M@ A

AT JAEA, THE- AT T, TE-%, Te- qenan stfasa / sifasa

g1 qffiaen® TOemR TeusHH
qEIFH ATt faaTant 38 aXo™T fawem Tiesr © -
JIH AT fetferd wien quig, : Roo
fedfm =<or - (%) AT wIe qUTE : qo
() Fr=ear qUTg : 30
e =T (Examination Scheme)
q. a9 90T : fafe@ aXiem (Written Examination) qnﬁg 1 Roo
K] oo qUITE | ST A& JOTTeAT TIAEEAT X AEH qu g
RIGIEC) A& z (MCQ)srsz—rr 40 T xq AF | ¥y THAe
EIC] -
ST I
g | ° q00 ¥0 % W9 X Y AgH
PIIT 7 A3 g9 q Ear
qHATAITE ERREE N - 30 fie
RUEE AT T R UIH X 90 AgH
RG] >
a1 IR ATIH
P - ¥ 99 X 4 AGh
il ? 300 %0 faeTa 3 "uar
ATHT IR AT
- S 999 X 90 AH
3. fedfim =t : v uieror T saam@t (Skill Test & Interview) TTE : Yo
fawm qulig a1 JuTTelt T
(%) HFER Y RI&0 qo LRIRIED 20 e
(W) r=qarar 30 A

o

(. fofad wiefre qread wien qae o1 SISt st Jue 3 ISt g g9 |
2 T ¥ fEaE we ot we 85TsE B9 |
E
¥

TeTREd TRIETAT HITT JIAHET ¥ AGH IR AR Frai-dd T/ fTTamT it 38R g4 |
SR Sgeehicdsh (Multiple Choice) Fo-ehT TTeTd 3R fCUAT Te2ieh Tefd ST qd 20 Y(d9d 375k
FHZT TRAS | TR 3T ACUA T T0d A feg4 B I 3 gl T TR 7 |

Y. SEA dgdehicysh g4 W Wiendiel 3R ol 3USH 3ol 37&R (Capital letter) A, B, C, D 7

IS | AT AR (Small letter) a, b, ¢, d TRAHT &1 3777 FH AGHd TR T T ITRYRAHT T

S |

TEAFCTH T g WILH 1 FhRaE! Fesheres (Calculator) TN T 984 & |

9, YT YeAEwehl BRHT T3] oHl Y9 o U3< Y9-IehT €8 af gev=al &l ¥ (Two or more part of a
single question) o T3T Y1 =17(d g2 & g5 ¥l ol fewuiie= (Short Notes) et Ak |

. ToUHIa YeAH Yook UH/faueR] Yosh WUSH ol Bglgs SWRYNAREE e | uRendfet yedek
FUEH] Yo IR AR VUG ITRYRARH ]IS |

2. T MGHHH ASHl Sk T/faueh! fueeRg SRd Tiaush] U a9 g Wl I,
tq, fam, fafrem qon Hifdes Wierwl fmfa v=1 3 9feT 7fe (Feree quet &1 H9mga 9 ZersuaHT
A1 gY T T WE) K IhIens T TMSRAH Rehl THF T2 |

Q0. WY TRUTH RIS B HUHT STHARTE q1 fgdid R0k W Aol TRES |

9. U= e @i

Pl
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ML FEAH
AT JAEA, THE- AT T, TE-%, Te- qenan stfasa / sifasa
g1 qffiaen® TOemR TeusHH

1.

JIA-TF : AT A T AR TG T FAAIIE AITHAT
gug (F) - T AW (Lo ATH)
AT [ (Ko X 9 ASH)
9.9 Tl ¥ SR (o 3TEh)
1.9.9  ToIgeeRl WIleT Fresl A SHFRR]
9.9.2 TRl YIS ERIACE TRy, {RfEH, fouedn, Sefarg, weme,  SEsie,
T Wefdeh A T A=
1.9.3 ferm foerm, Sfaes fafaar, Soerg wRadq, STdeRv, SAHEE], a0, SRaEeRe
T AT AR

1.2 SfA8M™ ¥ Hepid (o 3TEeh)
1.2.9 fIveIeh AEcoqul WdRIe EeAEe
1.2. AR SR (foRTdente, fofesiaehiel ¥ Hoctesher) SR AM SHER]
1.2.3 UIeThl AT SR (ISR, 2T Tel AsHifdeh e
1.2.% Aol T ¥H, HR{d, S, W], e, A

1.3 WRHETEA ¥ IR (T 3Tgh)
9.3.9 AR FoH ek {3 JUTeTah] Fiaer
1.3. JUTeTeh] WA SHawTeh] faamashn
1.3.3 UICTeh! JEH, WCRTE ¥ T T8 991 I Jomet

1% ATIF Taes (Yo 3TEh)

1..9 3 IRTTFRER (AT T, o1 AMTA/TMEZLT I, WA 34, SR =M,
feo, Sefores o, Sefores =)

1.8.2 T fIhIeh! qaTIRES - ¥, 3TN, AR, T, A, IR, e, w6re
? forga

1.9.3 ATSATEIG (ORISR ¥ =] SATedeh ATSHTeRT HH STHRR]

.8.% AR AEAN, ST SR deidTeh ol 91 Jiare gedr=aeol

9.9.4  TIR¥ETTS FedH T SRR

1.%.& JUCTHT ATATSHR AT [TahshA T aad 3Taw

9.4, oTeH G0 ¥ BIURAMGH SA8™ T JqeTehl HE0T, BIURAMT I Tkl Sidare,
Heu gfafe ¥ Jurereh! fafy=1 frfment SramEeE ar SR

1Y RIS I ¥ AR T, FXEs (& 3TE)
1.4.9 TeH® HolhaewT Tureieh] Tr e
1.4.2 HIH A< Fo T JHA faffecsd Hermes
1.4.3 Bay of Bengal Initiative for Multi-Sectoral Technical and economic Cooperation
(BIMSTEC), Association of Southeast Asian Nations (ASEAN), South Asian
Association for Regional Cooperation (SAARC)/ &9 SR Yolell — South Asian Free
Trade Area (SAFTA)

1.4.¢ fava o, TmEEl fowr 9% ¥ TRl qEER o S

1.& fosim, vfafy ¥ FaamiEes Tdfafaes (& 3TH)
1.8.9 fae 2 gfafeen gecaqe STafedaser SR
&R M T TR Hecaen AHAHE HeT 921 Td=dqd Tararagss
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ML FEAH
AT JAEA, THE- AT T, TE-%, Te- qenan stfasa / sifasa
g1 qffiaen® TOemR TeusHH

GUg (@) - MEHT TGedqT T TRATAGE ATHAT (Yo )
(& W99 X ¢ 37 T YT X fo 37g)
Q. YMERT TTEdT
1.9 WA TR T&Te=
1.} UreTehl Hid9H
1.3 I I SHERAT: HH, T ¥ UEE 8
9.9 SR, Sl I T A AR
1Y HSHEIAT HoTeh IR Tt

3. Hd FFEAMA T AT
29 AFd 9 AT Wi, {9, 3TEnT ¥ 9w
R TESle (O ARG HUTeteh! ST ¥ Fsie Jomelt
2.3 IR ol YOGl ¥ SRATIRIeT Jumett
2.y foxi seaRee T s ST
Ry IR IS R =] A A
& WEHIAMCT ArS ¥ fashm

3. g aun iy wifieEE
3.9 ISR =TT FAHA
3.3 HHISR AHTERRO ¥ HRRIHE (9
3.3 JXSides fafadr 3 Amifsen qRare
3.9 affe gfg dun swfefe fasm
3.4 TR Tk ook &, Sl & T WEhR] &l i
3.8  HFIGAl R AR HERRER

¥. faw@ T ammEeor awg aifeEe
9.9 HHd fah™
8.2 qaHR foem
9.3 fom foem
9.8 fgeh=areheor T FEEa
w.y TR A gt
8.8 SToTary URadA
Y.\9 I T
8.5 TUU qAT SATAERY AU
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ML FEAH
AT JAEA, THE- AT T, TE-%, Te- qenan stfasa / sifasa
g1 qffiaen® TOemR TeusHH

fechia w1 : dar e
9qug (k) - (40 3ISh)
(YT X Y 3TGH T 8 YT X o 3ITSh)

.  WrESER TIEA
.9 WSSl JEEAeh! IR, 3639 T T ¥ TdHdH AaERT
1.2 FHHAR] TR fafoy gerees: g, FrHerdd qodrr, Sgdl, qoie Jiodl, Jid  forehm ¥
S CEIN|
1.3 FH : 37, HEcd ¥ AHAHHR] ARFER
1.8 AR TARISH, AFRR &0, JaReeqo, A T4 ool
1.4 TRl Aok JIMRATHT Adcaiehl YohR, FIid ¥ TTehl JiHeh
1.8 YO STRElEceehl TR=d, fohfam T THdEs
1.9 HESHR HIfd THAT, FHATHEA T Todoh=THT FIHATh] JHA
1.5 Ak HaTohl TR, T, foawar ¥ yfHen

1.2 TS Jdl YaE 3 AdSi—eh el TSI

. WIS T AFEAA
29 TS R 991 WIS iR AHREs
2.9.9 HeehT fafiy=1 =% : Flat, Vertical, Matrix, Dome bell
2.9.% WA HISHCHS &, Hie [Hf, Hie faem ¥ qfadd
R TSR Mge : 3ATCIR TehTcHehdl, fe=Iurehl fqdT, qe=m
.3 SR TSI, ST, TIEeRRal 3 $9TE U dodes
2.8 HHE T, ASAHE S8R, FHaTd A ¥ i HE(d
.Y TR HTHRIN ¥ 3HRYA Agas
.8 Hawa v, fHa=m, s, o gfwar, 3R A9
2.9 FHIE HERATHE T ¥ 0EE
T USRI HY T el
5. T fOvee : TaUR T HEd
.T.R  HY faeRe, FE AR, Frl qeargEd, wE g, FE S
TYEUE ¥ HIS q1 SR Tgid
2% HAAAHT el TS JeTass
R.2.9  HE HHUEA XA
2.} E< O
R.R.3 T T
R.8  THY HRUMA
Ry faue SHeRUMH
2. IR SHERUA
280 TR AR
R.5  SHEEF SHERUNA
.90 3TETTF T, TS a3 AHfesh Aearsi
.99 T YO T TR Ha
.92 HEEE Hed, ITEAcHeRT (Spirituality), FEER, Hidehdl ¥ SHAAMHhdh] TR,  3ETHhAl
T MRS
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ML FEAH
HJT- A, THE- AT TIEA, T8-%, 99— qena sifersd / stfasa
g1 qffiaen® TOemR TeusHH

[|Ug (H) - (Lo 3TEH)
(RUHE X Y 3TEH T ¥ YT X o 3Tgeh)

3 WO §W T qEegd FEEE

¥.

3.9
3R

3.3
3.9
3.9
3.8
3.9
3.5
3.R
3.90
2.1
3.9R
3.93

TSI FeUH : qRed, g ¥ Sueled

TR TXATHhI SdB™, e, HATSAHE ¥awy, fawm, fa=r, aaam 3w, Tafafaes
AYT TR AR Wdaldeh Txarasiaschl ATHelNgehul ¥ TTeh] Hacd
AT AU A5ER F=AeTd ¥ TRATH A =Rl AR

TRATTS AR AR AHISTF, HRehideh, el erawenl faerm armeH
S HTS (Trade Union) ¥ AMfEsk AreTamel (Collective Bargaining)
fIvaETIIaReol, TR ¥ AESIeh WedHeh] TTER ¥ TN

Ao A% eh] TR

TR HEqT U, 2098

TR¥ETTS IR FAaamEeii-2029

TR HEqH FH=R A I [afaEmEet, o6

TR Hegq AT Jeme faf = Ee, 08y

foea Hehe, Yo Ud fasme Jrat e, 2043

TR Ud forht faaeor fAefureT, 204R

AY g RIAEE

9.9
9.
9.3
9.%
8.9
9.5
9.9
%.5
9.%
8.90

AT 3THASER Hifd, 003

T T, Q083

AT Fal TR U, 059

BIARETT ¥ JhI9E T U, 08T q7 BURAMT ¥ Yehod Il fHammaet, 089
TS TARR FEFH TA,R049 ¥ S THhR Tl aHmaet, 043

IR & Al UH, 08¢ ¥ AR Toh Fra=Hl fIHATEc, 208y

AESF FRE U, R0€3 I A FRe [HIHel, 0€%

feR[d™ FRIER U, 2083

TRER R T, R04%

o o

fefSiee Ut hHd®, 2005
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M@ A

AT JAEA, THE- AT T, TE-%, Te- qenan stfasa / sifasa

eI RDUTRICEC A M I R IEVE |

FFYAT AT GLE0T TIRTTHF TET FITT

(Computer Skill Test Practical Examination Scheme)

Borders and Shading

Mail merge

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Page 6 of 8

Nepali Typing LY AEH |« fmee
English Typing LY AEH |y fmee
hHIcY Y qeTeT0 Word processing R ATH
(Computer Skill 1o '
Test) Presentation System 1 Ash
fo e
Electronic Spreadsheet I ETD
Windows basic, Email and Internet 1 A
Contents
1.  Nepali Typing
2. English Typing
3. Windows basic, Email and Internet
¢ Introduction to Graphical User Interface
e Use & Update of Antivirus
e Concept of virus, worm, spam etc.
e Starting and shutting down Windows
e Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. -
Concept of file, folder, menu, toolbar
e Searching files and folders
¢ Internet browsing & searching the content in the web
e Creating Email ID, Using email and mail client tools
e Basic Network troubleshooting (checking network & internet connectivity)
4.  Word processing




ML FEAH
AT JAEA, THE- AT T, TE-%, Te- qenan stfasa / sifasa
g1 qffiaen® TOemR TeusHH

5. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization
Chart etc.

6.  Electronic Spreadsheet

Organization of Electronic  Spreadsheet applications (Cells, Rows,
Columns, Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins
and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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SIS a1 FEARTT Typing Skill Test FT AR & -

9. <IAFRI Typing Skill Test 3l T 4o Wegawaehl U3el Text G2 ¥ <GB AR 31gh T
RS-

%Wqﬁf fge (Correct Words/Minute) 3 SIEED
Y W FH I IS 9 foe | ° IgH

Y o 9] SE ¥ oy Wl S Y IIeE Wid e | o.40 IgH
©.y o A HT el T o Wl A g Iee Fid fHIe s 0.0y g
Yo & A 9T FE T 2.4 Wl FH YE T8 Wi fH4e & q.00 3EH
9.4 o ¥l 9T FE ¥ 14 WSl FH g el Y AT s .Y HEGH
9 A A= FE T 0.4 el A YE Iee Tid AT add .40 AgH
9.4 I Al el Tl ¥ 20 el FH YE et Uid e ama .8y gH
20 T Al Wl Q) T .Y G FHH Yg et qiq AT o9 .00 FTF
.Y o1 AW Q) T Y Wl FH Y I Ui HAT Sd .Y HEH
Y A A W T IE wIse fd fHe s 2.0 FTH

3. English Typing Skill Test T TN 00 Iedgwenl T3eT Text T84 ¥ CBM AR 3gh T
TRA -

g ¥rsg ¥id fF9e (Correct Words/Minute) 3 AH
& W1 A g vIeE Ui e aa ° HEH

& o1 |l Wl FEl ¥ & Wl A YE I8 id AT amd o.40 HTH
Q o1 |l Wl ¥l T 93 el A Yg Uee Uid T =mud 0.9y FGH
92 o | W1 §&1 ¥ ¢ Wl FH g Wed Fid AT e .00 TEH
9 A A= e T 95 Wl FH g Wed Fid AT S .Y HEH
9= o |l W1 §E1 ¥ 9 H<l A Yg o2 Fid 71T & .40 FEH
29 o | W=l FE ¥ Y ql A Y o2 Fid fHAS & 1.9y GhH
Y o A W=l 9G¥ R el A g e Fid fHAT & R.00 HEH
R0 I HH=T FE T 30 Wl FH YE e i AT oo .Y IGH
3o 1 1 Wl 94l Yg I8 Hid fHT amd .40 IgH

3. ST a1 TEArRt Typing A1 feguant Text @€ 3R O 2189 TR Text H11 fIerE o TRAS |
fCSUaR! 3{USTH a1 SRl Text HI 3ociiad w2 RIS Wiaedigsel 3RAT Text AT Punctuation
TEY TR TETH! ] IEEH TN TR o | Feaward 1 Formula F81T TR 3[g o8 9
fiqe (Correct words/minute) FFIfeT |
Formula: vg o= vf fire (Correct words/minute) = (Totalwords typed — Wrong words)

5
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