YT Al AT TN,
EQEUR LR IME LR IS

TG 1 <@l T, N e, TRER a1 O GE TG Gell FediRiareds T qaaHd

TSTHHAE FFTTER e TR g -

TOETH =T gdEer R Ll
TIH ferfed e (aeqaa) Qo0
i ot adem (AT q00
Hfraw FHFYL Y TG T et ¥0

‘Tﬁw?ﬂﬁ'ﬂ( Examination Scheme)

. WA S (First Phase): fifera e (aegma)

e = g | S|y | TOE YRt | WHEeIXSE | 9nd
HTT AT T FJEFTT:

JIH AT AE® qo00 YO agaa;i%qmqq YOTI X RAF f;{%
q& (MCQ)

R. ffr==or (Second Phase): feifaa aar ()

kKl [ELe Uit | STvlE | 906 YOt | WHEed X 9% | 99T
T X
T | #Eafea 99w | 900 | yo | fawETa
A ¥ wIXq0 | "l
TAT FTATT 0T
[AX qAg

3. BI%GFW:-WE'{ AT qq&Er T 31r_c|'°ﬁ?|f(Computer Skill Test & Interview)

fawr it QAT oAt TR
z:?a AT 98T (Computer Skill q0 TR (Practical) qy i
SR saardr (Individual Interview) 30 A& (Oral) -
g
9. A ETHA Aerars ffgd T (FEm =R T i =)o) qur aftaw =)o (FFgel 9

R.

o

TR T Arqarar) T AT =T e TR |
fefad T WATAFT HeqH I TMETHHF! ATIaeq S WA REUHT G, Qe HIH! ATIHT e
a1 G F U WA A GG | e T T ST g3 Wy ahE g

. T sl wrere ar a9 G qgEr Joreh T A 59 g |

RN qg&ohl?qoh (Multiple Choice) WHE®E®! TTeTd IoR fEUHT Y% TTeld JAL a9d 0
T g FeT A | 9, S ARCA AwErTd 95 FgW B T A5 Far O WA I
LA B THRH! FAHICE, AESed ®F, TAE O, BEHM a0 47 F G+ THEh
gt SuhuEEHT WART T aEY G |

Page 10f13




JaxT | HaT AT,
FEN wew, e
TG U0 T GYE, TR, WRER A1 A GE T Gar Waaiarens TQees) weha
&. TTRIq Wit Rt AEUET AFHT EHAT TIST AW WA AT UIS WAHT g8 A eHRET T WA
(Two or more parts of a single question) a1 T3IaT 9= e g’% a1 =gl feoqufie® (Short notes)
Tred Al |
©. AT AT W T, 9 T AFAR U FEEad 74/ e [3Y a9ER g |
c. frdfm = R 9 gY ) F EEW YAE WUEHT Al grigs StRyRABEE
TS| TS T WUSHT TAEEH! I Al WISH! ITRYRaHH ey I |
R. T WETHH ANl vl T, Tt HuTeeqar S N AU AU e
WHT HT, U, Fow qen e wdarer fbfa awar 3w sy (Feies o =9 gees
WE TIATZUHT AT g9 T AT HE) HIH LHls T4 TESTHAA TH! G¥eT] 945 |
0. 5=\ = (First Phase) ®T R TO&EE GAle WUHT STRAREEATS A i s (Second
Phase) T feifra aemn afFafa TRes g
9. fRe Th&T®r T9W =10 (First Phase) W1 WTH TREHT WIS A WQQ g 91 fgcdia =_or
(Second Phase) T WHTSEE WEl B AFHI ATARAT [Igd THEATRT ST JHIAT A |
93. fifea wemar grle WuHT SHTaREErE AT ATH S HFYET T Qe T dwqaiaian
wfrafod TR g |
3. ffaa 7hem T AfFaw =0T FFe 9T T T dAqardin! o A5 ANHT ATIRAT A-as
THETR THIET A |

&A@ ff-  3059/790/%Y%

Page 2 of 13



T w1 el SATANT,
R 9y, e R
JEE T <@l 9, el a8, GRER a1 Q1 9 TG Gl Waaiiaeas Tees! ey
TIH T QT S T QR e T
9.  HHEFT FF 3UTT X R g = oI
1.9 -
1.9.9 E® - FER, HeERR, gd, A&, SR, T6, 3, J6d g,
N-H¥, SArardl, T4, BAEEN, 9, Saary Af]
9.9. AT G- Aerd A, TR €T T Thids qEIar (s,
Sferstg, aFEdd, Hiel, Wi 9eTY, 92re)
1.3 e
1.3.9 99 T fgd ragget wea, SR T aRuHeE
1.3.R M@H SiderEd Hide, EghEa T Aead, amise, e,
afde ud qemitde s
1.3.3 MgFF OEH! I (AR THHORRS  eTade), e
HTATHH, WD, Weblds T Alhw qeed
1.3 FUTCTH! AHIE ATET, IR, Hed T A, O, STaefiid, STy, Geh,
Fel, Wiiecd, T, WEFHds TFIaT T ATMSH Faedr (Fi, IR, MR, T,
AT, GO, [T Are) aFeeel STHey
% el FEuTT Aiiferes, WS, ifiiss, Qiepiiss, wifdie werear area=dl SH
L4 AT SHETH JTE THE 91 [T T0E ATHR T a8 daides
1% v, S ffEan R B, SeEr i, amarEer saeer, ggu,
AT, MEAH, T (TAEAS ), T, Tareed, T, @ T A7 qeare=er

EIREILY

9.9 YRl MEATIEA T THR- TUIh] G, Toi-iided caaedr, 98, G297 ¥
TET T8

.o WhH ALY, LT YA &HT WEANT TIET (SAARC) T farecs et
T ST

1.2 e, AHINE, AMH, Aiedids, Washe, T6aH, TEHR, &), died,
W weard AgT Aecas! qHAMRS Tafiase

9.90 JUTE STOTHT ST STl RreBTEwT T AEeTE S T A e IET
& gFeedl T
AU, qFEFd, T, qEaW, Beare, e, #re, 9w, 9eenl, FRE T
fofch, @=@, qev, forg, fokared® wes, w@EEr ges, e R [
¥eAEE, FoAd ANR [T weeeE, wHE woX W weaew, g dE, 0, W, |
ERIACHT SATHNA g @ ST Haid ges! qEea 7

1.99 AR FATA T AGHT [GOAEE, AR T WREE  A@iD Ao, &
[CEAREANCER]
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FaT Sl T AT,
Bl g, AT
JEE T <@l 9, el a8, GRER a1 Q1 9 TG Gl Waaiiaeas Tees! ey
R. Y Sifgs e % W X R A = 309F
Afg® THET: Meed qMHH GO, AEHF (GAeHsd a7 dd% geaed)) disd
THEAT T AMeaH AT AMebd Tq&T
9 weEH Mehes/ TMQAAT TUAAT a1Y, 68 A, ATHA, THEUAT, a1,
Fiics- RFies, e T T 79 whew, 9% FeEr aweed, sofwa (dkeHa),
AWTHA, A foveEeqare wiee aamEe Mg |
Verbal reasoning such as series, analogy, classification, coding-decoding, insert
the missing character, common property, matrices, direction and distance sense

test, ranking order, assertion and reason, induction, deduction, courses of
action,etc

R WACHSE (EATcHs AT 3 qFaed) dlichap TUETHT AT (H0HH ), THEdd,
TIH, BILE, FIUH e (A&, Goba) Fars, arsm o, didad, qears
e, qeTg S (€]), dFHAE q%/ B gEeedl AEEqae. waee
FHEL TG |

Quantitative aptitude such as series, analogy, classification, coding-decoding,
insert the missing character, common property, matrices,data sufficiency,
arithmetical reasoning / operation, percentage, fraction, decimal, ratio, average,
loss, profit, date/calendar, time and work, etc

3 ANesd AlMbd TUETH ATHH, THEUA, THEI, THHI, M, EacH
ErEmcHE 9% gFerdl e A, Aigas, Fs T afeesdt W, B ar st
FAEE T e fgergae aeE gHEe g |

Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles and figure formation and analysis,
dot situation, water images, mirror images, embedded figures, etc.

TIH OF AT A < T g TOE AT ST haaT TR eEae A

THEEH! T AR gig |
TR AT AT s e
e
AFAR o 30
THE LO9| 9] 93] 0¥ | 9% [ L& [ 1e | 15 18] 190 [ 199 [ R R3] R3
wEEem | 3 | 3 | & | R |3 | 3| 3| R |G R R I O
RARK SEAT 3% 1%
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T A AT ST,
N JewT, e
JEE T <@l 9, el a8, GRER a1 Q1 9 TG Gl Waaiiaeas Tees! ey
qHAT I98€ (Model Questions)
YOI - WHT ST T AT g TQeT

q. el TEeET FHiT T2 TG dEEE® WH g 2

A) 930 B) 9133 C) 934 D) 93¢
R. YR WA HAT AR (el W220) B0 A& g HIA IH T WTH! g Tee?
A) 30 =9 B) 34 = C) Yo = D) ¥% =¥

3, W geadt Gl F e adg?
A) AR B) dggH C) ¥RE D) g&d

¥ AT S TEE TEU T SUEUi g4 g9 e WOHT T o1 Suaedias! e
WS HIUVR TYFEIFH I9 A FHioH TEafaare T B e GFaad T4 sgqaedl g2
A) T TAHT AL B) UMY AT GHHE@  C) YAEATAT D) T I

Y. 3ErT URETel & WEART GET (SAARC) TAMOAT EaT SAIeiehT Tara=AT &1 &g ?
A) TFEIET 9 B) Whseelge @ C) sy e D) wieme fE 2

% qH e T UB G2
A) FAIMTT  B) wATRTE C) wfuferg D) wfefeas

O, forg® T Fead qAHT Hed B 4l ATSHT TRUH! 52
A) I B) T C) wRa D) Srem@r

5. 20-20-20 WHIT & AT FFef-ad g2
A) HIVAIDS  B) AramEe de&m C) ey R D) COVID-19

Q. Il HAT Ud HH Al AASEH 2
A) ol B) 94T C) =g D) H

q0. AT AT T THRE |
10,3%,3R,30, ...
A) ¥ B) ¥4 C) ¥& D) Yo

9. U, Bl TR T e e ey Tadl i WAEA 96 aw JEiee s ?

A) B) C) D)

OO
O O
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RIS IECE ISR IT)

EQEUR LR IME LR IS

TG 1 <@l T, N e, TRER a1 O GE TG Gell FediRiareds T qaaHd

2. dIAH FEW FHidEer B g2

A) 28
B) 36
C) 40
D) 48

3. GoH FF T ST

A) 25 B) 30 C) 20

9%¥.  JFMAM,J,?
A) M B) J o) T
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https://cdn.splessons.com/wp-content/uploads/2016/06/reasoning-inserting-the-missing-character-05-splessons.jpg

YT Al AT TN,
EQEUR LR IME LR IS

TG 1 <@l T, N e, TRER a1 O GE TG Gell FediRiareds T qaaHd

i - g steage, ey 99 adr aEed T

R WX 90 AF=R0 ¥
&g (Section) (A) ¥o AT
¥ I X X AT=R0 AF

9.  GHISE q9qr A Aeqq=

1.9

9.]

9.3
9.%

9.4

9.5
9.9
9.5
9.2

1.90
1.99
19%

1.93

SR A (AT Rafd), eRideld e, BrEme, SesETar At
FATTHT YA T TFargva=dl qraa o1

I FIIRT AT, ASE, oivis, afepias, AMGE  wee aeed
EIEEAL

ATeTaT o [oTe, SRHRET dee€ T [agarr v

AT AT EaReE (e, wawe, Jraand, e J&td, @, EEa
T AT IAHT AAe®) Bl ATeAqT

AT AHIIH TG, AHISH Hed T AEId], JEfld JHE g9, S,
AT ¥ eI

TS TR ¥ [d{des a9 IRt I

I F7gahT HRY, AL T Grg AACAITH] IIIe®

BEISEARCIE IR = o1 i | b2 e S EE AR

T qET EE, WEHERHT A9 dgde e, AidE T qeEeE
AT AT DT ShIeaedh!

ATAH! TSI T T G

AT T WA SATA(IH ASAATHT AAT AT

AFEHT araiavatad A gaeet Few, ofe Bew, aREr FeEw,
AT yoretr, forog, e, fasir ey <, amerdr e
AHAT T HaMTH! U=, Hecd q9T JAgT T AT GFa=dl qra e

9.9%¥ IUARHT B L& gFarel qrATg SHH

R9

TR, ST T A1dqrEaT

T, T, FEAEA T RIS T

9.9 IR 9REE, q T TGS I, GeaT A A AEIHEE

R9.R W, g WS (AR, HEed) a9 HUN (HRO AT FHEE)

9.3 gUIH, WEYH T ANUETY FdE: B, FEX T oA IUUEE

R9.¥ OIS TEAETS] AAIRT, THAH] TG AR GHEEE T T4
HIETTHT =i, IR T GHTEH qHEBT

QY SIIRHT @RS U= T HEcd

9% AT, O, TEAEA ¥ WHETOE TAEdH T e 9T
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YT Al AT TN,
EQEUR LR IME LR IS

TG 1 <@l T, N e, TRER a1 O GE TG Gell FediRiareds T qaaHd
R IR, TEEdT UREdT T THed saaedTIe

R.2

29

R

G TUTART g R, SEedr i, SAditedsd dod, WEhar T 6
IR I UREATHT HRIEE

U3 TEET AT, eI T TS Al

S ffrgar T amdERe saEedmT

239 e Ffgamr sEEarRen T afiE aur wee

3R ATAER SHAEAITR! URET T W

3.3 FCERT GHET, R, AL T THEHHT ITHEE

R3.Y  HIERHA SHTeda

R3IY A AREAA

3% FATAERIHAT A

VA X {0 FF=R0 ¥
gvg (Section) (B) Yo AF
¥ I X X Ag=90 &F

HHAT JLGT AT HAad e

FHHATY FLTG
39.9 T MO 94T T T SR AT Gl B caaedTen]
AT B
3.3 FTHN HAHT AR FFI-El eqaed
39.3 FHHAD! AERT T ATLMEA
39.¥ U9 A% WAl ARRH! GREd T qHEHT qAT G B
e
FHAT =T
3.9 FHEU B (Office Layout)
ERR I VAR K]
3229 uREE, STY, FEE YER WA T W
3R] T, @AM, U orEd, WSHA Haed! T WD (Memo)
T A B
323 AN SgEEdTd
3339 ARG SUAEAITH] U=, I59T T AELAHAT
3333 wElE gEEEdl SEE
3233 P HICAUTA FFYL TUAH] AELAHAT T Heed Td
TAATH] Lol SHTETIT oAl JUAla®
331 SARKIA TS &dl
33Y  SoH SHAEA T HIZIS @
34 GESHE GEI SAaEdaT
IRE AT T HATET Al AHG BRI
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YT Al AT TN,
EQEUR LR IME LR IS

TG 1 <@l T, N e, TRER a1 O GE TG Gell FediRiareds T qaaHd

2.3

ER
ERS
3%

@l qAT qed qraeell AHH

3.3.9  <IEN @ YUITedl, 9T oIl YUITell, S T WEWTETAT AT «arg =T
fafer T ST graedt SHe

33.% AR MR, S% R hae T aee REe: aheEd T WA

3.3.3  qOEd T @R Bicad T gfdde

3.3.%¥  FadW o= S goredt

33Y HY, HER O FAed qFerdl G SIERT

3.3.%  UeY ¥ THIT qehl Tored AR T YR g¥a=dl Jaeg e

339 IFOY SN o ERaraT Sl AT SHE R

335 WY T T qghl AfdE BRIl Tl AT Wb

qreive GRE qee=dl Qe sty

FEfl TS TRERD! ST G GFI=dl qra A

e JaT FaTE

3.%.9 OENHE 94T YAEHT =T T Hecd

353  YAUMEMd HHAH] e’ T AT

353 YAUEREH! ATFR T Hae

Y.  TrEAE A, Afd e B e

¥.9

¥R
¥.3
. ¥

¥4

¥ %
¥ 9

¥.5
¥ .

TATCAH! AEFHT 9T § 3RT L T 9RT 3 3@ I3 IFF a7 ATEARE
9T FSTHAT AT U, 2098, (HIe UeeT) GEeeel WA SH

9T Toraet Far FemaEed, R069 (@l yeer) gveedt qrs Seetd
TYT GLHTA FaT (T&T q91 FAIA) UF, 1050 (el 9eer) gea=dt g
EIGEILY

TSI UM (STFEAOT qAT FA@F) UA, 005 (HEf vew) e 9
EIGEILY

Y97 b FaT AT UF, 100& (BTefl 9eer) FFeaedl qr=a e

YS9 AP HRErT a9 i Iawaiica U, R0 (et u3er) & ai=ge
q T ARy & GFadl SHH

HIE TSR ASHEG Ao qdq AT ATAH AR a-e GHd b
YT ANTRGAT U, R0&3 q9T 9T AN T HawEe, R0& 3

Y, YT T T T8 (TH-T 991 q=a8 gvad) U9, 000 (=g R T 3)

¥.99 TIMT R 9T UF, J00Y (UfEeT 3, ¥, K, & TG

¥ 93 YEER FaRe UF, 204 H 9T IEEN (g Q)

¥.93 TSI QUG (SHEEAT A A@E) U, 109§ T W HI HEwEer, 2008
¥.Q% AT 4EETT T97 THH UF, 206§
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WYYl T AT,
EQEUR LR IME LR IS

TG U0 T GYE, TR, WRER A1 A GE T Gar Waaiarens TQees) weha

<.

< W N 0

l

gvg (Section) (C) ¥ I X L AF=R0 &F RO AF

A A0
4.9 IO ATIRIT PR q9T Ulhd M (Unitary Method )
Y.} &, Twed T 99T (Fraction, Decimal & Percentage )
Y.3 ST, FEEE T ge (Profit, Loss & Discount)
Y.¥  HI, HEGT T g¥He (Tax, Commission & Depreciation)
4.4 IR ST (Simple Interest)
W& gd/Wea® T AieawT (Average/Mean & Median)

i 7 FAvaeT TR HST (EEeEee Qen TR e RFER gy |

o T @ (A) (B) (c)

STHAT O

fadra T uaTs 9 3 3 ¥

e

e R4 % YO R0

Fiar IO 9T ¥ ¥ ¥ 93

o

A I T ¥

STEAT 95 9edn & & ¥ 9%

HAT 98 E (Model Questions)
i T=- aiee deags, Fafay S 9T 9EEg o
Bl FEITAT SHAE T GHE Aidg® T bl A GreaddH 7o THa |

TMEH AGAH TAHT AT GIEHIA AU T80 |

bl AR &S AhdAb ATERAT e T A-IAEE Joord THer |

JUTETAT WIERA STEAAT Sice GHEAH] TUAT g8 TSEH | AWHT BRI T
AT JUIEE Joei@ e |

feeafy st F 2o feraft Sreat eam i FeT Seor@ e |

& T T @F U S AT A GIedhdH AR TS 2 |

A < 4 B 0 BTE T W, BT 97 w1 qY, A T oo Wil ®w 30 R
T 9Fg | AW ¥ R ®W T8 gy T B FHW TH dedg | B 9W ¥ fawdfy ar
BTH GIgag T Cl Ith B ey AT I HH FHH g1 H Hid &7 a8g?

. T O WRE R WEAE T 96 AR AR AW T, G&¥0 g A wnat

Hid Bre?
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T Sl AT AN,
N JewT, e
YU T ShEl e, Sl a8, WRER a1 6 9 TGoh! Gell Taaiidreas TUarh! qeaha
- FHFgex Ha QAT (Computer Skill Test)
JARTCHS THET AT (Practical Examination Scheme)

o s ey Rde EH LLe)
Devanagari Typing RA AT Y e
English Typing RA AT Y e
PRI q Word Processing RIAT
T (Computer | 0 Electronic Spreadsheet 13
Skill Test) Presentation Sysytem 13 X fre
Windows basic, Email and i
Internet 1912
ST 0 oF 1% fRme
Contents
1. Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

2. Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

3. Presentation System
o Introduction to presentation application
e  Creating, Opening & Saving Slides
o Formatting Slides, Slide design, Inserting header & footer
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YT Al AT TN,
EQEUR LR IME LR IS

TG 1 <@l T, N e, TRER a1 O GE TG Gell FediRiareds T qaaHd

Slide Show
Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,
Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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TN |1 el ATANT,
N JewT, e
YU T ShEl e, Sl a8, WRER a1 6 9 TGoh! Gell Taaiidreas TUarh! qeaha
SIS AT AR Typing Skill Test T AR HEYH:-
1. TEFRET Typing Skill Test &1 T 940 eE@®Hl UILT Text @345 T TBMH ATER

WWT@%@?-

Y€ Y% 9id fAWe (Correct Words/Minute) EIEE i

Y =31 HH g e Wid FHe aaa 0 %

Y AT el ¢l 0.4 HeET HH g ¥R Wid e arad 0.0 ¥§
.Y a1 el ¢l T Q0 Weal HH F wed Wid fFee amd 0.9% ¥F
Q0 AT T El T qR.4 W31 HH g e Ui Fee ama 1.00 ¥
9R.% A1 FWET FEl T 9L 9RRT BH g 8 Yid feT s 1.4 o3
QY4 A1 T e T Q0.4 3T HH g ¥R Ui Fee aa 1.40 qF
Q8.4 AT T FE T R0 WAl HH YF 7 U e add 1.9% ¥
R0 AT AT FE T IR.Y WRT FHH G ¥R U (A ada .00 3
IR.Y AT FWET TG T Y, WET FHH [F WeE Wi S AT R AqF
Y AT AET AT q[E ¥ER U e Arad .40 UT

2. English Typing Skill Test &7 TR 00 ¥EaEEH! T3 Text ey T 6™ ATAR FH

LEGRITEERS

< e i e (Correct Words/Minute) e A

& WGl FHHYG Y8 i e ard o g

& A1 QT 9ET & WG HH E We8 A e amad 0.40 uT
? AT WWAT A T (R WAl HH g ¥ U (e amda o.8¥ uF
QR A1 FWET e T Y W31 ¥ g WeE Ui Fee aaa .00 A
Q4 A1 AHET ¢ T 96 WaT HH g ¥R U e add 1.4 o3
9% a1 |WaT ¢l T R WAl HH g WeE Ui e aaa .40 93
QA WD A T Y AR HHA Y WeE W WA A Q.04 3
Y A1 QT ST T 0 WET HH UE WER U e arad .00 ¥F
R AT FWEET AT T 30 Wl HH YE WEE Wd (WA AT RIY AqF
30 I AT FET [ 58 Wi e amad .40 AT

3. A é‘crfﬂ?T&Typing AT TSB! Text TS ATIR W ST DT Text AT WSS 9
A | RSUST S A1 AN Text W Sfed@d €4 SHINH qOeeiged Arer
Text W1 Punctuation STgW “NIeh! UTSUAT THUHT IEGHT TUHT TN o | deasa e
Formula FANT T Ag Aex gfa fme (Correct Words/minute) ﬁ%‘lﬁﬁ%{l

Formula:

(Total words typed — Wrong words)
5

RES 9758 id e (Correct words/minute) =
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