AT HEq
AT - JEEA, GHE - q@T, qE- &, Te- dA@r Afawa

gaT gfrfiaren® aeTR TEuEH
qEUHA T (FFEET 38 AT fawem vt © -
JIH AT fetferd wien quig, : Roo
fedfm =<or - (%) AT wIe qUTE : qo
() Fr=ear qUTg : 30
e =T (Examination Scheme)
q. a9 90T : fafe@ aXiem (Written Examination) qnﬁg 1 Roo
K] oo qUITE | ST A& JOTTeAT TIAEEAT X AEH qu g
TgAhicT® FoT
JrHET FEI (MCOQ) Y0 999 xq #gFH | ¥¥ fAe
EICH
HETT %o BT I % WOH x4 ATH
R | 1oe EICER R o q T
SIEEInEZ EERRE - _ 30 fe
IR AL 9T R 99 X 0 AH
RG]
gTal IAY T3
P o ¥ g9 X Y AgH
il ? 300 %0 faeTa 3 "uar
ATHI AT ATIA
- S 999 X 90 AH
3. fedfim =t : v uieror T saam@t (Skill Test & Interview) TTE : Yo
fawm qulig a1 JuTTelt T
(%) HFER Y RI&0 qo LRIRIED 20 e
(@) af=adrar 30 A

o

(. fofad wiefre qread wien qae o1 SISt st Jure 3 SISt g g9 |
2 T ¥ fEaE we ot we 85TsE B9 |
E
¥

TeTREd TRIETAT HITT JIAHET ¥ AGH IR AR Frai-dd T/ fTTamT it 38R g4 |
SR Sgeehicdsh (Multiple Choice) Fo-ehT TTeTd 3R fCUAT Te2ieh Tefd ST qd 20 Y(d9d 375k
FHZT TRAS | TR 3T ACUA T T0d A feg4 B I 3 gl T TR 7 |

Y. SEA dgdehicysh g4 W Wiendiel 3R ol 3USH 3ol 37&R (Capital letter) A, B, C, D 7

IS | A AR (Small letter) a, b, ¢, d TRAHT &1 3777 FH AGHd TR T T ITRYRAHT T

S |

TEAFCTH T g WILH 1 FhRaE! Fesheres (Calculator) TN T 984 & |

9, YT YeAEwehl BRHT T3] oHl Y9 o U3< Y9-IehT €8 af gev=al &l ¥ (Two or more part of a
single question) o T3T Y1 =17(d g2 & g5 ¥l ol fewuiie= (Short Notes) et Ak |

. ToUHIa YeAH Yook UH/faueR] Yoish WUSH ol Bglge SWRYNARREE e | uRendfel ek
FUEH] Yo IR AR VUG ITRYRARH ]IS |

2. T MGHHH ASHl Sk T/faueh! fueeRg SRd Tiaush] U a9 g Wl I,
tq, fam, fafrem qon Hifdes Wierwl fmfa v=1 3 9feT 7fe (Feree quet &1 H9mga 9 ZersuaHT
A1 gY T T WE) K IhIens T TMSRAH Rehl THF T2 |

Q0. WY TRUTH RIS B HUHT STHARTE q1 fgdid R0k W Aol TRES |

9. U= e @i

Pl
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1.

TAH-TF : AT A, GEANTT AW T ATt T9mas
gug (F) - T AW (Lo ATH)
AT [ (Ko X 9 ASH)
9.9 Tl ¥ SR (o 3TEh)
1.9.9  ToIgeeRl WIleT Fresl A SHFRR]
9.9.2 TRl YIS ERIACE TRy, {RfEH, fouedn, Sefarg, weme,  SEsie,
T Wefdeh A T A=
1.9.3 ferm foerm, Sfaes fafaar, Soerg wRadq, STdeRv, SAHEE], a0, SRaEeRe
T AT AR

1.2 SfA8M™ ¥ Hepid (o 3TEeh)
1.2.9 fIveIeh AEcoqul WdRIe EeAEe
1.2. AR SR (foRTdente, fofesiaehiel ¥ Hoctesher) SR AM SHER]
1.2.3 UIeThl AT SR (ISR, 2T Tel AsHifdeh e
1.2.% Aol T ¥H, HR{d, S, W], e, A

1.3 WRHETEA ¥ IR (T 3Tgh)
9.3.9 AR FoH ek {3 JUTeTah] Fiaer
1.3. JUTeTeh] WA SHawTeh] faamashn
1.3.3 UICTeh! JEH, WCRTE ¥ T T8 991 I Jomet

1.8 3TfF vetee (Y0 2Th)

1..9 3 IRTTFRER (AT T, o1 AMTA/TMEZLT I, WA 34, SR =M,
feo, Sefores o, Sefores =)

1.8.2 T fIhIeh! qaTIRES - ¥, 3TN, AR, T, A, IR, e, w6re
? forga

1.9.3 ATSATEIG (ORISR ¥ =] SATedeh ATSHTeRT HH STHRR]

1.9.% RIS HEdN, JSTF SR SeivTes Tl qe7 Ware &xar=mo

9.9.4  TIR¥ETTS I T SRR

1.%.& JUCTHT ATATSHR AT [TahshA T aad 3Taw

9.8.9 oZe G0 ¥ BIURAMGH] S8 Tl qqerehl HE0T, BIURAMT I Tkl Sidar,
Heul yfafy ¥ urerert fafa—=1 ffame SueaHEs IR SR

1Y RIS I ¥ AR T, FXEs (& 3TE)
1.4.9 TeH® HolhaewT Tureieh] Tr e
1.4.2 HIH A< Fo T JHA faffecsd Hermes
1.4.3 Bay of Bengal Initiative for Multi-Sectoral Technical and economic Cooperation
(BIMSTEC), Association of Southeast Asian Nations (ASEAN), South Asian
Association for Regional Cooperation (SAARC)/ &9 SR Yolell — South Asian Free
Trade Area (SAFTA)

1.4.¢ fava o, TmEEl fowr 9% ¥ TRl qEER o S

1.& fosim, vfafy ¥ FaamiEes Tdfafaes (& 3TH)
1.8.9 fae 2 gfafeen gecaqe STafedaser SR
&R M T TR Hecaen AHAHE HeT 921 Td=dqd Tararagss
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E

gug (@) - LN A1 T AEATE TEA (L0 HAGH)
(% 99T X % dqgh T R 999 X 10 AqgHh)

BERINGEEIC

1.9 A AR : IR, e ¥ Sueredt

1.} TRES HEFeh! 3de™, 3639, JeAcHs 9oy, (g™, fowar, IaaH 3awe, Tiafardeass adr
TR TR Ufdaldeh Sedasaseh] AT eRaahitl ¥ JHeh Hacd

1.3 I TAT TSR HATT ¥ RG] HILH Sf=feh] T-RAF

1.8 TR FLAeh] TUTCTeh] HHISTeh, HH(deh, M &rzEachl [k ArTeH

.Y TSI AR ST, 3894, Tl IR, JHAT I T

1.& HEITT GMHAAR! TR T FXUH FELNTT JIqHA

1.0 A HEEeh] AR

1. fHek HTSA (Trade Union) ¥ ﬂmﬁ? HArerare (Collective Bargaining)

1.} fovaeATdIaRe], TR ¥ AE S LMl TR I FIRT

9.90 TRWTT HYM T, 2098

1.99 TRWT FHARIA A -0

1.9R TR HeUH FHAR! Ha I fafedmEet, 0e3

1.93 TIRETS WXgE AT Jom faammeet], 208y

1.9¢ TR Hehem, TrrRE ©F fasma Jee=dt e, 2043

1.9¢ Teh1oA U font faaear feferent, 204R

AT qAT ATfdF ATTAATE S

2. ISR =T YT HH

.2 ISR FHENHRY ¥ FHRIEE G0

2.3 Aok fofadr ¥ AMiSTh TR

.8 3 gig e i fosm

.Y 3 forehTereT ATESIe &, S0 &7 ¥ AEhRl &kl YA

RE TG R ASTRF HERREE

Q.9 ﬁgﬁﬁ W (Cybercrime), fAeTHAT (Cartelling), THITEHR (Monopoly), 2ATdEdE, TR 3 el
el (Money Laundering)

:.© AMISTh HAl - 7Y, HEIF, HEcd 2 fHaAhety

.} M foerraT S &, (S & ¥ FeahRl &kl vfHe

2.90 1Yk KT

EIEEIGEARICE]

3.9 WA JOEAE IR, 3639 T ST ¥ TaHay ATER

3.3 TSI HeTeR! TR, i, o 3 JiHen

3.3 FHER! agdl, Tod JiaHT, Ji o T 7eehm

3.9 TSI Hifd TSI, SR ¥ HodihHl el FOA=eh! Y

3.4 ATESIH HS Y8 ¥ HESI-eh Hal T

3.6 JTESAh o0 TR, TUeTeh! A, Sole JOlell, ALHhR] ol JOlell ¥ RaTqeiefor Jome
3.9 o SHaRAM ¥ AHISTh IRaldc

3.90 foreRT TSI X =1e] 3ATEreeh Al

.99 WIS ¥ foehre
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Tl 9 ; Qar graed

|US (%) - (40 ) (} TIA x Y A X ¥ T x 90 qTH)
AT T AGT JUTCATA el SATEMR AT
1.9 oRATeh] 3TEHRU, YRV dcd, 3699, Hacd ? fgres
1. ol YOeieh! 9R= ¥ Teh
1.3 TER! ol JOlell ¥ SHaANdeh ool
1.% T, Yo T FET TEh] TATIRI&T0 T ATFSIeh HEATTeh! TIarqe a0
1.y foiE, SINTT 9o SHERUTIeR olal YoUllcieh] 3TTaveehd], Heed, SUeadl
1.8 EG?P'IT-T (Capital) T 23 Td (Revenue) &< Fr=4] TSRO

Er At

.9 RS AR TN TRATE=R SR

2.3 WAl = (Charts of Accounts)

.3 TERT R, A YR, S A fRare  aste feareest uRked, yafte, 3299 T ueed

2.% F=ol RI&W (Trial Balance) 1 379, foaedl T 3gvd T ol W& TR
1 fafd, Aot W& e FRUEE ¥ {3 TR

2.y % e e faerm (Bank Reconciliation Statement)

& oAl ATHCREAT SR TSl T FUR T R

.\ YrEwreT SR TR Joredt

2. fS=4t TR (Stock Accounting)

2.% IENTT Tt R fauni sramdrer

.90 fafqq9 1= ¥ 9fas 9 (Bill of Exchange and Promissory Notes)

2.99 ArESw Trfa, f= qen eRIet ore

ATt faaer 3 St i
3.9 o/l 3T Y8 (Accounting Flow Chart)
3.2 SRIER [y, YRETF ol I @IaHT Jidie
3.3 STERYA fai™ faaruE=anl TaRT (Preparation of Financial Statements)
3% ATt fgaver
() A T =9 faero (Income & Expenditure Statement)
() aretd (Balance Sheet)
(1) 97T€ Yae faawor (Cash Flow Statement)
(T7) TUS Yo {IeRT (Fund Flow Statement)

3.9 faxira /e fageraor

(5h) Liquidity Ratios () Profitability ratios (TT) Activity Ratios
(%) Leverage Ratios ($) Productivity Ratios
3% o@led Aq

() B ‘c@r‘T (Depreciations)

W)  FHHMAl SFIXAA (Debtors management)

WRIT FEXMT (Procurement management)

=it == ¥ gt (Inventory expenses and evaluation)

g) =g ‘}ITTﬁ eI q (Working capital management)

=)  oIdiehd FHMENSH (Accounting adjustments)- Accruals and Outstanding-Prepaid Expenses-
Reconciliation of Accounts- Adjustments

AGTHT GFEI=IT ATATT AT
9.9 oM 37¢ 3ATYIhal Heod 3 Ul
¥.] A9 @ (NAS) ¥ =uret fadie yidaed o= (NFRS)

.3 =RIted fau™ yidaed yomelt (IFRS)
.8 Il ATasieh & oA (NPSAS)
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IS (@) - (L0 ATH) (] TIT X L I T ¥ YT X §0 IH)
AGTIUITATRT & T ATAH JIma=

Y.9 TTETIUCAIaR &7
() fodig oRaisha (W) TSR Raish
(TT) EINTT ol dieh (%) ST o dieh

(%) TRt oraisA
Y.} 3R JOTIR e, &, T FE T HE
Y.3 Foleel AY, g, TR T Jed
4.8 ST A, HEeE T

Y.y fodE Frs

Y.& Tehol Gl 1Y : TR, 394, [a9ear 9e1 "gcd
Y\o F : 379, 3T, YRR AT Hed

Y.© AR G, FAMasieh 3 ¥ A& 0

AGT URIETUT qAT e

.9 CIETRIUER! UR=F, 3299, YR g ¥ med
&% 3R TAI=A01 YOTell ¥ IFehT TRl

€. 3R oI qRefur ¥ 3~ e ke

€3 ST oRal W

&% SHERATIT olal qeIequ

&Y Y ol I

&.& WIardeh qeiero

8.9 THY T T e TrER Sqaw]

&€& ITeT ol IO (Nepal Auditing Standards)

&% TR TIHcEh! WTSd ALATeh! RaTaRIeT] Sawe
€.90 HETCTl TRI&Th ¥ CRATRIET0 Frawe] ShT! Serze
€.99 e TR 3 fomir e

€.9R TTRATIRIETO] = At e q=Rited Hee (ICAN, INTOSAI ASOSAI)

[ERNECEEERIEE

9.9 foe SHeRATHH MgTe=

w.2 fad faerur favetur (Financial Statement Analysis)
0.3 MY B! ‘TI'\’%!@ fgveTur (Break-even Point Analysis)
©.¢ SREH faveivor (Risk Analysis)

9.4 YSHeRT H1T ¥ TR STANTEHT foweraoy

9.& Working Capital Management

9.9 Capital Structure and Cost of Capital

9.5 Corporate Budgeting

9. Management Information System

FaT I g¥ag FATEE

S.9  SUeten! AfgEE

©.%  FHEE UA, R0€3

©.3  HAESF WRE U, R0&3 T TGSk @Re e, 083

©.g 3SR FETard dur fafad STRee U, R0We qer fHaHEet 090
T TTEl WIS U, R09Y

T.& IR UH, R04S qUT 3AEHR? FIHEE, 048

c.e  Hod ARG R U, 042 T god Afialg = FEmmeedl, 043
5.5 §M¥ U, 030
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FFYAT AT GLE0T TIRTTHF TET FITT

(Computer Skill Test Practical Examination Scheme)

Borders and Shading

Mail merge

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Page 6 of 8

Nepali Typing LY AEH |« fmee
English Typing LY AEH |y fmee
hHIcY Y qeTeT0 Word processing R ATH
(Computer Skill 1o '
Test) Presentation System 1 Ash
fo e
Electronic Spreadsheet I ETD
Windows basic, Email and Internet 1 A
Contents
1.  Nepali Typing
2.  English Typing
3. Windows basic, Email and Internet
¢ Introduction to Graphical User Interface
e Use & Update of Antivirus
e Concept of virus, worm, spam etc.
e Starting and shutting down Windows
e Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. -
Concept of file, folder, menu, toolbar
e Searching files and folders
¢ Internet browsing & searching the content in the web
e Creating Email ID, Using email and mail client tools
e Basic Network troubleshooting (checking network & internet connectivity)
4.  Word processing
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5. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization
Chart etc.

6.  Electronic Spreadsheet

Organization of Electronic  Spreadsheet applications (Cells, Rows,
Columns, Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins
and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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SIS a1 FEART Typing Skill Test FT ATHT T -

9. <oAFRI Typing Skill Test =l T 4o Wegawehl T3] Text €348 T <GB HTAR 3TEF  TeM

%Wqﬁf fg9e (Correct Words/Minute) 3 SIEED
Y W= FH I g 9 foe A ° IgH

Y o 9 WE ¥ oy Wl S Y IIeE Wid e | o.40 IgH
©.y o A HT el T o Wl A g Iee Fid fHAe S 0.0y g
Jo o1 A Wl S T 9.4 A<l FH YE o< Fid T ama .00 3EH
9.4 o ¥l 9=T FE ¥ 14 WSl FH g el Y AT .Y HEGH
9 A A= T T 0.4 el A YE Tee Tiq AT add .40 AgH
9.4 I Al el Tl ¥ 20 el FH YE o2 qid e ama .8y gH
20 F1 Al Wl Q) T .Y Sl FHH Yg et qiq AT o9 .00 FTF
.Y o1 AW Q) T Y Wl FH Y I Ui HAT Sd .Y HEH
Y S A AT I IE ve Wi feeE sed 2.Yo ITH

2. English Typing Skill Test T ST 200 Fezgwahl T3eT Text fa34w ¥ <8 AR
RS

SISEI L]

g 1T 9fd fFe (Correct Words/Minute) EIESECET)
& W1 A g vIeE Ui e aa ° HEH

& o1 |l WEl §El ¥ & Wl A YE I8 i AT amd o.40 HTH
Qo1 |l Wl Tl T 93 el A Yg Ues Uid T =mud 0.9y FGH
92 o | W=l o1&l ¥ ¢ Wl FH g T8 Fid 7 s q.00 3TEH
& H 9] TS 95 9l A g et Fid fHe = 1.%¢ 3gH
9= o | W=l §El ¥ 9 H<l A Y o2 Fid 7 & .40 3gH
29 o | W=l FE ¥ Y ql A Yg o2 Fid fHAS & 1.9y GhH
Y o A W=l 9G¥ R ql A Yg e Fid fHAT & R.00 HEH
R0 I HH=T FE T 30 Wl FH YE e i AT oo .Y IGH
30 I A Wl 94l g I8 Uid e amd .40 FSH

3. 3USH & et Typing o1 fSSUshT Text @8 3MER A 2129 TR Text HT e o RS |
foguent 31USH a1 <aArRT Text O Scoiad ¥I19 THITSH Wianeigwel 341 Text AT Punctuation
ST R UISUHT TTeh! I AT TRA 8 | Feq9=d 1 Formula Y81 TRY ¥[g vIsa ¥

fee (Correct words/minute) &I |

Formula: 3¢ o= wf fire (Correct words/minute) = (Totalwords typed = Wrong words)
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