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Documents tequired fot Institutional Recruitment Submission Thtough Online Portal

'l'hc (lonsulatc (lcncral of Ncpal, l)ubai nr>tifics all thc rccruititg Oompanics in l)ubai and thc Northcn-r I,lmiratcs <>f thc Ui\l,l t<r

Ncpali workcrs.
Maior Five Documents for demand approval

1. Standard l)cmand Lcttcr
o l)uly attcstcd by thc Ohambcr of (lommercc

o lior govclnmcnt c(xnpany: r\ttcstcd by thc Ur\1,) Nlitistry of Iiorcigr.r r\ffairs (N{()lrr\)
2. I)owcr of r\ttr>rncy (l)cmand Sidc)

3. (luarantcc J,cttct (I)cmand Sidc)

4. Scrvicc r\grccmcnt/'l'wr>-l)arty r\grccmcnt (l)cmand Sidc) r -_..,
5. Standard I,)mploymcnt (lolrtract (l)cmand Sidc) 1)uly attcstcd by thc Ohambcr of (lommcrcc

The online demand form should be filled accurately, and documents should be uploaded properly without
mismatch with each other.

Other Documents:

Rascd on thc Oompany typc/Status, thc f<rllowing additional d()cumcnts must bc upkradcd in thc ()thcr l)ocr-rmcnts scction of thc
or.rlinc portal.

1. r\uthcntic Quota l)apcr

llcccnt t1u<>ta dr>cumcnt from N{()l llll,) Llr\i,l showirg availablc quota status f<rr thc cr>mpany

lior govcrnmcr.rt, scmi-govctnmcnt, frcc-zonc or othcr zorrc companics that do not fall undcr NI()l tllli, kindly attach a

quota lctter vctiS,ing thc company's status and availability <>f cluota

2. If thc Oompany has Ncpali Worl<crs working in tl.rc Otxnpirny, List of all Nepali Workers I')mplt>1,cd ir-r thc Orxlrparrv

must bc upkradcd irr tlrc'Neoali Workcrs'scction of thc orrlinc poltal.
o N{ust includc namc, passp()rt numbcr, I,lmiratcs Il) r.rurnbcr, pr>sition, salary, joining datc and contact numl;crs

r If no Ncpali workcrs arc currcntly cmpl()),cd, upkrad a lcttcr confinning thc samc (cspccially frrr first-timc hiring)

3. If thc Oompany has Ncpali Workcrs working in thc Or>mpany, Salary Slips/Wl)S oFbank'l'ransfcr l{cports (rcccr.rt mor.rtl.rs)

must bc.unl()adcd in thc 'Ncnali Workcrs' st ctiort of tltt' onlinc Dortal.

o r\ttach Wl)S-gcnctatcd or bar-rk-issucd salary slips f<rr Ncpali Worl<crs

4. 'l'coancy Orxrtract (lijari)

o l{cquircd to uplr>ad ir.r thc rxrlinc portal.

r r\ (luarantcc l,cttcr must also bc attaclrcd, crxrfirmirg propcr accommoclatior-r fr>r thc wtrl<crs

5. (luarantcc l,cttcrl{cquircmcnts

o lior Sccurity Oompar.rics: 'l'l.rc cost of sccurity training and liccnsing must bc fully bornc by tl.rc compar.rv.

, r\dditi<rnally, workcrs must lrot bc assigncd to carly any wcaporls r:tr arms undcr any circumstanccs.

? lt>r drivcr l)ositior.rs: thc c()st of clrivcr trainir-rg and liccnsing must bc fr-rlly bornc by tl.rc company

o' \/isa and Iimiratcs 11) fccs mr-rst bc fully bolrc by tl.rc companv

o A (luaraltcc l,cttcr shr>uld bc attachcd, confirming propcr accommodati<xr for workcrs

o No am()Lurt of salary shr>uld bc withhcld from thc workcrs as a sccurity dcposit. r\nd no dcdr-rctions will bc madc

from workcrs'salarics f<rr thosc cxpcnscs undcr artd circumstanccs

6. Oopy of Il) <>f thc Authorizcd l)crs<x.r (()wncr/l Il{ N{anagcr/l)l(()) of thc compalry or r\utlrorizatio,r lcttcr to sr-rbmit and

collcct tl-rc d<>cumcr.rts.

7. Skill-bascd basic salary thrcshold as dccidcd by thc ()ovcrrlncnt ofNcpal is rnandatory.

Notes:
o '1'l.re c(ntact dctails, limails ar-rd I,lmiratcs I1) of thc ()wncr and l\{ar.ragcr should bc accuratc ald bc uploadcd as

rctluircd

o r\dditi<xral documcnts may bc rcqucstcd bascd <xr thc spccific status or naturc of thc compat.ry

o 'l'hc company must cnsurc all information is complctc and valid to avoid dclays dcmand attcstati()lr pr()ccss.

r N{ultiplc documcnts car.r bc mcrgcd into singlc l)1)lf filc and uploadcd with an appropriatc titlc

r ;\ll copics of thc documcnts rrccd to bc sclf-attcstcd by authorizcd submittcr.
o Iirrr morc dctails: http.;:/ /dxb.npahorttrlttltt..gor'.ttp/torlett/f 26f irii/trliorttt/ t$tinliott rtto/e.r.wttr//


