAT g TEbT AT ATNIF THAT g RGAT TEF]
feraor Uehel @rar #T TS [Haed], 09 B ATIAT ¥3 H S=ATHT BT 4T
Gl (AT FTATATAT TITSTIS, |

@ focfim faawor @A T @ 09 T W) : FFAHT GAF dEATEIA faxirg faawor
TAR &I AITA TSI &7 TGTHTAR] ATIRAT TAR T, | THHT AT A
FAT I AT HATH. N T AT TEHhT AN AATHLA. 9 BT TATY
IS, T9 HRIHS! (a3 9T AR [GHaeT Iegqd] gdded @ugHl J&ad
TRTH & |

(1) |AGT qLET0T TS

FIATATHT AT HUHT ASTEEehl AT @l Y& HETddl I  Hraradd
qiferfauaditeTd FFafead 1T TAT @l [HIeAF FATEIAE RISIIS, | ATTH J@T T
ey fedra FeMgs YUAT rEtead BT qenigd @i faaver g W gratad wiy
o1 @@l Ag=ae Fraredrs 4w |

qvo FIIITT GATAT TAT AG@T, FET 90



0.5 {Ted®! RIEART @ (Preparation of revenue statement)

AT qghaAd T ¥ ARl @l TeT FTATATS FEheAd ISTeaehl Fiqaad qaR THIE, |

I YA TH HhArs ISTedshl wiedn] a7 s fqaro qar 1 afds | a=

HEATIR = A.A.T BLA. 90 AT IR NG | AR Kidan] JIR Tl Hed:

freterfad faresar g faque

() AT At ANTedd] AT T Tghad TP q¥ ASTed @IATHT IRGAT g aATeh!
STE THH AU LA ThH A AT, Tehl qIT AT THH I[T&d @IATHT JRger T
ferawor gfafte T |

(@) ASTEHH! BIEART TR T HEAT a7 ATk TRl AoTedebl MUHTT JIi, qThaer
¥ Tif@ar T aebTeRT faaror RICATEAT qHAT T |

() il TR TH AHIAGF TShaAd HUH q IS GIATHT IMEAT g Al THH
U AT TohH FFI(ead e YA TaR SISl T J@TsIe, |

(9)  SHTATAAR FEATATIRT AT T IS @IATHT IGSAT TTHT ST JeAAT IS, |

el ATWTH TSI ATHORT aT TRk Xehl AARATHT ¥k Teehl PRI GATITIS, |
ASTEAH TRl a1 AdF faazuredl g=n T |l qaNT qeargAT [Aefarad Sarexret
FETIATA T & Fhvs -

FRTETOT 9 : TISTE BIGATT TART (T AUHT TG Tl JGeAT FAT TS HIoaTd Yk A&l
9 [Tl T8 AlEATEFHl AT qgeheard T Hioad HU I@araaedl [Aeidnad

FRIARET ATIRHT AL Hiedr] TR T8 |

HILER faavor T afsaa Fw gTfaar
Q¥ | TR FEAR] q8Tel O O AF [35,500/- 335,500/ -
¥R93 a7 faehrare grd T %¥q,000/- %¥4,000 /-
q¥3 | TerET & ATl ¥¥ 35,500/~ | ¥¥ 35,500/~
Q¥IRY | IRIET Tedb 9,94 400 /- 9,%¥0,%00 /-
Q¥R &I Teh %% 000/ ¥ 000 /-
V3R | TP TUE, SARATT T AB 9,248,000/ [9,88300/-
WIS FERIET 4,9%,%00/ - 1,9%,%00/-

IFd faarurer sfafad faamrer a8 a9 ag@Fad WaHl HA ¥, q,00,0001- AT FW
AMGT & ATl TET AT HISATd el (947 T T4 TUh GEH a1 U 3 |

FHTENT : I FRIATHT ATATTH A [FANTHT ATk BT SETATHITH TR T -

FEATAT GTAT TAT JAGT, FET o 99
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JIAETUT 7 T BIZFTT AFTLT (T FAHT AT @ JGAT 74T S Fload FIF EHI)

STeaT T@ree FAT@IH BRF AEATH] GShad TUH ASEd qdT A1 AaTaasd TUH
TRGATRT [aaR0T IEATANTH TEhT G | Td ANTF qUH] AE GN@AT [l 5. QY 000|-

TEHMAT AT TR A ATFN GIH IAMGATHHT ATH T |

HiLE ferarcor e TTRaaT
99999 | UHATET H qAT SATHITT STTAT AT FT| qR,¥%,000/-|  9R¥Y,000/-
¥ | FFAT ATEIT &R 3%,%00 /- 3%,%00 /-
¥IYR | TSI ITed T T 30,000/ - 30,000/ -
¥4 | AT FH(bl [eehieme gl TebH 33,550/~ 3},550/-
¥293 |7 ferepreme yreq TwH 303300/-| 3¥38¥0/-
9¥33Y  |FATIE TER 59,900 /- 59,900 /-
¥R |gATH HAT ek 90,000/ - 90,000/
9¥IRY | TLET Teeh 9%,000 /- 9%,000 /-
¥339 [MEEHT Teeb 303,300/ - 2 ¥RYLO /-
9¥39q |=afaeE que, ARATT ¥ TR Y,99,%00 /- Y,%,%00 /-
¥R | TUTEITE qUE, FRATT T SR 5,300/~ 5 00/ -
LR | ASTE R,R40/ - 3,340/ -
94999 |FES JELTETO 9,3%,400 /- q,3%,400 /-
STHAT RO45 %30/~ R%,39,330/-

AT FATATRT AT B] TG LWIHIAE &, 3%,39,3301- T (oI TGl STThT IRGTehT |

THTETT

JHT FIRISATHT ATITHT TSToedT T BTATAT D] T b BT SETATHITTH TEhl &

FIATTT TGATAT TAT AGT, FET 9o
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Y J.9HLA. 990

fSteet w@mew wwie
WIo[ol AfGOID ITSRAD! BicaRT
T faazor AR gfsaa & T #ftraa
ERRULE [T qEHT | gifeen WA | disew
91 ) 2 ¥ 4 %
() T T FuepT 9T HiwaTd
AT %Y,000/ -
(@) T favTa A wTE Hear
HItEE) ]Y,000/-

(T0) T AT FFHE STHT (s+v) 24,000/-| %%,000/-

=T ATA. H
99990 |UHAIET HH qAT ARG STAAT| 9,3¥4,000/- | 4,3¥%,000/- -

AR Y
PERUY | FFAL IAAEGET TER 3%,%¥00 /- 3%,¥00 /- ;
PERUR | TorT ATE I TER 30,000/~ 30,000/~ -
9¥R9R | WRHRI TR faehrare g TehH 33,550/ - 33,550/ - -
1¥393 | o ferephrare g TehH 3,03,300/-|  ¥REY¥O/-| LORIO/-
¥y | TER 59,900/~ 59,900/ - -
¥R | EATE HAT Teeb 90,000 /- 90,000/ -
6% | IRAET Tecb 9%,000 /- 9,000 /- -
1¥3R% | BT ek 303300/_| R ¥JUL0/-| OO/
1¥399 | =Tfae qUE, AR T AR Y,%,¥00,/-| 4 %,¥00/- -
PR TP AU, SRATAT T TAH 5,500/ - 5,%00/- -
ELRR A AN 40/ - 3,340/~ -
4999 | S FEE qU400/~|  9,3%,400/- -

(BF) =ITe] 1.1 STRAT ez 30/-|  RE39330/-| 939,300/

() TF B! TG HISETd (TT+H) q,39,300 /-

() SSHATARE A 3%,39330/-

Heheh] PR : G HURT THTA TgHAT AT T TSTZUHT AT AT 5. 3,340l
g yiafte g7 ge AU @ |

qu¥

FIIITT GATAT TAT AG@T, FET 90



JITETUT 3 : TIoTed T srfefer faaor aar<t

T HATATR! Teh AIF FUATH! TG FRIAR I [GgUhl & | A FRISREET
ATIRHAT ST BT AN AMAF (@R TIR THR |

HibED [CERU e TTfaa
94999 T AT TS SAHT HoETd 42,900/ - 42,400 /-
94914 &S] FELIETI 335,200/-| 335,200/
Q¥IRY | TLET ek 3,000/ - 3,000/ -
V¥R@ |7 JITTHITE FT 9ok 2% %00/-|  9,2%,500/-
¥R JIMAIAE TV, FRATAT ¥ TR 4,%9,900/- 4,59,900 /-
¥9% REICIMEIRLEIN T 993,400 /- ¥ %5 W40/~
EREESS EE IR %5 900 /- %5 900 /-
9%¥39R JIHTT Herl fashlare gred TehH %% 000 /- ¥%,000 /-
%949 IR FHTAR! TeTd qAT qF AT 33,400/ - 33,900/ -
19934 BTl AT TEETSTITR] ATIHT AT FT ¥,000 /- ¥ 000 /-
99994 ThaATal BH qUT AT ATHT @ &2 | 90,900/ - 90,900 /-
AT

o, .

FEATAT GTAT TAT JAGT, FET o
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ST

. d9H TR AfT BEt IO AR

(&) ITSTE AGTIUTAT ARl e Bl 7
(@)  HEATATA TR T TG (U oGl L& TR [T arer
FHb TS 7

(M) ST ATRRTAT T AT HGAT THTC AUl i faafas TroTeaer fqaeor
AT HTATATAT I IS, 7

()  ISUT AXERHT FBATATeED! ST @Il AT @l TR Tl T, 7

(3) TR TS FA B G AghAAIT AMGTHT T 7
(@) AT THH qGA aal & AHHAT T T 7

. TR JIRT BT I AR :

(®F) TE @Il g G ey |

(@) T JGT qghd TPl % &, ATHT FANT TR Bl TN JET qgebe
AT |

() I[STEER] A HE FTaaaa qeleld |

1N

(°)  ASEEHT RICANT TAR T&T AT [GAI FE® JaNTd BIHAT JETeid |

3. TR J¥R] AW IO ATEE
(®) A A@TH IHRAT FIET ETH Joedd THRI |
(@) JEfhg FARATATS TS TGHT FEL JANT TRTHT &, THIET T |

o = o N

() AT AGIH Fqaad FTT G dl =7 Tl |

g F14

qugs faememe faemem @eum yrwea faendiee agwem T wew o famermaRt
TTEd &1 | gear A g et faenmeme gl fammedtet aman faamedt ar sifwswasats
Tt T oo | faememeat d@n wremEe w9 uw At e fEer g
T " AT gfeda Toeash! RigaTHT g EmT au T |

FATAT GATAT TAT AGT, FET 90 190



qis 19

IRPRI Jidl =l

(Accounting of Government Expenditure)

1.9 &= FAq fafsm J@m@t aft=7 (Introduction to expenditure

accounting)

TRHRHT T THREFT AR AT T Ffoad HTTHT THAT &7, | AT T TTHIA
FTEHT AIAAATE ATALAFATH (A &FHT faarsd T @ e | a8 fataarse
AR @ g THHB! JdT TET HIATs (e @ qideg | fafaarse «@r sa==arad
TR T F AT AREvg | G, TR T WA T A AT gedrged aisad $i
BT AT AT B | T HARATATET T, FIT T TATHIT GRBRA T T T
THIRHT ATFRTAT FeATed e AXRRebl Ffoad HITHT STEAT TIe | TH Al BITHT ST
AUH THH AU TG, I A T WM FAEE b IR G 19 675, |
THHT ATNT T TIAT TIT G GhaTes ATTTH § AAd TRUHT & T FRAT
TR B | THA AR [AAATSTAAT AR 9§ @bl o@l, iebl ATqer@ qdr qidqaamel
T WEIATS (AT @l =g, | ARpepl e dTedT Y&l fafaaret= @rer gtmar
AT FHA T8hl G |

9. @ AQTEHAAT TANT g qgaage (Expenditure accounting codes)
TITA RHRPT GH JUTATHT @Hbl Fehfqaar fafa= ofidwes difeusr o7 | &
ofivFe® ARIed TWRAT Jaidd ATEsae o qShdd] THEIdl H1IH g9 T
feTER e Tidr §

AT Roooo HA LT HINED

39000 UIRHAE T |39900 - 9300 | TMEHT a1 =T fagd difestas T Hiaar,

faar FHARI T TIAFRT FAqT T radr 41 ATAIAE
LRl

3000 @AM |00 - 3900 |HAT Heqgd, ToiNd I Foardd T G

AT AATHT IUATT G, HATAT FTHIE T a1, a1 qd1 R @9,

g FAHHAFA G, ATTHA T HATSHA @ T
fataa &=

33000 fEgR FEfae | 3900 e qeatdel ITART @<

ERRIECE]

Q95 FEATAT GTAT TIT AG@T, FET 0



Y000 TS, AT |I¥900-3¥300 |IINTH ORI AT, A%k HITHT T, G

ek qAT IgH 9Tesh AT gk HIAAH, A7 Teehl ALHRATS

HITA IT T TS, HAT 9Tesh qdT HIAAA

4000 FEAT Y9400 - Y300 | ATEASHF TEATHATE  FeTadl, AAATIeEdTs
FETIAT, I FETIaT

%000 I %00 -3%¥00 |FINTHF  HAFATE fEgd  AAEH, A=A

JHITEEATs AT, q el AFRATS (43
39000 ITHINH K00 -RW300 |FMAINTF FREAT, ATHIGF FeTIdl,  FHHATRT
TR AITSTH qragraea=dr @

32000 I @I 35900-35%00 |grafqara=dT @=, fthal @=, 997 Ar3T @

39000 YSRTT @F 39900 - 39400 |FF THREH TSITd @

(F) AT @9 @1 qgHha A @< HuFge (Main expenditue accounting codes)
q&H faeauur T T T TS TRUET g | AT ofiieeHey A8t @ dErE g gq
e qgebd A THTAL TRUH @ | FHA [qUaaT Frafead @= & b Al T Fw
LRI T AT Fgebcehl ATCHT ATHT SATHHRT 6 ITIFT &7 |

agad  |@d guEs! AW qghaHT Afew T=t fwfaw
39999 | arfesfae = TEIIHIEd do TRl q97 A€l FH=RAS

ATGERTATHRT TFHH |

9939 |drETE FHARIERATS T e ol R aaer qrre T e
TIHTER 913 ATAAT ATGaradehl A

9933 |[HET T FHATNEEATS T&TT 9 AR Tl T ThH

R993% | AT H=T T 7. 39979 3@ 993% T TRTeTEh FHAT

TS A AT TFH

R | T (FEATAT TASH) | HATAT FASTART AT AN G FART Areeenl
[t =nfed godH, dfgehrad ATTGH @ TFA |
IR0 | RSS! e | TG (e aRafqere el q7 el Ao ued

JaT FFAR @ JAT PRI AT TR(TH G AT TR, |
RIN | FEAR dAT HATA FRATAAAT ATALTF LA AT HAA, ATANTAT
ATHY T AR GRE T ATa9TH @ ThH

FEATAT GTAT TAT JAGT, FET o 9]



RR¥9R

FR FAT qech

FRATEIAT  AEAF (a1 Fa1 Fadr Tl
RIS AT a7 FRATATE FIX FERIATTHITH fag
qTeATHeE TAT AT STehardddl THH

U1

FHENT dAH @

FHATRNH! g faebra qar erwar afger @ faga
ATfeTH, TCST, HTIATAT ATfGSTITRT @ THH

RRURR

PR H G

Tghd q. IRUYR AT UH T fael g IrEd a9n
ATt @re, e ®fy wfeen, wded e
EHT FoaTed g9 IcdTed a9r Har yaregeereal

FAFHHBT T TFHHA

RREIAR

THIT 9o

TEAT qAT HBTTHT GiaURT FHAT T [T afeaer

~

U I T qAT FHOHT AT G (hHES

R

fatag @=

TR FARHATHNTHERT FAR>, gae, Feramar
T ATST, WA q9T AT ek @ T 9+ Sfaear
TILHT AN fatae g=f

RE¥R

YT HTeT

FTATAA, TETH TAT GIENT ATATT TATATRT AT
[TSUHT O ATSTATIdH THH

IR

HIGTEr 9T AR

T aUFRT el AT AUHT AT ATdAaTgehel HidT
qgT ARG ASTRE®HT @REHT AN AR @ ThH

ERNEE

Fid=r qur e

FTATATFT AT AR HiA=R T haed @iig
AT vl @< THH

3993¥

FIIT YU FHIOr

>

qur @fivg @9

TEHT T YHRET FUEaIT A (GRTHLTETATR

GIGHT), @RE T IHREEIRHT R I des! g

ERRELS

ISTRT 9T 9RTHel

ArEE AR Fraferd qeITerdr dea" g9,
T, feuired, §38 SI=al Urfataes 9=THeT &aT T
I USIRTA TehlehT AT, AT qAT I=THeT
gd THFAEE

39949

qEF qIT I e

T TAT RAAT FSF [FHT T AEH [AHITET Teaer

SfeUs®r @9 7T

3994%

I Graoier FHTT

FEhd . 3999 @ 3994s TFT TIGHT qrEAaE

9 A@IgHTAT T G Tgbd AT T a1 FUSET T ATAITH G |

T qEhde® PRGN THA THAAT AT Mg | [aemaad r qeamad
TRISE TIT TEATHT T8 IATSAar RieThaad AT FgebdewHr AT ifad
TE AATIH TRIST TAT J&F T THIE |

950
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1.3 @9 A@l T Tdag T\ T 740 g4 wRweE (Forms used for expenditure
accounting)

G @A 7T HLA. 09 @ 3% T T 390 3@ 93 FHAHT 3% ATeT HRIAEE TANT
g9 | AT PRIHHLA Fel J@gh BRI, Fel ATed BRI T Fel gqaad wRE S |
THAL JRIFAE T@THT TANT g HET HRTHEEH] A T IISH Jooid TRTH & |

(%) TEATT HETRT af = (Introduction to journal voucher)

AR =R TERT AGTIITATHT AT STl TRIE ATTo/g &7 | a9 9ed 3¢9
T YhRehT FRIARATE TRIETF Afqerg T4 a2 T higd Fars Traivad GIarar HRIFRE
HERATIR AT T &1 | TITS ARPIRBT F&AT TUTATHT AT H=IRATE H.of TR H. 203
o qgh TR B, | AP FRIARF! FEAT TCT FTH G T Folel AITAGT T T TART T
TH FATSH ARFRET A TEHT THI STHT TEERT =R TART I HGT TR B | AT
FoR TXFRT JEATANT U THE BRIH &7 | GH ATTIF FRIERD q& I ST T
fafe AT H=R YARTHT @Mgrg | @9 (9T 9 q97 qfte T BETSIaeseed ST
TERT 9=R JIR TS ¥ FREARE! IR 4 Gardl FRIER Yfate 1w, |
TRERT ok TIR TaT USd (HITHT FRER 9T 9 Jolieh FRIERw, SR aqrsJs |

(31) e TR qH]AT T A1EqT (Sample and description of journal voucher)

ALFRT G FRIATRE] AGTGHT T TEERT A= THAT TR W8 g
HAGRLA. 03

I/ T/ T T8
.......... e / W Faea
FATAT FIE .
IMTART AR
M
TSA
faeda #FRER Fged 7
RECVANECIC S— EIGEal
%HW&WWWWW@HWWWWW
il Hebd 7 . e fafer
9 3 3 ¥ 4| 9 5 ] ° | N9
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FIRETR] TSI TBRT oo THATHT GATSTART ATHT

TFRATT
F.H. | T TSR AW | SF Gl A,/ A A, | Sl @ (Tw) A .
STET
TAR T . YT T ek T .
ot fafa fafa
T T o TS

(M) MEATLT HETHRT GUSEE (Sections of journal voucher)
TRy freRars rTar O guedr faurse aies &

(i)

95R

afeet @Ug : MERT AERE 798 @ve ofived @ue &l | 99 () 9 dedhl 99

FTATATA TEEART HAR FATIA &1 A1l Ufg= g FATATHT ATH ¥ FATAT FIS

(R

) TEERT rERE TR T goid a7 HeH uE T (3) MERT J=R aArgarsd

fafa ot Ry e 9. SfEes |

G GUT : TG GUS TEERT A=l §&T GUE 27 | 9 @USHT 99 AT Hed Teehl
B | TWHT PRERE! Jrafe FHFETTar T719s

9.
R

%.9. F HEHT FRERE FH T d&{Is, |
g /ITMEF 7. AT ATMGF ASba qAT T FLITATTRD qgebd . AT @
I e Is; |
[RATHATT AT FUFRH AShd F.% HedHl BRIEARAT TEIead HIARHb!
qgebd AT &l qghd AETTE |

N \a\ ﬁ;ﬁ_ma\aﬂ.wqumﬁl g}r@-W
AT T FIH A AP EXHAT 9 @ATATS hige THI &l &l @Tardl Ard
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(iii)

q0.

11.

AES

FHM Sfae, hige T FACTIUS, | AU, Abl STHAT HSF () 97
FRIARH TSeT faa= (Narration) @lﬁq@% |

QT 9TET 7. ® HedHT Sl a7 shigd THl THH & ok aT @Iaredl &F
9T . AT gfafta (Posting) TR &1 &1 @TATERl IHT 7. AT |

TAH TE el HEHT S dedhl 9id I a1 @ Ul &l Al el qgebd
a7 AW AET s | AT G99, Y9 a7 WA Tehl Ggd a1 717 Je1Te |
AT TEhl I Joold AIh] FALATHT AT @Il g Aleheeg, |

I 9R ATl HedHT %l @9 9 AINTUH ThH e a0 e a1

FEITHT I &1, A1 FEIT, ] © F97d qIhR, FE IR, AT TFR T
F G TR T AeT{Is, |

HTAH JhR HEHA AT JId &, W, FAEH a1 q & &l, de1Is |

qadTT fafuer weeAr qEdATEr afer e fafu @odEr fafr ar Gk
T fafg &7 81, | I T |

a0 = LN oY

fore HeoTHl FRIARE Sfad TRUH IHH AT, |

HISE HEAHT FRIARF Hige TRTH THH TETTE |

(Y (aY N

T GUSHT AIHl Sfae T hige HEdHl SAIE SFHT AIHAT T AETH
AETTE |

9T @UE : TERT AERET Ja7 GUSHT HRIARE! (qav0 FATIE0 T faea=or
Al | THA AT TURTHT STFATT GISl ATH, 9% @rar |, Aot &%
TAT qUAT 9T A 7. T THEAHI IFH AM@eg | TG GUSHT FRIAR FHIO T
FRTSATIE® T ITHT AT ITH ATa=s; | T9T GUSHT I~ HT HI=R qaR T+, fawiiea
AT UG T ¥ TR TRl [qaRo qmEeT T, |

TEETE @l JUTATHT  FURHT FHHAT @o oUEH " A9
fRATHATIRT ATIR (Activity Based Accounting) |T FHA gd el
fafa sraevam T FqEATT WUH B | @ AT d@EHT TEE
foRaTeaTaa T ST WE @l AMg= AUSTA TH TEAHAT G et

ATITRHT QTG T AT FHTAL TRUH 3 |
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(3)  Tearer WEewt 7Y T g@dn gfafie 7 afewT (Types and preparation method

of journal voucher)

TUTeTRT RPN AGTIVITATHT (THATANGT I ThRepT TR d=Re® (Types of
journal vouchers) Y=@I=THT T&ehl T

(i) STERT TERT 9=
(i) T TERT =R

fafaer wreamT H=r

TFHATAR TR =R

ATATATHT AT FTHTATHT TEERT GroR [Teamer T dr=e
(i) |TLTTOT T CIEE (Normal journal voucher)
TERT FATAASEHT A ATIF FRIEAREEHE] AIAAHA G T a1 a1 qieq Wi,
TFATHT T AGEITH FATST AR SeXdTs AR MR §eR 9iqwg | &7 914
JRTRePT TohH AATHT TTIaT AR TEERT HI=R qTgwg | AT SIS A [hIaHepT T
=R &7 | 79T aoie @ ofiie 9. 9aR @+ dfEeg | 7 @9 ofiie 7. " @9 wuew
T AFATS Sfed T AT [GZURT AIAH T a7 AGHATE hige T |

NN ) = @a\:?? c ‘__|_ 1 N & \i;\ Gar_g_:r =

FERHT a9 G (GEhAH 0.@.) TR [haThellIl qghd . Aed del e |
TEERT HT= TSl e @9 ThWeH! ATH, T Aghdhl TR T [HATHATT Tghd TR
BTSSR (hA9T TF T qgebd A, a1 @H T T ATMTh Toldepl HAAT TUhT &7,
T FHAHT AT HIAT TeX @ T |
TR {r=R FATSaT S[F @ fHFAT @ qUFN B FqATs fad T qratedd s
SgFeTs AT G EAHT TUHT AT TEATS hiSd TMews, T : qold ST Tl
uiitsfas @@= ofiwars Sfae a@ wifefys 7 99 @ #fse s | SRR
@YU Ieh! (g ar ada @< daredias @ram (Nominal Account) HUHT TATATS

gfae nfvusr (Efae @9 ¥ 7)) T FATET TG ATMEY TUHTHT 797 a1 ageh AT (e
@raT (Real Account) HUSTS Sgehas IS (ST o dATER S+ TR & |

FTETT 9 : AITRYT MERT HHa7

STeat gemae #aTe, AfadRe ®iHer @Re Werdd aTdrs] #15% IANHTE 939 ¥
TA = 7. 330059 AT ¥, q4,0001- AT [qUH B I TF FRIERE! TEERT F=X
TR TR g
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Le2llr bpBIBE bl 2B 2keblth 2lbRE Xk bible LIgk MBBE lealble
| klbt 2102 Foh @ lhebgle hdoy Ihale
ooooo “%b |-1000"¥%b
IPIB ki
OOOOO HNT E Iwm n/_m
bletn]
2lbok lkb 2kblth
oooooo ¥h|  kbb ek Blhb|  Rlhb| % B'k-Pbls EX gebbt
bb b B 8 3 ) R & e
1| B -
2aje | 2®E < lkak b2 BlB| 20 | b bk 1 2e .
S o e RPN mERE bl
bk /hlbwlbw) | /PeBh
bk il
%8/t Blkl
2Db|le 1RIp2Ye
2hbbl ‘kblkle bRllgh ki)
2ok blhb

tor bilhhk'h
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HFAHT JATSAHT ATR

FHA. | HEIET TSR | SgF @l A/ | T A@T | qER

= WIS . (@@) A | A
9 qTeATST hTSS =& A, 330059 q¥,000]-

EEIL

ST 9¥,000I-
TAR T YT SRT T
fafa ¥ /u .. fafa fafa

7T ArAT Geabd STfiieaT Jfauer 39933 i =RE @9 qgad & | I fmarwarT/
FHFHH qghd 7. AT AMGUHN Y& T FTATATR] Toldhl (RATHATTH T &l | Grar
Il 7. /T AfGUHT ¥ o BiTEE GraT A9 el @Tare! RidaRdl dtqae AU
THATATS TATSS, | FTdehl d8 T F1d deld AT AGUR q9Td GRhRe @o & dadhl
AIFHREP] GIAATE AUH &1 Fel AATSS, A YA THR T THAH fafael T6H gare fafa
SATSS, | Yo FRIERPT HER FATST TEAT ATAHET a9d qAT FTAFHHATE T THIE, |
Th HIT GIAT JUTET AT TTHT ATITHT ARBET FTATAAR] SF @Al §a T q @
Tehel I @TATATE 1.1 .37 AR g | T8l faiarst a1 @= «@TAT sold @& el
Thel BT GIATATg hiee T |

(ii) 3= TMEATT W= (Advance journal voucher)

FIATATHT el FHART AT AT FAATE ATAATAE AT JAT JTAT TRTSH [GgURT THHAATS
LT A, | AT YRR e medic THUGET YwhTRT ®UAT JETET v | T
TR THH Tchlaells @9 HITHT G &7 THH FIAieea ATl ATT aTfored T FTaTddehT
AT @= g T | TR fam afaaer s T @ b HamTEr wede T
FIATATHT T TS, | T {437 7 Fgdic a7 gof SFAeATHT TR IR AT HroRers
T AT =R 9fiwg, |

A=R IO157E | UShl ThH e @9 WgAdebdl WU qi AT THHATS dobled @ AT
wfirerg et e | Tl faguerl TRanRT =R aATSar SaaTs 9 TATSTH! AT JehT
fegUert &1 AT a9 THH . ¥ G oawepl ATH T ToI THAATE S I 99 Tgh a1
TS FATE AT (a0 &1 ATs hiee THae | THAT G%bl (el ATHAT TFHT @Tr @retr
T GTATHT GTaT 9T A, R F=HT GATS I |
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YT faUep! MEART =R TSl Sgers (7 FATTTH! o1 Jeby faguer & drer @=
ofiieF TFRHT UEhl favepl ATH T U&l fagual Touare Sfae TH9e | I&hl Thd T
GTATATE {437 Tehel 1T @TAT T TSRS (4T TgHeITg hig WIS, | TN, Al TSETeT
[oaRT GraehAT deqde | T%hl [quals Tl favepl ATHHT Uebl @rar @rel |1 @rarHr
qf e T |

JIEIUT 7 : QEHT MEERT HHET

TR faaqmTeT fAeerd o1 F9Td I5aTs FISTHT T3l MHid & /W TTd I 7. 303049
T &, q¥,000I1- FHU G Th! [agaT |

fmfa .../ /3Y
TALATA. 9

9 [[IR gfae - ¥ |FUE |AYTT | TR |FEE [qY4,0001-

Hiee - 9%,000I-

CaEIGERICS
T

THT T
e fagan)

STHAT q¥,000I- |9%,000I-

THIFR G f4a7 & @ MUF 7. F B [HATharIaTe FHATs Gl [GUH &1 A
FT HE@U 575 | T FBRIARHT Hr R [G9RTHT a9 HeTa 25l FAHH THIT G=hT

FATAT GATAT TAT AGT, FET 90 959



AT Tl fAUhTel %9 BT THI TS S T TUebd B[ @TATATS shigd TR
21 | I TERT =R aATSar Sfaaar Yehl aree HHATIR! ATH T I%hl ThH oJe1Td |
TFA=T F& @ ofiieare aft T fam e | aR TbT 3w a9 w9 9 Ea |

et wedie (Advance settlement)

FATAIA Tl [qUHT THH FETgd FHART qT G HH GHI 0TS, FHIATAR
feama eRTE RTINS BRERSE TR FEAATE T Bgdid T | TThl hegdie
frefafad =R IR g J%g ¢

1. UEH! AU SRIERET THA @ AUBTHT @ AATR

. U [UH IHATRT FH @9 HE AN AT gHHT STFAT IR0 Rl T3
3. U [AUH THAERT g6l @9 T del ThHH! HARIHIEaHT TR

¥, Ul fAuer vEw @e A9 9¢ fRar Y |

q. Yt fQ aTETERt TR @ WO

TN IS FH a%] a1 a1 YTl T AW TehHebl JATTaT T [agwe | HlecThret
T TR T & A | ThT (G SRTeehT Gelehl faaeur UTed Ul Fa<aTHT AT
T Hgdie T |

IRIEIUT ¥
e Fegdie MearT Ha7

AT ST FTATATHT FFAIT AILEY AT TaHaTs AFAARAT Fedarieears =
TAH @S garsd @9 ofl¥e 7. [RURIR dTe Y,0001- T QUM el 3o T &
TR [TAIRATE T LRI TS Q0 T TThT Hegdid TaT (HEATRARePT TR H=T
TAES, -

955 FATAT TATAT TAT AGT, FET 90
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DB 1PDED| [hine2IpR lkkb lda|b
BEICE il ldalbla] %E_EEEEE Db, Ditbbcr 12k ldpl P blob [p 2lEB ! Igrh B ki vk
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|12 leielle 2I6Bh Lok 2] bbbk 1D kB Blbiok] -l00%: ‘2 kAlk k2 bhb lbigah 1ehb] ejh IRl Lblk Blhelr kb
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lsklitk bllie el el Blehtio] lb litihbble 2bslbdy 2d Blbhlle koh ‘IPRE ‘hie [phb |blh ‘@3hdy |PPd Jbaldbh
bbbl lpsbthlidb] 2lob 1D hide bl lhbk | b2k BRd (B'E) kB Plok [b8lbb 2kl lbddhbl bldhk blhb 2kie
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(19yonoa [ewInof snodu3[[3ISIA) 2Bl e Belb) (1)
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-l0ox% bbb - P2
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-loox'F, ot IbIB hld kdn - 2k|S &b ebaee
) & )3 & b
e poe || ® b DEBh b -
28 2608 | LkIBbk b blh 1212l uedlb|d U bushle | dkllzhe -
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swie %@ (Budget release)

TFA HT GIATH FATHIT TUH HARITHT 9T HISSTdHl g @A @ &g |
FTATATEE TR Aolehl ATIRHAT Tl HIY @IATENE @ ofed AR TS | @ e ohl
AT FRATATA FHA G UHAT H(q THH @ T TS Tl HT Hlhd ToiaATAR
g5 | WIhd [aaRy Thd HY @IArHT giaie AUHl g3 | FIATATR] AAHT ATHT
P AT A@T (I=F FATAIA Thel B GATAE @9 AGT T [Grg | I T
HUH! ThH F [HPMEr AURT THH Bl | BIATATR] @l TE (HET ThHers Al
TS AR JeR T9R T

JIEIT 3 : FSIT f[AHET W=7

TS 3 TA AT HEeHTaTer & q4,00,0001- WRIHIETATATS HFAAT TH TSR
AT ATSTATAR Tebel BT GrTae a1/ [Tprar TUHl PRI ¥ Td I 94T |
7Y FRIARE! T H=R FMHEAHEr qar T, -

fafa: .. ¥/3
T T 9
®. | agwas | ferarema, @ et gfae wfee
q | Suiew | wEed FETCHT | I o T
q. ageha . ErE T |7 | dEd || fafa
e 1R
1 R 2 ¥ LS % 9 T R 9o 1
@) | 39934 3 Sfae- T | 30 q%,00,000]|-
EaERCIIl
Hiee 9%,00,000I-
- T
a1 @+
(STRATAT
ATILTATER
THH BT
91
STHAT q%,00,000]- | 94,00 000|-

FALT TRUHT THH (GRS, FHARN a7 BV, AR AT B, ATARL, AT Pl
#MfE) (Deduction amount from payments)

JTATIT: FHATHRT TAe a7 qTTHE [aaRor Tel FHAT =7 W, AP AT I,
forAT, ¥ ofe Fadl TN FAHT T g | ATAAAE (AT TehH AT TaT aerdl
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HILT MG | TET BT AT BRIER TET ATART badl TS, | Hadl T TehH Harqqe=md
STebT TeFHebT AT Ueh Tdeh BRIAR T G Aigve, | Fadl TUbT ThH bl Fad Fraward
FEIfead BT a7 Fedl Gl T FEATHh GIATHT ST T |

T FEAAedh! IHH o AGT dledl =RUAT A @9 udare @9 orgd &l ar
ST HT @ T 9¢ THH Sfae Mg | A7 @ ofiiware Fadl g FI9 AT TEH T @
fge afeT T /A Tehed 1T @IAT a1 IS hiSd TS | GIUT FOTHT Bl TUHT BT
AT THAATS ST T SATSTFAT THTATS Uehel T AT AT 99 higd Mg | fefarad
JRATERVETE TLAT STERHT THI=IHT T g AThes; |

FIAETUT ¥ : g, FHART G AT FI, ANRE AT FIN, AL, qIUET FI2T AT

() AT W T AT AlEHATH FHARIERH qdd (6.9, HT JIqHT) . §,50,000|-
T el 99T ¥, £0,000|- GF AT dAGAE F.9. HUATI %, §,30,000]-,
AT A BT %, ¥0,000|- T YICHATHEHT FIAId . ,0001- FHadl A
FIFT . ¥ 25,000 HIAH! TEFAHT AT TAR T G A@ar |

(@) |AST [ TA qAAT TEAT & FHadl HUH F.F. HUH & {,20,000]-,
ALABT Tl . ¥0,000|- T GIRHTHEAT FPl T, R,000|- FFiedd BT 4T
FX @IATHT STFAT 9 @ g |

IHT 9 FRARH SR HHAMER TR 1w

Tode T HEAT AT faRaor ey

AT T 9
EICED]
ag@a/ | feamwana,/
j FuefE | E'"m{"a'““ m‘:‘f; A ||
T agad 1. T gen fafa
q R 3 ¥ Y % \9 T Q
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| IRl lbibtlle lkldbb] 2obdh Dib bt BALR ldlkldbb] ikl 2lblb] B hld bdd bbbl 2l bed  (8)
| Izl IbBID klkalblale 121k blh b 1220 bk kik lebak kB I [P2d ke lblbb @bk -l000'0b @

2dklle -10002 ‘2 ‘hlkkbok Rlhhd -l0o0‘0x 2 Rh -l000'0bh ‘2 kbhb lbibdlh bAlk |bwldilkhd It of bR  (B)
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TS ¥ 39T ARPREFN T JOTTHT Tehel T GIATATE AT ThH (MMl g TUHIer
FIATAT TAHT [ATTATAT A@THT Tebel BT GTATATS Siad T higd T | BIeATTehred
v\ /¢ | | TH B @rATEre (e e FiER IS A Tehel BT @Il el g hied
Tiewg | afs @< T FATAIR AT GG @A HTHT A9 GT A @IAT A HiST
T | T TEAl Thd HY @l dR] ASAabad WM dJedl FRER T&l
I @Il WH IgF 7 HIS gy | TIY TLHWH @Al GoaTad JaoT @l e
FATATATE & BT TATTH TRTAAT TART T |

(@) WFA™T AW (Payment Order)

THA FHY @Al HATEIT AUH GERFT qeql = qaR 9 a7 qFal a7 &
Frafead ®M qI7 @l Ha=F FA@AAE g5 | F¥ qI7 J@l [qaes wAagde
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FATATA T AGhT THHPT b TR T AT ATk STHFATHT TS TehT GIATHT ThHT TET g
AU THATS FHITE ANAS | Uebel 1T @Al Foarel THTER! AGLAHT JreAT JHd
I T HIGTHT Thel T GIAT A9E JHIId g QAT Jooi@ TIe, | AT
ATGITAT aote fepraT gfafta Tae | ST ATITHT FTaT H.oT.R1A. 203 AT THrehd
HUFT T | AT ATIMHT AT AT T A PN IATEX0 & T 9 B THITTAT [GZTHT B |

AR TRTHT G | TTT Tehl AHRAT Tehel Y GTal ToaATdT AR T TART
HiEall

@ Tehel &9 @IdT (Treasury Single Account-TSA) BT TSH TIT T9T Tl AT HIA

(31) ﬁ'cﬁl‘l?ﬁ 1w U 7 fafar (Method to prepare payment order)
TieEebate FepT ATRHT TAITAT AT TR T, | THRTT AT FAR T fafer Fermar
B

T T9d ITTTHPT Fad THRTHT AT TR T THRTHT AT 7. A &7 Je9eg |
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T GERTAT AURT TUHT T GERIATTHITHRT THH TFTT T+ fafsra aifaeaerg a=
qicegar A, |

T AAITHTHT TFAAT ATGITHT FEAe® e AT H qer T | BRI ATLATATITF
HEAHT ATATF a0 T |

JTEIT § : WFATHAT SRAH!I IJTEIUT

STeT qemed FEad Aq@rd 9T TRPREH! A& Grq qdl 798 (Hebran fafaer

AraRare 7.3 391¥0999¢ e @9 |Af@udl MFfaigd FRERE GaEm«r T &

JAT @l FI=F FATAT Aq@HATs 9T 39 T TSR TEFATT AT TAR THeE

(WRT HIE JAT3d ATdR A b @ﬁ) :

Q. |rgA AigATRl dere (@= ofive 9999) F ¥,40,0001- HH HE. B Fl T
IHH %, 2,0,000|-, AN AT I %, ¥0,0001- T ATAT(STEH YL HT &, ¥ Y00l
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() safFaTa aar @g@w @t (Individual and subsidiary ledger)

Tl EITATHT JANT g4 Hewd ol Aiqerd &l | ATide $REr &l &l FRIERE
qAY I8 YAE TEHl ATe@ T @Al JIR TS, | T9d SRPRE! (2T ar @=
FETHT YIF @ kel @IaTedl &I A9 T.FRA. 05 FHI duid fedre feara ganT
Mg | % TG, 99, T9id @9 ¥ UhIhl ATLTHI ATAeE el H.of T.HLA. 0%
FT SgH AT hATaT TANT g | AaTess FRIARE! J@X T AT, THeTT q4T
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T HiMER GIATHT 98, 99 $RIR Tl dgeF a7 AMGHhd g TP ageh Fal [haTadT
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(F) UF THRH HRIERH T @ATETe faedd ST g =

(&) AftaH fedmerer &1 Feqad Te ¥ g faere qar 191 |

ATEAHIIE @A TART TRA SR T RPN BRIARET AN FART g
@ T T FETdH Gl FHE AFTIRUTHT TR g, | Tal TN

TRUHT FET MRl Tk 9¢ Ui AR T (a9 g | AT
@M Continiuos Balance Ledger @=ITHT @TAT TR TS |
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T GTaTel Tbl fT Yciieh eAfad ar FeumenT Uwehl fdaT ¥ wagdic el faeror smmatus
TS | TFATE B ATHAA [AUHT UhT ThT TIET FASTTAT START T THTHT SRR
ferTepT ATY YbTRT YfAaaT AT WA qaUR T TednT T |

(1) 9% Tt feRa@ (Bank cash book)

TIHTE YEAT JUTCAHT Sgeh AAT [hATaedTE U THE FRIHET SIAT 273 | T @rarel
eI Ievd TG (il g1 Afds ATl AT T 27 | T9 FRFRI BRI
e AT g feafdqet Tand AERT fowg | AT YT qURT TG AgeF M@ TT
FRIER THIE | TG ¥ TgHaATE AUH! FRIARH THlehd [Gare Teded! AT dgeh ATaT
fpeTar IUART e | & Ui THANT FTATAART AR @bl ATEATaH  FaeT T
grarere 9T T Afheg |

TAT YTAT JUNCATHT g A9T4T febdTe (Bank cash book) #1 TSHT A¥T&ehl Itad WART
qar et AT Afuwr 21 | qEEr AT R Sge Rl TTAET A5% T AgE ATUE
TITTHT AT fhdTarel &THT GIRT =T | GEHT TTATS 7. T H1A, Y 7T AMGUHTHT 3095
AT AR 77 FRIFATER IJqATs 7. T FRLA. 0% | AMEUH G | I @A el
HEAEE bl G |

FATAART ATH g GTAT TTHT T FEATE FRIAR g AT AT GTarel &7 ITANT
T | T LERA U BT QAT JOTAT AN T I Tl 1T @IS 5 g
QTATERE AT TGHT JUHT FRIARATS § Sgeh 74T ehaTerdT graftg T |

FATALT HUF! TG @Il AAUROTAT AR & | TITHT FIHRT
v\ /* FUF TE YATE T GEE AALATH IERT AAVATAR BRI
giaite g |

(31) a?;}h' T feRameswt wE (Importance of bank cash book)

g LT hATarehl He<adTs Etdiad SaTaT J&qd T dfhes

(i) Tocl O TG WEAWT : Sgeh AT [hdTae o AR SeREl Uehihd @rarepl
FH TG | evF AleAT @raraesr T4 feara faer aferdr Star T Feqerd aere
TR TR, | TS FTATATAT TRUHT FRITREEH el el TTAT TAT AT
TES &7 |

(i) FEH gard feafqmr IERRT ;- SgF T fRqTEAT JooE TN AT A9
qefaed HisaTae T TTehT (eIid ¥ IS HisaTae ogeh GTdTHT el Tehl Tad
i E n ) l
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(i) SR FwOEET fqawer fagm T afww . FETEEr T SEEEr feae v
THT FRIER T Ged gad | dg T Hraradesl Aiqag e T I8 ATEr
feparerel HeTaqul HEART TE |

(iv) UERrRt AT o FETAgH] @oHed Ul @d AUR THH I UEh il
feafqerT ST TEsl I Fg AET foharaed T | Tl fqUet ¥ wagdic TUH!
ferar g AT fopaTaeT gad T oo TS, |

(v) = fafag FEE SwE @ SgF a9 TWeaed e, R T ase
T TET A FRIAREEH THA Jrafta g TUHel a9 A6l febaree 7w
fepT e FRIERE THT SRR TeT g |

(M) S W fRaTeERT @EEE (Ledger under bank cash book)

IgeF AT fehTa fAeTEReT fafa=T qi=reiter @rdret TehTeRd @TdT (Integrated ledger)
21 1 AT o GTaTHT FRERST AERT JEATAR 3fae T Hhige Mg |

(i) € a1 qEfad QT : TJHAT FATATHT T TUH[ T FATATATS AMEY TUHl A8 T
FHATS TEERT H=RE ATIRAT Sfere a7 Ffge A T2 |

(i) S<F @ET : FAIH 9gh GIATAT TUH] THH Sghald Udal HiSc T TGl
AT Slac TG | AFH! =(eh 7. HEAHT FNCUH] “hebl 7. oAfgwg | Tl Alhl A
HEAHT FRIARANS, TRAT bl el THH g |

(iii) a9 @F @@ : Toic Pl Headd & @= o[¥F 7. AT @= S & 4
W@ﬁ . T IhH HEAHT PRIITLR] ThH C'Ir@l"‘éﬁl

(iv) Ot @TET @ U%Ehl @ICTHT AT AT quehl T T (7T oM auel bl faguar
E|T NN X NN N |

(v) fafag @@ . I AREAE @A™ gidfte T AfHeT d¥ BRIERH qARRT TR
TTST MR Gr=RHT e a1 sfge TRusr H fafageaiia e 7 sifee
e, |

(3) o= e fRaemr FER gfafe =i aw e #5EE (Considerations for
preparing bank cash bock)

(i) TEERT Gr=RE S @rdr fae @, o5 Al fearaar 9fq der ararars gfae T
T @Il Higd o, g Gl (haraAT 9fd TIET @TATes Hige TI, |
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(i) =, 59, a9 @ ¥ UL GIATET TEAedd AT PRIARATS [afqd @raret
FEATeId TeTHT FGTITE, Tl © =T BIF, e FHrET, ITAT FTal B, HHART
I FW A4S |

(iii) TFATIRATIRET PRI TEERT HT=XATS IgF AIAT [haTa®T Jiaftg THIe |

(iv) TEFIET=l FRIERATS a9k Tal {haradT el Hed - og% a7 A8 @rdT,
oI @ @rar ¥ Il @ran) A gfafte T99E |

(v) oS Al TRATeh o9 @e @IdTaT Higd Heeld! SAae RTH S AG b
FRIARATS e THIH] FISF (Bracket) F TN THIS, |

(vi) |HI TET BT TUHT GHgE AT TCHEH Ak Gl [hdreaAT gt
T |
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RR.¥ f=t @t TR (Utility of store accounting)

foeit @rarr ATt faaworer @y ard ged afq gesual g | Ad M R
TR GATSTH q4T fpardl A (Book value) Ui [SwdT @TTeRl HIgTHeTE Il AMIA
e gaT HTATATHT [T @1 FgSTAN &7, | [ST=AT @TATeh HIHaTE ATHATRT AaET
qf 9Tl 919 Ficbrg, | fTwT @TATeh! ITANTATS SeTadHITd Y& T Alhes; -

(k)

AR FREAT T

=T ATH axrgane A

JTHUT Fepdehl [TFATHT &, AT T

TR AT (AT, FHHA T, [Aaqrd THa) areHT SRl 9T 17

9 ITEYT gt a7 @i T

AHATATS AT ATEATHT T
fafraitsra aereet faqendt yamT =

[ST=T |THTRT fhdTell Hed Il e 3 |

FIATTT TGATAT TAT AGT, FET 9o 43



ST

. dHT TEEERT AfT Bl I ACRE
@) 9= o= & g ?
(@) AT T F g5 IaTeXT TSR |
@ = S T TR s, U RO Ee |
() FST=AT AT IR F 3% Wewd Seold TRl |
(¥) AW ®RA [T T FFA AT T 7
(BN) AT BRTAB] ITART TETa Y |
(@) @RE AT FE AT |
(W) =TEer Jiqasd Hed qar T, 7
(W) @ WO S [T @rarT w&dl GEEes Jaeees

. O AR DIl IO ACR ¢
(@) [T eI AR & &1, (T SAaedrdT Gl dTedl ARAE =R Jeoid
THETH |
@) = ST 7o Sodd THe |
@ AHEAfatgd aHeE @ a1 @9 g HAd e, Searseld

FATehela?, I HIGH, HRT, HAH, HiF=R, FR, HFI
() @H 9O ST T @ ATATAH Fieh q@r3 el |

3. qE YIEET AW IO R

=T aeTI=eT AT WA g9 RRIHST == Tard | [=ar I=arel I
eTary |

feraTFeTTT

. qud HemuEd faememen e arfe et aar e | amiieedrg
T g T M@ @AW gfafe TR |

R, FTCUE FIETIHT HATLTAT AW WA, TiE AR T Ger Ffqaaaant THAT aqmT
TR | T€ w1 ATRT vt ar faemems dEmest gan faaEe |

LY FEATAT GTAT TIT AG@T, FET 0



qrs 93

®IY RATSdd I ERICT A=Al

(Fund Accounting and Retention Account)

93.9 FITHRT JFLTON T AXE (Concept and use of fund)

() FwT =T (Introduction of fund)

ffe=ra gaTSTeRT STNT Thtaa NRUeRT i raet WT'I'I'SL HY A= (A fund isa pool
of money allocated for a specific purpose) | I FREARHT HT T F A=
g fAuifed Sgea giftaert @it gfv=med 9 T6H 9t T @9 9 TR0 TJTIAT qURT
FIUATS A | HER! ATHR T FLAAT Alehl TATIATH] I, BT THEA STAAITAH]
F (LR T | A BITHT & BT IHAE STHAT Grg T b Al @l T Fiobreg, Al
FTHT (AR AT FT GST T ATIRET BIHT T8+ HIAAT LA TG, | BITR] FRIATIF]
wree feafq afam M1 anfder FRIERST Gad aTgs, Fiqasd, JEr gL T |

(@) a¥wRT ®igEh 9=T (Introduction to governments fund)

WFRA [ fHfawar fhareares F==ed Tg | J&0 [hareary F==mad T=
fafr Tarr Memesd fafd= gyerRer afueRes ard TWRaT gad | I Afaer
FTITEAT THHT AT HATT ATEITHT FRA [FATHT aole JTAsd TRISS, A B(qad
AT Fad HIT @ST TR AT [HATHATT A=A T qaF HFLAT T g7 | T
FITHAT & FHEAT THAEE STFAT g T AFATE & H&AT HIUAT & AL @ T Alohreg,
A (MR TRUHN §7g | TFRT HUe® (Government funds) s [+ qr=ATeT Fad
JeRTTAT A0 T TR,

reariicau|
v
! ! ! ! !
SERIES D] ERIECREET SIEE IR [ENLECIRIS LI ey OSft
EaL] T wW FUT R GECICCECL FH

() @Eaf>aq W (General or consolidated fund) : TRFRHT T THRPT AT
STHAT &4 T FHHAAGHISTH @9 g HUdls Gadised H¥ A3 | TITaH qgu,
TR FAT TATHIT AXHREBT AT JAT] A>T bIT Y& Gaeie FadT G | 4T
T THRE ATRTATATS Thlebel T ARATAT T LRI 2T |

FEATAT GTAT TAT JAGT, FET o R4



(3N  TESAULE TSTEd FI (Special revenue fund) : ff=ra warsTerr «fiT &= o
geT TRA HUEE | AT dghid FY, s ®W, e fial 9 sife Aqrerar
FAAFIT RUHT JXAT BITH IaTa & |

() @rEweE FOT FW (Public debt fund) : FRHR fd= TR FTET AT TEATAHT
AT T A FT® TFAT TG | TITHT TSHT LR TATHRH FGad
FITHT AT T Afs= BT T THRTAT T PN B, | el T TLRA
H {AUHT ¥ RRAT 6 TTIPRET HT GST T BT B | HOT HY AANE TAT
18T AU AT Fh Hh Gfd TIAT g dFa |

(@) fauw smsET @S #I (Special project fund) : [T YeReET ATATSTAT q9qT
FTAFH FooTA T @1 TMUHT BT THTHRET BT FH | TITAHT JTHIUT RHAR
faeTe #19, TR (9T FI, ATHHE HY, THT AT T IFR HY A&l
FIUEE TIHT IETEXT & | TAHT ATT ATATSTHT FTATIIAHT AN @itequerr a9
(Special or imprest) @TdTe® i THHT Q@T{ |

(I) &mft FW a1 IS gfg FS (Permanent fund) : TAGH oA TX TS AT
THEH YANT T JUAN TH GlebT TR BT AGAANT T | TATART FiTeh
FATEHRI B, FHARI Toad H¥, qANE A B, FMATTS GRET B TT
THREHT HIUEE g |

93.R FW A@TEHTR U=T (Introduction to fund accounting)

A= gTSTHeT RT ST TRUST FITH! TITIAT T HIAA, RIS AT FTAT THH
YR T ANTEARA JEh FAATAR ATF FRIARH Goarad T d@ighd T |
HITHT THH 9T a1 qT FIUaTE THH JaTe TR Jodsh =RUHT J@Thl A fagr=
T MOHETARE JEEHT qdl AFed IS, | BT T@EHTHT I PRIARS e,
AETSHA, Fqaad T AETF AT [aerueEsl JaRN T FHeE q AATSHTIE
MRS, | F AGEHA T o@H AGR, Fg qI dEeidaes AEAidsd &
ATANIF TGIERE T IR AGTHT BITh] THRATAR AEIGHT TS | BRI A@rHT

BT AGTSHAR] AT TITT AIPRA bel HRTHEE dlbehl G |

3.3 af>=wa FoHT 7=g, JA@wgwRdr T WA (Introduction, necessity

and use of consolidated fund)

(@) afs=wa st 7f=T (Introduction of consolidated fund)

Al PIY WIERH! HA @Il &1 | F(>=d BITAT SAFHT TR THH BT TTEITH]
AT TET ATTYTHATHT [ara=T &rHT TR=Tee g | ARl Yo T4 Feo AT

L& FAITT TSATAT TAT AGT, FET 90



(TSI, T, AR qdT AT GIe) Flsad BT @IATHT STHAT 875 | AT el (97T TehIRehT
T FXFRATS T G ThH S Al HITHT ARE AHG | TATAHT I THH T FIAAA
ac BITHT TTHAT & T ATehaTess Ao ARPRT ATT A>T BITHAT THAT & ATLT Tl
el

FATAA HISAR! TSAANAE JUTAT TUH] HAFPEEH] Fioad HITh ATIRIT ATAveA
TRUFT qTEwg | AESAE Aabl TANT TAATaTe AUHl Fared Gt qedre
HTHITAT AT gATE A AP (F@I=aH Alod HT AR | Aol Gl
TART &1 AN IRANAcE T FAaAThaledl HAH TH0d | A9 GiA=radr Teied
FeATd FUAIE AT TFIE g, A= AIIATHT Afsad FIIhl oo qaeT (Harguas
g9 | U TSI~k HeHHT AT HITehl TATAAT T e aFeIe| HqLdT FT Hehohl
ST a1 gArea HATAT TRTH &5 | Aioad HUR FoaATaqaravdl Fadr iad
TFRT AEGHhT AHATAR g | TH HUATE AUH BRIATH] TAA @l T
TS |

(@) @fsaa wwwT dEEEar T 7@ (Necessity and use of consolidated
fund)

Al>ad BB ATTIIHAT T FAN (AHFATTEAR B

() TRERH (A TAThafedTave=l Aqed] qad aqls [daard qemad FaH

T

(1) AT rcerl T T afeara sfererqul, yaradrr Tan aReefl aersd
(3) AESIHE ATAP TEAANT g Alds FHEd SIHT TR=TAT T

(%) W faE guears fafa ¥ agfaer smaia aared

(3) Uebrkd AT @l Ffefeed TaR T+

(&) A= Mo gfewar saEere 1=

(W) FRERS [GeaaAaar =g T |

() AU IR Gf>aa w19 (Consolidated fund of government of Nepal)

AT [4.9. 005 AT GlEdl oe T&d WqHie AT PRI BIThl TARTERET €T
HAGRUMTRT TEATT AUHT & | RPN HIUhl TREAT TIAT GIRATAT T AT AHA,
HUI. ATATIH AT | 009 TAUTSGHT T T Aload  hIaava=l qaed]
THfEAT | R0¥% AAHT WUHT ASTHIAE TRATAIG T HUHT o FaegTaT Fioea
FTIH ATIROTATS [ARTE T [GZUHT @ | AIART FAANAF HALATHATAR BT G

FEATAT GTAT TAT JAGT, FET o R4



IFRA FIAT F FX ST, FOTSH, F TRbl HI [ T AW &7 e |
TET T AT YT ThH Ffsad HITHT THIT AT G T 157, |

06X AT AT AUTAR! HiTTAe ITALFTRT TANT TS, T T AT T A T
ATFATE & AT AT | AIAUTAZIRT AT TEHT & Tedeh TLHTIT AT AT Aiserd
BT e LT FHISAT | HiTdTTebl a1 9% A1 GSHT FBRH], GRT 0¥ | FaT
TIFRH] T gRT RR AT A FRFHRP Fioad BUGFEdl FTT @hl @ | gioad
FITHT TATT T T BEATHIAT ATk T qTEa |

(31) agET GLEHET af>aaq #W (Consolidated fund of federal government)

LU GRPRHT Tl THRPT AT STHHT g BITATs qgurd disad w9 9w | av
AT FisoId FITAT TE THH T F GGHTT TF TATR G AUHN Fad FIUH THA T
STEAT €S | SaaTeRr a7 99% 6T “EN THEHATES AT ARBRATE U g T TR
AT, TR T (gt qe o, Tl AfrdRAd fGgus e W q9a
e AT ARCHT Ueb AP HITHT AT ST B THelTs AT Afs=ra T i
B A JFATs T ARTH G |

(31T) 93T ALHLHT Af>ad FW (Consolidated fund of province government)

JIT RPIXHT Tl JehTXehT ATFITHT STFAT g BITeTg FaoT Aisad BT qiveg, | F39T Ais=e
FITHT I TE THH T T TATHITTHPT Bl BTTHT STEHT & AT AIFTHT TH T STHAT
g3 | TR gRT 0% AT “TEN THTATEF T AXRRATS YT & Tel FehIRehT T,
ISTER FITAT fAgUeT e Fofl, TIM UHAPT ARTHRAIIT [ESURT STAGF H FGA aal
I TUHT TS G T I IIHRATE I g AET TaH HIT THH FIoT THZRT Fehl
F AT ANTHT TF 9T TR PITHT AR AT 5, TS FS9T Asad BT
AT B AT T RS |

(3) T GIRHT Af>aq w1 (Consolidated fund of local government)

AT ARHRS YT T Tl JIRebl THH THAT g HIUeATs T afs=a 1y sifawg |
AT T U WERE! A WA TR FHA U ARl Gfsad Fuared 9w
FTOAT e PR | TR Rt 333 AT XA TRARIIaE Joad SR ¥
TATRITABTHT Tep TITHIA Fisad BT T8 & | AT BITHT MSUTNART T AT ABTATS
I & T FIReT IToT%d, FT AT ¥ TI9T ILHRATE YT & AETT JAT TS TIeAeh
AT RS [ATHT HIT THH T F FIAaTe YT g I STHAT g7 | T afs=q
FIYATE TH Alh T ATLIT TAAA FATTHITH 8vg,” TR G |

RESS FEATAT THTAT TAT AGT, FET %0



R.¥ af>aa ol g9 (Operation of consolidated fund)

Gised BIUHl oo Gadiae Taed] T Feivgd AXhRel ATMIF  Brataraaea=r
FAFTHINTH g | Hiqard, A Frafafaara=dr U7 qo1 Frdes  [daree UF 9
ATk STTCTHITTH Fl>erd HIVaTe LB T TRl G T, | AT Ao hIThl
FooATA ALl [FTaHIH 8w

() @f>ad RITRT TgF @1 : AlSTd BITH oATATRT AT Teb Heald g @I
&S | AT @IAT AEIAT AT T SgehHT, TSITHT FHAT=d JGITAT Tgehl +aTel
AT ThBT FATATAT T AT TEAT “F” GHl AT Y aTforsd Sgehdr
T |

(@) @faq TR ToATAT : GfoTT PITRN GoaATAT T FANAF TAT FTAAT €T
TRUDT &5 | ASHHT Hh] oaTed T (AFT A TATAT T Al ATARAHT [HbTd
T o |

M wfoam FWEE T TEE . FET Foad BITHT I g I TR qfsad
PIYHT HA GIATHT ST g7 | |1 PITATE G gAd ThH FFiedd @= Grarar
TR TR G Mg, | Ao Huare vk @< T Tge |

(&) @f>aa HITERT q@T : AT BT FFeAT 8% FRIARD @ TCTe, | BT
AGTYUITATRT [T, Tk @l HIIRUS, W@ = T BIAAeHITH TE ET e
F TG |

(@) HTUEHT TOEAVT : Ao PR FRIARB] TAEA @I T HALUSTHITH
A (bl ETHT Eehl HETAEl RIEFAE g | BRI TN qHe T
TEEFT FAITE® TAT 6 Fhare g9 &7 |

(A) af>ad FTHRT IfAAGT : FITATE TUHT FRISRRT TRETATHT ATHT FTehT AT AT
qAT Wehlehel e

qaEd IS | T deel ATHT ¥ AU AXhRA SITHH 9
A>T PITRN Teblehd GfAaad AR T TS THIE |

Ry fawsa ;s afeaw T Teea aigwie (Divisible fund and revenue
distribution)

TUTART FITLTTA AT TEHT AIHRATS bl ATHRT TAT Hel ArARAHR ATTFRER JaTT
TN @ | AT ATIPR GANT Tl TS NTHHT ol T TLhRA BT AT Gl T T3
YeBTeTepl BTH T AR A g STve, | A& Al AXBTTHT GTcTepl JATAAT Tg TUhTeA
TYMHT YIS g FIdehl ATAad aighic T ATed ATSHicH ATl (HAZTH T |
T THFHRT TG Teawl o ASHid g IsTed ThH STFAT I (AT BT TITIAT TRTHT

FIATAT T=ATAT TAT AT, FET o R4R



T | faaTsg FIvETe AT Yrkfas I a91 faq AranTare [MaRer 9us! gAaTar A5
Figthie Mg | (a9 P FaHITH T THRE S

()

g [AWT ®W @@ TSUT TWEHRA TghAd Tl T THHRT d¢ qehl
AIFRHAT AISHIC g ASEd ASHICH AN ASUT [qATST BT FITIAT TRTHT
T | U (a9 HIUHT S(SHie g WA BT Hed ATgig &Y, AT qed T
q FE® qAT Tk bl AT e ST Eeeg | [THTST BT @IAT ST A
ISHAT e~ | AT PITH] AT HET@l (=T HATATA T |

T3 [qWTT W @@ ;TS WERA ASHAT Wh T A WPREEAT THA
ATSHIE & AT ATSHICH AT Tel FIITHT FE9T f9TeT TT TATIAT TRUHT 3 |
Ja9T (9T BITHT ATShIE B AT AMPUHT T TIT ATedl THH STHAT &7 | T390
[F9Ts 1Y @1 9T Fi5=d BT @Al Tahl SSHHT 875 | AT BIUR F=A1aq
T G (I FATAI T |

T 2 Aoy W @@ ;- WEE Jed G8Hhad T T A7 WY a8, T8 97
FSIHT FATSHIE THIT ST THH STHAT THET AT T Te faersa H9 @rar
TITIAT TRUET G, | T TEhT foad T @IaT Teehl TEHAT = T H @rar
B | AGH] GoATAA BT @bl A TATHA HBT@ETA T |

R.% WEd JigwIEHT Agea (Importance of revenue distribution)

ST ATShideh! Hewadls MATER T&qd TRUH G :

(F) I T AT AT Teehl ATIRET b F1d T
@)  F=AiAad fawE T=

(M AR faerE T°

() A [T T

@ foren, wrEEEEdET Hitad g Y& T

(=)  ATATSIE AT Y& T A0S |

R.9 R qE@EHA fAfT T TN g4 wRWEE (Fund accounting method

and forms used)

(F) Y A@TEHA [l (Fund accounting method)

AGMITATHT  ATIRAT T ATAATATAR  FIUH AGGHA g | BITehl  FTIT,
FUAT THH TG T @l fafa (e, FMare 9478 TUH! FRIARH TeaTd, d@rghT

]%O

FIIITT GATAT TAT AG@T, FET 90



FTTEATTITRT Tl FA BT AGEHTAT T Teeg | (ARSI =R0Eg
fafaeme v e@rgdT T,

(W)

BIEHT TATIAT MR=T HIAAT ATIRHT 7 |

FITHN ToATA TZFS HIATATS TG | HITHN FRIAR HGF TeIAT T |
FITHT TG a1 AZF STHAT TS YT & THHBT AR AATEw, |

FTTHT g ATRTHT qAT @ FRIARET TMEERT H=R TAR w3, | BRIER JHI0re
T HRTSATT 9T FH Fod TS, |

HTTH] FRIARE] IgF qAT TET [bdTd TR T FATAT I Sgebier=ehl eara
e faerer qar 1w |

HITh] BRIARE! AT ITaed Jo=iad @l AIeISaHITH qae Mg |

FITH ATFTAT TAT Gebl A= AT F@T TIETT TAA @l TRIEFRATE TRISAIS, |
AT FXRTT] BTl @l GRIET HETEl GRIETheTE 5v |

PPl AT ATATIR EIHT HIThl FAlq FHIET T BITHl TIIANTHRT
ATATERYT A= THIS |

FUH] TRERTAT, TAMOAT TF HHE, AT T IeYTATAR BTl ARATAT R
HTCITAIATRT FITHI JTANTHT FE=IHT ATasA b AAThafedl TRATA THIS, |

(@) HY AGTEHAAT TIRT ZA FIXHEE (Forms used for fund accounting)

P TGSHAAT AT ITET T @ AGSHAAT TART AT AIEH AT TR FRTHEE

TART Ergrl | HUTe AYhRebl HIUEwdl @l &R TN g d@Ie=es [AHITar & .

(1) AT AFE (AAGRLA. 909) : HITHT YT & THH AR TATSA

(AT)  ATRTT qIT ol MERT J=R (T T HLA. 03/303) © ATRMT ddT Goehl
FeR Io15 TR T qEafead @rar faraesar gfafte T

(%) @A (AT HLA, 00) | FYETE g FRIAR A7 AlHd, G&IT a7 G geaivdd
T8 AIATARE @rdees qan T

(%) g T R (W T RIA. R0%) : HITHT HUKT TG qAT g BRI, HITHT
HUH ATFRTAT T G TAqH! [qaR0T grafta T+

(I) T feara MW fqa=o (@A T ®IA. R9R) : HIUR AT TR THT J&T T

b IWITHT FRIETTHT Bk Il TT Il fgdra faers 1

FTAITT =TT AT AGT, FET o %9



(F) o faaRor @A T ELA 93)  FBAlE AUh! FRISRE! ATaidd foarg e
TIR T

(})  FIHA BV feqre T faeror (H. o, 9 R1A. 93) | YRR HUEEH o9gh HIsard
T HEATHT U Hiserd e T

(@) Fg9 JIT YU FRERB] HUR G FAT EATIR bl ATk gfefaad
AAIHRLA ) A FESAE &7 A@AHATET (qard (6= qar T

@) T GIHRBI HITHI T TAT TR Tblbd AT F Fiqdad (7. 9. F1.
JWR) : HUTA ATENAAE &7 AEHFATET (A fqawer qaw T |

3.9 AUTART TAAER AGTHT TINTHT TEHT B AGTSHART EHEE
(YT A@T T wEEsae w9 g fafaw @@ (Areas of fund

accounting in Nepal's public accounting)

AT RPN AGTH] Ao q4T fafTdrsTel d@rdlesd A& ®TAT FEAT=aAT HY T
IRIET FETEHT TAATHT TEHT T | A=A FITHAT FHITT I T TATAATIR
fafirr AT FuEE WwHE T | fataT TEYHT BIUewdl q@Edd G Tgd ST
Aol TAT FIUeEds [afae @rdr qiq Aiwg | eRIET @rdr 99 a9 Heraeedr ud
EEIFH! Tehl G | GGHI AIHRE! ATHE AGTIUTAHT Thed I @Tareh! qaered T
aiferr fafag @mar T eRIET @TaT T GO g TERET BT AGGHET TN TRTH F |
TR TEHT UM qGHT ARRE Tl HIRAT AT TNUebT & T AT TeHT Fel
e ®IAT FUeEH FaLT WWH B |

(o |
! !

FrfgsaTe Y ar fafay sw@n g @

FAGSATAT FITH @l T TTSHT Joodd HURT BT AGTEHAR! [ATTATAR 7 &7 |
R UE AGIETT T TEAT TAN g4 S (Retention accounting
and forms to use)

(#) &Rt afead (Introduction to retention)

FA FH TN AANEEH  FREUETIT  IM@UHT STHET A (Retention money) AT
AT STHTMA (Earnest Money) a1 aididd AT (Bid Bond) a7 #TIQFT&  STHAA

Q&R FATAT TATAT TAT AGT, FET 90



(Performance Bond) T T aT 7T % Ul LTV ACTIT HE FraTqd ARGTHT THH
FHAATS GRIeT A= | GRTdT YW [AT=d TATSTeT AT AiEwg ¥ JATSIT TAT 9Ugies
fraT fagms | A% oXTdT EAAT HRE AT GXTATRT Jaad qRT I AGebebl FALATH GRIdT
STRd g AT TRl 7+ 99 g |

T IEYAA GRIET (TTUHT BT T BT T U RIS AHITeeId AT AT [ebraers
+ TRl T Ul AT ¥ Al qgvie aTaed (Liabilities) T ®THT T8+ | €@RIST0
THH I a1 IERTIAHT AT A AT THH THId (Assets) FT BIHT &+ | H9TA
TRFIDT AGTIVITETHT e GRIST T Rl Tg ar Thd I TTHT TTEAT THAT TR
FTIATE IRIET FER TR T AT, |

(@) eRIdt T J@# A (Conditions of holding retention)

FHT TAT BRF g3 GGG BT BME TH GG TRE (q0agqeraar wTad T
JATSIAHT TN REATHE IIIHT ®IHT RIS Mg, | gRIer Higeh a1 aved Fearar
=g ¥ ST YATSIAHT AT TRae &1 &7 YA 97 FUHT el TRl a8, | afe awar
YIS T AFTHT a7 FAATAT ATTHT GRIET feamiel FAeriied g g, T el THSS, |
AT FRFTIRT BTATOTATHT FAefeafaa Sa<amar aRidy TeT Al Haed Wl g -

() TPRHT F TEATE JHRTSAIT T AIH ETHT JHRTST

() FAS GRFRATS [T THH (pd s ANH SIAT JHRTST

(3) TN @G 4T fqardr giearar ST faq aifepleuert Tq Afow &IaT g
™

(%) ATH ST G @Y AT Al TEHN FA BH T
(F) ®I el WITHATH FEHT AFER G T AT ASTAdd HRIE
\TIHI"ICIGHHCM;I <hH a}hld"l

(&) a9 FATSITRT AT F FTATAT HETRT FET TS RIS

(F) T FA FRUETS G-I TCTIH Y LT THH JHTS |

(M) g1t JE@muTl (Retention accounting system)

ORTET THTRT ATERT a7 Wi, RFdl, afehl, Ioea gl Sl Sl q@rgdhd T
FATE GRIST AGTHUTSAT T, | ERIST STGTHT qEaferd THI UaH Afqorgeeh] qRa,
SHAEATIT ¥ FAATHT (AATURTEART ATt Taaae T T B Gi gRIET A-TIoTet T
U &7 | GRIET @l e [TFaardy aRidl |7 T a1 YT T Fadebl v | 57

FIATAT T=ATAT TAT AT, FET o &3



AT RIS |

TUTT GRPB! AGTIVITATHT GRTdT IETehT oATHT (A= oaTer=r T Giehar qrfeuel |
YRSl @l el gfehar e drdtataareraT U9 T (HeATEaeT dibel @ | o e
FIET FXHIET oIl HRTHHT THT HET@T Gl qTehebl g | gRTdl TehH AITGHT a1 S5
QTATHT AT I & TF, | O] TehH Tl ATNT AT FRIETR T TgHAT Fad @relr
QT | Thel 19 GTAT VTSl ] AUl GRBRET TEHT A gRidl @rar Hiv=ra &=
a7 feaTet AT TS WA g EwT ARTH B | TG GTT UTT &, Tl of@l e,
gfqaed T ¥ fiTerg Tl THY GfRATAS 7 g3 ATl A |

(&1 &I YEAT JUIAHT TEX FILHEE (Forms for retention accounting)

HeTO@l THEFATE 0% 3 =q AT A9 Jeehl AXhTHT G &9 FTA=aa9 g
HA T ERAEE Thd TUH G | TR HRITEEH  UdIbl d@l ITeddl AT
AT ATSATET BRIA AITFUHT B

() AT G @rar AT HA €09
(AT)  TERT gRTdT @rar A IHLA. 0%
(%) GRIETHT g AET fepare HA T HA, §03
(%) dagF gearafa wfaer @rar HA T HA G0
(I) AR eIt o= (eI T@est axidl ardr .S T.RA. S0Y

(F) GBI e =0 MEra| T TEET GRIER MEERT T | 9.6, §0%

() g2 fadr faearor H .9 FRA. G009
(T)  FRPHRGRT [GSUH! TAT(TRT AlTer@ @rdr T 9.H.F. S09

SHT RTHATES GRS T@THT ATFETHT J9T @9 of@THT JANT g4 A9Tal 398 (H.. .67,
q09) ¥ IEERT W= (W T H1A. q03) 99 JIRT Tl |

(@) &Rt @R AT (Steps of retention accounting)

ISl @l (FTER wReg SIHT g -
(&) =T a1 qbEETe 7 91 Sg SERare gRIdr TRy Y T

RRY FIIITT GATAT TAT AG@T, FET 90



(AT)  FITGHT YT & eRTTehT ATHT W.of. 9. 57,9, 09 =T FaT Iqg FIET eRIET 7T
HTRRTAT STATS A

(%) TTGHT UTST AUehT GRIdT SgehHT &bl GRIST GIaTHT FTFAT T

(%) TTET I(GE ¥ Sgk EHT TUh] HIERET ATARAT eIl ATeaT=T ¥ fhar a7
I SIGAT TTBT THTITRT ATRHAT GRIST @bl TEART SR JAR T

(F) ORI AR A=t AT GRS Sgeh A ET fhdTe (AT %19, 03)
A7 gfafte T

(F) ORIET STEAT T4 Geeh STaael TRl GRS SATIRANTT eRIST @TaT (.1, 9. %1,
£0q TR I, TGHT R TCT ATdT Tk AT I F¥eh FASTAATAR AT
T AT GRIST @IaT TaR IS, |

(M) ST gRIET @raTehl ATARHT MR G2l @l (7. 9.6, S03) Jar’
]

(@)  IIHET FATATA A [HREAT GRET T@RT 9T T T FRLA, 0% T L0%
SRIERIET

(@) TG AT AZH THAT S T gATesd dgh STHIAT AT JATHIqeT &TAT YT
AU GTTT T TR T, LO¥ &I S=ATHT ATToRG AaTars T

(1) WE fAETEd Y R a7 garafa ffusr 9 AT w A, fog #
FIEHT ATTE A T

(1) TgF AT a1 GATAAATERHT FRIAR THIX T T HRLA. §09 BT gr=TAT
gRTETT faeirr faamor qamw T

() U BRIEANEE SR ATANE qoT ATTH <@l GRIET TRTI T SRgUep
FRTT R T

(31:)  ERIETERT FEafvad FEAT JAT RIS AT ETHT ATTerE Ted

FATAT GATAT TAT AGT, FET 90 Ry



(®) TR MEaTLr =Y @ (Journal voucher preparation of retention)
IR TRART A= (HFATER Tamry 1w,

(37) IS THA AEHT qed TG M HEe gfafe

W= A

faawor

Qrdr qrqr .

T, TG GTAT (GRIThT Sgdh Al fehdre)
%, ATFTT GRS @rar

(31)

TEHT T eId Sgah et TeiHT AeaT WY afafe

=T A

IECE

g rar g |.

Y. SRIETHN IFF GTaT a1 Tk BT @rar

fepaTen)

(ATTEHT ITed 931 agF @TaTHT STFT)

. TG @IAr (SRRl AgH A

STHAT

g WEETE T eRE TRA TR TEiRT e WEe atafe

faazor

Qrar qr_r |.

T, ORTATRT Ak GTdT AT Tebel 9 @TaT
%, AT g2rdT @rdr

(A= T TE g STEAT STTHT

YRIET ATRRTAT ATTeT)

STHAT

R&&

FIIITT GATAT TAT AG@T, FET 90




(@) et A fRal T Sha a1 @Y &mEr TR dear WEe gfafe

=T A faawon g AT A, | efae wfge
........ <. AT gRidr @rar
......... %. gl S5 @rar a1
Tehel Y @rar
(v o TR TR AT/ e
TITET)
ST
(I) TRA AT YT TG WURT eRIET Toed TfEer TEieRt My Wiae gfafe
=T A faawor QT QAT A, | Sfaw wfge

<. T gRIdT @ran

C RS R I o N

(B) &RIET TMEaT H=aTh I
yifafire Frares, qEdOReEr Ars AledTE! HEfatad R TRaRT Je=r g e

fafa FIOETCHRT faawur

I q | T AL, F GIEERT R Grarene Siguesr ST eafadesdr qTHAT i
URIET THT . 3,4.0,000|- [TEAET AT |

A3 3 | BIATATRT FMHT (AT TQTEa@HT Fadwal el Falel T AT TAATE
¥ feafas I SSEAIT FAHT AET EE 9. 009% qE . 94,0001
YRIET YT A |

A3 3 | NTEHT G AU qX,0001- FIET fa Uebel I €Il GITHT STFAT AT |

3= freTor refeRT ST AT AT fee wferd) AT R 5. 5Y,0001- 9REl

(e IS GIATHT ST TRT 7. OY¥3Rq T W= FATAaHT 97 =47 |

FIATTT TGATAT TAT AGT, FET 9o
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qra= THITATE T [AATHIDT FATHITSTHRT TSTEd (2T Fel ATHATT & T fFaq /R
AL T GRIET & q4,0001- T FIT @IATATS ST AT |

qred | T aushE gRIEl @IATHT e STRTETE ATETedEasdl gedl ¥ 30,0001
R0 FATHITTHDT HTH AR BRI ST T Tehel HY GRdl @rarere e
QTATAT STHT 0T |

SHd FRITREEH] MEERT =R HETH " TR T

T et o A = #fee

T qrEt 4.
q (|reA [T GRidr e 9 3,40,000I-
9 %, TR g3eT @rar 3,40,0001-
(T AT GRIET TTFHATT o)

3 |EI8A 3|, A @rar 9¥,000|-
%, JAMATE AT AT 94,0001~
RTET @rar

(feretra TepR&Ear Tafqara TEre

RIS gTe)

3 |9TST 3| T. U HIT Rl @rdr 9¥,000|-
%, TR 9%,000I-

(FTEHT 9T GRIET SIS STHAT)

¥ (e |2 UHA FIW RIS @rdr 4,000l

30 %, ufadr feor #ee 54,000~
HAfFTTTT gRIET @rar

(TFerll ¥R ATATTHT FEAR &

IS STEAT TYehT &RTdT STERTHT)

Yo |ETed | IHETE T St g3y @rdn 9%,000I-
94 %. Thd BT @rdr 14,0001
(AT TFHT GRET fRar Tege)

& |ATSA |2 ere HETead Sfad aRd @rd 30,0001
R0 %, IS Gl 30,000]-
(TFIYETE  #aredddl  Td auEl
gRIET SR TR ST @TATHT ST

TTreTenT)
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R.2 AFEE eI @l MR G- @al, ddihT ag® Tl fFae T
gt qfedes (Individual ledger, general ledger, bank cash
book and reports of retention)

(%) =afeaa axver @@ (Individual retention ledger)

ERTET AT Tk AT a7 Tl SATHaTd HRISRH! ATTeg T FRIAET v, | AT
YRIST el ATaT a1 (el qiE=e T Araede [aeaxa oigws | T ehiadel g
JATSIAT GRS TEHT I AT AT SATRTe eRIEr @TeT Tedud, | a1 @rar axidl e
quatg IT gRIdT RRAr a1 Ja¥ T 9% AT SMaell AgrTaigqel AMGRerTs, | aeidie!
WS G AU A JATgH qaT ATqerd FATTRT AT AT aRidr @rare
wfrerg sgafead T TS | AT GRS @IATHT SRR TMEERT A= AT
FRIER gfafte TR | T A1.3. % AIHT AT @A TAR T T FATAT THE T2q@d
T GHITS T | ST STl @rdr 7., T.R1F. 09 HT dlUH g |

(37) AR & @A gl T IIEL0T

T IETEROreRT .9, R AT IfedAt@d THAATH TTH! [a297 | T.H1.A. $09 &l AT TT
gRIET @TATHT TR yiafte Tiews, |

HA G RLA. 09
aifefae wrafem, wERTT

cAfddord R Jrdar
@rar 9rHr 7. 9

YRIAT e efad a1 FEATh ATH © JHETE AT | RIETRT ThR © [aadrH aerae

T qFIe At (FEATHT ZHT) GRS =AW ety © qu faw
ST @ TR FRIER g dgeh @Il 7. Tehdl
I . T @

THE BT . ISeepT ATH TSI

TFBTRT BRI T FATSTA
HECANEEIR)

FIATTT TGATAT TAT AGT, FET 9o %R
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(en) et fa=im fa@<ut (Financial statements of retention)

ERTET BRI ATATF [TaRueTs qiqae T B aereredl o faeawor afdaeg | a1
HTfae, AT a7 ATafde FTAT Tqaad T TR TS, | TIHT FART ST a1 (Fhradr
qTeT AT, fRaT a7 @ HURT T ATl TEehT GRS fedTe Al T e | THT AT
IS GTT T FTATATHT GRIET fearata=er B feara foar faa=orer &ar afq @
TANT T, | AT FraTerdes aeig T Jgeheh! ANTI@le H¥eh T TUAT Flehl HRUGHT
afg=me TR feara frara T Ar gter ST iy | A et faaror @il e
gieerad, eRIETT a5k AET (ohald ¥ eRIdTHl Jgh TWIHIH ATIRAT JAR TS |
gRIETRT [ gfaeaer! &= |.<1.9.F1.9. 09 AT qMHTH & |

HAATRIA K09 & GETHT TAR TRUH AFTa@d Ieeod J9qhl = T faawor
TARIET JTRATHT AAT T g AT,

JITETOT

TS FATAABT A 1.9, Fl AIATH &, 50,00,0001- GRIET HISaTd (a7 | AT FHrareraa!
TG T T, 43,00,000|- TZFAT T &, 800,000~ TEHT GRIET I AT | 749 a9 A A7
FTATATERT GRIETHET ¥, 9%,00,0001- BT T 3. 3,00,000|- IASTEHAT TG AT T ATET
AT | T FTATATR] FEATHTIAR AGHT &, 9,00 000I- ¥ JFHHAT %. q,94,00,0001- HiwaTd
TEH G | TIHAT T IHT FMATAIR! HISGTT 3. ,3¥,00,0001- IEHI TIHE YT AT |
AT FRIAET ATARAT AT AT TTRT GRS ol qiqass TaR T |

§RIZIHT AT faaurt giar T IeTETuTht TATE

{9 RLA. K09

........ AT / faamT / wrare
ERICIDY fadi=r fdazor
ElDEC 1 I Al ... (HITa /ATiie)
faa<or T T
q. ATFTHT
(@) T AT/ 1.7 T GRS ArwaTd 50,00,000]-
(@) =T [T/ AT AT YT TR GLrar £0,00,000]-
STFAT 9%¥0,00 000|-
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ERRCE]

() AT ATEAT/ AT .0 TRl TUHT gRA80 4%,00,000-
(@) AT AIEHT /AT . qaT TATET TR G 3,00,000I-
SE==11 95,00,000|-

3. YTATTATCHT T (3-7)

() < \3,00 000]-
) gI?'::OF 9,94,00,000I-
STHAT q,3%,00,000]-

¥, SEHRATATCRT (et Hieard q,3¥,00,000I-
Y. BwYE (3-%) R,00,000|-

%. T¥F TATHT BRI ;. HATATA IS5 NGl T Braahl
=eh T AMIE TUTHT Fgpare AFTETERT |

T TR TRTIUTA Tt
TEEd TEEd
AT AT
I3 %
ffer ffer

S FIAIAT T=ATAT AT FGT, FET o



ST

qoT ! AT Bial ST ACRY -

I Al & BT 7

TIHMT FITATS TRATT TR |

FAFT>AT BT AR & Bl ?

ATESAF HIT B [FT @I TS, ?

Ao BT AXHRFT Jel @TAT &1, H Tb FRU (G |

TSI A= BITAT AT T STEAT TS 7

T Fisad HIT TSHT T TG AVERE! Aload HIHA=T [ a1 T 7
ITSTE ATSHIC T el BTl FANT TS ?

()  FET HACATHT TSN TR &7 7

(1)

(<P)

)

(k)

ISl THH ST AT A HA T I

qoThT TR BRI IO ACR/E ¢

FIUR! I fErd | IRHNT BIUH TR AU Tl |

“FAATHINTH e Aioad HUAE @9 T (Head” TF AAEGATS T
TTHETH |

A=A HITHT ATTYTHAT T TAN I BIHT deTard |

Al TP ToaATAT FALATAR T Tl |

ISTET ATSwhic ¥ favTsT HITanHT FETTHT == THard |

IRTETHT GEATTHITTHET HISaTd T TShATARET HISaTd F¥eh GCHT el
CRIERGEILIRITE:

TThT JRAHRT ATHT I ACTR

AT AXRRB A(>Ad HIUHT SAHT (a&qd == Tl |

FEATAT GTAT TAT JAGT, FET o QY



@) gdre g fEE | aRidl Teldd qadT I T |

() AT SRIET @I, TEERT JRTdT GTaT, URIdTb! ageh AT fehard T TRIdTeh!
faira gfqaaemr FgaaHT JETed |

R IETIN

. AU ALUuAYA RS qHEEnEr SUHRT W HE qo T frneieT qmwrEnar
et ffiea @ e} @ fam e @ | aud fheems fagm o]
THAHT FeAfTh FIRAGTCR ST T T aqaqar famemsr e aded
Tl ST |

R Fo fwior saanfie aEwfE e aifes s @0 q@e @ T
AT TRHT WO | 8 FER TdF JFRHEET 9 Taeast a8 a3idt &R Fadl
T TEAI ad TEWRIAWT WWH! T | SRR TEdT TEREAT AGHFRT HeqeH
FRELH FH THT STRWT FCTH GRIET THART FEAMAF HIRAT FIRL T
fFE gRE @aT au T SR |

3. foarem @ el qga e IRE g e wwer fafvem s e @
TRHT T | TEq! HIEHT TH JUERT Hlead HIETR Jqaed qaaT TR |

X% FEATAT GTAT TIT AG@T, FET 0



qrg 9%
3R folRkIesIvT I A1 URI_101

(Internal control and Auditing)

6.9 ATAF e aftsa T IWH (Introduction and uses of

internal control)

(®) AT feaesort 9f=T (Introduction to internal control)

F U FTATAAR] GoATATH AT IR FrEeg ¥ Iwaniasy aar wraasaran
T TR THATIURT AAITATS AT (AR ®IHT (g7 | AR oo &
TEATH] ATTATIAGIRT ALATIART Ie9T FIART ATNT TUTIA AT FSITSART ATTIF,
YRR Tl STAEEHT AT, AT, TAT FAAIEEATE TS, | LT
FAAIT TAH FATAHRT FoaATAT AR ATNT AAATA FFITTAbT FLETT T, BABIS TAT
Tedlle%® Il NS, AATaedE ®THT g ATaAH] @ AFATH T, T@IH ATTTaaed]
AATIAT TAH JUAT SIS (F9a@-a dide faavues o qar T4 Sl FIeedrs
AT I aedT THES, |

FIAT FFAHEA Wl A, aH, FEiEaEeddl Gads aideg Sad b
ITRATIE T FATH GAFIE a1 Ale I=A0 T R J&T T | A=A Aaeoret
FRIATAT & T IR ARTT HHI FHARIBT AT HIFATT TeTATE g ol THAT BTl
oo g | a9 R FeAad g Rar dfigtg e At faxirr faaworet
97gar H=ra MRISE (Internal controls are the mechanisms, rules, and procedures
implemented by an organization to ensure the integrity of financial and accounting

information, promote accountability and prevent fraud. Besides complying with laws
and regulations and preventing employees from stealing assets or commiting fraud,
internal controls helps improve operational efficiency by improving the accuracy and
timeliness of financial reporting) |

T FTATATHT AT FSISTHT ATRAE (I BTAH AGAHT AT ATARE ST, AT
dEGl T JAT AT FALAIRT  [ATATHT JUIEE  Aqaeqrad e | AT
0T JUTIE®H! HATFITANE AIE FRIAR TAT AGEHTH Tl T SAFIIEE
AT TRMSH Aleheg, | ATARE [MAAGRT ASTSTHAT THATTHIAT THH FTAGAT alae
g7 | AT ST U3l HILAH &1 A AT (=AU T3l JTeA &l | ATk [Aaw=urepT

FATAT GATAT TAT AGT, FET 90 309



ATAHATE ASTSHHT AT AMSBA ITATAEE BN T Fichesg, | AT Tl ATEATIAR
ATRT FHARIEEHT AT TAT THY FSTSTH AT FgITANT TTH ATRE AHUH G |

(@) wTafew faeuTRT ITWEE (Objectives of internal control)
AT (IRl JgUE® HHTTER B
() FEATHT ATl FREAT T
(A1) FEITR [EATTHAT g a1 T9are fqaeor I9
(@) @ TS A5, AT ¥ TSN AT ST T

(3) T FTHE® FIF, FMIH T qUeliesded qUat g 9= aHafiverd e
(I) Tt AfTArTadT g9 Afad TaT JUHT AT9TF FRATET T

(F) TATRd FoieH AT W@ Atad w1 RIS

(W) HEEd 9T AMARATIR FREAGFEA TH RIS

(W) TR TRATAATHIRT AR Afqepar dfaalg T+

(@) A=A TAH ATEA ol TRIEATEATS FEdRT T |

(M) wreateaw fresorEr afeman (Process of internal control)

AGIEHTHAT ATANE ATV MG TAT GiehATewd (MaRI T&T T@IIITeATRl Fee=ar
T [qeaaATarsl HR=adr HAH TRUH 76 | AGSHTHAT FRIFRE! gl T
favaaradre afq T Hewd WH g7y | TUTSHAH TeasTHT ATARF AI=A0HT AR
freafatad gfear sEevea TS

(3 forETEr atgwie : wEtaaeE fafas fRarsmarTer aft we ®RE FHENT ar
Afaqars fearr &3 Afe g7 a7 SAFIe g7 TTEAT FH T |

(3 AETEEA JUTHHAT fafer uge e ;- SETgH YUTH R fata saddeeaed
JUITCATHT qTEaS Tl T FIIel (=0T Feadl 1S, |

(@) gwatawr Wifaw TOBT0T . FEITAEr Hiserd, AVE, ool qUT Yidaadesd! qarerehl

T IRTLTTT T&T TUHT SRR q9T Ades Test ®IHT IAT dq1g | AT KE
@ gereTor g fata 2 |
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()

TAT JUTATe bl faehTe TR AT ATITHT AT BRI 9 13T FGEIT Ta AT
=0T 9T AT diheg |

I ar areaTiE® TOETOT | BRIERET Tl TThT 217, FTTied ar ATaiee Teeforel
AUHT Afcepl Ifeard TN TFAT SR Haf=ra T |

a@n faaur T gt srafusw S - FRER T 9 e, 5w, e,
qfe=T T FHAH = T afre; |

fomaTT gerfaeTETe E&fimfa : M= gerE d@r gfqeaed ar fad faaroesd
THAR qeTfgeRiaTe STi= qe0eTor qoT TR0 TRA9E | Jfedl qaTaere ar
[ JRIIRRId T Alce® Fel 9Tel TTSoA |

ATty fagesorEt J0T (Steps of internal control)
ATk (IRl =RuEE [HHTTar &

(37) WSTSAHR! ATSAT, FAAT, HAA & HMH TH TAT FH, Hed, FFanT T
STRANIE AT, HIYTT ITRATAT & ST&T TeTes® JqAHT T |

(3T)  TUrEAR qre, fEer T

() HIHSB! &Y qad, TR AT TH Al FATIA

(F) B fare T
(I)  aoieHl Aiv=rg AHmET W @ T

(%) afafda aRfeafad T Fo @ aara |l AT AMfdqeh THT THIAT TATSHA
T

(F) qEAMEIT AUATAR qU TR &, I AT el AT ATH G, TEATSA
(@)  FEardEEd i qerar T
THTEHTLT ATAF (a1 JUTTHHT &I acage (Elements of effective

internal control)

TATEHT ATATCR AR AN Fg9d (AR, I AIeuee! (Heieor, fqa=rore
ATRT IUIFT ATATART (ST TAT LT M T ARATET FARVE Tee AAws, | TATATT
AT A= GUTedT A+ qi=eiier doaeedl IJUredia @y A,

FEATAT GTAT TAT JAGT, FET o B



(1) TR aEERT ¢ AR AT AT (e AT et afdeg,
oy qAT ATARAIH HaIHT Aaed AT aeuer it g
=T (AT T8 | FHANEEATS SHIE%d] Al TaR ST FAfTFar]
o Algeraed aR=raT W, SAEEd gWIed wEE AAAd FTTHA TaH

FAGFTET HeATSHA TR AN ITTE ATATER0 AR T, |

(3 SfewHT AT : (Madae g ol SaH T A(iaiaedl Aearseh T SaHebT
TR &l qie=d, fqeaor qoar FFrgd T Fawdr faarsgade | awre
SAMGHET ATIRAT AT (AT JUTATHT FHATAIIF ARHATSTAGHT TS, |

@ fruer fearwan - faaifa Sgea oifta 9 srataatas seariqfea Sifew g
T AT @I | AT G H I T AT E RATRATd 9T BRESTEr
ftor T =T TS |

() AT A =AW : FATATRT X [hATHATIATS el qBI FHIe T [ara~ T8
TAT FRATATFT FHic AT METEET oAl T F=AR HAA TH ITIH ATTHE®
g |

(I) AT : AT (A0 GUITEATR! (HATHT AT AFIHA T AT {qeqeor g
HATSHA T IMGUHT FHSANT T AMGHb AHTE F¥arad T, |

[T FRT@IEEd AT FRIEAR AT BTA] oardd T4 AEeTF Ald 91 (aq

FATUHT Erg | AT FRATATHT AT A T FAMGH TEw Tl AN Fad (9T,

oY AT TS ATl TFHANT [SUHT 75 | FTATAAR! TSISH AAATATAR fafa=T Hrared

T FHANEEATE Bk b ATPR (a5 ATH I GOl FAedd TRUH 5 |

JRMETVHT AT [aATATHRT Tdh FHETHT FHA QT & THIAT FHA [G9F T@T3d AR

FATTHRT Rreror drfaerarg faq afewg | a1 drfaeerer areT F9THT famndt T et

HEAAT ALY T Hiod gvg | T faamdiert faerg Geangen T fofga q<rer ufv fafaer

=xor ¥ fqaw fqawer wifvuer gesm | faemerawr =t e aear yiwmaes 99

g |

¥.] AGT TUTUTHT 7Y, Hgwd ¥ T (Meaning, importance and types
of audit)

(F) q@T qUeTuT®RT A4 (Meaning of audit)

@l GRIETITR] AFIRUMT I Luca De Pacioli 1 Summa De Arithmetica 7TH& T&ie%
YIS, SATIF TUHT HIH=S, | q% AT AGIROT TATT A 9 SRMISara Forer=Tay

NN el N N ~ = o ~ by e c =
Techl bl blldedel P @Qaﬁga JAWTHT g AlceTbl Joold M [ddeATg Yl =3 T
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F IJUTAFHT ATHT TEAFHHT Joei@ AT ATET 875, | @l T Tal Fazarad fafe
21 | feara Sf=r a1 o areurars AgIsirAT Audit SHWS; | AT STfad ST ‘audire’ AT
AT TR M &7 | AGHRT AT T T | AT AR AATAR T HERTSTEE
@ i fedrers! fafqan /@r =i 98T gATS Tl g "audire’ MEHT ATHAT
% 'audit' 957 THATHT ATTHT A= | ITATAHBTAHT @l TIEThb B T T
STEATHT ST THHT JITHT T | AT ARRIeTAT F@T TLIeTehel IO STEATehl /T ST
TR HRARET Frafead [T FRreee! qre afd TeH |

AW Hanson @ <@ W& J&T FHU AT o@ewd = &l Sgare f[ddresdl
faegaeraar ¥ fa-e®are R MRS [FaRures! fqeaaadr ¥ud T (An audit is
an examiantion of such records to eatablish their reliability and realibility of statement
drawn from them) =X <@ TEI&0MRT IRATHT [GSUHT S | FqA=iq fedra foara
G g d MIHe®d! qreaT TR A9RUS], @l T = [qarodr TRUHr gfaftees
fAaifed FifqeaTeET 90 T9UH ¥ FEad UF, MIAATER AEeds 99 ¥ 90 od@r
AqMGU AMGUHT = T, |

@Y TEETIT ARl ATk BRIGRIYT AT @l HETATT ¥ ATTAGaeehl a, e
TaH JeeTHAS TIETT Bl A L §rg | @l G0l @lehl A= T qHeh ATIRH
A AeATgeh qaT faecorars SHISe | @l Teqv Hadd a7 FLarEd y=aida o,
FAA, AIfq, FMow, FEHA Ja7 JQEHE [, qTEeT AT AIIGUS . SATTEHT ATHTRHT
TR, | HBTATAABT ATTIF GTcAeh! [EATTHAT STT ATTRT, G [SHT I AHT, AMGTRT
AGTHT FFIU @ATEEH] ThH @ISUH aT Aa@IgUeh! TRIET I Al d@rd 391y feafq
¥ 1fder faarves geqa e fF Tad A= HIRT ST ofEl TR & |

(@) @1 TTEAUTERT TEHd fagage (Basic principles of audit)

TGN RIEATS [FeadATd T THATTRRT TATST I¢¥THAHAT (Objectivity), TR HI=IAT
(Professional norms) ¥ MST&TaT (Impartiatity) e fasmy e i%—;rqa?' | THRT ATNT T
Tl WA GEIATE Gl @l JRIET Hrdehl AT T, T T T MGUHT TeRTE
gfeaed fad o FAT, TemEie ¥ RN SHEwdl gade | @l Te A,
frcreafaar, wriEerar, THTEdIedr, ditecadr, Javeriacd quT HT=aedrel ST dgiivde
HATIRHT TG, | A@T TRIEHT FFeg T (AFiarad ATaRed [Hgres faeaeardr &9
TEATH] T B

() E@ae@ar qar FAWET (Independence and honesty) ®1 fagra : @
TV FTT FhHT 987 fw o1 qAUEHT A 99 Gaa faeqer, faepue,
FAA T THTMETRATHT SATdTa g7 |
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(M)

RGR

(M) TEwE @eTwar (Professional capability) ®1 fagra : TARTT FerHAT o@m
QAR Add 2l | JET GRIEThel AT HAGHET WAl god e
ATH o RIS TR {1 ¥ T UaH d@r Gee e gEEren
FTATHITATY TS RN S Tl AT |

(z) favaafwen (Faithfullness) ®1 fagwa : ST TLTeT0rehT SRITAT FAAT a1
YT STAATAR eAad AT aTedhebl AT, T FEST ¥ FErasian
FHATE ATTFRT TRISTEEA |

(%) wWAl AT (Legality) ®1 faga « g=ilad &, @i ¥ giwdes saeverd
TR AT FRIAR AT TACH FEHAT ATTH i@l T T e |

(I) arfeasar (Materiality) 1 fagra : afed® @m T&0e HREARHAT AR
qIR T AT U ATrcdeh T&Tehl FFE AT AT Srehliaequll T de |

(¥) Sfaa TEQATHTT (Fair presentation) ®1 fagwa : Afqw w@rT wdrevreme
FEITRT ATTIF FRIER T faxird faazoresr aIAT BedT IRl TATH T ATEATd bl
Feh TR ITad JEAATRLOT T |

(%) @ EwEar (Professional clearness) ®1 fagwa : aide faavorn gw
qREdad ¥ GAPISH ARAEATATS (G0 TR FEATIgad [Eareebaraehl
TEETT IS, |

(@ =@l qEuT gt (Due audit care) ® fagwa - Af<aw F@T IRIETITHT
FHAT AGT GRS FTSTAT TATSET, @l GRIET0 BrIqrTe &l J97 giaae
TR T&T qU qragmer AT |

@ fawT T AfqswaT (Loyalty and ethics) ®1 fagma : dfa® wamar T amaeter
AT &7 AaH @@l IR FREEEEA T | @l TR e

A

FIACAT T ATERV] TEAT TETERHT FIel Al SATST AT g |

AE@T TETUTRT I (Objectives of audit)

FRIERET [GATATHT AFTIAHT AUHT Mol TAT (AT HUHT BARIE I A3
ILAA @l TAE MRS, | AT FRIERBT (FAGATHT g 1=, [T feATiaen
ST FHET 9T AMSH T FRIARE (qATTATHT FETREGRT & Tell, AGTSHA
TeclT, FgITveTeh Tecll, UXeh Tecll, IERT el ATTE TAT ANTST T @l TRIETITRT
3eT &S | AATedh of@l IIEUH qT 3¢9 M Tar B :

() AT PRIER T TATHSHA FrAfafTed] qerr T Haeor 19

(3T)  ATEITIHIT TEAAT, FIARTAAT T STATHS &R Tagd T
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() @Rl @ar T AATIAT A= T

(F) WESE FTAThRaEdl T TRERAT FALT T
() FETH THY PRER feqiqawl dfead T qard gidaed T

(&) T gIeuTRl HETd (Importance of audit)
@l YRIETUh] HETadTg (T SaTged] AIAHAE T T Hihwe |
(31) IRl TREAT T FEIANT T HEd T |

(A7) AT FRIERAT AT FRIER IR TS |

() GHTAHRI EYHT ATTIF FRIEAR oATAT T TETSS |

(%) [SFaR AfFERT qUH T [0y, TEEdE, ATaEr e w3 il
qaTe =T T qEdn T

(3) anfds Fraer faqeafaaraes T g 7w )

(F) FRERAT IFETH Af@ TIH AATAIAEE AEAHE RIS, |

(W)  GEPl TATAHCAT TAT ARl HeATSHT TE |

(8) <@ TOeTuTRT TR (Types of audit)

TG TR T ATARE T ATH TR T3 Jed THRHT aieo TR, |
AGT IV FRIARTE, PRGNS GHIAT T FRER 8 qUdfg TR 90
AT &7 AT o@T YRIET HRIER q8= TUq9=Td AT Teeg | @l TIETreh!
& ¥ JEYAATIR AT T ATTH o@T GeIeT0TT A1 (HFATTaReT @r qereqo
T g,

() AT @l & (Internal audit)

(3AT) AT <@l 919 (Final audit)

(%) o< <@r 9RE (Financial audit)

) Elo‘lﬁ'ﬁfl’c}? @l 920 (Performance audit)
(3) HIATIA @l 9RIeT9 (Management audit)
() a9 9T «@r I (Compliance audit)
() FAAT giatg d@r 9 (ICT audit)

(T & @l 90 (Tax audit) #AT(E |
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9¥.3 AT A@r q1870T (Internal audit)

(@) STFafeaw A@r TO&uTR 9=T (Introduction to internal audit)

AT Fe9T T ThAThaTIaTs eATTHT T FENfiaeh H=TT a7 FA-AGRT ATdH
BRIATER] AT T BTHATS ATAKh @ &I AT | T BRI GRI&T0T,
TG T GIqaed e | T9aTe fafa=T Fraardgae! I ¥ THIEERT ITARTH
AT TALATIAATS TedNT T3 | QY AT AGATAAH] AT [AAAUMH ATTH
2T | A=A @l TRETUS e I FEATH! AT FRIER F97q feqre et
Trfedd (R aTeheTIe®ed! | T | AT @l YL Tl AlATI AT A5
qUHT el AT FHART AT T FRIARHT AGAT FIAH T AGLATIAATE TEdRT

T |

(@) WATafR QT TLETUTHRT I (Objectives of internal audit)

(M)

k5 Y

(1)
(3
()

(%)
(3)

AT [HAATTRT THATHCAT ST T
FRIEARH FITT S T qfe FIRHAT FEdRT T
AfFTH T G T FRIATRET qUiaT T gam HraH T

g, ANAE G F=ATA T GATAA FAH T AN TATI |

ATAH A@T TL&TUTH Hg<d (Improtance of internal audit)
AT @l GRIETUTh] Hewd [ ATar Tahl &

I FATATIAATS FIATFATGAR] TACATHT FEI= AT Fel T fad

TTSAH [ata~ Thrgewiad Uheadl T GHad HEH T4

FRIAHAT g Tectlehl AATARAAT F fageror T Jiasar Asam T
FETRT AR TATS TR SAARRT T&TT T

AT BRIGRPT TATT ATTTHR! THTH AR TR

@, AfvaerE qaT g T T8iqe! eEdr 3 faeadwradre! qererer T
ATeeep (0T JUTelTel GoTaehtiear Afagigar qednT T+

AfeTH @ GRIevars faird q9r e e TeTAT AT FTAHAE TaTH
FHATIATE ATHT TR ATTehar T SHFRTAT B T Fed [ T AT |
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¢.¥ Afeq® @@ q&TuT (Final audit)

(@) Afeqw J@r aiEuTRT 9T (Introduction to final audit)

AT a9 U AUUTE FRISRET ATMF (a0, Toaw=aT @l qT9T TATIT BT ged
A HTIgRT FAAT ATITRAT T oI@T TS ATTH @l T A | Frasiied
EFTAT ATeT| of@T TE T ehraers daurie efaad gar TRus gw | dfeaq @
&R AT fAfate AITEUE ¥ ATgRER AUATSH g | AlTH or@T TE FEA T EA
TIRHT T A= BT AT T TSI AT TMRURT g7, | TITAHT HeTAET IRIETRaTE
T ¥ o@r qRIE0 UASATEY Al=qH @l GRIE0 g el & |

(@) fraw @@r aETuTRl Ie (Objectives of final audit)

L))

ATIF FPRIER T&T TATAT BTN TTAAT AU, TR THETT T

G T AR FAH (GG ATET I, AR TLE T
AT faarorel F=Aqrehl Ford anfder feafdqepr Feraor T Teahr FHEr T
AT AP G T AT AR AT (a0 33 AU, AR Afehd T

AT PRIATIHT ToATATAT THAATIAT, FTIGETAT, FHATAHICAT T AF=ceh

TGTSATCHSE AT, A T IfRaTAT IR T fashede® dfecarsd T GwhE

O

e STATha(Edl ¥ TR HTIH T Gredried T4

AT T JUATH DR HeATIHA T

MEAAHT AT ITTET ¥h1a T T TS |

Hfew @ aieTuTR sraw™war (Necessity of final audit)

A=TH @l TET FAAHT AR g | A9 MR=d Sataias O Amded
FTRTETHT T, qUIAT T FUATHN TR T IRGUHT FASRT AR T TR A
TAH SATHST JUHT ATTATAAATR] I T ATTH oI@T IR ATTIT Rl
HURT Bl | THHT ARG ATTH d@T IRIE0 ATALABAT [FTFAATHR @

(1)

(&)

FTAAR] FET qTAAT TRISA ATALAF FSRTAT AIATSA
GIAFl AT &TAHT Tl ¥ Haeadl ST ITANTHRT HUH G T+ FA
qife=ra T
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(%) AT EERHT @1 97 T ATTATHAdT, SAema-tedar ar fad sasTdes
BRELEIC]
(%) AP HAITIAHT FI THATARNRT TR G A~ BT (A= T
(I) F¥ATIad FFAART, ATTATAAAr dar sfaidese! dfe=n= (Identification of
fraud), THATH (Prevention) ¥ FMRTEHIT (Cure) T ATH
(F) ATIF FoFewd! AT, TAAT T ITATIRT ATTTHT ATIHT BIHT HI T
AT SaedTehl Fanaar feeor 1+
(W) TAAR TAThH(EATH TagT TR AP AIMETIET  FATTH] LTIATHT
TR TS 3T |
(&) Aaiea® ¥ Afeaw d@n q&uTR ®XE (Differences between internal
and final audit)
FTATAAD] FRIARP! TFAT, TOAT ¥ HATATAT &A1 T&TRT GAL0 bl ATHT
AT T AT GT TEHET 3 JUART TR, | Fary A7 gt far=rmr wer faear
EH B | IEAT fAear TR 8 1
faa | smax famwon | swafvw @@ axteron e @ aEuT
q. | @ e | FFeraAdane HaE aurfes fepraer qarfersrer =t
UERIES FEafed FEATH FHAN] | GURGAEmd] Qe qaTare (e
A TAH TGN @ qeTsd
HITH o@r qeETT T AT geg |
| HEITR] AT BT T | F(GTA ArbaHITSTH AFAT AU
TRIETOTeRT AT JIHFHINTH | a7 FATdE ThTGrard a7 drarel @l
RIRREI TR AT T |
3 | T 9w | e eRERe wHAT | AT a qETe 9 e
T T fratad &oar SR At faaror qar 9uatg T |
THIAT TR, |
¥, | 9fqaed 99 | HAEd a1 HEIe TWER JHE, T3 a1 F=ATH
T T qHeT T afafqarrd Favarame ar g
=g, | T ARIRr T9e 99 I |
Y. | AEILIRAT | FEAEATIAR] AT FTAAH ATATHAT T TS, |
ATALTRAT IR0 T
RE% FAITT TSATAT TAT AGT, FET 90



el FTIAT LTI FIET A9F P | fHatadarer
Hifaa T T | 9T qTAT FTACETAT, TAqeAtaar,
frafadarert <r@r TEIeToraT | TATaHIRar ¥ St AT
AT AT g7 | THA @l T g, |

EELE Tell, AR qAT AT faaor gaToTT T, HRIEATH
fewfaeT T=arse qun ATferepTieeRa g T ¥ IfETeRT
T & fagad | e AT g |

@ TEATITAERT FHARATE G | @l TEEThR] ST FIAAS
3T WA T gad | | AfHaua g |

TS AT ATHAHNTH | TG AT AR FATA ATbaHITTH
TS | TS |

¢4 ATTAHT LRI @@l T80T (Government auditing in Nepal)
TAAHT FIHTT @l T ATARE T ATH TR HAT: Tx (BaHATE g TH G |

TATAHT FLHIET oTE@T IR AT FATAR TAT FIAAT Javd TRUHT T | TS, T
T T T AT Jehl GRFRT A@IHT AT @l G0 HAheh qared @r qereTor
fePTIreRT ®HT TehT HETE] TIEAFATE & FadTeh AT T | AT i@l TIET A

AU TFRH Tl M= FRATAT T AHaane, T97 ARHREN I @l Ha=aeh

FATAT T A=IAATE TAH AT TEhl el dehl @l qRI&0 Hfqare g aaedT § |

TATAH T [FTHPT @1 T ATTATS (ARG ATCHT J&AT TRTH G,
SlUTeTaT IRPRI oAl WIgToT

.

AR S@n qLiequr

!

sfras s@n gdequr

U AR HETAET MI=d FHAAaaar

e TXFR © Jeu «@l A=k FIATAASE

T PR © T dehl @l IIE0 AiHTqere

qRTETRTE

%

Jrasiide GTIH T AT TaS(h [T
e Tl AT @l &0 grAafdene

‘WﬁWWSﬁT
"| FgE o qiErdre

FIATTT TGATAT TAT AGT, FET 9o
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(F) AUTAHT LR FIUATCRT ATACER AGT TLIEAUT

(31) AHT GLHTLHRT ATANE AT TGV : T GRHET TT5ad BT T AT BITHT
AT FRISRET ATAh @ YLIET0T T aeT A1fde wrfaty aar fada 3o
FIfrca UA, 0% o TWHl B | T UHAH SR 33 AT AU FR AATA TR
ATk oI@T TNV HETA@T HueTeh F1ATd T qT HraTeAdl dlebebl ¥ qdT
G [HI=% FTATATATE g HAXAT TEH B | AIRRET JAF HTATATR] FRIATTH]
frataaar, fadqeafaar, #PEear T GATIEIRATET ATIRAT ATARE @l TIero
TG | gFalad FAT@AR THEA AT FATAAR] ATNE @l TIE0 RIS T
@l qRIETTETE SRUHT BiRaaeE AfeTH o T g T e a1 wede
THIE |

(A1) YT GLHRTTRT ATAHR AGT TEUT : JE9T IRl TR @l TIETOrEETwaT
T THEITIT TSRl ATk brataiagraval UAAT TRUR G | T AXhREESh
AT eh @l RIS FAEeE qiq SUT bRl 938 Tahl S |

() T GEHRTCRT ATATCER @l THETUT : T GIHR oo UAel AT GIFT
T G- [HeTaed ATRARE @l GRS G T Jehl @l e gt

HIAEdh! AT @l TLIE0 qETaTe g AdedT Tehl § | 9 T Il AXhRA
HAATA TATEH] AT @l TV T B T TRpReed TIEH B |

(@) ATTAAT IR FTQETCHT Afecrd @1 T

AT TITETRT GRT ¥ HT FATCART Tl FLHR BRIATRT ATTH @l TEETT HETaT
TTeTRaTe & AT Wbl B | T LTl of@l TIeqo U, R0y o 99 fawaried Tal
T | WETeldl TRIeThe 9ed, 9T q9T AT TEhl Tel FTATATEEH] @l FTATTHITH
frafadar, fadeafaar, sricerar, gamEwiiar T ifacradder JTarAr T | T9 TH
TG TR AT Ffqaa HeTo@T Terefehel IATTIHE T e | HeToaT TeTeTehehl
ET AT JITGGTHT FHTL AUH [UIEEH] TGHH] SHAT TgUT AAGH A
oT@T AHITHT, FEThl ShAT FFATId FaThl T AT <@l ATHITHT T TATHA TEehl
FHAT FHIedd MMSYAT AT TRAATHT TH TR BTATTHITH SATA g AaLdT 8ehl & |
ATaATeh XTI a7 FEATh! TITAT IHRE! L0 FlaeTavral Fel TTHca WUHT a1 4T
FRITHT ATITATHT YO FITTTATRT el JIHT WHca ATHAT AT FLATHRT ATTH oET
TEETT HeTel@l TEIETehepl YRTHITHT | (e T oI@T YRI&T0T T qiehel AT T
B | TAATAR Al FLATAEwd] ATH @l T HeTo@l TeTdhedl TRIHLH
FrfeId TR goaresh A [Haad Tl TAATAT d@l TIFHaE 57, |
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ST

. d9H TR JfT BT IO AR
(®F) ATANE FAATH HF TR |
(@) AT FTAAE B 35 JLITE® Ioci@ TRl |
(M) AT =0 qiRarHT (FHaRIE! aighic STHEl & ol 7
(&) @ TEEers G THE |
(%) oGl THEHE F AR (G AR |
(F)  HATARE @l IRIE0 TR 29T & &l ?
(@) e o@r T e i
(W) U9 YIHRp ATAH @l TETT FIA e, ?
(¥F) Tl GEATTRT AT~TH @1 TRIETIT T JEIw W] hcdl GouT{eh el G 7

. TR J¥R! BT IO AR
(@)  ATARE IR GR=T faqarg ?
(@) THTIHRI AT AIAVR Tde® & & g 7
() T G THh 9T LRI BIAT A&Ta 4 |
(&) B af (T AT ST gerEur T FRUEE AR |

(%) AfTH @ T A Bl TG ATAIHAT Jodd@ TR |

3. TR YEART AT I ACTRE
(@) HATARE AR gfhRdres faeqaar == THad |
(@) @l e IRy [GHe | T9E [Mares aud T el |
() AT T ATTH T GRIEUR] (AT @S el |

(]) AT FLHRT FRISATTER] AN T ATTH of@l TR0 & FaLT gr, Bal
STERT J&qd THer |
TRIISAT FTH

auTE reuTAd faemem ar AfThed Rt FITEIAT ATRHF RTOETCHT A=A qar TfeaH
AT TNEUT ® FAL g WA o, faww foerw, faememe d@m wmaEr ¥ gumneRTIERET
TARA T @R agfera gfadew qum T FeTHT gASTR |
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qis %«

olUTcTd! IRDRT I-ATUOTICAIAT JicTodl foibRIs:

(Agencies Involved in Government
Accounting System in Nepal)

.9 Tf<=a (Introduction)

TATAB] FIHK]  A@TIUTATR] FoaTed  AaTeehl AAGTTAT AUH FIRATATAR 57 |
YU TIERFT AT Tehl AR AP HRIER FIGeTTAT qUHT TGl a1 Jag
T gATTE HEgd AMdF FrAEaiaaradl FATaaisTH a3 | A9F Frfae Fradesd
F FHEAT HPpEEd WERN AMF FRIAR FEALT T A [FaRT THT S | T ITSHT
TATAH TSI ATMGF T FoaATATHT FA HET (AbIeeEe! a<Hl AHHNl [agua
T | HAT: AIHRT GFAT AGISHA AT A TAGAIT TR B oo TATH SeTaaHISTHET

FRATAIEEH THE qHET Wedl G | PRI A@IIUTATR] FoaTaTdq qead: fAerar
TEF fepre® T dgF qu1 fadig deeE god s
IROR] A1 IzATeTol feidrT
v
| T FT=ATRT | | g aon faei deaEs |
JS9T TXHRET [T o I
AT GIRRET (AR a1 9T geaEE

T5 | ATl A SghATS ARFIET ATGF BRI T BT J TbT AT Tghes
TIT A= faxirg AT qHA TXENT FRIAREB oaTdT g, | bR BRISRHAT i
AT IS oA, AT gk qdT (AT FRATewmehl GEvadl T AT a5 3 /7
Sd HEhdl | a0 REN] @l GodATaddl Fatd bRl FAATH (HHTIaeedd]
AT FFEATHT Ioei@ TR G

(F) WETET TeTwan! FU@T (Office of the Auditor General)

HETO@l GIeTh FAdTieh TEAT 81 | R09R HIETAT ST AYTelehl HiTeTebl ST = AT
FauTfer [Heprdl ®TAT HeTo@l TRIeTehedl HFed] TRTH B | AR TITTHAT Teh

R0 FATT G=ATAT TAT G, FET 90



HETET TRI&Teh g ¥ fAoTel 7T TRepIY, FG9T XHR qIT T TEHT A FIATATZE D]
G FIATTHINTH F@T T T HTH TG, | @l TEATh] HTATFATEART ATRT TITIAT
MNUHT BT § HETA@l TEThd HATAd &l | HeTo@l YRIeThel B Tqrerehl
AT GT YRIET0 (7T B | Tl TATIAT FALTh (ebTaepT ®THT J09% AR 94 T
TTHT B | I HATATA Eddl T [STade SATaaTioe ®THT TR BRISRE @l
TEETT T, | AR TRl FTHF U TaThatedl fas qrRaell HEYureie! dqaawe T=
ATIAT (Core values) ATAR FATHTEA e | TH HTATAIR AL FA HHATAR B

(1) o eI T

(3T) @l qErequree=dT qrHef T e faq
(%) IR A@Ir= ara

(%) @T eIl Giqaed qar T

(F) B FFEILET T RIS

(&) @l IEIeT0 FFIe Al ARy giafafaea T

=

(/)  A@T T AGT LR A B |

(@) & A=@T (Ministry of Finance)

g WATAT AT GIRRbT ATTh T AT T GdwaT Aol (b av |
TG Heh! [ qAT WIATh e qeatedd T8I0 F Fodrd T | TIerdr
HATHUSAH Al AT f4.9. 000 @ o qearera fomanefiar g | sfaes
Hifererr e, TrsTes, @, WO q9T ALTE FETAATHR! AT THT BIh]
AqE T AUHTS T TATATATS AFANAT HEATAT R &IHT (573, | TITA AR
FAFATST AUl TR AT dl BH e TWal 3 | d A Aadd
HEA T HET HHEE [T Wl B

() T A aaveal FreE

(AT) oM Tyl e
(3) HABH [0 ATATATT AT BT
(F) Tl qdT FAHA AT T FATEITGRTAT FUEE

(I)  ATfdIF gTETgdl HaesE
(F) aMET AIF q¥ered T FAAT FAEE
() Hifed FaearaaaeEaTal FeE

FIATTT TGATAT TAT AGT, FET 9o 9



(T) FRHNT HTH GoATad T GIaeT FTeqTITTw=T=d] Fee
@) e SR FHEead A, AR ¥ AaHaEl Hree
(&) IR T, AT T e wes

(AN) YT BB GHEITT ATTAE FITATIRHET AT FIUEE |

(M) wEeEr faaer ®@ie (Financial Comptroller General Office)

HETI@l (aed FATAT qd AATaa AR d el Hrared al | T Trar {4 9.
005 AT HET@TAT FTATATET ATHTE JUHT fT | f9.9. 203 AT THATS HeTer@r
= FRT@aR W fGgdr | 99 FEEIH THE ¥ A9 GIERH ATHE
JUTHA F=ATA T 81 | T FATAIAACHT T [TeATH BT 9T @ a1
FATATEE ¥ Hrald WA (MaqRo SAaedTdd Haed T HARN Al AT Heaid
TElae FTATAT TEHT B | HETel@l (M= FTATATHT FHEE FMEATER T -

() I ARRBI A>T BUH oA T
(AT) FRPWT @G, @A qaT ATfdd qgebdes dodl W HAed TRTs
FATEAT TH

(F) AMGF PRV U TAT FMAHEEH T HT q97 FATEAT T RIS
() UTA GRBRET AT T HATAAT T RIS ¥ AN fqa=0 qar T

(I)  ATHERN | TIT AAR] A@IEHA T ATAT TS AR LTI T

(F) 9T FIHRET [ARragEel Thl HRITRG] ATAd @l L0 T TR
()  FHEN FRIARD] AN (AT JUTAl TR T AR T TS0l T
(T) G TPRHT FRIEARD] Feald @l T giaded qa® T4 WS4

(@)  AEHERT HUETE J&TH & MaraeRurET Griad Haee T RIS

~

(31)  AIHR ATl THHB! AT TCT T AFAT T RIS

(AT)  FTESATE ATTIEF FRIARHT T@IgHT T FTIGTAETHT JUTAEweb (qehTa
T HEATEIT T

(3) WS, IS qAT M TeqHAD ATIEF PRIATH] Thlhd beald [dazo
SRIERIC

(1) AP FTHART FooTATHFIET T GIFRRA ATebehT AT FIUARTE T T3

R FEATAT GTAT TIT AG@T, FET 0



(&) F qar F@r fage=® F@@T (District Treasury Comptroller Office)

HeT@l a=d FEEdaid el "Eldl [Maed HAdaad T 9 hrdes T
AT BATATATS HIT qIAT @I [AaAF BATAT AS | BT JIqT @l I
FATATEEH] TATTAT T o1 ATeh a9 035 /032 IR WUH! &1 | TIHT VO 3T
FTeATHT FHHITHT THATET T el [Tl THT TehwaT el BT g7 @l (I Haread Tedh
B | AT FTAETATTAB] AR TATHAGRIT FAEE TR HIAT JAT AT TTHTTH
AT T FY qA7 d@l =% FRA@aE THE H1 8l | TG FATATH del eI
FTHEE (RTINS B -

(=) ey ® T

(3T)  ATTTF Foellg T THGTH! HTF T

(@) Seamra fa<ia fe=or qamrer &1 T

(F)  ATNE @l & T

(F)  IIFHNT FRIERF! Tl =T T

(&)  FTASHATAT FIHREHT ATTF FrArATaed T

(/)  BIIEATTTART BATATETb] ATTF T FoeATeAT T

(@) A+, AETANI TR ATASTTE JETder! ATTerg T

(@) AIHRI Javale JaTe g A AMGF Far 92 T |

(T) @ Fi@ a1 F™@ (Payment Office or Agency)

T THH G@F T ATBR I o (b1 AT FRATIEEATS @ BT (Payment
Office I PO) 95 | AXHENRT Toid YT T HATAA FodATAA, qaT JaTe a1 faeerd
HITITAT AT YT T, GRISTTTAT PRI T4, A7 BITRl FRIER T T&d Hr
TG | AT FATATERd T AMYE FRETE AT qar7 faeor T efdes saqemad
foeTe FTATTAIdHT FTATAIEE TET AUH g | ARHRPT AT FTAIOMAT el
G FEATATEEHT AT T RS &5 | TEAT FrATATeed AdE TMETH FoATATH
QAT H&Id: [Hfaiad Fres T

() HTATATHT AT ATTLAE TS TCAT T HrAEIA T
(A1) HTATATDT FEAGATATHT ¥ FIHT THH Gred T

FEATAT GTAT TAT JAGT, FET o R]3



()

¥

(F) THAAd AIF FRATETATAR FRIATD] @ TET
(F)  HATAAB] FRIARH] @ TOETT T RIS

o

(I)  HITAABT ATTIF FRIATRET IrAdaT T

(F) FIATD] ATASATE FHAaD AT Tl

(T)  FRETFIEHHE TRHHT ATTF FrATATTTT=T FAA ALATTHTTHET FHEE
T

q3W ATFHF ATRHAT AT T /et (Province Ministry of Economic
Affairs and Planning)

U39 TXERF! AMYF FaeqTaTb] dqcd T Icdeh FSTHT AT AITHAT qoar
ATSTAT HATAT TS FUHT S | T HATATA HATeA bl FITITTHAT AT AUSHISTH
YeT WREREP! AMGF [l qqcd T | TqA ST HIHRH GaWAT A4
AT THAReH] HHE® qearedd a9 TIHREBI AT T | TI9T FLHIRbT
TIIAT FTATAITHT ATTYTS, 09 /Oy, AT JH HATAAR! TITIAT AUhT &7 | F¥afead
J3T AXFHRFT AT TH HATATA T & FUEE AR G

() YIUTRl ATMYF FALATH [GeAT qAT AMEF APl THT, HAEAIT T
faae =

(T) Y9 GIHREH Aol To(HI, FATEIT T FIAT T
() U TRl ATTIF Gaehl ATSHIS, AN T T faxia sgaeana 1+

(%) IS ASTEEEEl Al AT BIAAH! To(dT, FX JMEA ¥ IHT ST=ar &
T

(F)  JREIHT AT I T Ao eararaea=dr ®1d T°

(F) YR AEASAE o AL, d@rarad T AdE  ATAEA FEAH A
ATAYTF HI T

() IS T AT, o FeIe®sd] AGedad, 989 qdT T TedTh!
AT, TS THFTHT TIRTh FETAATATHT AT HTIEE T |

73w A@T fu® ®™@i@d (Province Financial Comptroller Office)

39T FRFREBT Flsad HIUhl TodATAH, AQIITAA, ATAKek oI@T TLIET0T, Fraas
TTTAHT ATTTR FATITAETAT BT T (TR TS @l (Fa=h Hrarerd ar | §aeT
AIHRH] AT BATEITH] ATTYNG AT 9. 09 /Oy, g T JITHT AT HraTed

FIIITT GATAT TAT AG@T, FET 90



TIATIAT U BT | T FATATd U AXHRBT HET@T AI=h Braerde S
I TRERF! ATTIF JMEAH qoaTad T, | TH qeT FIew ([HTaR B -

()
()

a9l Aisad hIYhl =ard= 9

JEITTA AT FBRISRET @l e T G [Feve aar T

YT HSTd BITHT YT g T Al FIVeE g (ard g&qT=Rurehl @l e
J39T TXEREH! T TAT IMTEHR] @l Faaiasd Tel

U9 EFR T Al JRAATR(ABT T Teeeehl FRIAREH Tl faxia
foraor qaR T ¥ AU TERPT HETO@T (=T HTATAIHT AT FeTer@r
TETF FTATATAT TSI

Je9T FRBRAANAD] BRISRH! AT F @l TETT T TRTIA

U3 FRATE & e AISHiaTF vl FE T RIS |

() 92w @@ fuerh uhtE FEed
Y29 @l MaE FATAT THI STeA&id Fes T4 Hrafadars a9l @@l
fra=e warg FATT af v | TR GERET Foid (AT T T GeT AHRATS
freprar Ul aoedl fadira fgarer R T, 9997 IRERA! Ird FANT U

PRI AT oI@l TRE T FeE Tqd T, | AT FATATA TSI FIRRbT
feeenfead T a9 @ (Ao FATger T T FTHES FITeh TE=HAT T |
HET TEITHT AT BTATALT BT T T AN BTATAT TIATIAT STTHT B | el TSITAT
ALUR! BT TAT @ (HI=AF FATATGE TS o GT (HI=TF ThTg FATAART FTH
qi & T FHAATCHE BTHT HTH g T & | T PATAIH Fel Hed FHes

RESEGUSERET

() TR HIUH TETATIETAT FIEE

(AT) T GRFRH AFrars Midd qoare fo7 T THeaaepl HTaes T

(%) gEerEer faxirr faamor qamr T g T

(%) T TP THH TANT HUR! TGTh ATA(<eh <@l T T

(I) I TERF @Al G T

() TS TPRH A9 gfatataea T

(W) TS HY JTARTEHN THH g STl ATMGF FET oo TATH o T
(T I TXHRF TaSAah TFAH! ATerg ITet

(@) S PRATE JaATE & T AfdF FaT Iad T A1fe |

FIIIAT TATAT TIT JAG@T, FET o R4



(¥0)

%

= ag (Local level)

qaTeR] WAl 9N 9% B gRT WG, W T WO W WA qehl ATTIH
FRAGUTAREIA AIIT HCTH B | TIATAR Jedeh LA TEhl AATT
o BT @7 | TG qaehl Af=ec HITHT HGem T AU, Ta9T q97 T
FIATTHINTH ST Ted A3 2, [ATRT FHIT, A ATShICATE YT THH q4T
q FXPREEATE I AR AT ThHEE STHAT grg | T&AT T Tcdeh ATideh
FY ol JAR T A GAEE IR TRICT T @ T9IS, | @ T AT
T HTA a3 ¥ AT HIATA] AL TUAHISTH T, | ST Tael 9T
T TS YFRP! G T GoH! TG AT II9T ARHR T of@l TE, of@l TEET
T RTe ¥ fadi sarwRsfear fate wHOE | ade @@ dqgers 9fq snfde
TUMET GoATA T Wewaqu e ®9ar faguest &7 | T gl IR T
FEAATATAR G¥(rdd T qeehl ANIFTATATAF ] (TN a7 T AT H
TIAH TSaATAT T, | AT Tehl ATH TMEaaaea=d] A& Few [AFrTar
TEH G

(1) ASH TAT I FAA (ORI AgT T T Aifdes FREREAF e B

TSTHT ¥ BT T

(AT) T TEhl qioad HUATE G g THH THTAL HUH Toid TIT HAHH
FATSH T HTATAIT T

(%) T bl FATTE TAT FIAAT ATTBTRTHITTH Hehl G2 [ETROT T I
JIMART FSATAT T

(3) MM qedie @ihd aeid qaT HHHH T q AVHRATE SR FIeEd]
GECICEIRIE

(F) AU FFPRFH Hlhd A@R=T T JUTATATAR AR T @eehl garedd
AETEHA T ¥ Al FeTed ATorg T | el faxirg faawor qar ey fafia=
[HeTIAT 9313 T ATALIATATAR AT T

(F) HRERET AARE A@T G0 T, Afaq @ qequ RS T SRguaT
Qﬁ = X TlT:l(_

() TATE FATSHIC, AARATER] A0, GG  TATAIAAIITRT 37
FTIEEH] oaTad T RIS |

FIAT G>TAT TAT AGT, FET 0



Y.R TR FREH Sgfhg AFea= (Banking arrangements of

government's financial transactions)

TRPITHT AT TEehT XTI AT BRI Tg(hg HATITIT TITA AT TSHATH T
TS | AHT AMIF FRAR T GEIH] F9Td A Aol HeTd@l [qaveh
FTATATRT FEHTTHT BT BRIARATIT (TR TR TS, | T (TG RTeRTHT AU

FTRITTHINTH AU AT TSbel AT g AT [aiTd ARATATS RPTET BIRISTIRT
el famg | aRERr FRER e g, g3er ¥ g T A Jed

RFXET AT FRIARF] GoATATH] AT AITF g @A [HIaH, Grar

oA fafy qo7 @rdrene g9 FRIERS] Jiddadarardl aides FHH 3 |
T B AXFT FRIARE! Ag[hg TqeATIT TR 875 -

IROR] PRIAR IS JAAEH
v ! V
AEHT aEN A G | TN aEN SoF @ T T8 JgF @t
" qHEHT T g T T T THEHT GTAT

“F Q" BT GoAd BT
grar

“F R Feld YRR @
JAT B Grar

“F 3 UTHIEHE BT
Grar

“o% %" fqaTsT HY @rar
“F W IFR qdT Tqed
F Grar

‘o 9 JRTH BT
ATERTHT @Tar

“F g feara e
@rar

“g 9" geeT gised By
grdr

“g R e g a9l
Y Grar

“g 3" ATHIEHE HIT
grar

‘g ¥’ fqarsT ®
Gret

“g " feara e
grdr

T 97 T T8 AT Gl
AT R” AT qE G @rar
‘[ 3 YT TE e @rar
“ Y TG TE Jisad B
grar

QT Y T de fatgg By
Grar

QT % T d8 [a9rsT Y
grar

A9 TG TE ATHEE
&Y Grar

T 5" T Je feqra A
grar

(<P)

HITIRT ATEHT Iool@ AUATAR BN AMGF FRIAR T @aeswdars ‘&, “@” T

‘A7 IR A FHEHT (AT TRUH G | ST GIRRBT AN % THER, T
YIHRFT AN “G” FHEHT T WA TEhl AT T FHEPT @IATEE AMb Tl

FIATTT TGATAT TAT AGT, FET 9o

R0



RR©

B | JUE FHEHT @Il IUHHE 3 IJUGHS AT [aiq=~ @18 el S |
“” HHEHT @ TSl ‘@ GHEHT Y AT T U’ FHEAT © ALl IUHHE Vel
B | T @AREH THE IREadd TH 9 ITHHE ¥ AR arar agelt
AEAIFATATAR TTHE TERE7S |

ISUT THR T T THRFT brald GIde® SaTe AT gk T Hhradsra-
QIATE® ARFRT FRIAR T BT G AT TgheeHl Giiavg | T& ST
TEHT WIATE® ARFRT FRIAR T TE I a1 Sgeh qaT faira Gereear
gife=a |

TEAT GTATEEH T 575 | A @IATH oA FAAd T E T o@rehl

FHANF FIH TXAQGAATE 575, | TH FATSTAH] AT T¥q@d THAT THIO MRS
TSHHT FATETTH TIS, |

A ST & @Ardie @9 @AeeH] THH AR THaTgdhed! HRIAR TH
E3F 99 @ JAT A GIae&ald }1T TEH (Al a9 @9 T Ao, |

TRHTT PRI T TgF GIATEEFR &< TR ATTHAT ST THTATSAT (a0 T
TS | A GTdT T @9 Grdeedle qioed &Y @I T6H dR2 auh] Al
ST HISSTd T T | TIIHR [ HISSTd HTaH T Jiharars aeie Rt T
A=, |

TR @IATATE FICURT bl AT At AEIa: 4 & Hra| TRuw g |
AT HET (a9 AALITHT UHT 5 Fad T AT FAA TEae T g |

TXFRF! @Al FSATATH] oIl ¥ TATAHICATERT AT IAoTET T G GTATEERT
T Thar FH AMEg, | TF TASTAHT AT H5 AT T3E AT @Al @ Faedm
MRUH g3 | T&AT @IaTdATs Uhd &9 @rdr (Treasury Single Account -TSA)
Ag | TITAHT 9 T GG GIHRAT Thel BT @TT JUTel G0 THT AR] ATH]
T T T TEAT FHAT AT GOl ATH ETHT ITARTHT TEhl B |

FIIITT GATAT TAT AG@T, FET 90



ST

. A GEERT AfT Bl ST AR

(&) TATAR! FAr=" @l TAE AP FHA & 7

(@) HET@l TEFE! FTATATF F Tz F1I Iooi@ THerd |

() HABH! faeirr T Wifaer ST TFwal 1 a7 THE [FqebTae 719
TETET |

(&) HETEl (e FEiadd e 9¢9d & 8l ?

() T TAT @1 FTAF FATAAS B HRTTATIT el BIATFIET TS 7

() G FATAT a7 (qHrd TAE & 2 7

(@) IR i AT TAT AT AATATS & FTH TG 7

() 99T F5=q HITH FSATAA, A@IATAA, @l GRIE0 T (b1 & &l ?

(vF) TR @l I FEAEIA THIA oA FEw AR AT EHA
FTATATRT AT TR G 7

R, ORI YR BIET ST ATR :
(&) HETEl TSRS FATAAH qe=rd T8 |
(@)  Ad FATAI FEEA T HHeE Ioid Tl |
(W) P qGT F@T (I Praread =g a7 aH9H F Id THaY |
(&) T TEH AIF Jmadarardl Hed FEAF Fol aASTed |

3. TR YEART AT IO ACTRE
(F) AITAR] FLHNT AGTIUTAT FoATAT T ALHIT [ApTae@enl Tgrered qie=ra
e |
(@) 9T @l I FAET 9T G @l A0 Uhrged! H1d dTelald |
() FTCTAT XHIET BRIARE] TSIhe LI & HO g5, T e |

qarsT F14

AUTE MeTTATA fa=emd T i FTOEHT SEfhe TGequq & Fadl TEH ©
T AAHTL TS, JET AEGTHT FHATUAE T THEE T T FETTT T HeTT
TETH TR |

FEATAT GTAT TAT JAGT, FET o ESSN



qis 9%

BRITGRI JodicTol I -1 ol Ufdferady uior

(Use of Information Technology in Office
Operation and Accounting)

%.9 FFYEY ¥ a1 gfafawt af=a (Introduction to computer and
information technology)

(®) FFgILH! 7= (Introduction of computer)

FFAET A e ATad Te&F Computare AT ATTHT 21 | fe@ma fhara T d# =
HITTHT BIHT AMGERR AUHA TTATe HFHAX ATHHIO TRUHI HIHAG | HFHIATE
FIETHRT Flod Fhiaa! [afde JRH FTHeE Fesl &A1 T Albrg | T q§¥R A
e o fasTaseeEe e qanieuet Uk fpfamert Fmeserer faemg w2 | fafger aamies
T HTShRFEEd ATGFE T AR qARHETE FIH T Flehd ITHEE [qebTd T ST
FHAT T 9R3% AT FHRER gaT8 AR ST FATed HAMH-9 ATHE FFEIHI
TSP T | T T AT 4R Y3 | THA A6 ST BASA AT HFAITHI AT
T | | 9R9% AT ATFIA FFAaY (Personal Computer) H [HHT AUHTS HFITH!
IYANTAT ¥ GAAT FSATAHT qhg &5 TAT | FFHILHT TART SATIF g SATTAT THRT FAAT
T T ¥ FTITT T SHAT, TS YT & AT [AeaaadqTerT T Tl AT
AU a1 HUSRY T T &l ag3TANI [q9TdTe® FReE el S | [aargeEe aar
Jeprae (MR=ar 1 T o 9f9 TEE 9w & |

Data processinng_:r ¥ Sfed fauaesars 9t qes ®IAT A7 (Handle)Tl_:r ETHATHRT
FRUT FHFAY TESTART g1 TWHl B | ITARTHATR] ATITRATATAR ATAT AT T
FAGHEASNG AA~ Siad AACHT a=eel fasmer qa=rrarmsr #ree qfds
T oy IF e T e ITANT g5 | Uigedl fadewdl ®FAey gfafudAr amarfed
HH Figeher (Artificial intelligence) 1 fa®™ Wg AEAT &HATT TRTSH HIAFTHA
FFAETATE T TRTHT B | FAD] AXATH, A3 AGSAEEH] [d&R, S HITTUH
FTEE e IHT GHTET g AU FFAERA dHeh TASaTHl Jeay JRade s 3 |
qar gutedfad faeaaf F faerasr nfq wiuer g

(@) FFPEIH F (Functions of computer)

Fax ofrg, fear T uheqarer smanied faftrse & T g = SIE & | a9er
AUH TeddY T qHRAIEEH FedNTHT T [alde JFRET FI T | FFAETE

300 FEATAT THTAT TAT AGT, FET %0



4R fopfaepT T8 T AP 9T A9 ARET SIAT TG T T FTH (HATArgd =aw

TebThl G -

(37) qeATE® Ul (Input) : FFIIH A& FHeEHA Tledl H1d THEH Fidne
(data entry or input) Tl_ri Bl | HFYEIHT Al gfafte ITIT (input devices)
g&ehl YA T fafqwT Yebeahl qeaTgs Yiate (Data input) TR=g | J&HT AT
FEAEX FANTHATH ATALAFATATARF] TR AAEHH (qhE T TIART T |
gfafte e AT manual 9T automated FHaT ITANT %ﬁ TS |

(M)  TLATEHF TENEM (Processing) : 9fafte (Input) HUHT TEF (data) EFaTs AT~
data processing tools T9T HFEAUEEH] JANGRT ATALTRATATAR R LETH
TRATHIIT T [A9CANOT T F FFALA TATAHN] BIHT TG, | T&AT (G0 Hr
ARYET, UhqarAT ATeTed T ofre T4 Ffehe TURT FFaTH ATRIIAT TSHT &l |

(%) Afqwn gEqfd (Output) : TATES AUH TAGHATS TANTHATR! ATTITRATATAT T
TR fara= gfqeaed d97 399 gaqe® @4Ts (print) TH a7 AR T
qlehg, | HFEXA [ATq S WG TAT JUITATh] FATAT Tl ATRT [AT=0r
7 fagem faor (control & command) FT i T |

(F) qUTEH WUSTRUT (Storage) : FFIA [l yabreahr qeamss® fefstea (digital)
FEIAT ATH FHIAGH AR TH T ATF9TF Il a@d ITAN T TaSs |
AT R ATATAR DT TATSHATE THEIHIU T T & T [IATUITHE TATTR
AT afq a1 HEwqul g |

% FIET GSATATHT TINT g AfRE @t (Office package used in

office operation)

e SRSTET GRFRT AT TRATHRT, ATAANIF TIT FATHGAS FIATATEEA AT 3
FTHHTTHT HELEIH] TANTATS SIS (45 ATGEHT B | FATATRT ST HAGSATAT T,
FHTHATS (BTGl AR F=aTAA TN AT Microsoft Company o e 7T Office
Package &1 TAIT I RUHT B | AT Tk GRS Application software 1 | Office Package
S MS-Word, MS-Excel, MS-Power Point, MS-Access, MS-Front Page Tt Program
TE IH Bl | FATAT FoaTaTq TN § el AThE AThole® ad =@ TRUH S

(®) Microsoft-Word

Microsoft Office Package I dHl  Microsoft word T  WeRel  word processing
software & | Microsoft Company & ¥HT IHIHAT Microsoft Office Package AT =Tatd®
TAT qRATSI TR 74T 94T Version TSRHAT TS TWH B | HATAT ToATATHT FoHH]

FEATAT GTAT TAT JAGT, FET o 309



ATAITF 9 {91 Document TR T AT Microsoft word TIART e, | Fardra=,
AT, AATAANIAR FTATATAT TART TRA BSOS JAR T HTAAT THBT TANT
feATfaT J@al B | Microsoft word &1 JIRT TRT FRTSTTHT HUH! fauaaedeears dAThed
TS SATHT [GHTE T A(hvs, Hel [Fuga] d9ge THI=uT a7 aRad THI=A1 9 91
TfSTel qfeace T+ Alchrg | ATAITFATATIR ATHRS TATEhT ATITHT TR T Aichras, AFTNE
fraTe ik | fata= festreaT <@, =T, gfqasd Tar 9 Afheg | ATaeTHATATIAR
gfatata fasmr 79 afes |

FAET =AT@THT FHHAT Microsoft word ®1 Aged ¥ JOWT fema) © -

(a1 e, g, gfqase wfe argfye, avares, fufeg =

() ATFYIFATATIR Document ST T ¥ &aT3A

(3)  ATCIeET AT ATFeTE T9 HETATT Geol b HUGRI T |

(") Microsoft- Excel

Microsoft- Excel, Microsoft Office Package #=WIde&l U#% Spreadsheet package
21 | Microsoft Excel @&sl SUered g Tafige FANTHAT IH spreadsheet BT | T
faf=T TeATSHEES! UM, ATMABIF, Tqaad, TMhebd TEAATRI qAqT AlMbeb T
AAATCH [T T fH9T9ATe® B | 4T 8¢ Row TAT column SUHT f4TH sheet & T
THIERT ATl &l | TIHT TATEHT [d9ATTHT AR AZHIOTAT 0T (Arithmatical
calculations) ¥ Wfehweg, | T FEH THA TUHT fafae faeroarer srarar gamTearer
HTHT ATTLABATTHTL R Programming 79 ¥ feature 9f7 I & | Microsoft Excel
% | 9T (Screenshot) &t &I TR G

0 E o D8 m- Quick Access Toolbar
HOME | INSERT PAGELAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Aqobaste—— pibbon Tabs
it Caibri ‘i A A | =E=|®- |FwapTe General
B copy - :
Paste s |B T U |E-|B-A-| = === EMergeacenter - [ $ - % > | % 3 Sorciy RIGHoGH
Clipboard : Font ; Alignment . Number
2 - & Formula Bar
A B c \ G H 1 J K L M N o P Q R s
1
2
3 Name Box Insert Icon
4 i s
S Dialog Box Column Letters in
6 Column Header
s \
8 "
5 Active Cell
10 Border
11
12 e
13 Row Numbers in Cells
14 Row Header
15
16
F o
E Sheet Tab
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Excel %I T3aT File T 9-1'@[ Worksheets ¥ T# Worksheet HT 9-1'@[ Row T Column &&=
TS | TANTRAre ATHFI ATTIRATATAR Teh a1 ThHwaT del Worksheet AT data entry
TR, THIFHAT linkage TITIAT X ¥ fafd= Mathematical 79T logical formula TR T
ATAYTF G [T TAT Fiqaad qaR T T |

Excel %1 JANT TRY <@l A& FANHATH Excel TANTHT FFAT AR Wb A
EIS | TANTHAre The el o@lehl @& T FXaaradar Excel 1 ATa9de% dATeAHT,

T, ATAEARTATH (FaRueE FATgTe |

() Microsoft-Power point

Microsoft-Power point, Microsoft Office Package AT T presenting program 2T |
Microsoft-Power point & FINT X fafq= FRaT Slide 8% TIR T, Slide AT AfSAT
a1 fafedr e, fewirgd AR 9, Animation TH &l HTIE®E T Al |

F AT, THFT THAT TS ATTHRI [GTPT AN AT TANT g | TP TARTATE
g, o, For, arferer, @@, sfedr, fafear enfe geqa w9 afews | Frafaaer qT,
T3, BTAITEAT, TCST T=ATAT &l FAAT, FATABRI, TAGH, FTAIT ATGHT TEATHLIT
FJIHT ATATTE T TLHT T | BTATATRT AT F FieTera, AT, Gfa ofe faozrar afy
TAESE® qUR TR FHfed TeTedls e 40 T | J96 Je0 39T e, fam,
SHHCATS T THRH UAHAT (Animation) T I I¥qd T 27 |

9%.3 Database ®1 aftam T qunmn

T ITTAEIET AHT AFATF AR, AT, TATSE ASHAT TR AT AN
TATGH ISR TH, AEIIF TH aeT AR T T G Y 9 Database &I FIART
T | Database F¥aX AT FoddiHeh TIHT HUSRY ¥ Taeehl Ha€dT TRUH TTgH AT
SRR AS6d &9 27 | Database FI HUSRY ¥ T @INT Database Management
System I AT TRTH &g | TTATHT &l ASEATH] TATGH WIS I G I
e | ATHT AIHT TATGH AISRU TRTH! 313 Database &l |

FTATATHT ATRT Database HT TART [RRSIGGIEEEES T qiehes;
(@®) TAT ICHATET Data TGIE TH b
(@) 8¢ TARTHAT Teb Tdeh FANT T o
() ATAYAF Ul TATHT [ T Fiotel Data Bedl T AfehT
() Data @78 fa&qR ¥ 9fedad T Gfeh |
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%.¥ AT ToATAHT FFPIY Jiafawt 1T (Use of computer

20%

technology in office operation)

FATATS FFITET T [Arq FrHee (M= fafy ¥ 9giaa snama g | Haaa
FIATATHT FIAEE T TH{THT T (A=A SR THRHT G | Pel HTATATH
FAEE AHAT 1 2 {49 AP T 7o | HAIT BATAAHT FTHES (4977 [aT,
TEAAT TAT [AIATOTHE STHAT FANT TRY THIT THRFT 73 | HIATT FATATHT
AT S FIIEs, A JIH T Gafaare TeITee T FHoT THRE gra |
T FHe®E FHAFA Fesl &qH1, fAaeadl T ofigares gwamE TR A\
FAAAT AR TG AT T FATATHT IET e §75 | FATATe®sd a9
THR! FRATFATEAHT AT FalTeT qehepT T, IUhR0T T Frafeesl TANT Teg | A1
T YR FIAGFITEH ITHHT HFHI ATl TIRT SAT8 STATT TUHT G | FATAT
AT [afqwT TeTAT FF2aR Yrafeel STANT Bl 7 el &THT TP TErg, | AT
AT fasrfad AwewaT e 2aIeE WUH g w9 S stear s aerswar
FHM AGET FHHAT WEH G | FFER Jrafdesl AT FIATATR FREGFEITET
fafer qc'\UiT‘T @=fead (Full automated) 3f@ gfafa REILLS] (Technology driven)%i'?xr
TN A | FTaa STt quid: =4 G =ar (Full manual) 5T %19 g9 %8 92
TUHT G | FaeaAT @At B A ST et FFHR At TN W B qReArEr
¥ fafadreeer qrfeuesr &9 |

FATAAR] FTA FoATATHT HFX AT AT FidTebl TAN FHFATER TUH e, -
()  HTATATR] ATAGNAE® FTSTAT TAT Tl TATIT
(@)  HATATD] BAATS TWATAT TOMATHT BATLOT T

@ ufqerE FFEITIT 9ESl T Faeqd ®qAT 9

()  HEATAAS ATARE TAT ded TodR TG T
(3)  HIHIT FEAIT FRTSTAEEH TAT T
()  FEGSAATHT g1 AHATT Al Tarsd

(@) FAFIET TAT IUATFATHTR] TF= TATIAT T

() HTATATH] FTHH TRHAT WFRATATREATS AL HE TR [digare ATarer

(¥F) AT TART g I, JTHLI JAT JUITeAl F=ATAT T TS

() M FRIERS! AGT e, Feewor T qar aag_ gfqeed qarR T«
aqTg |
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() FAGUTATHT FFIEL TAT AT Gfafa®wt ITTW (Use of computer and ICT
in accounting)

RERTERE § AGTITaqH] FF geatdiad STHT AT | ol JAT R awetvd
TUTHTATE RATeeheld¥ehl AT Hel T3 TAT i oIGTehT ATTo@e® qe (Ai=rd grardr
gedfafgd  (manual) ®95 wfad TRl faadr | wreer gfafaer faeragesnd awe
TESTATNTATRT FRU foeqiy F@TITAAT 9f a7 yiaforeT ST g% 947 | 9 0%0 H
TYTHHT ATTYIRT FHFIEIH] TARTRR I A@ITAT T Alebreg, T A= T97 @ST FUH G |
TRHTT TAT ATAFNAE TR ATIh (HATHATTINT qrafeerd o a1 Aferepiar TMiaratere
freeTouTeHe GAT SN A(Gh] FTRATIAATS [aiq~ =RIAT FFALT ATaTF T |
FEA I FEAAET EGHT A AT GBS ®GAT a7 TGH, ATH AT A0 q9T
AT FALATHT A[CTHT g T TRl T9d 675, | T FFAITHT g ITATNTar
(versatile), faea@«aar (Reliable) ¥ ¥er TaH f@dl (accurate and speedly) Afas
feraeioor, ATHT THIGFH TATEH TSR (Storage) TAT Fesl T f@gal I faa=er Iqere
RIS ST fa9TadTel &l ST J= Fe S AT Tqh! JTANT dg8 TUH B |

(@) FAGUTATHT FFIIIRT JTINHT af®T (Method of using computer in

accounting)

FTATAAR] A@IATATAT HFAER JUTATH] JART T (AFATTARST =RUeIG F1AEe TIE, |

() FHFER JAT AT Al ITHIUH Fa€qT (Arrange computer hardwares and
networking devices) : S@TITATHT ATNT HIATATHT BFIIT qAT Taategarwl
SUFUEE T TradAdehl Haedl 96 |

(AT)  HRER FIT GUTAreR! g T TIM9AT (Development and install transaction
processing systems) : FFIITHT QTGP T FTATATR ATAT S ATATIAT FHEATHT
[ETaHITTHe®T [aeaaT a1 Fafca®ar (Functionality) Tad Sama@Tiad a1 S AHT
FRIAR T TUTCAT AATq TIEAAR [T TR AT AT ATAFATS T T TITIHT
(Install) T |

(i) awaTE® gfaf (Dataentry): online 4T ofﬂineaﬁf fafaame dedeHl dATgH
gtafte T @l e U
(i) aTEHHRT TNEI0T (Data validation) : ITaTtE TR TATEH TUTATHT AT
= = (q_r\r T = ﬁ q‘?l’&TUT E_:r ~
(iii) @eATEF FEEM ¥ O80T (Data processing and revalidation) : gfafte
MRUHT THTgH ol AT AR Abl FANTRAT a1 JUTeATd TAIIET0T T
T T aEdT AUHT
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(iv) dqATSHHT W&H WUSUT (Data Storage and security) : JOTEHT
TATSHF! HUSRU LT g, AIHINE ATaT a1 TARThATe e bl Toe &
THET T GUTEA T TLATGHH] Ah TATTHT back up 1 STEAT a1 AR

(V) HTEaIFATATE Ufdded aa@i (Produce required reports) : feia
d@rer=Te giqdaded Afdiad fafa= TEdr TARTEdie ATTLARATATATRE
GIETAT Jiqaed YT T T @ AU |

(3) FFYIT JUCAAT AT dar Feior T (Define manual involvement with
Computerized system) : T THHT FIIeE FFAIATE T THIT TE T FFIIT
JUITEAT F=ATATHT THT HHAT AT ATFITHAT T TUeRTd HIFATT FT g&diearad
F T FFHEIATE A FIAF [q=rebl Twaeg T AT a1 88 et T |

() wAufesr ewar faF@ (Human resource development) : JUITell  FIRTHT
AIRT TATIAT AUHT FFAETHT AT JUMTAE® Goaread T Tl T HHATT
TIT FALATIART HAT (I T JUTCA[h] FARTATE Hd AATHI g FadT
e |

(I) TSUHT, Wﬂ'ﬁ?ﬁm (Feedback, research and development) : FFJTHT
TR YUl T ATTITHATES b Th T ®THT THIA TG TUHTT JTIART
TR JUITE TR FFTeHT JSSUTHOT YT T, AT STATNTATRT TFIe AT =TT
T FAT TAfAT TURT qREdT T AEAITRATATAR GRS a7 fabre 9 A
FET EAIS |

&4 T qfafaeRt w1Ear T awEer (Advantages and Disadvantages of
ICT system)

Q

FRAEIH [FAHT FH T A@IAATH] FHIEIHAT AT JOTeAEs TANT THHT g

>

TSR] TIT el ThISEE™ el Pl | TEIT BISET TUT THISEE® (MFITHISTH T8l T :

() FFYEY AT FAAT JUTA! IUAWTHRT ®1EQT (Advantages of using computer)
(3 &I ¥ A FUEUREA (Easy and simple performance) : ¥ gfafeehl

~

FEATTHT FTATATET TR, fa<ira qan gifafas Hrdes e aar et aikerd
qHITEA T4 Al |

(3 freET T @A (Speed and accuracy) : HTHATI HERAAH] HIEAATIEF FHTEA
IO Sfed TaH SreHqel #ree aHa ofredr ¥ qgdrddd aemEd T9 FFe
gfafy sgsarh 3 |
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()

FEAAd FUYUTHAT (Automated functionality) : ARG 99T g9 FTHe® Th
qeeh [gollgd TR FFa MATd JUTEATHT A0l Tl (MR T FHE &TH]

FTT T T ATHTA HTATAAR] FTHERATS WHATAT FATIH Ahwe |

AT ASUE ¥ ST (Data storage and utilization) : FFEX Frafde ITANTATS
Heaqul ANE, TAZF qI7 odes dqTHl FHIFHH U8 9 albrg | I
ATerg TIT ATHHRIEE ATTYAFATHTIAR Towd T ARTAT JIIART T Al |

afedd a1 TTE (Systematic communication) : ZTAATIH, FHATI, TATITET,
JAFTHAT qIT T AURRATATGEIT AT ¥ [q9qag ®IAT JaTE T Fed
T | T BT T TR WATGA UeAsbd ST el a9el’g sanqedn e
Eull

~

JHTERT T suaedraq (Efficient financial management) : HTAAdH!
AUl EETAd ¥ AT TRTs FRIEAR Fel, TREAT a7 THEerT &9
F=aTed T Aeaqul arfad TUH B |

CRCETT) Sl'f\?:l?lfg' (Increased productivity) : F+FJX gfafaesT TamTe Elfrf ®H
T AETF (AT AT, HA T AN TSR A1d HIHAT @ LTERTIATHT
s T ¥ fafae forfawerr #RTSTa Jamer gHEeEiar aers THIH I dE
AfsTafgaT ARTE T |

SRR AT AW AHH0T (Minimize manpower and cost) : FEATAIERT FHTH
T AR ARSI, BRI ThdT T THIGHT TR AT T6Teh
URETATHT ATALAF T AT FATHLI T AN ATHDB ATAT T@ISH FFIaR
grafaer 7Ed e |

(31 s fafay wrEaEE (Miscelleneous) : FFER GiaTdehl ITARTATE WA HATAT T

FYUITATH] ATAFE, [qeTATIT ETHT FHAATH] ATGATET T AR TFIh, FIRTETT
qqT T aehTg FATAHIRAT ST fafgg wIgaes I T4 A, |

(@) FFGEY qAT FAAT JUTAT JUTRTRT dTeeT (Disadvantages of using

(31)

computer)

FIITAT Afuw fAEAT (Dependency on computers) : FATAIHT T HIATITAT
FEIIHT ATATNT G&T FFAEI (D] [THIAT TG, TFATE AHATT FeAAAT T T
Fel ATFTEEAT Aok ABHT JUTAAT [ ¥ GRATSAE (a9 q8aT Fraredes Hrd
THTIHR TG I TH; |

FEATAT GTAT TAT JAGT, FET o 309



TAOAT qAT TSATAT AN HEM (Expensive establishment and operation) :
AT WA G ARTTH g TH I 9i9 Hewl &Fer a1 faedm
SUFELT AT I ARG ATAYAEF T | AT JUITeAl A=aTelebl AT SAl Sl TR,
TTaT Ivex, fa7[a a91 grexriadiedel "Aeathadl AN Hedll I7 v, | FFEIH
fafr= ardm qur o= U ATHT THT A9, tatg afkadeer #Re wHa
TSVET JIATIT § T AT e &7 | TPl IIAeaTas ARTaadd 3=
T WA |

T&1 JAwfFah! A9 (Lack of capable manpower) 1 hFIIT JUTEAT q=aATeAd I
T&T TGS AT Erg, S BTl &l HeAeh ¥ THTSTH] Feol SITed gav | AT
SR AT AGE AALTFTATE Tl FaTeld &l Fel A(ehTel JuTell Foarad g,
R AITHT AT [FaR0T Jrafte g T HTHE! AT Tl BIHAT YT T8 873, |

TUAEHT AGIET (Data insecurity) : FFIETHT gfafte TUHT TATEE AT FAAT
HfaT o, M ITETAT FoAAT A g G, [arae ATeeaeeed! BRI TART T
TR FAALATHT T, TrazaaTe gaThRese Tee YTl I <RI T A a1 T
TG T, P T TRAIR A (G Ta T qdqT JATgH qeel RepAR aT
qARATIA &9 A9a el ARET qad TEvs |

& FEAT JARA (Distractions from main task) : FATATAT THIA AL FHEE
Tl Feal FHAREE grasaHl ATIMRT A7 AEgHT ATHA g, FTHIAE
FSATAR! GATWT T, FTATATSE (T FTH T a7 AAATSA AT THATTATRT
FTHAT T A5 HET FTFHANIRET B THAT AAHA TH STAT ARISEE% MG
|

T @WE (Health problem) : FFERE! TANT 9% gaT HU=RERHT fafa=
TERET AR TIT W@ GRS G IS | FHARMT THISHIAT ATSH

N
~ o

T, FAANAF §4 W, Traeddebl TEIART g ST THEAT TEaT FHFAT SRGTHT
|

s=g fafaa SwTEeEEE (Other miscellaneous disadvantages) : ATHAT TAATHT
e fafa=r Fres 9 79, [T T ermar afgedr TR gl g, A
faaTs FHed TEH AT AU W, AEERAE ([qaa g7 STl FHLT B Jas |

%.% SHTEATIH AGHT a1 Jfafesht 7 (Use of ICT in business accounting)

FFa (= AATATET (networking) TR [agdTa ®IHT TATSE TAT FAAT ATGATRT
UEEEIPEIE AT qIT =R 9idfd (Information and communication technologies

30g
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-ICT) 9178, | AT AT =R GR35 ATIREAFA FFALI T FAAT Giaid g | T
qqr gfafaer faeavr Seras wHl TnEaeead fafae GEEr a9 TErEE JE I,
TER T, faeewor T q9r G 9= T AT JuTrers SArSe | A gl
gfafael SARTRAr (People), STHIU (Hardware), T&TgeH AT =T (Data) HATETAYETARI
9fRaT (sharing procedure) ¥ THHAT ITART g JUITEAT (Software) T THtTATE TS S
(The overall arrangement consisting of hardware, software, data and users is referred

as an [CT system) |

fereaeamdl &A1 FFa(a= ATEGAT HIAH T gra<+e (Internet) TOMIh! [T TTHI
G | SEICHT AR W5 (A o1 ARTAIR TH AaETATe =T Jidiae THes |
FAAT gfafe FEARTH FFAER JAT A fAaRiT IUHRUEEATE ATIGH AR SIS AT
AR AIAHIRT AR ATl (networking) TRTE TSl FHFAITHT ITEh HId, STal
TAT GRTHEEHT I FFAcewdle Tgd MG T FEAE Acad (Fsard) s |
AaafhgHThd hIEd IR, URTH FoATad, Mivdg THA /Fraxdddl ATATAE hied
YAts & FhEE TG | FFYER AT AT FAGET Feiega [ IThLIraEh!
START TR FIAT AT TLASHHT TGUE, TATANT, fFeT0T T JRART T Tl FTdee Gaer
gfatad T Frafrad g |

A FAT O FEIER qAT AT It ITART fA9T AIEawEr wieAHarT
Mg | IAT R AIE® HEId: ATTNIF ®TH] [qhda T @aeHiad T g5 THREH
T

) AN

(F) TEAEIF GUIATL JUTAEE (Professional softwares) : TFAT FRIAREEHI
Fea¥ [aeuaes FHE g4 T ATEENIE ®IAT [GhE TRTR JUTedars
ZTEIF FRAAT JUTAl A | Microsoft, Oracle, Free balance ST&T gW:r
SATIFTIE FEIATRT AT ST [T TR FATT il queaar faeraedieed
i AAIFRET RAIT JUTAEE s Ed | T&T JUTAHed JARTRAT B
HTHT ATATAFAT GRT T B JUTT foe T Fel QraT=d GiRATs T 3+ graaness
7 a7 9 TN FIART T T |

(@) EEHHT quEauR JUTHEE (Self developed softwares) : SATAAIE EIAT [
TRTHT JUTEATT el ATFIARAT TAHEA ¥ TR T qi7 anifefep G qam yfafes
fa TEr @R STAEATHT FTATATEE ATh I ATTITHATATATIERT FUITeAT FeaehTar 1Y
AT TG | IATIH] AIET HIS, HIHT T ATHT AT AT TBATTHTRT
ATIAT TEAT AIRATX [IhI A AU TEAT TUTATRl TANT @l ®IHT gl
qrges |
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9%.9 AQIITATHT IJTYNT g FFYEY JUTZE (Computer system used in

office accounting)

FATAT FoATATHE AN [T FRaHe® eTeasr a1 dReauie® TANT &8 | TaH
ATt Eﬁ server drd Desktop computer, Laptop, Printer, scanner, Networking ST¥d1
SUFUEE T HHE JHAATARF! software &% TART g4 HIT TG UTSHT ANTeal
GUEEEHT Joid TATFUHR] T | FIATATR] I AT T (a0 FehbT ATTdNTH
TAT W@HHT software TIRT RS | FATAT F=ATAT TAT A@TATATHT FANT & T&AT
JUTeiles FFIeR [qe [auad faeqd &6 Jeaa" Tegd | I&T Julciles qedd:
ﬁl’ﬁﬁ'ﬂ'l'{ I

(%) Operating systems

TEHT FHFHITHT ATATAT JOAT FATAT T JOAT Tl | TAT TOCATHT e STwaT AR
Microsoft Windows &1 S fq9a®l 5o Sfqerayw=T o¢l FFgad TN &3 | Iqaleh
Apple operating system, Unix, Linux, Ubuntu 3¢ a9 ITRT YUl 904 B | HESA
fewTgad T ARt g9 Android 9T i0S systm af operating system g |

(@) Office suits

fafae gpRerT HrTSTa, fOrd a1 TR ST AT TAR 9 AN g Juears
office suits 9Hvg | TFAT Word processor, Spreadsheet, Presentation softwares #1(g
tl?srﬂl JIHAT 919 Microsoft ®1 Office package AT FHTAST HUHT Microsoft Word, Excel,
Power point GTwaT TET TANTHT &kl qrgvsA | T9ded database, desktop publishing
software, communication software @ITITHT JUTAT T TIATHAT S |

FEPEEEEFD

() Utility softwares

FATAIR] ATAAFAATAR ILIARF BIHT FATSUHT YUl FTFAT T | Database
managementsystems, Project managementsoftware, Accounting software, Multitasking
applications, Automation systems qMe TFHT IR g | & qIadie® [arqe
[ohTa AT 73 | BT ATHUT Tkl Mobiledevicesmmgﬁﬁmwm
g TS BTHT BIEHHT Apps T |
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1%.5 AQMITATHT JIRT 4 FFYEY JUTl (Computer system used in
accounting)

I ST STEd A@IITATHT I AT e AT [T WUHT qAT AT &IHT
@ffa Office suits T4T Utility softwares 8% YIRT gw3 | S@TITA-HT Spread- sheets,

d9T  Database management system (DMS) 99T Relational database management
system (RDMS) HT STEMRA 95 faera T YUITell YaNT g7a | eaTgshdl TART &
T RICIN GRS NI

(%) Spreadsheets :

Microsoft Office Package &I Excel FerTwaT T gafad spreadsheet 2T | pE Google
spreadsheet, libre, XPS sheets TMIAdHT spreadsheets 8= gt T=rHT g |

(@) Accounting softwares :

TQTITATHT  TTH! FRIARHT  ATIRAT  ATRAFIE, A T SIcahl  AaEITH
AT SHHNT & ATATF 8= | Spreadsheets AT TXT ae® @IH [qh™ nﬂﬂ—fr
¥ FANAd ®IAT AR g7 RO [T d@rgsdd aueddie® [qa™ g | fafa=
FFIAEEA A@IHT o Thew TGN g T AT, AR T91 Sell WRFl qUAIR
ferepTr ekl A | TOTeTeT fafq= STadTaAT TART g %el d@igshd queadRes (HFTTar
ELl

LN

() AR, Sfeg T A7 AT AIAIART AT © IITAl, T(&qeh, ol Thl3we,
feeres g afa |

(1) g faxirar TRt i @ qHRT, fEATRe, Sehd FE, Teeq aife
(3) TRATRHAF G ;. wE, e fow, fme 9w e

(7 Database management system:

@I Afaread faxira qar TRfad FoaT TeTdr it STereEsdT ARt g |
T FATATEES TAHN T 7 HT ®THAT IJTANT T Tgrg, Tl : TMEFewd q¥H
foramor, fomeraran faamdier faaror enfe @ STere™ &9 | T9ATS FFACTAT TIAAIH
HIAHATE A¥h AEIT T T Fieb=s; | Microsoft access HTIRYT ST THAIX
A= | TFHT AT Oracle, SQL Server #T(e IAT T e STETed TAATHT B | (AT
FoaATeE AT fadr gifatae faw smaeas 9% |
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9%.% AUTART LR AQITATHT TERHT TEHT a1 quTTet (ICT systems

used in Nepal's government accounting)

TXHN FRIEAREH TR FTATART FIeh g4 el FIAIH TART TRA TIRAIATE
ARHRT 29T T &ael | A TUTeAh] GRFIT TGTIUTATTs =T TATAT AT arg
faira qRERTAT T FATATAT ARTETT TATSH [ATqwT TUTATh! (aehT& LT HrATad TR
T | IRPWT AGIIOTATATS TATARRT BTHT GoaTerd bl AT =i T TLAT TTiad
AT e TRUST A1 gureileed q9Te IRERET (O Aqead Jurredrg
TR T TATAT TATSS PN B, | BT % FIHANG TIEPT AGTIVTEATHT ETR
¥ faepradl FF AR =feRed @ | TITeH] TP ATEF JUTe! AT A@TaTerTHT T
HUHT FAT JUTAT [FTFAATER B -

()

R

F9d FTEAUA AT JUTAT (Budget Management Information System-BMIS) :
FoId TATRN, AT, THHTAReR A dH TS AT TATSH (aehr TRUH AT
JUTET A HeATATHT FATEITHT TEHl B, |

&TA AT a9l @91 JUTT! (Line Ministry Budget Information System-
LMBIS) : TR Foid A qa7 ase Favad" Aihardrs aredd aars+ a9
AATATA AT JUITeATeh] [T Tl BT | Fel AATAd, [TaTT T Tl HrATAded I9
JUTEATETE a7 TTHT ¥ FIATHI TG | ATHIT GRATS T G FTHT PLMBIS
ATHETE el JOTeAl braread= MRUHl B |

fa<fig =su=esuR @=AT YUTE (Financial Management Information System-
FMIS) : 99 THRFT AT AMGF FRIARHT Tl AT fadirg giqas
FAEFRAT FTAHT AT AT JOTA! ITAN G | T TUTeAThl g1 HaTea@n

= FraTaa T |

THA GiaT Y YUt (Treasury Single Account-TSA) : IXHRT ldehl [HerET
T @ THET AT b e ar Mivsra &= ThHE @ran @4 TR0 @rdr g
T YUl Webel @1l I JUTel 21 | 4T TUTell Jel [STeedTHT T&ehT b9 q9r oi@l
o= FRATEIA ToATad T | ATATT GATS TR I38T IRhReT AT FHd
ProvincialTSAﬁW?ﬁWﬂTﬁWTﬁQﬁﬁl

{ed HEedaq &1 JuTell (Revenue Management Information System-
RMIS) : TRFRATE T g Tl THRHT ATE Tghed TR Ffsad HI9 @IarHr
FEAT T T AT @l FATEIT T AT FGhedd T Flehicd Y Frared Tas
JgFEwdTe ToATAT & YOIl 21 | ST i@l a7 UfTaaaaad qar T+ 41 Jorred’
HeTerdl I ® FATAIF! I ¥ Tqcaq T 41 679, |
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(=)

FFYI(HA TR A@YUTAT  (Computerized Government Accounting
System-CGAS) : 3T LMBIS & Aag [RITHATTHT AT I@Tgehd IOl 2l |
TG JUTCATHT @ T Tl FATATEEF AT F9d A E75 | Gl
YFRATER HA [haATHATT Hlq TF AU A= ATITHT AT JUTATATE @IS T
G TET ¥ AATFATATAR Fqaad TAR T H RS, | AT JOmed! qfq Hereran
=T Frateags aq@ T I gefad @ |

T dfseq ®IW  EEAUH qUTET (Sub-National Treasury Regulatory
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