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TQET AT (Examination Scheme)
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3. AFTH - HFYET W QAT T Feaardi (Computer Skill Test & Interview)
e g JOE oIl Rkl
FHFYT 9 gq&0 (C Skill o
T t\; A omputer oid ! YARTCHSE (Practical) Q¥ fee
es
SR F=qarar (Individual Interview) 30 W(Oral)

9. A METHHA ASrs fofgd @@ (v =0 T fEd =) qur afeaw == (FFge @
ThE T sreqatal) T AT =R e TRew
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L.

TOEH TTHH
forfre wiemT weam s S o1 SIS qerEr Aol T S g g |
T FEAFeTF (Multiple Choice) THEEST T SR UAT Jeis TTad ST A R0
ST AF P TG | T, I ARG cawE A Re G T a5 wer oW e g
TN F THRH FAHIT, AL ®iF, THE a1, TSI a1 A0 H U B
ferrer SsRRUTERRT WART T wrE T

. T Wt < ARUET gE EHAT USEr A WA A1 UGS WA g8 o1 gEWET aE 9T

(Two or more parts of a single question) =T TI2T ¥ B g‘% a1 =dl feoauiie® (Short notes)
e g |

AT W W WA, AF T APAR JAEIIE qEaad 94/ e T3y a9ER gy |
B w1 (AT 9 g T F B YAE @UEHT difl gEigs SuiiRabEe
TG | TOEdicl Y% WUt WHAEEH] I WEl WIS IJAIRaBH ey I |

T AT AT Feeiiast 0, FroresT Foreedar sas $3 AU uar e EE
WeHT H, UA, Fow g Hiftes whersr ff war 3 "t afe (St s ar et
WE TARUHT a1 99 T4 FANET WE) HEN [HAS 99 TEAFHAA Wbl FFel] 15 |

0. 999 == (First Phase) &I RIAd TQ&EE GHle TUHT SFIAREEs HIA R =R_oT

(Second Phase) @t feifera wlieman afFafea Tagy 9|

Q9. fofad TEHT TG/ T (First Phase) AT WH TRHT WTETSHT M W g qon fFda ==

(Second Phase) T THTSE® WSl & ATH! ATIRAT oifad Temshl s gahierd e |

93. Rife T grite TUHT SFTAREEdTE W SRR SRUMT HEIET 9T qUET T Feaiaiar

et TWE )

3. fRed T8E T AaH ST FFGeR YT THEAT T Aqaidin] T A ANTHT ATARAT A-aH

TR FhIeTd T 3 |

I&THH A ®id-  R059/90/%Y
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.9 FAErR! - AN AEEdT, qUae €T T WHde SRl (Sd,
s, Iedld, HIel, s 93Ty, 921
q.R FUTAD! SR (AT HTARY STATH)

1.2.9 iawe, Teglee X wade, s, aedas, aidd  ud

NERIREREERDII

o

9.%.} dgM® e ([Uh! THHT IR BEEEH); Toide BeAThd,

N

HAH, Fiepiae T AlfeE Faedn
1.3 TUIH! AHISE ATET, T, Hod T AT, gH, S, STorar, S,
AT, T, [eTe et geaeel S
.Y HEE SHEATH JE THE T [T THE AaehR T TAad ddides
.Y wEER, S e, R frer, ey aiEds, arareEeer saEeer, 9gu,
WEEdT, T, A (FASHS), T, T@reed, A, W T 9ol qeaedr
EIREAL
q.& ST ST TGIT T THR- e, T saaedT, 99, Y97 T T\ a8
1. TIH AP, W T foreed FEerdl SHE
1. TSIIde, QIS ATTdH, AEhash, Gabs, Teah, TR, Hl, e, T
Tl AT T AT Agcad! qHamiE fdfEiase
9., Il FEeTHT AT, AT, Wiephas, YT, Terifas, s e
I qUATARS ST S
. WHET Sifg® qdE % T X R A = 30 AF

Afg® gher wieed qlbe qQaw, AEACHE (Teach® a1 b araedl) died

THE T AMeash AHA b TUET

9 wedd TMehar/ AMQAM THATHT A, WER AW, ATHA, THEUA, (6,
Fiee- RHies, e T 30 99 98&w, T fF=m qveed, Juiwa (dRe%H),
ANTHA, A fAveaegae wee quEe g |
Verbal reasoning such as series, analogy, classification, coding-decoding, insert

the missing character, common property, matrices, direction and distance sense
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RR

R.3

TOEH! MTHA

test, ranking order, assertion and reason, induction, deduction, courses of action
etc.

qATCH (FATCHE a1 b Frarl) Tiebab TUEATHT ATHH (HUTHH ), RS,
TF, FIST, FIRUHT GCAT (A&, Tohd) FaTSH, AMeT U, Higaw, aeaTg
qTEdl, qeaTg e (F9]), ABAAT Tob/ BRal el AEEqee weE
FHEY M |

Quantitative aptitude such as series, analogy, classification, coding-decoding,
insert the missing character, common property, matrices, data sufficiency,
arithmetical reasoning / operation, percentage, fraction, decimal, ratio, average,
loss, profit, date/calendar, time and work, etc.

AeMeaa b TUEATHT ATHH, THETAT, THETAT, TNHI, b, HAcHs
TEcRs qd dFaedl 99 =, Aigad, st T gl o1, = a1 Al
FAEE T e fgeEqae aeE gHEe g |

Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles and figure formation and analysis,
dot situation, water images, mirror images, embedded figures, etc.

TIHTA AT T T QAT Sigd GO et eahadT HEaese qme

THEEH! Yell HEaR ge:-

T WA T T Sifga TaeET
AFHL o 30
Telg | 1.9[9. 13994 ]9& 99 92 | 9.0 | R.9 | R R.3
99 ¥ ¥ o R & 3 3 ¥ R Y Y L
o
SFAT 39 AR
T

Page 4 of 12



T Al qar AT
e yow, e

AR b IUEHE, WA 7€, e AR HHE MAFE Twh g Waanaeds

TOEH! MTHA

o o g sreaa, wrted g, dfie qaar qun aieer e

RIT X 90 AF=R0 H§
gvg (Section) (A) 30 HF
RIAX L AT=90 ¥

9. gWee AT

1.9

1.R
1.3

1.¥

9.4
9.%
9.9
9.
9.2

ST S (ARiTerE Rafd), eRIqeNd T, grE, SesEar Jiics
HATATHT TATE T T Feael AT B

AP TS TS, HRHT TEew®, Aaearar Uahar

AT [T TATaRE® (e, Tareed, AT, TR, @A, &g a1 6=
ITHT TITEE) HI [AHDR! AT

AN FHSHT TFIR, AISE qed T AT, YHEid 99d gH, S,
ATl T e

A FHET T fadfdee qdr gans IUues

IS eaahl BRI, AT T §v8 HaedIaHT IUITeE

TR g (AT q MG Y T AN 3R T AT
EEHT A9 qeali= Totiidss, Afdd T T deaiavaee

TATAH! A FIET T G

. UM Y&, SEgedr T ararase

?.1

2.3

R.2
R.Y
.1

IS GLET HEHH T AAANTH], SUS AN, Uhel Aieal T AqTgdl JUHT
SAlhaEdrs AUl JUAY TUH HrHAToE LT SqATAT FFa=dl B
S NS, AYH qA AAFAT HUHT Ak, GSh AAsThTEed! TLETT
R.R.9 SIS AN LT GA T QAT SI8 AN Fad, [Saraar &g,
TCTHIEEI, AT Fegahl AT, ATEAAHAT T Hecd
R.R.R AUFAT ATHR T LA, AUTEAr qR=ad= fHawer g
2.3 WEH AAEANTDT IER, AT T TAEAIAT
ToReTRTa®eT T ANIaTY qeUe: %R, F¥R T o= JUIEE
IO, Fedierd HIS (A=, Hecd) q9r FHO (RO a9 GHTEM)
.M. AUl SMaged fafd, Sagenn Fa, saEfedd acd, UehaT X
[T
.U TEGET qRAdTHT BRI, THE T AEE
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R.&.9 SAERT SqEEdY_H! U= T Hecd
R.&.R  AAETNT GHET, HRU, FU T GUENRT SUTEE

RYT X Q0 AF=R0 A%
RITX L AF=10 g

gvg (Section) (B) 30 ¥g

ARF T T AR AIRBIHIT TFE B

3.9 AR FFuRem

IR

3.3

ER'Y

3.9.9 forF T A gFed s

3.9.3 Wf3% ST, 9T T B

3.9.3 Wiy GeaEaHor T Wiee TR B

3.9.y Wy wftew

Afyapar amaia e

3.R.9 v A wearon/aRem

3.R.] HiEe Al g A T B REret BR, HE T SAHS] JUHRE

3.3.3 AFE SEEET T A™R TRET BRI, FR T AHIHEHT IIIEE

3.R.Y W, IEFI T HEPTAhT AT Hgell TA7 sersiicrs Ao g &, T
AR T AFAHHT IJTTEE

A ATTBT

3.3.9 A ARTHR qEael BT

3.3.] AHA T 98 ST YRRAEE T RAOET SUREE

3.3.3 FEamE: HRO T FET

e e weiwa

3.¥.9 WiRel fFeE HewE: tiweu, €0, 929, 8, gHlC, | qaed
Uiea, THE &T {@afe, F=d T 9 qRdTed, A 6T T ATb
R, ST WS T Al wehAr
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Y. BT ST 91 Aar Yag e
¥.Q9 HEET I
¥.9.9 17 gaer/Rda
¥.9.9.9 U=, 359, HEERT TR WART T WTARehare! ATemAr
¥.9.9.% =al, e, feogel,
¥.9.3 WA Sqaedmas
¥.9..9q Af¥erE sgeaeaaTeT uiEd, I T ATTHAT
¥.9.R.3 FERE TFIe AHEH
¥.9.3.3 BT SYIEAITH HFIS TUAID] ATALAHAT T HEcd
¥.9.3 5% TEIIA qAT HIZIC <@g
¥.9.¥ HE?ION"I L EGIEGIRSECE! Wiﬁ dIHIY “‘ll"iobla
¥R AEE AT JATe qEeedl | SISy
¥.3 cARhIa "edT FAnk oW, 0oy, fFamE, drerdiEaeys, aaeads adi, MRanE
AR AT STFEAIT
Y. TEem A, AT a9 S s
Y.qQ Tl GlEEel WRT 9 3G Y T AN 93 3R IR FE T ATEERE
Y.R WY Aot Far U, R0 (el wewr) grerdt 9 et
Y.3  geT et Tar FemmEedt, R0z q (@l yeer) greedt g Seerd
Y.Y T ST AT (TS 9 g3ed) U, R050 (el 9eer) aeedt g
EIRELY
LY TR GUEA (A qer gee) UA, 008 (Hefl veer) wveEedr 9
EIRELY
Y.% TSI A% JAT ATANT U, R00& (el Ye9T) Fraeell Qs e
4.9 YT ATfE A qur BT SavEiied Ue, R0 (el wI9T) B UREge
9 T UR=gE & TrEedl AHEHR
Y. B YEUwl ASEE [ a9 A AEgE ArrEreedl G b
Y. T OHR A UA, R00Y TFEIH QT SR
Y.90 TR B BEr gFeedt UA, R0y X MwEe, 008 FFEeE QT SIS
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- Fvge AT & (Computer Skill Test)
TARTCH TET AT (Practical Examination Scheme)

ferra pLES ferrarareg fnfe KE] SRR
Devanagari Typing R AT Y fme
English Typing RA AT Y e
PEIX AL Word Processing RAT
T (Computer | 90 Electronic Spreadsheet 3
Skill Test) Presentation System 3 % .
Windows basic, Email and i
Internet 19
ST 0 1% fee
Contents
1. Windows basic, Email and Internet
o Introduction to Graphical User Interface
. Use & Update of Antivirus
e  Concept of virus, worm, spam etc.
e  Starting and shutting down Windows
. Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
e  Concept of file, folder, menu, toolbar
e  Searching files and folders
. Internet browsing & searching the content in the web
e  Creating Email ID, Using email and mail client tools
. Basic Network troubleshooting (checking network & internet connectivity)

2. Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge
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Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,
Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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T Sl AT SATANT
Fift yeET, e
wfee R Iuawg, S qe, wend Aker e e wwar ger st
TOEH TTHH
SIS A1 TEEET Typing Skill Test 1 SART HQETH:-
1. TERRT Typing Skill Test &1 @RI 140 Yeag®ad! U3l Text T35 T T8E ATER
WWT@%@?-

Y€ W% 9id fAe (Correct Words/Minute) EIEE i

Y W31 HH g e Wid FHe aaa 0 %

Y AT QeaT ¢l 0.4 HET HH g YR Wid e aad 0.0 ¥§
©.% a1 WMl ¢l T Q0 WAl HH F wed Wid fee amd 0.9% ¥F
Q0 AT |WET el T qR.4 W31 HH g e Ui Fee ama .00 43
Q3.4 A1 FWET € T Y HRRT BH YF 8 Wi [HeT s 1.}% 4§
QY4 A1 T e T Q9.4 W31 ¥ g R Ui [ee aa 1.40 qF
Q.4 A1 T FE T R0 WRT HH YF R U [e add 1.9% ¥
R0 AT AT FE T IR.Y WRT FHH G ¥R U (A ada .00 3
IR.Y AT FWET A T Y, WET FHH [E WeE Wi S AT R AqF
Y AT AET AT q[E ¥ER U Hee Arad .40 uT

2. English Typing Skill Test &1 N 00 TeEEEHI U3l Text [T37g T 8@ ATER %

LEGRITEEES

Y€ T 9id Re (Correct Words/Minute) e 95

& W73 FW [F ¥e7 U Fee amd o g

& A1 QAT 9ET & WG HH F WeE Ud e amd 0.40 uT
? AT WWAT AT T (R WAl HH g e U (e amda o.8¥ uF
QR A1 T e T 4 W31 ¥ g e Ui Fee aaa .00 A
QY A1 | FE T 96 WRRT HH Yg ¥eE Ui (e ada 1.}% 4§
1% a1 AT FE1 T R WAl HH g R U [e add 1.0 #F
RQ A AWEET AT T Y AT FHH UE WEE WA (A AT q.0% ¥
Ry AT AT T T R WRT HH G ¥R U A Arad .00 #F
R AT FWEET AT T 30 WAl FHH YE ¥EE W (e AT RIY AqF
30 91 AW AE {F R Wi Fe add M0 AqF

3. SUSH AT SN Typing AT [TSUH! Text e ATIR AT 21T THI Text I WSS =
g | Rgudr @R o1 TERE Text A1 Sfedfad T a@itw qdemeieed A
Text HT Punctuation TTET TET UISUAT AT TEGAT TUAT TN G| qeasrd e
Formula JANT T 91 9158 9id fA9E (Correct Words/minute) FaTier s |

Formula:

(Total words typed — Wrong words)

R e 9758 id e (Correct words/minute) = 5
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HAT I98€ (Model Questions)

TG T AT T T G S T
B | 2 B S G IR S PR
. R e 7 e araia e
(A) FIASET  (B) UeAlely (C)HEe®R (D) STt
R SRS AUERET [FF HIeE Wl [HER e |
(A) SRTHRTET VT AT WaRf¥e et | 3 |
(B) SNTSBTEX. VM Ul WETH-A! g1 dfh A% SRR [T |
(C) I TAYleg SHTERTEL AV I TaH=AT I<h WUHT {47 |
(D) SHTSIRTEY. UM SIET GRIB! AW SIASHT (2T |
(A) 1T 29 EF
(B) 1T 3WM &F
(C) 2T 39 T
(D) TR T EF

3 U 1 Y UHE 2 SIST MASTRd X HIEAE Wal ST gree |

qHE 1 e 2
(a) ATdl 1
(b) T for feeg PRI
(c) T&T fafereg 3 Fead
(d) M R 4 s
Code a b c d
(A) 2 3 4 1
(B) 3 4 1 2
(C) 3 2 4 1
(D) 4 3 1 2

¥, YR d q AT ... a1 Neal qAqT ... T TEe€® |
(A) 14-132 (C) 14-139
(B) 13-137 (D) 14-137
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L. P WG B4 e Y R afiR g | oy S Yae o AL Sy

W AR 3 gEH TEIH fargare $9 e [t g

(A) F=H (c) =fem
(8) ferr-ad (D) Ferr-afam
. % {497 HICAT SUBSTITUTION &T$ ITSBUSNOITUT T+ @+ DISTRIBUTION &%
Ifg=e?
(A) IRTSIDNOITUB (B) IRTSIDNOIBUT
(C) IRTDISNOITUB (D) IRTDISNOIUTB

o, I fSUB FHH/AWAT TS A Gl I S8 |
4, 1R, 1&, RY, RG

(A) 9% Q) R¥

(B) 9% (D) }

&dw = awhe SeaaE, FRtaT 99, e SR 99 ARl HE
e (A)

IS Frael FHSHT TH AELEED] AT AGTEAT == T8 | -%

. ACHN THIH SUE ANREEE H-HEdl THEIEE AN Wbl §? Joold el | -4
TATAHT GG AHISE AT T FHIEENR el WUHT Taede®d! A
ERCIINEEY -q0

e (8)
Y. S AR U B A e a8 s 19 U oo T | -Y
. Ul WHGHT AR T4 ATEEEE W g e EeE Sed 6 a9

THT AT T UFHAAH] IJTIGEAN 4= TR | -q0
e (c)
& WEWME 94T JAEH Hecd e | -4
B,  YldaEH! HeTd Jeol@ T AFA WAdGTH a7 TE® ool T8l | -4
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