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qTFH ATATATe (et g8 aumT fawem afvaat © |
TqH =0T : fafea ohen qUTTE : Roo
feetrar =ror - (%) & TrEuT quUTTE : 90
(@) Feaaral qUTs : 30
q& AT (Examination Scheme)
q. 9\ 90T : fafgd aX&Tw (Written Examination) quITE : R00
T faerr quTs | ST TRTETT JUITeAT JAHEN X AgF | qud
qTHT 71 AR -
I} W > O 3]355 'Y
JHATHIS > 799 (MCQ) A0 TIT X HIP | Y
e L 00 | ¥o preTa- € WIA XY A
M A T g1e1 I ATI YA ~ | q Emer
qFafead [EEPRGE 30 e
FIITEE ATHT IR ATIT T9T X X A0 0
[EEPRGE
el AT ATIT T9H ¥ IR XA A
(o]0} ¥ O
fecfrr | Fam aweredy q e— 3 "
Ny N S 999 x 90 ASF
AT ST ATSH oA )
3. feeftwr =rqor : dfiw qheror T s=aatat (Skill Test & Interview) qulTs : %O
ERE] g TR FOTTeAl quq
(%) FFIEY FIY T q0 TARTICHSE 0 fHAe
(@) rarar 30 Hifa®
oy .
. fofed wieTeR AreEm | JOel o1 SAUSH STeen Jure 3 S g9 |
2 T ¥ fEaE we fafed we 85Tss B9 |
3. foiRad TIeqrHn I o ¥ SRR FARIETe Hraf-ad T3/ fauaH qifet 7 9R g4 |
¥. T Sgaecds (Multiple Choice) 9! TTeld 3R faUH Yo TTd ST a19d 0 Wq9d 375
FHZT TRAS | TR 3T ACUA T T A feg4 B I 3 gl T TR 7 |
Y. ST Sgdhicdsh g4 RIS Tiendfel ST oReal S 3en HeR (Capital letter) A, B, C, D #
ETIS | A &R (Small letter) a, b, ¢, d TR A1 =T H FEHd TR AU Ao ITRYAH! IF,
gD |
% Fgdehicush J9 &1 TIEH H Tehrenl Faeaerer (Calculator) TR T T+ 5 |
9, fIErTd JeTe=ehl ZRAT U3l oHl T9 a1 T3S Yoeh g8 & gev=al sl 91T (Two or more part of a
single question) 3T T3eT Y9 27=171d g3 &1 g5 W=l el fewuiig®= (Short Notes) et Ak |
. ToUHTa YeAH Yo TH/faHeR Yo WUkl o Bggs StRyRhEE gied | uRendicl g
FUEH] Y] IR AR VUG ITRYRARH IS |
2. T WGHFH ASHI SF=Aidehl T3/ faueh! faueemgan Sjeh Tifaush] WU 9 WgeshaH Wl S,

U, frzm, fafem qen fifdes weren miq a1 3 @fed Amie (FAde qush o F9reE 9I2 s
A1 g TR T WE) K IhTens T TMSHAH RWehl THF T2 |

90. YUH TRURH RIS BAIE WIS SHCIRS A fgdie TR RIemH Ao TRIES |
99, weEeRA w&wa i
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1.

TIH-TA
AEFT AW, GHEHRE ATHAT @47 GEANT W T G aiead FHAEe

gug (h) - (Lo AgH)

AW 7 (Ro X 9 IATH)

9.9

9.

9.3

9.%

9.9

1.5

TS ¥ SR (90 3TEh)
1.9.9  forweehl il Fraedl HH= SRR
1.9.2 FUCTRl YA RGeS TRy, R, faeddn, Sorery,  wEmE,  SEsie,
T Ihideh AMd T AeEw
1.9.3 fan foerm, e faferddr, Siereryg aRed, ardery, SHEed], e, THAEERE
T AT AHeEEE

Side™ ¥ i (90 3Tgh)
1.2.9 foeereht HEceu TR HaAms

9.2.2 YR S (foFRTdeRre, fefesierehtel ¥ Heotehlel) SR A SIHeRRT

9.2.3 Ikl AT Sia™ (AR, 3 Te ASHIqh e

1.2.% JAfcTd T ¥, TR, SAS, WA, s, e

IMAATEH = (T 3T5h)
9.3.9 JUTh] Fe faemmshy I Jurereh] Jfaem

1.3.] UTeTeh] WM Hawdlen] faamah

1.3.3 UIcTeh! JEE, WERTR ¥ T T8 991 IR Joret!

2| DECR R EE (Y0 Th)

1..9  3TF IR (AT T, FHoT AT A/TMET2T e, TdeA® 3™, SR e,
formoT, ST o, S HEEm)

1.8.3  UTHT forsheRl TafaReEw - ¥, 3T, SR, THe, AT, FodR, ey, TEre
3 foregd

1.9.3 ATSATEIG (TR ¥ =] SATedeh TSR HH STHRR]

1.8.8  A=RIET AN, S SR deidleh ol 9T Jiaie gedr=eal

9.9.4  TIR¥ETTS FeH T SRR

.%.& FICTH ATAESER ATTH (TR ¥ aaqH Tawe

9.4, {oZeH G0 ¥ BRG] Siaa Tl JqeTehl HE0l, BRI TRl Sia,
HEU Siafd ¥ uTetehl = fRRHeRT BIIRAMEE R SRR

HRISTT T T ARG, HeUqE= (& 3TEH)

1.4.9 TEHE HolhasudT TueTshl TF e

.43 HIH T FE ¥ JHan! e d s

1.4.3 Bay of Bengal Initiative for Multi-Sectoral Technical and economic Cooperation
(BIMSTEC), Association of Southeast Asian Nations (ASEAN), South Asian
Association for Regional Cooperation (SAARC) ¥ &3 SR oTell — South Asian
Free Trade Area (SAFTA)

1.4.¢ fava o, TmEEl fowr 9 ¥ TRl qEER o S

o, wfafy ¥ FTemHiEes Tidiataes (& 3TEh)
1.8.9 fae 2 gfafeent gecaqe STafedaser SR
1.6.R MY T TR Hecaen IS T 991 Td=dqq Tarargss
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gug (@) - Yo ATH

(& T X ¥ 37§ T R Y9 X qo 37F)
HEAWTE A ¥ GFfead FAEE
9.9  FESHE F¥AE : qR=E, T ¥ 3Tated
9. TIRGEH WU AW, 3¢9, JeAcHs a9y, faem™, fovar, aaam s1awe, fdafafaes

TN TR AR U@ T sgeh] ARGl ¥ JHeh! Hacd

9.3 A T HoER HArd R TR0 H¥UH Skl AR+
1.¥ TR AR U] AHI ST, ARSRdeh, 3ffh &g TR ArTeH
1.4 sffe e (Trade Union) ¥ Jmfas Arerardr (Collective Bargaining)
9.5 IR0, TR0 ¥ ASi—eh AL ATIROT T I
.9 AESHE FRUMEEF] AT
.5 TIRETH FEIE T, 09%
9.8 TREYH FURIE HIHEE -0
9.90  TRETH XYM FHAR! Ja Iq faf = ee, 05
9.99  TIRETH FXUH AL oA fafEEet, 208y
.9 fosmA Fehod, YohRE TE fomem dra=dt e, 2043
9.93 YoEH T foashl faaeor e, R0us

TAHTIAT T ATHASATLRT [Tl qAT ATIETH Ted

R fowE geRIRAmeR! Sidem, faehshA ¥ JericHs 3TEad

R AMFSER T TAFINATHR] IRAT, &7, a=q I JInT

.3 Ul YARIRATeRI {oh=RH

Y TRETTER el [aveueRss 3TeI

Y UG A T HE AFRE] [Avaed AaRon

P& STHAESHRER] TN ATHHM T WSHeTh Tehiedl

20 UABR AERAEAEEE] AT TAER AR Gfedl (39 #ead J9Td, TREaT T
International Federation of Journalists (IFJ), American Society of News Editors (ASNE)

I TG FATEE

39 T AHEsaR Hifd, R0w3

3.} O U, R063

33 IS Fa TER UH, 2059

3¥  IUREMT T YN T UH, 08T T SYRAMT T Yeh9E Tl aHee, 099
3¢ YSEl TR T UH,R0% ¥ FHSd! TR A=l HaHee], 2043
3% AR Bk ] U, 2088 T AR Bk ARl AuEreel], 208y
3.9 e WRE U, 083 T AESleh @Re (e, 208%

35 [ FRER T, 2083

3 foeme (FFEma ) T, R09s

390 fefSieat et HHaeh, Q00E

399 TIRET YREH I, 2050
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0

e To- TEeiRar 3 e
GUE () — YO AH
R IYT X L ATH) + (¥ IIT X 0 ATH)

HER d@TqFIT AT

1.9

FHTER AT, TARIRATR] AT, TAHTT AT T TR A

9.} FHTERG! YRATT, YR, dod, Fe=qT, ofives, drd

1.3 AR, e, Fer T awEsy

9.¥  FHMER @@TH [Gges

.4 il ¥ fafear sraTgEd

1% FAMER Jd@TAT reddeehl AHHT T TINT

9 FIHE fava T a9 W JT fqederr oA TR fafaer wer ¥ =

{5 Tl TUERYT, fgeeEr, dides, TuAeTs, e A9 ARAAH] FHER QTR AHE

THTEAR b

29 HHMER FEATHT A=qaidrel Hed

R GHTER ASHAAH fafd, HEed ¥ 9bRAr ¥ e faa faua

33 FHTER USHAT T GUUHT gragdhl JTANT

¥ HATEQTATRl JRIAT T &Hal

Y TRET 3, Afted qumER afafa @) 9O SRRt TGRSRl GHER,
FheA T G AeAT

& T T ATATSAH AN FHER Fheld

FHTER JEITE

39 FHER THTEAH Ie9T

3} OUMER IWEAH [Ega T ga@n

33 HIEHH TRIAT T &9

1Y ARG QAR ST 997 Afted THTER i qErER e

3Y T, AAATeH, ASAT T AATASIRT ATHT THTER THTET

3% FHTERHT ®ICdl TN T hidl FTET

AHaATIFR, g5 GagAeadl, ATHTTE FHTILHT0r

gus (@) — 10 ASH
(R IIT X ¥ AZF) + (¥ T X 0 IqTH)

e ¥ 9@ AT

49
LR
4.3
€1.%
4.4
L%

HISATETE AYTAHT AT (00 9TeR)

THAHE faueHT fa9, faersn, q9r a1 gHeE T A THAr seqardr
FHATATIS [I0IHT FHMER a7 fF=r @ (U0 97eR)

TIAT ¥ ATATSTHT [hoR HERE (Ghe J@H
THTARST AT FTNG /AT FFITed

THAT FHTARST F¥1aH, oV FAlE T HIEl RTHA

JHTTAE TooTAR TART, FGXITaT ¥ 9=
AT TRl AAATH ATATHEER
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FFYIY T TEAVT TAATHE qETT DT

(Computer Skill Test Practical Examination Scheme)

Nepali Typing R.Y S
English Typing R.Y S
hFEIY ikl Word processing R IASH
RIS 90 ,
(Computer Skill Presentation System 9 Agh
Test
es) Electronic Spreadsheet jECEED
Windows basic, Email and § aTET
Internet )
Contents

1.  Nepali Typing

2.  English Typing

3. Windows basic, Email and Internet

Introduction to Graphical User Interface

Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. -
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email ID, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

4.  Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge
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5. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization
Chart etc.

6.  Electronic Spreadsheet

Organization of Electronic  Spreadsheet applications (Cells, Rows,
Columns, Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins
and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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ST a1 @AW Typing Skill Test &1 ART fFew -

9. <IFRI Typing Skill Test sl AT 940 Iedawehl U3LT THE fC3-s ¥ <8 IR AgH  JaH
RS-

Sﬁwqﬁfﬁﬁ? (Correct Words/Minute) RIET] SEEY
Y w21 S Ig YT Hid A S o AgF

Y o A T TG ¥ ey el hH Y[E WIee Ui [HE ST 0.0 ITH
©.y o A q=T el T o Wl A Yg Iee Fid fHAe S 0.\8Y g
Yo & AN 9T & T 9.4 Wl A YE & Wi {HHT e q.00 EH
9.4 o1 A1 9T Fal ¥ 14 WSl FH g U2 Y A s 9.4 3TgH
¢ o1 A AT IS T 99.4 Wl H Ig vIee Ufd e amd 1Yo TEH
9.4 I Al =2l Tl ¥ 20 el FH YE et Ui T amd 9.9% gH
R0 & A W @ T 2.4 <l A YE Tee T [HAS ST R.00 IEH
2.4 o1 AW W@ T Y Wl FH Y I Uid HT S 2.3 HEH
Y T A A= FE IE IS id (AT S d .40 FGH

R. English Typing Skill Test =l T o0 Ieaa=ehl T3l Text {34 ¥ G AR IgF T
RS

g vt 9fd fg-e (Correct Words/Minute)

TS G
& 9<I %Y g WS Tid fHT = o IEH
& o |l W=l 9¢l ¥ & W<l H YE I8 Tid [He ad 0.0 gk
Qo1 Al Wl F¢l T 93 Wl A Yg Ues Uid fHT =ud 0.9Y FgH
92 o | W1 §&1 ¥ ¢ Wl HH Yg Wed Fid fHI o q.00 TEH
¢ & H 9=l FE 95 <l %A g vee Fid [HT = 1.%¢ 3gH
9= o | W=l §&l ¥ 9 H<l A Y o2 Fid {71 & .40 3gH
29 o | 9T &1 ¥ Y Al A YE oL T AT S 1.9Y FTGH
Ry & Al Wl HE T 9 Wl HH g e Wi e S R.00 3TEH
R0 1 HH=T e T 30 Wl FHH YE e Wi AT oo .Y IGH
3o 1 1 W=l 94l g I8 Hid fHT ad .40 HgH

3. 3UST o <gAPRT Typing A1 fegusht Text o8 3R HHT 289 TRepl Text HT S = TRAS |
feguent 3TUSH o SEANRT oHed |1 Soolad *UH JHIeH WienediEese 3R Text A Punctuation
T[T RE] TEUH] ] IEHT 0T TRA B | Teqard -7 Formula &N TR 3[¢ ¥I&8 Wi fi-e
(Correct words/minute) femfe s |
Formula: 3¢ o= wf fire (Correct words/minute) = (Totalwords typed = Wrong words)

5
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