Note: Every Candidate who Want to be Appear in Orientation Must Have National ID Number Updated in FEIMS

Profile (For Individual Candidates)
» Login to Candidate Individual profile of FEIMS

B Government of Nepal
Ministry of Labour, Employment and Social Security
Department of Foreign Employment
Kathmandu, Nepal

Foreign Employment Information Management System

(FEIMS)
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» Click View/Edit Profile

View/Edit Profile
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» Enter National ID Number and Other Information and Click Next

National ID Number Info
National ID No *

Enter National ID No




For Orientation Training Center

Un Install Previous DOFE Orientation Desktop Application Completely
Download Updated DOFE Orientation Desktop Application

Install Setup file

Open DOFE Orientation Desktop Application

Login to DOFE Orientation Desktop Application

B Government of Nepal
Ministry of Labour, Employment and Social Security
Department of Foreign Employment
Foreign Employment Office
Tanachal Kathmandu

S IUse: name

A Password
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* Connect Iris Recognition Device and Computer with
same network

* Open Iris Recognition Device

» Click Setting->Network

» Find Device IP Address

* Open DOFE Orientation Desktop Application

» Click Device Setting

» Set Device IP Address

» Click Connect Device

»> Successfully Message will Appear

» Click Save Settings and Close Device Setting Window
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Successfully connected to the Iris Recognition Terminal Message appear



* Login to FEIMS Web Application
» Click Batch Management
» Click Add new

BATCH MANAGEMENT

Orientation Batch Form

* Fields Are Mandatory

Grouped Countries (Clusters) * Course * Start Date *
ik v test
End Date * First Day
Start Time End Time
Second Day
Start Time End Time
Trainer *




 FEIMS Web Application...

BATCH MANAGEMENT *

Orientation Batch

== ADD NEW Batch No: Start Date

Batch Entered Entered frenped
+# SN = 5 & ¢ Course ¢ Trainer ¢ Start Date ¢ End Date ¢ Countries & Actions
Number Male Female (Chisters)

1 181 4 1 test T B B ol e e




 FEIMS Web Application...

Lot Number , Passport Number
ividual ¢ PassportNo ¢ Active ¢ ThumbPrint ¢ Gender ¢ Country ¢ Actions
1 R e A ——" v X Male Qatar 10
2 e oo i = — v X Male Qatar 10
3 - = & v X Female Qatar 0
4 e o v X Male Qatar 0]

5 P SR R v X Male Qatar 0}



 FEIMS Web Application...

BATCH MANAGEMENT BATCH MANAGEMENT

® individual O Recruitment Agency O Individual @ Recruitment Agency

Passport No. Lot No.

Passport No.

X CANCEL

yRESEr N X CANCEL

Name Passport No. Address Destination Country Skill

X CANCEL




* Open DOFE Orientation Desktop Application
» Click Batch Management

€89 Batch Management — O X
BATCH MANAGEMENT
Start Date: [2024—09-29 B~ | Batch No: Searcl Q
SNo Batch Entered Entered e Tabiar Start End View
Number Male Female - Date Date =

1 181 B 1 test - - - 2024/09/29 2024/09/30 E
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® DOFE Orientation Desktop Application (Process of Taking Attendance and send to DoFE)

BATCH MANAGEMENT

o Batch Info

Batch Quota: g,
No of Male : =
No of Female : 0

Course: S
Batch No : -
Trainer: -

0 Schedule

Start Date :
End Date :
First Day :
Second Day :

Server Date Time :
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LOT No: Enter Lot Number Pasport No: EnterPassport No Q
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» This Window Will Appear

5 DOFE IRIS = m X

Disconnect & Release [ Clear Stage J

Employee Information Iris Device Controller

Name : == Interaction Feedback Connection Help

Passport No: S

Gender: ServicelP: 770210

Country : s

Citizen Ship No: .o
National Id No: =

DOB:

Verification Type: @ Iris Scan ( Eye Scan)

Iris Scan @



» This Window Will Appear

& DOFEIRIS = 0
Disconnect & Release Clear Stage
Employee Information Iris Device Controller
Name : - Interaction Feedback Connection Help
e i Right Eye : Left Eye: Preview
Gender: S
Country : R
CitizenShip No: . Face:
National Id No: = ) Interaction Mode
DOB: L ?\}Emoll
: . Recognition
Verification Type: @ Iris Scan ( Eye Scan ) @ Focogri
Iris Scan @
Start Capture Stop Capture

Click To Enroll Clear Screen




» Iris Recognition Device Camera will be Open

» Ask Concern Candidate (Individual Trainee) to Stand In
Front of Iris Recognition Device Camera

» The Preview will be Shown In Desktop Application

&% DOFE IRIS

D ct & Rel || ClearsStag
Employee Information Iris Device Controller
Name : Interaction Feedback Connection Help
Passport N
po eftE Preview
Gender | Seesse
Country % - N |
Citi Ship N - F "Preview Will Appear
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Verification Type: @ Iris Scan ( Eye Scan ) © Recognition




» Iris Recognition Device Camera will Auto Capture Iris and

face

CitizenShip No: - ==
National Id No:

DOB:

Verification Type: @ Iris Scan ( Eye Scan )

Iris Scan @

Interaction Mode

© Enroll
(O Recognition

Face:

Image will
Appear
Here

Start Capture

Stop Capture ‘

"Preview Will Appear
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" DOFE IRIS = 7
Disconnect & Release | Clear Stage
Name: - Interaction Feedback Connection Help
P rtNo:
e ek Right Eye : Left Eye: Preview
Gender:
Comatry: Image Will Image will
Appear Here Appear Here




» After Eye and Face Image will Appear then Click ( Click to Enroll)

"% DOFE RIS = T
Disconnect & Release | Clear Stage
Name : ‘ Interaction Feedback Connection Help
Passport No:
e Right Eye : Left Eye: Preview
Gender:
Country : e~ lmagc Will lmagc will
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CitizenShip No: . = Face: Preview Will Appear
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»  After That Send Attendance to Dofe Button Will Appear and Iris Scan will
be Ticked (—)

%2 DOFETRIS = ] =4
Disconnect & Release l | Clear Stage
Employee Information Iris Device Controller
Name : ) Interaction Feedback Connection Help
P rt No:
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Image Will i
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»  After That Click Send Attendance to Dofe Button

%5 DOFEIRIS = m)
Disconnect & Release l | Clear Stage
Employee Information Iris Device Controller
Name : ) Interaction Feedback Connection Help
Passport No :
po Right Eye : Left Eye: Preview
Country: - Image Will Image will
' D Appear Here Appear Here -
Citizen Ship No: . - Face: ':'[r!l:irw Will Appear
National Id No: Interaction Mode | L
DOE: S © Enrcll . \ I | '
Image will
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Iris Scan Vv Clear

Send Attendance To Dofe '
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» The Iris Scan Image can be verified With NID System and after Verification

“Do you wish to send this users attendance to dofe??” popup message will
appear then click Yes

"5 DOFE RIS
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%5 DOFE RIS

= [m]
Disconnect & Release Clear Stage
Employee Information Iris Device Controller
Name : - Interaction Feedback Connection Help
Passport No:
o Right Eye : LeftEye: Preview
Gender:
Country : Image Will Image will
Appear Here Appear Here '
Citizen Ship No: - Face: Preview Will Appear

National Id No:

DOEB:

Verification Type: @) Iris Scan { Eye Scan )

Iris Scan

Successful Message will Appear
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»  After Successful Click Close Button

&= DOFE RIS
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v Repeat Process of Taking Attendance and send to DoFE (Stepl to 7) for all

Trainee Each Class day Two times (In Time and Out Time) within allocated
time period.




* To Check Trainee (Candidate) Attendance

BATCH MANAGEMENT
BatchQuota: .., -~ Start Date : L comsommaerznt
No of Male : = End Date : e i
NoofFemale: 0 First Day : D
Course : e Second Day : et s
) € View Individual Attandance Detail
Batch No: e
Trainer : - Server Date Time : B — INDIVIDUAL ATTENDANCE DETAIL
LOT No: Passport No:
Day Intime Day Outtime AttendDate
SNo Worker Name PassportNo Active IrisScan Gender ?end - View
o0 Dofe
/] U ®
‘ o - . Attendance Start ;
2 o i ‘ 7 8 O ® Attendance End Time Attendance Date sent

Time sent to
8 0O O ® DOFE(FEIMS) sent to DOFE(FEIMS) to DOFE(FEIMS)




