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%9 ITU (International Telecommunication Union)

%X  WTO, SAFTA, BIMSTEC (ICT Related Provisions) and other regional organization
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Computer Fundamentals

1.1 Definition, History, Generation, Characteristics, Types & Applications of Computers
1.2 Overview of a computer system

1.3 Software: Definition; Types of Software; Programming Language & its types
1.4 File Management and Concept of File and Folder

Operating System

2.1 Introduction and types of Operating System

2.2 Functions of Operating Systems

23 Characteristics of Operating Systems

24  Windows Operating System and its uses

2.5  Linux Operating System and its uses.

MS-Office

3.1 Concept of MS-Office

3.2  MS-Office and its used in Government Offices

33 Security Technique of Documents/Spreadsheet

Graphic Design and its use in Media House

4.1
4.2
4.3
4.4
4.5
4.6

Knowledge of Graphic Design

History of Graphic Design

Principles of Graphic Design

Graphic Design use in Media House (Gorkhapatra)

Introduction to Adobe Corporation Software

Designing software uses in Gorkhapatra Corporation's publications

Computer Network

5.1 Basic Networking: definition, types, and topologies
5.2 Connectivity and media: Network cables and connectors
5.3 Introduction to Network Devices (Hub, Switch, Router, Gateway etc.)
54  Concept of E-mail/Internet/Extranet/Intranet, World Wide Web (WWW)
5.5  Familiarity with internet browsers (Internet explorer, Firefox, Google Chrome, etc.)
gug (@)- Yo ATHh
(IM X Q0 ATF + 1 T X Ro AEH)
Cyber Security
6.1 Introduction to Cyber Security
6.2 Common security threats: Social engineering; Distributed Denial of Services; Viruses, etc.
6.3 Security Mechanisms
6.4 Identity and Access Control
6.5 Use of Firewalls, IDS and IPS
6.6  Email Filtering

Page 4 of §



TETT HEAq
qar- yifafusw, @E- FFUY, T -5, TE- TawuH
qTafh TfaINTaTeH® TLIeTRT Tea=he

7. IT Policies and IT Strategy in Nepal
7.1 History of IT in Nepal
7.2 General concept of IT planning
7.3 Importance of IT in national development
7.4  SDG (Sustainable Development Goals- ICT Related Provisions)
7.5  Formulating long-term objectives
7.6  Strategic analysis and choices
7.7 Value chain analysis
7.8  SWOT analysis

8. Management Information Systems (MIS)
8.1 Concept of Management Information Systems
8.2  Principles, Sources of MIS
8.3 Types and Objectives of MIS

9. E-Commerce Technology
9.1 Introduction to E-Commerce
9.2 Business models of E-Commerce
9.3 Electronic payment system.
9.4  Security issues of E-Commerce

10. E-Government
10.1 Managing E-Government
10.2  E-Government strategy
10.3  Emerging issues of E-Government and Implementing of its
10.4 Nepalese E-Government initiative and E-Government master plan of Nepal
10.5 Government enterprise architecture and government portal
10.6  Government integrated data center
10.7  Focal agencies for E-Government (NITC, HLCIT, OCCA, etc).
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